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Note: 

1 .  Bold face type in the text indicates revised or new 
language. 

2. Cross-references to relevant Memorandums of Under- 
standing and Letters of Intent are included in the text 
of the Agreement; the location of the cross-reference\ 
is for the convenience of the reader, and in no way 
affects the content or intent of the Agreement, the 
Memorandums, or the Letters of Intent. 

PREAMBLE 
This Agreement (referred to as the 1984 National Agreement) 
is entered into by and between the United Stater, Postal 
Service (hereinafter referred to as the "Employer") and the 
American Postal Workers Union, AFL-CIO; and the Na- 
tional Association of Letter Carriers, AFL-CIO (hereinafter 
referred to collectively as the "Unions"), pursuant to an 
arbitration award issued December 24, 1984. In accordance 
with the terms of the award, the Agreement is effective as of 
the date of the award unless otherwise provided, and except 
for certain provisions of Articles 9 and 26 which were effective 
retroactively to July 21, 1984. 

ARTICLE 1 

UNION RECOGNITION 

Section 1. Unions 

The Employer recognizes each of the Unions designated 
below as the exclusive bargaining representative of all 
employees in the bargaining unit for which each has been 
recognized and certified at the national level: 

National Association of Letter Carriers, AFL-CIO-City 
Letter Carriers 

American Postal Workers Union, AFL-CIO-Maintenance 
Employees 

American Postal Workers Union, AFL-CIO-Special De- 
livery Messengers 

American Postal Workers Union, AFL-CIO-Motor Ve- 
hicle Employees 

American Postal Workers Union, AFL-CIO--Postal Clerks 

Section 2. Exclusions 
The employee groups set forth in Section 1 above do not 
include, and this Agreement does not apply to: 

1. Managerial and supervisory personnel; 

2. Professional employees; 

3. Employees engaged in personnel work in other than 
a purely non-confidential clerical capacity; 
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4. Security guards as  defined in Public Law 91-375, 
1201(2); 

5. All Postal Inspection Service employees; 

6. Employees in the supplemental work force as defined 
in Article 7; 

7. Rural letter carriers; or 
8. Mail handlers. 

Section 3. Facility Exclusions 
This Agreement does not apply to employees who work in 
other employer facilities which are not engaged in customer 
services and mail processing, previously understood and 
expressed by the parties to mean mail processing and 
delivery, including but not limited to  Headquarters, Regional 
Offices, Postal Data Centers, Postal Service Training and 
Development Institute, Oklahoma Postal Training Opera- 
tions, Postal Academies, Postal Academy Training Institute, 
Stamped Envelope Agency, Supply Centers, Mail Equipment 
Shops, or Mail Bag Depositories and Repair Centers. 

Section 4. Definition 
Subject to the foregoing exclusions, this Agreement shall be 
applicable to all employees in the regular work force of the 
U.S. Postal Service, as defined in Article 7, at all present 
and subsequently acquired installations, facilities, and op- 
erations of the Employer, wherever located. 

Section 5. New Positions 
A. Each newly created position shall be assigned by the 

Employer to the national craft unit most appropriate for 
such position within thirty (30) days after its creation. Before 
such assignment of each new position the Employer shall 
consult with all of the Unions signatory to this Agreement 
for the purpose of assigning the new position to the national 
craft unit most appropriate for such position. The following 
criteria shall be used in making this determination: 

1. existing work assignment practices; 

2. manpower costs; 

3. avoidance of duplication of effort and "make work" 
assignments; 

4. effective utilization of manpower, including the Postal 
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Service's need to assign employees across craft lines 
on a temporary basis; 

5. the integral nature of all duties which comprise a 
normal duty assignment; 

6. the contractual and legal obligations and requirements 
of the parties. 

B. All Unions party to this Agreement shall be notified 
promptly by the Employer regarding assignments made under 
this provision. Should any of the Unions dispute the assign- 
ment of the new position within thirty (30) days from the 
date the Unions have received notification of the assignment 
of the position, the dispute shall be subject to the provisions 
of the grievance and arbitration procedure provided for 
herein. 

Section 6. Performance of Bargaining Unit Work 
A. Supervisors are prohibited from performing bargaining 

unit work at post offices with 100 or more bargaining unit 
employees, except: 

1. in an emergency; 

2. for the purpdse of training or instruction of employees; 

3. to assure the proper operation of equipment; 

4. to protect the safety of employees; or 

5. to protect the property of the USPS. 
B. In offices with less than 100 bargaining unit employees, 

supervisors are prohibited from performing bargaining unit 
work except as enumerated in Section 6.A. 1 through 5 above 
or when the duties are included in the supervisor's position 
description. 

[See Memos, pages 177 and 1801 

ARTICLE 2 
NON-DISCRIMINATION AND CIVIL RIGHTS 

Section 1. Statement of Principle 
The Employer and the Unions agree that there shall be no 
discrimination by the Employer or the Unions against em- 
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ployees because of race, color, creed, religion, national 
origin, sex, age, or marital status. 
In addition, consistent with the other provisions of this 
Agreement, there shall be no unlawful discrimination against 
handicapped employees, as prohibited by the Rehabilitation 
Act. 

[See Memo, page 1781 

Section 2. Committees 

There are established at the national and regional levels Joint 
Committees on Human Rights. The committees will be 
composed of a representative of each Union and responsible 
management officials. The committees may develop affirm- 
ative action proposals on all matters affecting minority 
groups. The committees will also be advised of the plan for 
site selection for facilities planned for national postal mail 
networks and major metropolitan areas, and review availa- 
bility of adequate housing and public transportation. The 
committees shall meet as required at mutually agreeable 
times. 

Section 3. Grievances 
Grievances arising under this Article may be filed at Step 2 
of the grievance procedure within fourteen (14) days of when 
the employee or the Union has first learned or may reasonably 
have been expected to have learned of the alleged discrim- 
ination, unless filed directly at the national level, in which 
case the provisions of this Agreement for initiating grievances 
at that level shall apply. 

ARTICLE 3 
MANAGEMENT RIGHTS 

The Employer shall have the exclusive right, subject to the 
provisions of this Agreement and consistent with applicable 
laws and regulations: 

A. To direct employees of the Employer in the performance 
of official duties; 

B. To hire, promote, transfer, assign, and retain employees 
in positions within the Postal Service and to suspend, demote, 

discharge, or take other disciplinary action against such 
employees; 

C. To maintain the efficiency of the operations entrusted 
to it; 

D. To determine the methods, means, and personnel by 
which such operations are to be conducted; 

E. To prescribe a uniform dress to be worn by letter 
carriers and other designated employees; and 

F. To take whatever actions may be necessary to carry 
out its mission in emergency situations, i.e., an unforeseen 
circumstance or a combination of circumstances which calls 
for immediate action in a situation which is not expected to 
be of a recurring nature. 

ARTICLE 4 

TECHNOLOGICAL AND MECHANIZATION CHANGES 

Both parties recognize the need for improvement of mail 
service. 

Section 1. Advance Notice 

The Unions party to this Agreement will be informed as far 
in advance of implementation as practicable of technological 
or mechanization changes which affect jobs including new 
or changed jobs in the area of wages, hours or working 
conditions. When major new mechanization or equipment is 
to be purchased and installed, the Unions at the national 
level will be informed as far in advance as practicable, but 
no less than 90 days in advance. 

Section 2. Labor-Management Committee 
There shall be established at the national level a Joint Labor- 
Management Technological or Mechanization Changes Com- 
mittee composed of an equal number of representatives of 
management and of the Union representatives. Notice to 
said Committee shall satisfy the notice requirements of the 
preceding paragraph. Upon receiving notice, said Committee 
shall attempt to resolve any questions as to the impact of 
the proposed change upon affected employees and if such 
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questions are not resolved within a reasonable time after 
such change or  changes are operational, the unresolved 
questions may be submitted by the Unions to arbitration 
under the grievance-arbitration procedure. Any arbitration 
arising under this Article will be given priority in scheduling. 

Section 3. New Jobs 
Any new job or jobs created by technological or mechani- 
zation changes shall be offered to present employees capable 
of being trained to perform the new or changed job and the 
Employer will provide such training. During training, the 
employee will maintain hidher rate. It is understood that 
the training herein referred to is on the job and not to exceed 
sixty (60) days. Certain specialized technical jobs may require 
additional and off-site training. 
An employee whose job is eliminated, if any, and who cannot 
be placed in a job of equal grade shall receive rate protection 
until such time as that employee fails to bid or apply for a 
position in the employee's former wage level. 
The obligation hereinabove set forth shall not be construed 
to, in any way, abridge the right of the Employer to make 
such changes. 

ARTICLE 5 
PROHIBITION OF UNILATERAL ACTION 

The Employer will not take any actions affecting wages, 
hours and other terms and conditions of employment as 
defined in Section 8(d) of the National Labor Relations Act 
which violate the terms of this Agreement or are otherwise 
inconsistent with its obligations under law. 

