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The purpose of this bulletin is to reemphasize safety requirements for 
maintenance of electrical switchgear. The following are excerpts from ll 

MS-1, Operation and Maintenance of Real Property. Because of the dangers 
involved in switchgear maintenance, each maintenance supervisor must become 
familiar with the following requirements and assure that personnel doing 
electrical maintenance understand and comply with them. 

9 204 WORK ON SYSTEMS AND EQUIPMENT 

No USPS employee shall perform work on any energized power 
circuit where the voltage to ground exceeds 50 volts. This 
does not preclude testing performed by qualified 
electricians. If special conditions prohibit the 
de-energizing of the lines or equipment, the job shall be 
contracted. (See appendix 9-A for minor exceptions). Before 
working on de-energized lines and equipment, the electricians 
shall padlock the switch in an open position and personally 
attach to the opened switch Form 4811, Danger Tag, figure 
9-1, when the voltage involved is less than 600 volts,or a 
Form 4812 Out f 9-2, when the 
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Figure 9-1. DANGER TAG 
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i 
In such s i tuat ions, the bu i I d i 

sha I I author i ze each job on an i nd i v i dua I bas i 
the fo I low i ng ions sha I I be observed: 

AI I work shal I be performed by qual ified 
personnel who are fami liar with the National 
E I ectr i c Code and other app I i cab I e codes. 

(b) AI I energized parts and personnel shal I be 
effect i ve I y guarded by the use of protect i ve 
equipment, such as rubber gloves, rubber 
blankets and floor mats, hot line too Is, 
sw i tchst i cks, and test i ng and ground i ng dev ices 
to protect persons or obj ects from harmfu I 
contact. 

(c) AI I protective equipment provided for use on 
energ i zed lines or equ i pment sha I I be 
per i od i ca I I Y exam i ned, tested and kept ina safe 
cond i t i on . Safety 9 I asses sha I I a I ways be worn 
when work i ng on energ i zed c i rcu i ts , 

b. Lock i ng and Tagg i ng 

(1) No person or crew shal I perform work on or in close 
prox i m i ty to a c i rcu it unt i I : 

(a) The c i rcu it is proper I y de-energ i zed. 

(b) The foreman, I eadman, or sen i or workman on the 
job has signed and persona I I Y locked the sw itch 
open and attached one Form 4811 (when the 
voltage is less than 600 volts) or Form 4812 
(when the voltage involved is 600 volts or 
higher) . The pi ac i ng and remov i ng of these 
cannot be del to 
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In the event that the above ment i oned sen i or workman 
is unavai lable or unable to remove his and lock, 
and emergency or extenuat i ng circumstances requ i re 
that the circuit be restored, the tags and locks may 
be removed on I y by that sen i or workman's next direct 
superv i sor . The superv i sor sha I I ascerta i n that a I I 
of the workcrew members are removed from the circuit 
and clear and that the circuit is clear. The 
superv i sor must a I so confer with and obta i n agreement 
from the USPS bu i I ding manager or postmaster pr i or to 
removing these tags and locks. 

c. Precaut ions Pr i or to Beg i nn i ng Work 

(1) Each emp I oyee sha II make certa i n that he is fam iii ar 
with the equipment to be worked on and understands 
and fo I lows the foreman's I nstruct Ions concern I ng the 
work to be done. 

(2) A complete survey of existing hazards shal I be made 
and a I I necessary precaut ions and safeguards taken to 
prov i de for se I f -protect I on and protect i on of other 
workmen and equ I pment . The emp loyee sha I I consu I t 
with his supervisor when in doubt concerning proper 
safety measures. 

(3) SafeguardS such as danger signs, roped -off space, 
barr i ers, etc., to protect others sha I I be used where 
the nature of the work requires it. 

No work sha I I be done near hi gh-vo I tage lines, 
cab I es , or unt iii f i c 
instruct ions are obta ned from the 
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that w I I enab I e 
nC>Ir-c;:r)nrIO I , What i s needed i s 

test; 
standard swi 

who has deve I I oca I plans 
to contact Maintenance Technical 

1600; Norman, OK 73070, or FTS 743-8252, 

1. G. BUSWELL 
Act i ng D; rector 
Maintenance Technical Support Center 
Office of Maintenance Management 

NOTE: The Maintenance Manager or the Senior Maintenance Official is to 
provide a copy of this bulletin to the faci I ity Safety Manager/
Spec i a list, 