ARTICLE 6 
NO LAYOFFS OR REDUCTION IN FORCE 

(1) Each employee who is employed in the regular work 
force as of the date of the Award of Arbitrator James J.  
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Healy, September 15, 1978, shall be protected henceforth 
against any involuntary layoff or force reduction. 

It is the intent of this provision to provide security to each 
such employee during his or her work lifetime. 

Members of the regular work force, as defined in Article 7 
of the Agreement, include full-time regulars, part-tlme em- 
ployees assigned to regular schedules and part-time employ- 
ees assigned to flexible schedules. 

(2) Employees who become members of the regular work 
force after the date of this Award, September 15, 1978, shall 
be provided the same protection afforded under (1)  above 
on completion of six years of continuous service and having 
worked in at least 20 pay periods during each of the six 
years. 

(3) With respect to employees hired into the regular work 
force after the date of this Award and who have not acquired 
the protection provided under (2) above, the Employer shall 
have the right to effect layoffs for lack of work or for other 
legitimate reasons. This right may be exercised in lieu of 
reassigning employees under the provisions of Article 12, 
except as such right may be modified by agreement. Should 
the exercise of the Employer's right to lay off employees 
require the application of the provisions of Chapter 35 of 
Title 5, United States Code, employees covered by that 
Chapter with less than three years of continuous civilian 
federal service will be treated as "career conditional" 
employees. 

The Employer's right as established in this Section shall be 
effective July 20, 1979. 

The following terms as to the employees' and Employer's 
rights and the rules and procedures to be followed in the 
inlplementation of Article 6 are a part of the September 15, 
1978 Final Resolution and shall be final and binding upon 
the parties: 

A. Coverage 

1. Employees protected against any involuntary layoff or 
force reduction. 

Those employees who occupy full-time, part-time regular or 
part-time flexible positions in the regular work force (as 
defined in Article 7) on September 15, 1978, are protected 
against layoff and reduction in force during any period of 
employment in the regular work force with the United States 

7 
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Postal Service or successor organization in his or her lifetin~c. 
Such employees are referred to as "protected employees." 
Other employees achieve protected status under the provl- 
sions of A.3 below. 

2. Employees subject to involuntary layoff or force re- 
duction. 

Except as provided in A. 1 and A.3, all employees who enter 
the regular work force, whether by hire, transfer, demotion, 
reassignment, reinstatement, and reemployment on or after 
September 16, 1978, are subject to layoff or force reduction 
and are referred to as "non-protected employees." 

3. Non-protected employees achieving protected status. 
(a) A non-protected employee achieves protected 

status upon completion of six years of continuous 
service in their regular work force. The service 
requirement is computed from the first day of the 
pay period in which the employee enters the 
regular work force. To receive credit for the year, 
the employee must work at least one hour or 
receive a call-in guarantee in lieu of work in at 
least 20 of the 26 pay periods during that anni- 
versary year. 
Absence from actual duty for any of the following 
reasons will be considered as "work" solely for 
the purposes of this requirement: 
(1) To the extent required by law, court leave, 

time spent in military service covered by 
Chapter 43 of Title 38, or time spent on 
continuation of pay, leave without pay or on 
OWCP rolls because of compensable injury 
on duty. 

(2) Time spent on paid annual leave or sick leave, 
as provided for in Article 10 of the Agreement. 

(3) Leave without pay for performing Union bum 
ness as provided for in Article 24 of the 
Agreement. 
All other unpaid leave and periods of suspen- 
sion or time spent in layoff or RIF status will 
not be considered work. Failure to meet the 
20 pay period requirement in any given annt- 
versary year means the employee must begin 
a new six year continuous service period to 
achieve protected status. 

(b) Temporary details outside of the regular work 
force in which the employee's position of record 
remains in the regular work force count toward 
fulfilling the 20 pay periods of work requirement 
per year. 

(c) If a non-protected employee leaves the regular 
work force for a position outside the Postal Service 
and remains there more than 30 calendar days, 
upon return the employee begins a new service 
period for, purposes of attaining six years contin- 
uous service. 

(d) If a non-protected employee leaves the regular 
work force and returns within two years from a 
position within the Postal Service the employee 
will receive credit for previously completed full 
anniversary years, for purposes of attaining the 
six years continuous service. 

B. Preconditions for Implementation of Layoff and Reduction 
in Force. 

1. The affected Union(s) shall be notified at the Regional 
level no less than 90 days in advance of any layoff or 
reduction in force that an excess of employees exists 
or will exist at an installation and that a layoff and 
reduction in force may be necessary. The Employer 
will explain to the Union(s) the basis for its conclusion 
that legitimate business reasons require the excessing 
and possible separation of employees. 

2. No employee shall be reassigned under this Article 
or laid off or reduced in force unless and until that 
employee has been notified at least 60 days in advance 
that he or she may be affected by one or the other of 
these actions. 

3. The maximum number of excess employees within an 
installation shall be determined by seniority unit within 
each category of employees (full-time, part-time reg- 
ular, part-time flexible). This number determined by 
the Employer will be given to the Union(s) at the time 
of the 90-day notice. 

4. Before implementation of reassignment under this 
Article or, if necessary, layoff and reduction in force 
of excess employees within the installation, the Em- 
ployer will, to the fullest extent possible, separate all 
casuals within the craft and minimize the amount of 

9 
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overtime work and part-time flexible Iiot~r \ i r r  1111- 

positions or group of positions covered by t ttc \ C I I I O I  I I  i 
unit as defined in this Agreement or as itgleeti to t ) \  
the parties. In addition, the Employer sh,tll \ O I I C I [  
volunteers from among employees in the sirrile c . ~ ; r l l  
within the installation to terminate their ernl?loyr~rerlt 
with the Employer. Employees who elect :o tcr nlirlarc 
their employment will receive a lump \urn sever irrtce 
payment in the amount provided by P;trt 435 of' lhc 
Employee and Labor Relations Manual, will receive 
benefit coverage to the extent provided b y  \ i~ch 
Manual, and, if eligible, will be given the cal-ly 
retirement benefits provided by Section X336(cf)(2) of 
Title 5 ,  United States Code and the regrtl;ttion\ 1111- 

plementing that statute. 

5.  No less than 20 days prior to effecting a I~tyoff, the 
Employer will post a list of all vacancies in other 
seniority units and crafts at the same or lower- lcvcl 
which exist within the installation and within the 
commuting area of the losing installation. Eniployee\ 
in an affected seniority unit may, within 10 day\ after 
the posting, request a reassignment under this Article 
to a posted vacancy. Qualified employees will be 
assigned to such vacancies on the basis of seniority. 
If a senior non-preference eligible enlployee within 
the seniority unit indicates no interest in an av;tilahle 
reassignment, then such employee become5 exposed 
to layoff. A preference eligible employee within the 
seniority unit shall be required to accept \trch ;I 

reassignment to a vacancy in the same level at the 
installation, or, if none exists at the installation, to a 
vacancy in the same level at an installation within the 
commuting area of the losing installation. 
If the reassignment is to a different craft, the en~ploy- 
ee's seniority in the new craft shall be establishetf in 
accordance with the applicable seniority provisio~l\ 
of the new craft. 

C. Layoff and Reduction in Force 

1 .  Definition. The term "layoff' as used herein refer-\ to 
the separation of non-protected, non-preference eligible 
employees in the regular work force because of lack of 
work or other legitimate, non-disciplinary reasons. 'I'he 
term "reduction in force" as used herein refers to the 
separation or reduction in the grade of a non-protected 

veterans' preference eligible in the regular work force 
because of lack of work or other legitimate non- 
disciplinary reasons. 

2. Order of layoff. If an excess of employees exists at 
an installation after satisfaction of the preconditions 
set forth in (B) above, the Employer may lay off 
employees within their respectlve seniority units as 
defined in the Agreement. 

3 .  Seniority units for purposes of layoff. Seniority units 
within the categories of full-time regular, part-time 
regular, and part-time flexible, will consist of all non- 
protected persons at a given level within an established 
craft at an installation unless the parties agree other- 
wise. It is the intent to provide the broadest possible 
unit consistent with the equities of senior non-pro- 
tected employees and with the efficient operation of 
the installation. 

4. Union representation. Chief stewards and union stew- 
ards whose responsibilities bear a direct relationship 
to the effective and efficient representation of bar- 
gaining unit employees shall be placed at the top of 
the seniority unit roster in the order of their relative 
craft seniority for the purposes of layoff, reduction in 
force, and recall. 

5.  Reduction in force. If an excess of employees exists 
at an installation after satisfaction of the preconditions 
set forth in (B) above and after the layoff procedure 
has been applied, the Employer may implement a 
reduction in force as defined above. Such reduction 
will be conducted in accordance with statutory and 
regulatory requirements that prevail at the time the 
force reduction is effected. Should applicable law and 
regulations require that other non-protected, non- 
preference eligible employees from other seniority 
units be laid off prior to reduction in force, such 
employees will be laid off in inverse order of their 
craft seniority in the seniority unit. 
In determining competitive levels and competitive 
areas applicable in a force reduction, the Employer 
will submit its proposal to the Union(s) at least 30 
days prior to the reduction. The Union(s) will be 
afforded a full opportunity to make suggested revisions 
in the proposal. However, the Employer, having the 
primary responsibility for compliance with the statute 
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and regulations, reserves the right to make the final 
decision with respect to competitive levels and com- 
petitive areas. In making its decision with respect to 
competitive levels and competitive areas the Employer 
shall give no greater retention security to preference 
eligibles than to non-preference eligibles except as 
may be required by law. 

D. Recall Rights 

1 .  Employees who are laid off or reduced in force shall 
be placed on recall lists within their seniority units 
and shall be entitled to remain on such lists for two 
years. Such employees shall keep the Employer in- 
formed of their current address. Employees on the 
lists shall be notified in order of craft seniority within 
the seniority unit of all vacant assignments in the 
same category and level from which they were laid 
off or reduced in force. Preference eligibles will be 
accorded no recall rights greater than non-preference 
eligibles except as required by law. Notice of vacant 
assignments shall be given by certified mail, return 
receipt requested, and a copy of such notice shall be 
furnished to the local union president. An employee 
so notified must acknowledge receipt of the notice 
and advise the Employer of his or her intentions 
within 5 days after receipt of the notice. If the 
employee accepts the position offered he or she must 
report for work within 2 weeks after receipt of notice. 
If the employee fails to reply to the notice within 5 
days after the notice is received or delivery cannot 
be accomplished, the Employer shall offer the vacancy 
to the next employee on the list. If an employee 
declines the offer of a vacant assignment in his or her 
seniority unit or does not have a satisfactory reason 
for failure to reply to a notice, the employee shall be 
removed from the recall list. 

2. An employee reassigned from a losing installation 
pursuant to B.5 above and who has retreat rights shall 
be entitled under this Article to exercise those retreat 
rights before a vacancy is offered to an employee on 
the recall list who is junior to the reassigned employee 
in craft seniority. 

E. Protective Benefits 

1. Severance pay. Employees who are separated because 
of a layoff or reduction in force shall be entitled to 

severance pay in accordance with Part 435 of the 
Employee and Labor Relations Manual. 

2. Health and Life Insurance Coverage. Employees who 
are separated because of a layoff or a reduction in 
force shall be entitled to the health insurance and life 
insurance coverage and to the conversion rights pro- 
vided for in the Employee and Labor Relations Man- 
ual. 

F. Union Representation Rights 

1. The interpretation and application of the provisions 
of this Award shall be grievable under Article 15. Any 
such grievance may be introduced at the Regional 
level and shall be subject to priority arbitration. 

2. The Employer shall provide to the affected Union(s) 
a quarterly report on all reassignments, layoff and 
reductions in force made under this Article. 

3. Preference eligibles are not deprived of whatever 
rights of appeal such employees may have under 
applicable laws and regulations. However, if an em- 
ployee exercises these appeal rights, the employee 
thereby waives access to any procedure under this 
agreement beyond Step 3 of the grievance-arbitration 
procedure. 

G. Intent 
The Employer shall not lay off, reduce in force, or take any 
other action against a non-protected ernployee solely to 
prevent the attainment of that employee of protection status. 

ARTICLE 7 

EMPLOYEE CLASSIFICATIONS 

Section 1. Definition and Use 

A. Regular Work Force. The regular work force shall be 
comprised of two categories of employees which are as 
follows: 

1 .  Full-Time. Employees in this category shall be hired 
pursuant to such procedures as the Employer may 
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establish and shall be assigned to regular schedule4 3 The appropriate representatives of the affected Unions will 
consisting of five (5) eight (8) hour days in a service be informed in advance of the reasons for establishing the 
week. combination full-time assignments within different crafts in 

2. Part-Time. Employees in this category shall be hired 
pursuant to such procedures as the Employer may 
establish and shall be assigned to regular schedules 
of less than forty (40) hours in a service week, or 
shall be available to work flexible hours as assigned 
by the Employer during the course of a service week. 

B. Supplemental Work Force. 
1. The supplemental work force shall be comprised of 

casual employees. Casual employees are those who 
may be utilized as a limited term supplemental work 
force, but may not be employed in lieu of full or part- 
time employees. 

2. During the course of a service week, the Employer 
will make every effort to insure that qualified ancf 
available part-time flexible employees are utilized at 
the straight-time rate prior to assigning such work to 
casuals. 

3.  The number of casuals who may be employed in any 
period, other than December, shall not exceed 5% of 
the total number of employees covered by this Agree- 
ment. 

4. Casuals are limited to two (2) ninety (90) day terms 
of casual employment in a calendar year. In addition 
to such employment, casuals may be reemployed 
during the Christmas period for not more than twenty- 
one (21) days. 

Section 2. Employment and Work Assignments 
A. Normally, work in different crafts, occupational group4 

or levels will not be combined into one job. However, to 
provide maximum full-time employment and provide nec- 
essary flexibility, management may establish full-time sched- 
ule assignments by including work within different crafts or 
occupational groups after the following sequential action4 
have been taken: 

1. All available work within each separate craft by to11t. 
has been combined. 

2. Work of different crafts in the same wage lcvcl h y  
tour has been combined. 

accordance with this ~ r t i d e .  
B. In the event of insufficient work on any particular day 

or days in a full-time or part-time employee's own scheduled 
assignment, management may assign the employee to any 
available work in the same wage level for which the employee 
is qualified, consistent with the employee's knowledge and 
experience, in order to maintain the number of work hours 
of the em~lovee's basic work schedule. . . 

C. During exceptionally heavy workload periods for one 
occupational group, employees in an occupational group 
experiencing a light workload period may be assigned to 
work in the same wage level, commensurate with their 
capabilities, to the heavy workload area for such time as 
management determines necessary. 

[See Memo, page 1801 

Section 3. Employee Complements 
A. The Employer shall staff all postal installations which 

have 200 or more man years of employment in the regular 
work force as of the date of this Agreement with 90% full- 
time employees. 

B. The Employer shall maximize the number of full-time 
employees and minimize the number of part-time employees 
who have no fixed work schedules in all postal installations. 

C. A part-time flexible employee working eight (8) hours 
within ten (lo), on the same five (5) days each week and the 
same assignment over a six month period will demonstrate 
the need for converting the assignment to a full-time position. 

D. Where a count and inspection of an auxiliary city 
delivery assignment indicates that conversion to a full-time 
position is in order, conversion will be made. 

[See Memos, pages 179 and 1801 

ARTICLE 8 
HOURS OF WORK 

Section 1. Work Week 
The work week for full-time regulars shall be forty (40) hours 

I5 
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per week, eight (8) hours per day within ten (10) consecutive 
hours, provided, however, that in all offices with more than 
100 full-time employees in the bargaining units the normal 
work week for full-time regular employees will be forty 
hours per week, eight hours per day within nine (9) consec- 
utive hours. Shorter work weeks will, however, exist as 
needed for part-time regulars. 

[See Memo, page 1801 

Section 2. Work Schedules 

A. The employee's service week shall be a calendar week 
beginning at 12:Ol a.m. Saturday and ending at 12 midnight 
the following Friday. 

B. The employee's service day is the calendar day on 
which the majority of work is scheduled. Where the work 
schedule is distributed evenly over two calendar days, the 
service day is the calendar day on which such work schedule 
begins. 

C. The employee's normal work week is five (5) service 
days, each consisting of eight (8) hours, within ten (10) 
consecutive hours, except as provided in Section I of this 
Article. As far as practicable the five days shall be consec- 
utive days within the service week. 

Section 3. Exceptions 

The above shall not apply to part-time employees. 
Part-time employees will be scheduled in accordance with 
the above rules, except they may be scheduled for less than 
eight (8) hours per service day and less than forty (40) hoilrs 
per normal work week. 

Section 4. Overtime Work 

A. Overtime pay is to be paid at the rate of one and one- 
half (1Vz) times the base hourly straight time rate. 

B. Overtime shall be paid to employees for work perforrneci 
only after eight (8) hours on duty in any one service day or 
forty (40) hours in any one service week. Nothing in this 
Section shall be construed by the parties or any reviewing 
authority to deny the payment of overtime to employees for 
time worked outside of their regularly scheduled work week 
at the request of the Employer. 

C. Penalty overtime pay is to be paid at the rate of two (2) 
times the base hourly straight time rate. Penalty overtime pay 

will not be paid for any hours worked in the month of 
December. 

D. Effective January 19, 1985, penalty overtime pay will be 
paid to full-time regular employees for any overtime work in 
contravention of the restrictions in Section 5.F. 

E. Beginning the first full pay period after September 1, 
1985, excluding December, part-time flexible employees will 
receive penalty overtime pay for all work in excess of ten (10) 
hours in a service day or fifty-six (56) hours in a service week. 

F. Wherever two or more overtime or premium rates may 
appear applicable to the same hour or hours worked by an 
employee, there shall be no pyramiding or adding together 
of such overtime or premium rates and only the higher of 
the employee's applicable rates shall apply. 

Section 5. Overtime Assignments 

When needed, overtime work for regular full-time employees 
shall be scheduled among qualified employees doing similar 
work in the work location where the employees regularly 
work in accordance with the following: 

A. Two weeks prior to the start of each calendar quarter, 
full-time regular employees desiring to work overtime during 
that quarter shall place their names on an "Overtime De- 
sired" list. 

B. Lists will be established by craft, section, or tour in 
accordance with Article 30, Local Implementation. 

C. 1 .a. Except in the letter carrier craft, when during the 
quarter the need for overtime arises, employees 
with the necessary skills having listed their names 
will be selected in order of their seniority on a 
rotating basis. 

b. Those absent, on leave or on light duty shall be 
passed over. 

2.a. Only in the letter carrier craft, when during the 
quarter the need for overtime arises, employees 
with the necessary skills having listed their names 
will be selected from the list. 

b. During the quarter every effort will be made to 
distribute equitably the opportunities for overtime 
among those on the list. 

c. In order to insure equitable opportunities for over- 
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time, overtime hours worked and opportunities 
offered will be posted and updated quarterly. 

Section 6. Sunday Premium Payment 

Each employee whose regular work schedule includes a 
period of service, any part of which is within the period 
commencing at midnight Saturday and ending at midnight 
Sunday, shall be paid extra compensation at the rate of 25 
percent of the employee's base hourly rate of compensation 
for each hour of work performed during that period of 
service. An employee's regularly scheduled reporting time 
shall not be changed on Saturday or Sunday solely to avoid 
the payment of Sunday premium payment. 

d. Recourse to the "Overtime Desired" list is not 
necessary in the case of a letter carrier working on 
the employee's own route on one of the employee's 
regularly scheduled days. 

D. If the voluntary "Overtime Desired" list does not 
provide sufficient qualified people, qualified full-time regular 
employees not on the list may be required to work overtime 
on a rotating basis with the first opportunity assigned to the 
junior employee. 

Section 7. Night Shift Differential 
E. Exceptions to C and D above if requested by the 

employee may be approved by local management in excep- 
tional cases based on equity (e.g., anniversaries, birthdays, 
illness, deaths). 

For time worked between the hours of 6:00 p.m. and 6:00 
a.m. employees shall be paid additional compensation at the 
rate of ten percent (10%) of the base hourly straight time 
rate. 

F. Effective January 19, 1985, excluding December, no full- 
time regular employee will be required to work overtime on 
more than four (4) of the employee's five (5) scheduled days 
in a service week or work over ten (10) hours on a regularlv 
scheduled day, over eight (8) hours on a non-scheduled day, 
or over six (6) days in a service week. 

Section 8. Guarantees 

A. An employee called in outside the employee's regular 
work schedule shall be guaranteed a minimum of four (4) 
consecutive hours of work or pay in lieu thereof where less 
than four (4) hours of work is available. Such guaranteed 
minimum shall not apply to an employee called in who 
continues working on into the employee's regularly sched- 
uled shift. 

G. Effective January 19, 1985, full-time employees not on 
the "Overtime Desired" list may be required to work overtime 
only if all available employees on the "Overtime Desired" list 
have worked up to twelve (12) hours in a day or sixty (60) 
hours in a service week. Employees on the "Overtime Desired" 
list: 

B. When a full-time regular employee is called in on the 
employee's non-scheduled day, the employee wiil be guar- 
anteed eight hours work or pay in lieu thereof. 

1. may be required to work up to twelve (12) hours in a 
day and sixty (60) hours in a service week (subject to 
payment of penalty overtime pay set forth in Section 
4.D for contravention of Section 5.F); and 

C. The Employer will guarantee all employees at least 
four (4) hours work or pay on any day they are requested 
or scheduled to work in a post office or facility with 200 or 
more man years of employment per year. All employees at 
other post offices and facilities will be guaranteed two (2) 
hours work or pay when requested or scheduled to work. 

2. excluding December, shall be limited to no more than 
twelve (12) hours of work in a day and no more than 
sixty (60) hours of work in a service week. 

[See Memo, page 1801 
However, the Employer is not required to utilize employees 
on the "Overtime Desired" list at the penalty overtime rate 
if qualified employees on the "Overtime Desired" list who are 
not yet entitled to penalty overtime are available for the 
overtime assignment. 

Section 9. Wash-Up Time 

Installation heads shall grant reasonable wash-up time to 
those employees who perform dirty work or work with toxic 
materials. The amount of wash-up time granted each em- 
ployee shall be subject to the grievance procedure. [See Memo, page 1811 
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ARTICLE 9 

SALARIES AND WAGES 

Section 1. Basic Annual Salary 

For those grades and steps in effect during the term of the 
1981 Agreement, and for new steps added to PS Grades 8, 9, 
and 10 by Section 2.B below, the basic annual salary schedules, 
with proportional application to hourly rate employees, for 
those employees covered under the terms and conditions of 
this Agreement shall be increased as follows: 

Effective July 21, 1984-the basic annual salary for each 
grade and step shall be increased by an amount equal to 
2.7% of the base annual salary for the grade and step 
as set forth in the new Postal Service Salary Schedule 
appended hereto (Table One). 

Effective July 20, 1985-the basic annual salary for each 
grade and step shall be increased by an amount equal to 
2.7% of the base annual salary for the grade and step 
as set forth in the new Postal Service Salary Schedule 
appended hereto (Table One). 

Effective July 19, 1986-the basic annual salary for each 
grade and step shall be increased by an amount equal to 
2.7% of the base annual salary for the grade and step 
as set forth in the new Postal Service Salary Schedule 
appended hereto (Table One). 

Section 2. Salary Schedules 

A. Effective Date of New Steps 

1. The salary schedule for all employees shall be amended 
by adding new steps to the present schedule for PS 
Grades 8,9, and 10, as described in subsection B. These 
new steps shall be effective July 21, 1984. 

2. The salary schedule for employees hired after January 
18, 1985, shall be amended by adding new steps to the 
present schedule for PS Grades 1 through 7, as described 
in subsection B. These new steps shall be effective 
January 19, 1985. 

B. New Salary Schedule 

1. There shall be a new Postal Service Salary Schedule 
with steps designated by letters, as appended to this 
Agreement. Postal Service pay grades 1, 2, and 3 shall 
be expanded to 15 steps by adding three (3) new steps. 

These three (3) steps shall be designated Steps A, B, 
and C. Postal Service pay grades 4, 5, 6, and 7 shall 
be expanded to 14 steps by adding two (2) new steps. 
These new steps shall be designated Steps B and C. 
(There shall be no Step A for levels above PS Grade 
3.) PWaI Service pay grades 8, 9, and 10 shall be 
expanded by adding one (1) new step to grade 8 (to be 
designated Step 0) and two (2) new steps to grades 9 
and 10 (to be designated Steps N and 0). All existing 
steps shall be redesignated by letters as appropriate. 

2. The annual salaries for the new steps, as of the effective 
dates provided in Section 2.A, shall be as set forth in 
the new Postal Service Salary Schedules appended 
hereto (Tables One and Two). 

3. New Steps A, B, and C only shall not receive the general 
basic salary increases nor cost-of-living adjustments 
provided during the first year of the term of the 
Agreement. Beginning July 20, 1985, and for the 
remainder of the term of the Agreement, new Steps A, 
B, and C shall receive all general basic salary increases 
and cost-of-living adjustments. General basic salary 
increases for these new steps shall be computed as 
follows: 

Effective July 20, 1985-the basic annual salary for 
the new Steps A, B, and C shall be increased by an 
amount equal to 2.7% of the base annual salary for 
these steps set forth in the new Postal Service Salary 
Schedule appended hereto (Table One). 
Effective July 19, 1986-the basic annual salary for 
the new Steps A, B, and C shall be increased by an 
amount equal to 2.7% of the base annual salary for 
these steps set forth in the new Postal Service Salary 
Schedule appended hereto (Table One). 

4. The step progression for the new salary schedule shall 
be as follows: 

Waiting 
From To Period 
Step Step (in weeks) 

For PS Grades 
1, 2, and 3 

A B 96 
B C 88 
C D 88 
D E 44 
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From 
Step 

E 
F 
G 
N 
I 
J 
K 
L 
M 
N 

Waiting 
To Period 

Step (in weeks) 

Waiting 
From To Period 
Step Step (in weeks) 

K L 34 
L M 26 
M N 26 
N 0 24 

Waiting 
Period 

(in weeks) 
From To 
Step Step 

For PS Grades 
8, 9, and 10 

D E 
E F 
F G 
G H 
H I 
I J 
J K 
K L 
1, M 
M N 
N 0 

From 
Step 

B 
C 
D 
E 
F 
G 
H 
I 
J 
K 
L 
M 
N 

Waiting 
Period 

(in weeks) 
To 

Step 

C 
D 
E 
F 
G 
H 
I 
J 
K 
L 
M 
N 
0 

For PS Grade 4 

Notwithstanding the foregoing, employees hired be- 
tween July 20, 1984 and January 18, 1985, who are 
presently in new Step D (old Step I), will be required 
to wait 52 weeks from date of hire before progression 
to Step E. 

Section 3. Cost-of-Living Adjustment 
Waiting 

From To Period 
Step Step (in weeks) 

For PS Grades 
5, 6, and 7 

A. Definitions 

1 .  "Consumer Price Index" refers to the "National 
Consumer Price Index for Urban Wage Earners and 
Clerical Workers," published by the Bureau of Labor 
Statistics, United States Department of Labor 
(1967 = 100) and referred to herein as the "Index." 

2. "Consumer Price Index Base" refers to the Consumer 
Price Index for the month of June 1984 and is referred 
to herein as the "Base Index." 

B. Effective Dates of Adjustments. 

Except as set forth in Article 9, Section 2.B.3, each employee 
covered by this Agreement shall receive cost-of-living ad- 
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the program on granting step increases for the duration of 
this Agreement. 

Section 7. Protected Salary Rates 
The Employer shall continue the current salary rate protec- 
tion program for the duration of this Agreement. 

ARTICLE 10 

LEAVE 

Section 1. Funding 
The En~ployer shall continue funding the leave program so 
as to continue the current leave earning level for the duration 
of this Agreement. 

Section 2. Leave Regulations 
The leave regulations in Subchapter 510 of the Employee 
and Labor Relations Manual, insofar as such regulations 
establish wages, hours and working conditions of employees 
covered by this Agreement, shall remain in effect for the 
life of this Agreement. 

[See Memo, page 1831 

Section 3. Choice of Vacation Period 
A. It is agreed to establish a nationwide program for vacation 

planning for employees in the regular work force with emphasis 
upon the choice vacation period(s) or variations thereof. 

B. Care shall be exercised to assure that no employee is 
required to forfeit any part of such employee's annual leave. 

C. The parties agree that the duration of the choice vacation 
period(s) in all postal installations shall be determined pur- 
suant to local implementation procedures. 

D. Annual leave shall be granted as follows: 

1.  Employees who earn 13 days annual leave per year 
shall be granted up to ten (10) days of continuous 
annual leave during the choice period. The number 
of days of annual leave, not to exceed ten (10). shall 
be at the option of the employee. 

2. Employees who earn 20 or 26 days annual leave per 
year shall be granted up to fifteen (15) days of 
continuous annual leave during the choice period. The 
number of days of annual leave, not to exceed fifteen 
(15), shall be at the option of the employee. 

3. The subject of whether an employee may at the 
employee's option request two (2) selections during 
the choice period(s), in units of either 5 or 10 working 
days, the total not to exceed the teli (10) or fifteen 
(15) days above, may be determined pursuant to local 
implementation procedures. 

4. The remainder of the employee's annual leave may 
be granted at other times during the year, as requested 
by the employee. 

E. The vacation period shall start on the first day of the 
employee's basic work week. Exceptions may be granted 
by agreement among the employee, the Union representative 
and the Employer. 

F. An employee who is called for jury duty during the 
employee's scheduled choice vacation period or who attends 
a National, State, or Regional Convention (Assembly) during 
the choice vacation period is eligible for another available 
period provided this does not deprive any other employee 
of first choice for scheduled vacation. 

Section 4. Vacation Planning 

The following general rules shall be observed in implementing 
the vacation planning program: 

A. The Employer shall, no later than November 1, pub- 
licize on bulletin boards and by other appropriate means the 
beginning date of the new leave year, which shall begin with 
the first day of the first full pay period of the calendar year. 

B. The installation head shall meet with the representatives 
of the Unions to review local service needs as soon after 
January 1 as practical. The installation head shall then: 

1. Determine the amount of annual leave accrued to 
each employee's credit including that for the current 
year and the amount heishe expects to take in the 
current year. 

2. Determine a final date for submission of applications 
for vacation period(s) of the employee's choice during 
the choice vacation period(s). 
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3. Provide official notice to each employee of the vaca- 
tion schedule ?pproved for each employee. 

C. A procedure in each office for submission of applications 
for annual leave for periods other than the choice period 
may be established pursuant to the implementation procedure 
above. 

D. All advance commitments for granting annual leave 
must be honored except in serious emergency situations. 

Section 5. Sick Leave 
The Employer agrees to continue the administration of the 
present sick leave program, which shall include the following 
specific items: 

A. Credit employees with sick leave as earned. 
B. Charge to annual leave or leave without pay (at 

employee's option) approved absence for which employee 
has insufficient sick leave. 

C. Employee becoming ill while on annual leave may 
have leave charged to sick leave upon request. 

D. Unit Charges for Sick Leave shall be in minimum units 
of less than one (1) hour. 

E. For periods of absence of three (3) days or less, a 
supervisor may accept an employee's certification as reason 
for an absence. 

ARTICLE 11 

HOLIDAYS 

Section 1. Holidays Observed 
The following nine (9) (effective in 1986, ten (10)) days shall 
be considered holidays for full-time and part-time regular 
schedule employees, hereinafter referred to in this Article 
as "employees": 

New Year's Day 
Martin Luther King, Jr.3 Birthday 

(effective in 1986) 
Washington's Birthday 
Memorial Day 
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Independence Day 
Labor Day 
Columbus Day 
Veterans' Day 
Thanksgiving Day 
Christmas Day 

Section 2. Eligibility 

To be eligible for holiday pay, an employee must be in a 
pay status the last hour of the employee's scheduled workday 
prior to or the first hour of the employee's scheduled workday 
after the holiday. 

Section 3. Payment 

A. An employee shall receive holiday pay at the employee's 
base hourly straight time rate for a number of hours equal 
to the employee's regular daily working schedule, not to 
exceed eight (8) hours. 

B. Holiday pay is in lieu of other paid leave to which an 
employee might otherwise be entitled on the employee's 
holiday. 

Section 4. Holiday Work 

A. An employee required to work on a holiday other than 
Christmas shall be paid the base hourly straight time rate 
for each hour worked up to eight (8) hours in addition to the 
holiday pay to which the employee is entitled as above 
described. 

B. An employee required to work on Christmas shall be 
paid one and one-half (1%) times the base hourly straight 
time rate for each hour worked in addition to the holiday 
pay to which the employee is entitled as above described. 

Section 5. Holiday on Non-Workday 
A. When a holiday falls on Sunday, the following Monday 

will be observed as the holiday. When a holiday falls on 
Saturday, the preceding Friday shall be observed as the 
holiday. 

B. When an employee's scheduled non-workday falls on 
a day observed as a holiday, the employee's scheduled 
workday preceding the holiday shall be designated as that 
employee's holiday. 
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Sectisna 6. ~ o i i d a y  Schedule 

will determine the number anti categories 
The Empios2:d for holiday work and a schedule shall 

r m p i o y z s e t h e  Wednesday preceding the service week 
be pocted in  the j I 0 1 i L ! ~ ~  fiijJs. 

full-time and part-time regular schedule 
'. As man,' be  spared will be excused i'rom duty on a employees as  C a  as  thetr holiday. Such employees 

day e d  to work on a holiday o r  day designated 
r e q i l ~ l e s s  ali casuals and part-time fjexibjes are 

as lhcir holiday ximom extent possible. even if the payment 
lo the '"P,yuired, and unless all full-rime and part- 

of overtime '' I h  the needed skills who wish to work on time regulars V J ~  

the holidav have been afforded an opportunity to do so. 
checiuled lo work on a holiday who does 

An :eceive hoiiday pay, unless such absence not work s i r e m e  emergency situution and is excused is based on an t 
by :he Ernpioyer. 

Section 7. 1~~olidaY Part-Time Employee 

A part-time flex ible schedule employee shall not receive 
,uch. The employee shall be corrlpensated h(jiiday "y as Iidays by basing the emp]oyee's regular 

'he nine (')' F:iy rate on tile employee's annual rate straight iime h0 ours. Effective July 20, 11985, a part-time 
divided by "'' ~ ~ ~ p l o y e e  shall be co~~per~safed  for the ten Wexible schedule 

holiday IUarlin Luther King, Jr.'s Birthday) 
by basing the einP loyee's regular straight time hourly rate on 

the aEl~ual rate divided by 2.000 hours. For work 
perrormed on December 25. a part-time flexible schedule , be p3id in addition lo the employee's regular 

rate. one-half ( '/.) time j the employee3s 
hoL!rl$ hourly rate for each hour worked up to 

reguiar straight tirn 
eight (8) hours. 

Se@tisrs 14. prsbationarJ' 
A. ~h~ probsli~~ilr)' period for a ilea cll:pit~, ce be 

30 

~lincty (90) calendar clays. The Employer shall have the right 
separate from its employ any probationary en1plo)'ee at 

: ~ n y  time during the probationary period and these proba- 
ii,)n;~ry empioyees shall not be per!-rlitted access to the 
gric:v:tnce procedure in relation thereto. i f  the Empiuyer 
i~iiends to separate itrr empioyee during the probationary 
pci-iod for scheme Sailuse. the employee shall be given at 
leitsl seven ( 7 )  days advance notice of such intent to separate 
rhe employee. If t!?e employee qualifies ctn the scheme within 
( h e  notice period, the ernployec will not be separ;rred f c ~ -  
pr-ior scheme failure. 

B. The parties recognize that the fiiilure of thc En~ployer 
to discover a falsification by an employee in the enlployrl~ent 
application prior to the expiration of the prob:tiionary period 
shail not bar the use of s ~ l c h  falsification as  a reason for 
discharge. 

C. When an employee completes the probationary period. 
seniority wiil be computeci in accorciance with this Agl-eement 
:is of the initial day of full-time or part-time employment. 

D. When ail employee who is scpai-ated from the Posia! 
Service for any reason is re-hired, the employee shali serve 
21 new probationary period. if the separation was d ~ ~ e  to 
disability. the employee's seniority shall be establisheci in 
:!crordance with Sect~oii  2 ,  If ~npplicable. 

Section 2. Principies of Seniority 
A. Except as specific;i!iy provided in this Article, the 

principles of seniority are established in the crati .4stic/es of' 
this Agrezment. 

B. An employee who left the bargairiing  nit on or itftet- 
Jtily 21. t973 and i-elurns to the same craft: 

1 .  will begin a new period of seniority if  the einployett 
returns from a posi:ion ~ ) ~ ~ t * , l d e  the I'outtil Service; or 

2.  will begin a new period of seniority if thc etnployee 
returns fiori~ zc non-bargliining ~ ~ r - r i r  position within the 
Postal Service, unless ihe employec returns within 2 
years from the dale thc employee lelt the uni t .  

Section 3. Principles sf Posting 
A .  'I'o insure a more efficient and stable vvosk force, an 

empioyre may be designated a si iccessl~l  bidder no more 
tht.tn five ( 5 )  iir.;;es ilnring the i-ilrr~iiion of this Agreement 
tin!ess s:lch bid: 

i .  is to a job in a higi~er wage level; 
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2. is due to elimination or reposting of the employee's 
duty assignment; or 

3. enables an employee to become assigned to a station 
closer to the employee's place of residence. 

B. Specific provisions for posting for each craft are 
contained in the craft posting provisions of this Agreement. 

Section 4. Principles of Reassignments 

A. A primary principle in effecting reassignments will be 
that dislocation and inconvenience to employees in the regular 
work force shall be kept to a minimum, consistent with the 
needs of the service. Reassignments will be made in accord- 
ance with this Section and the provisions of Section 5 below. 

B. When a major relocation of employees is planned in 
major metropolitan areas or due to the implementation of 
national postal mail networks, the Employer will apply this 
Article in the development of the relocation and reassignment 
plan. At least 90 days in advance of implementation of such 
plan, the Employer will meet with the Unions at the national 
level to fully advise the Unions how it intends to implement 
the plan. If the Unions believe such plan violates the National 
Agreement, the matter may be grieved. 
Such plan shall include a meeting at the regional level in 
advance (as much as six months whenever possible) of the 
reassignments anticipated. The Employer will advise the 
Unions, based on the best estimates available at the time, 
of the anticipated impact; the numbers of employees affected 
by craft; the locations to which they will be reassigned; and, 
in the case of a new installation, the anticipated complement 
by tour and craft. The Unions will be periodically updated 
by the Region should any of the information change due to 
more current data being available. 

C. When employees are excessed out of their installation, 
the Union at the national level may request a comparative 
work hour report of the losing installation 60 days after the 
excessing of such employees. 
If a review of the report does not substantiate that business 
conditions warranted the action taken, such en~ployees shall 
have their retreat rights activated. If the retreat right is 
denied, the employees have the right to the grievance- 
arbitration procedure. 

D. In order to minimize the impact on employees in the 
regular work force, the Employer agrees to separate, to the 

extent possible, casual employees working in the affected 
craft and installation prior to excessing any regular employee 
in that craft out of the installation. The junior full-time 
employee who is being excessed has the option of reverting 
to part-time flexible status in hislher craft, or of being 
reassigned to the gaining installation. 

Section 5. Reassignments 

A. Basic Principles and Reassignments 

When it is proposed to: 

1. Discontinue an independent installation; 

2. Consolidate an independent installation (i.e., discon- 
tinue the independent identity of an installation by 
making it part of another and continuing independent 
installation); 

3. Transfer a classified station or classified branch to the 
jurisdiction of another installation or make an inde- 
pendent installation; 

4. Reassign within an installation employees excess to 
the needs of a section of that installation; 

5. Reduce the number of regular work force employees 
of an installation other than by attrition; 

6. Centralized mail processing andlor delivery installa- 
tion (Clerk Craft only); 

7.  Reassignment-motor vehicles; 

8. Reassignment-part-time flexibles in excess of quota; 
such actions shall be subject to the following principles 
and requirements. 

B. Principles and Requirements 

1. Dislocation and inconvenience to full-time and part- 
time flexible employees shall be kept to the minimum 
consistent with the needs of the service. 

2. The Regional Postmasters General shall give full 
consideration to withholding sufficient full-time and 
part-time flexible positions within the area for full- 
time and part-time flexible employees who may be 
involuntarily reassigned. 

3. N o  employee shall be allowed to displace, or "bump" 
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another employee, properly holding a position or 
duty assignment. 

4. Unions affected shall be notified in advance (as much 
as six (6) months whenever possible), such notifi- 
cation to be at the regional level, except under A.4 
above, which shall be at the local level. 

5.  Full-time and part-time flexible employees involun- 
tarily detailed or reassigned from one installation to 
another shall be given not less than 60 days advance 
notice, if possible, and shall receive moving, mileage, 
per diem and reimbursement for movement of house- 
hold goods, as appropriate, if legally payable, will 
be governed by the standardized Government travel 
regulations as set forth in Methods Handbook M-9, 
"Travel." 

6. Any employee volunteering to accept reassignment 
to another craft or occupational group, another 
branch of the Postal Service, or another installation 
shall start a new period of seniority beginning with 
such assignment, except as provided herein. 

7. Whenever changes in mail handling patterns are 
undertaken in an area including one or more postal 
installations with resultant successive reassignments 
of clerks from those installations to one or more 
central installations, the reassignment of clerks shall 
be treated as details for the first 180 days in order 
to prevent inequities in the seniority lists at the 
gaining installations. The 180 days is computed from 
the date of the first detail of a clerk to the central, 
consolidated or new installation in that specific plan- 
ning program. If a tie develops in establishing thc 
merged seniority roster at the gaining installation, il 
shall be broken by total continuous service in t h e  
regular work force in the same craft. 

8 .  In determining seniority of special delivery messell- 
gers who received career status under Civil Servicc 
Regulation 3.101, that period of continuous servicc 
as a special delivery messenger prior to attaining 
career status shall be included. 

9. Whenever in this Agreement provision is made htr 
reassignments, it is understood that any full-timc 01 

part-time flexible employee reassigned must I I ~ ~ C I  

the qualification requirements of the position to \vllrc 1 1  
reassigned. 
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10. Whenever the provisions of this Section establishing 
seniority are inconsistent with the provisions of the 
Craft Articles of this Agreement, the provisions of 
the Craft Articles shall prevail. 

I I. It is understood that any employee entitled hereunder 
to a specific placement may exercise such entitlement 
only if no other employee has a superior claim here- 
under to the same position. 

12. Surplus U. S. Postal Service Employees-Surplus 
U. S. Postal Service employees from non-mail proc- 
essing and non-mail delivery installations, regional 
offices, the U.  S. Postal Service Headquarters or 
from other Federal departments or agencies shall be 
placed at the foot of the part-time flexible roll and 
begin a new period of seniority effective the date of 
reassignment. 

C. Special Provisions on Reassignments 
In addition to the general principles and requirements 
above specified, the following specific provisions are 
applicable: 

1. Discontinuance of an Independent installation 
a. When an independent installation is discontinued, 

all full-time and part-time flexible employees shall, 
to the maximum extent possible, be involuntarily 
reassigned to continuing postal positions in ac- 
cordance with the following: 

b. Involuntary reassignment of full-time employees 
with their seniority for duty assignments to va- 
cancies in the same or lower level in the same 
craft or occupational group in installations within 
100 miles of the discontinued installation, or in 
more distant installations, if after consultation 
with the affected Unions, it is determined that it 
is necessary. The Postal Service will designate 
such installations for the reassignment of excess 
full-time employees. When two or more such 
vacancies are simultaneously available, first choice 
of duty assignment shall go to the senior employee 
entitled by displacement from a discontinued in- 
stallation to such placement. 

c. Involuntary reassignment of full-time employees 
for whom consultation did not provide for place- 
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ment under C.1 .b above in other crafts or occu- 
pational groups in which they meet minimum 
qualifications at the same or lower level with 
permanent seniority for duty assignments under 
(1) and ( 2 )  below, whichever is lesser: 

(1) One day junior to the seniority of the junior 
full-time employee in the same level and 
craft or occupation in the installation to 
which assigned, or 

( 2 )  The seniority the employee had in the craft 
from which reassigned. The 5-year rule does 
not apply. 

d. Involuntary reassignment of part-time flexible em- 
ployees with seniority in any vacancy in the part- 
time flexible quota in the same craft or occupa- 
tional group at any installation within 100 miles 
of the discontinued installation, or in more distant 
installations, if after consultation with the affected 
Unions it is determined that it is necessary, the 
Postal Service will designate such installations for 
the reassignment of the part-time flexible employ- 
ees. 

e. Involuntary reassignment of part-time flexible em- 
ployees for whom consultation did not provide 
for placement under C. 1 .d above in other crafts 
or occupational groups in which they meet mini- 
mum qualification at the same or lower level at 
the foot of the existing part-time flexible roster at 
the receiving installation and begin a new period 
of seniority. 

f. Full-time employees for whom no full-time va- 
cancies are available by the time the installation 
is discontinued shall be changed to part-time 
flexible employees in the same craft and placed 
as such, but shall for six months retain placement 
rights to full-time vacancies developing within that 
time within any installation within 100 miles of 
the discontinued installation, or in more distant 
installations, if after consultation with affected 
Unions it is necessary, U.S. Postal Service will 
designate such installations for the reassignment 
of excess full-time employees on the same basis 
as if they had remained full-time. 

g. Employees, full-time or part-time flexible, invol- 

untariiy reassigned as above provided shall upon 
the reestablishment of the discontinued installa- 
tion be entitled to reassignment with full seniority 
to the first vacancy in the reestablished installation 
in the level, craft or occupational group from 
which reassigned. 

2. Consolidation of an Independent Installation 

a. When an independent postal installation is con- 
solidated with another postal installation, each 
full-time or part-time flexible employee shall be 
involuntarily reassigned to the continuing instal- 
lation without loss of seniority in the employee's 
craft or occupational group. 

b. Where reassignments under 2.a, preceding, result 
in an excess of employees in any craft or occu- 
pational group in the continuing installation, iden- 
tification and placement of excess employees shall 
be accomplished by the continuing installation in 
accordance with the provisions of this Agreement 
covering such situations. 

c. If the consolidated installation again becomes an 
independent installation, each full-time and part- 
time flexible employee whose reassignment was 
necessitated by the previous consolidation shall 
be entitled to the first vacancy in the reestablished 
installation in the level and craft or occupational 
group held at the time the installation was discon- 
tinued. 

3. Transfer of a Classified Station or Classified Branch 
to the Jurisdiction of Another installation or Made an 
Independent Installation 

a. When a classified station or classified branch is 
transferred to the jurisdiction of another installa- 
tion or made an independent installation, all full- 
time employees shall at their option remain with 
the classified station or classified branch without 
loss of seniority, or remain with the installation 
from which the classified station or classified 
branch is being transferred. 

b. A realistic appraisal shall be made of the number 
of employees by crafts or occupations who will 
be needed in the station after transfer, and poten- 
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tial vacancies within these requirements created 
by the unwillingness of employees to follow the 
station to the new jurisdiction shall be posted for- 
bid on an office-wide basis in the losing installa- 
tion. 

c. If the postings provided in paragraph 3.b, preced- 
ing, do not result in sufficient employees to staff 
the transferred classified station or classified branch, 
junior employees, by craft or occupational group 
on an installation-wide seniority basis in the losing 
installation, shall be involuntarily reassigned to 
the classified station or classified branch and each 
employee thus involuntarily reassigned shall be 
entitled to the first vacancy in such employee's 
level and craft or occupational group in the in- 
stallation from which transferred. 

4. Reassignment Within an Installation of Employees 
Excess to the Needs of a Section 

a. The identification of assignments comprising for 
this purpose a section shall be determined locally 
by local negotiations. If no sections are established 
immediately by local negotiations, the entire in- 
stallation shall comprise the section. 

b. Full-time employees, excess to the needs of a 
section, starting with that employee who is junior 
in the same craft or occupational group and in the 
same level assigned in that section, shall be 
reassigned outside the section but within the same 
craft or occupational group. They shall retain their 
seniority and may bid on any existing vacancie\ 
for which they are eligible to bid. If they do noi 
bid, they may be assigned in any vacant duty 
assignment for which there was no senior bidder 
in the same craft and installation. Their preference 
is to be considered if more than one such assign- 
ment is available. 

c. Such reassigned full-time employee retains (tic 
right to retreat to the section from which wir11- 
drawn only upon the occurrence of the first resicf- 
ual vacancy in the salary level after employees i l l  

the section have completed bidding. Such bidding 
in the section is limited to employees in the sanlc 
salary level as the vacancy. Failure to bid for t t ~ c  
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first available vacancy will end such retreat right. 
The right to retreat to the section is optional with 
the employee who has retreat rights with respect 
to a vacancy in a lower salary level. Failure to 
exercise the option does not terminate the retreat 
rights in the salary level in which the employee 
was reassigned away from the section. 

In the clerk craft, an employee may exercise the 
option to retreat to a vacancy in a lower salary 
level only to an assignment for which the employee 
would have been otherwise eligible to bid. 

d. The duty assignment vacated by the reassignment 
of the junior full-time employee from the section 
shall be posted for bid of the full-time employees 
in the section. If there are no bids, the junior 
remaining unassigned full-time employee in the 
section shall be assigned to the vacancy. 

Reduction in the Number of Employees in an Instal- 
lation Other Than by Attrition 

a. Reassignments within installation. When for any 
reason an installation must reduce the number of 
employees more rapidly than is possible by normal 
attrition, that installation: 

(1) Shall determine by craft and occupational 
group the number of excess employees; 

(2) Shall, to the extent possible, minimize the 
impact on regular work force employees by 
separation of all casuals; 

(3) Shall, to the extent possible, minimize the 
impact on full-time positions by reducing part- 
time flexible hours; 

(4) Shall identify as excess the necessary number 
of junior full-time employees in the salary 
level, craft, and occupational group affected 
on an installation-wide basis within the in- 
stallation; make reassignments of excess full- 
time employees who meet the minimum qual- 
ifications for vacant assignments in other crafts 
in the same installation; involuntarily reassign 
them (except as provided for letter carriers 
and special delivery messengers and vehicle 
service employees in Section C.5.b below) in 
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the same or lower level with seniority, which- 
ever is the lesser of: 

(a) One day junior to the seniority of the junior 
full-time employee in the same level and 
craft or occupational group in the installa- 
tion to which assigned, or 

(b) The seniority the employee had in the craft 
from which reassigned. The 5-year rule 
does not apply. 

(5) The employee shall be returned at the first op- 
portunity to the craft from which reassigned. 

(6) When returned, the employee retains seniority 
previously attained in the craft augmented by 
intervening employment in the other craft. 

(7) The right of election by a senior employee pro- 
vided in paragraph b(3), below is not available 
for this cross-craft reassignment within the in- 
stallation. 

b. Reassignments to other installations after making 
reassignments within the installation: 
(1) Involuntarily reassign such excess full-time 

employees starting with the junior with their 
seniority for duty assignments to vacancies in 
the same or lower level in the same craft or 
occupational group in installations within 100 
miles of the Losing installation, or in more 
distant installations if after consultation with 
the affected Union it is determined that it is 
necessary, the Postal Service will designate 
such installations for the reassignment of ex- 
cess full-time employees. However: 

(a) Whenever full-time PS-5 letter carrier routes 
are transferred from one installation to 
another, the full-time letter carriers whose 
complete routes are transferred shall have 
the option of transferring with their routes 
with their seniority. 

(b) Whenever full-time or part-time motor ve- 
hicle craft assignments are discontinued in 
an installation and there is an excess in a 
position designation and salary level, the 
excess shall be adjusted to the maximun~ 
extent possible by making voluntary reas- 
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signments to vacant motor vehicle craft 
positions in installations within 100 miles 
unless the employee applies for a vacancy 
in a more distant installation. Senior qual- 
ified applicants for such vacant positions 
shall be reassigned. When reassignment is 
in the same designation and salary level, 
the reassigned employee retains hislher 
seniority. 

(c) When the entire special delivery messenger 
unit is moved from one independent in- 
stallation to another and all s2ecial delivery 
temtory is transferred, the special delivery 
messengers will be reassigned in the gaining 
unit with full seniority credit for all seniority 
gained in the craft and installation. When 
less than the entire special delivery mes- 
senger unit is transferred and it is necessary 
to reassign one or more special delivery 
messengers to the gaining installation, sen- 
ior special delivery messengers shall be 
given option for reassignment. If no special 
delivery messenger elects to be reassigned, 
the junior special delivery messenger shall 
be reassigned. 

(2) Involuntarily reassigned full-time employees for 
whom consultation did not provide for placement 
under b(1) above in other crafts or occupational 
groups in which they meet minimum qualifications 
at the same or lower level with permanent sen- 
iority of: for duty assignments whichever is lesser 

(a) one day junior to the seniority of the junior 
full-time employee in the same level and 
craft or occupational group in the installa- 
tion to which assigned, or 

(b) the seniority helshe had in the craft from 
which reassigned. The 5-year rule does not 
apply. 

(3) Any senior employee in the same craft or occu- 
pational group in the same installation may elect 
to be reassigned to the gaining installation and 
take the seniority of the senior full-time employee 
subject to involuntary reassignment. Such senior 
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employees who accept reassignment to the paill 
ing installation do not have retreat rights. 

(4) When two or more such vacancies are simultii- 
neously available, first choice of duty assignmeill 
shall go to the senior employee entitled by cIi4- 

placement from adiscontinued installation to such 
placement. 

( 5 )  A full-time employee shall have the option 01 
changing to part-time flexible in the same cr-:11.1 
or occupational group in lieu of involuntary 1-eaf- 
signment. 

(6) Employees involuntarily reassigned under hi I )  
and (2) above, other than senior employe~s who 
elect to be reassigned in place of junior employ- 
ees, shall be entitled at the time of such reaj- 
signment to file a written request to be returned 
to the first vacancy in the level, in the craft 01-  

occupational group in the installation from which 
reassigned, and such request shall be honored so 
long as the employee does not withdraw it  01- 

decline to accept an opportunity to return in  
accordance with such request. 
In the clerk craft, an employee(s) involuntarily 
reassigned shall be entitled at the time of such 
reassignment to file a written request to return to 
the first vacancy in the same or lower salary level 
in the installation from which reassigned. Such 
request for retreat rights must indicate whether 
the employee(s1 desires to retreat to a lower level 
assignment and, if so, what salary level(s). The 
employee(s) may retreat to only those lower level 
assignments for which the employee(s) would have 
been otherwise eligible to bid. If vacancies are 
available in a specified lower salary level and in 
the salary level of the employee when reassigned, 
the employee will be given the option. Failure to 
exercise retreat rights to the first available vacancy 
terminates such rights. Furthermore, employee(s) 
electing to retreat to a lower level assignment are 
not entitled to salary protection. 

6. Centralized Mail. Processing andior Delivery 1n~talli1- 
tion (Clerk Craft Only) 

a. When the operations at a centralized installation 
or other mail processing and/or delivery installa- 

tion result in an excess of full-time clerks at 
another installation(s), full-time clerks who are 
excess in a losing installation(s) by reason of the 
change, shall be reassigned as provided in Section 
C.5.b. Reassignments of clerks shall be treated as 
details for the first 180 days to avoid inequities in 
the selection of preferred duty assignments by 
full-time clerks in the gaining installation. 

b. Previously established preferred duty assignments 
which become vacant before expiration of the 
detail period must be posted for bid and awarded 
to eligible full-time clerks then permanently as- 
signed in the gaining installation. Excess part-time 
flexible clerks may be reassigned as provided for 
in Section C.8. 

c.  All new duty assignments created in the gaining 
installation and all other vacant duty assignn~ents 
in the centralized installation shall be posted for 
bid. One hundred eighty (180) days is computed 
from the date of the first detail of an employee. 
Bidding shall be open to all full-time clerks of the 
craft involved at the gaining installation. This 
includes full-time clerks assigned to the gaining 
installation. 

d. When the centralized installation is a new one: 
(1) Full-time clerks who apply for reassignment 

from the losing installation, shall be reassigned 
with their seniority. 

(2) Reassignments shall be in the order of seniority 
and shall not exceed the number of excess 
full-time clerks in the losing installation. 

(3)  'The provisions of 5.a. above, apply to reassign 
junior full-time excess clerks, with their- sen- 
iority, when there are excess full-time clerks 
after the reassignment of senior full-time clzrks 
who apply for reassignment. 

7. Reassignments-Motor Vehicle 
a. When a vehicle maintenance Facility is established 

to replace an auxiliary garage, full-time and part- 
time flexible craft positions in the gaining instal- 
lation are to be posted in the losing installat~on 
for applications by full-time and part-time flexible 
employees, respectively. Senior qualified appli- 
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cants shall be reassigned without loss of seniority, 
but not to exceed the number of excess employees 
in the losing installation. 

b. When a vehicle maintenance facility is established 
to replace vehicle maintenance in a perimeter 
office, full-time and part-time flexible craft posi- 
tions in the new maintenance facility shall be 
posted in the losing installation for applications 
by full-time and part-time flexible employees, 
respectively. Senior qualified applicants shall be 
reassigned without loss of seniority, but not to 
exceed the number of excess employees in the 
losing installation. 

c. When vehicle operations are changed by transfer 
from one installation to another, new full-time and 
part-time flexible craft positions shall be posted 
for applications in the losing installation by full- 
time and part-time flexible employees in the craft, 
respectively. Senior qualified applicants shall be 
reassigned without loss of seniority, but not to 
exceed the number of excess employees in the 
losing installation. 

d. After all reassignments have been made to the 
gaining installation, pursuant to Subsections a,  b 
and c, the new full-time assignments in the gaining 
installation shall be posted for bids. 

e. If, after establishment of a new installation. op- 
erations result in further excess at losing instal- 
lation(~), the procedures in Subsections a, b, c 
and d,  above, apply to reassign senior applicants 
from the losing installation(s) to positions in the 
new installation. 

8. Reassignment-Pan-Time Flexible Employees in Ex- 
cess of Quota (Other Than Motor Vehicle) 

Where there are part-time flexible employees in excess 
of the part-time flexible quota for the craft for whom 
work is not available, part-time flexibles lowest on 
the part-time flexible roll equal in number to such 
excess may at their option be reassigned to the foot 
of the part-time flexible roll in the same or another- 
craft in another installation. 

a. An excess employee reassigned to another craft 

in the same or another installation shall be assigned 
to the foot of the part-time flexible roll and begin 
a new period of seniority. 

An excess part-time flexible employee reassigned 
to the same craft in another installation shall be 
placed at the foot of the part-time flexible roll. 
Upon change to full-time from the top of the part- 
time flexible roll, the employee's seniority for 
preferred assignments shall include the seniority 
the employee had in the losing installation aug- 
mented by part-time flexible service in the gaining 
installation. 

A senior part-time flexible in the same craft or 
occupational group in the same installation may 
elect to be reassigned in another installation in 
the same or another craft and take the seniority, 
if any, of the senior excess part-time flexible being 
reassigned, as set forth in a and b, above. 

The Postal Service will designate, after consul- 
tation with the affected Union, vacancies at in- 
stallations in which excess part-time flexible~ may 
request to be reassigned beginning with vacancies 
in other crafts in the same installation; then 
vacancies in the same craft in other installations; 
and finally vacancies in other crafts in other 
installations making the designations to minimize 
relocation hardships to the extent practicable. 

Part-time flexibles reassigned to another craft in 
the same installation shall be returned to the first 
part-time flexible vacancy within the craft and 
level from which reassigned. 

Part-time flexibles reassigned to other installations 
have retreat rights to the next such vacancy 
according to their standing on the part-time flexible 
roll in the losing installation but such retreat right 
does not extend to part-time flexibles who elect 
to request reassignment in place of the junior part- 
time flexibles. 

The right to return is dependent upon a written 
request made at the time of reassignment from 
the losing installation and such request shall be 
honored unless it is withdrawn or an opportunity 
to return is declined. 
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D. Part-Time Regular Employees 
Part-time regular employees assigned in the craft units 
shall be considered to be in a separate category. All 
provisions of this Section apply to part-time regular em- 
ployees within their own category. 

Section 6. 

A. Installation heads will consider requests for transfers 
submitted by employees from other installations. 

B. Providing a written request for a voluntary transfer has 
been submitted, a written acknowledgement shall be given in 
a timely manner. 

[see Memo, page 1841 

ARTICLE 13 

ASSIGNMENT OF ILL OR INJURED REGULAR WORK 
FORCE EMPLOYEES 

Section 1. Introduction 
A. Part-time fixed schedule employees assigned in the 

craft unit shall be considered to be in a separate category. 
All provisions of this Article apply to part-time fixed schedule 
employees within their own category. 

B. The U.S. Postal Service and the Unions recognizing 
their responsibility to aid and assist deserving full-time 
regular or part-time flexible employees who through illness 
or injury are unable to perform their regularly assigned 
duties, agree to the following provisions and conditions for 
reassignment to temporary or permanent light duty or other 
assignments. It will be the responsibility of each installation 
head to implement the provisions of this Agreement within 
the installation, after local negotiations. 

Section 2. Employee's Request for Reassignment 
A. Temporary Reassignment 

Any full-time regular or part-time flexible employee recu- 
perating from a serious illness or injury and temporarily 
unable to perform the assigned duties may voluntarily submit 
a written request to the installation head for temporary 

assignment to a light duty or other assignment. The request 
shall be s u ~ ~ o r t e d  bv a medical statement from a licensed 
physician 6; by a whtten statement from a licensed chiro- 
practor stating, when possible, the anticipated duration of 
the convalescence period. Such employee agrees to submit 
to a further examination by a Public Health Service doctor 
or physician designated by the installation head, if that 
officiai so requests. 

B. Permanent Reassignment 
1. Any ill or injured full-time regular or part-time flexible 
employee having a minimum of five years of postal 
service, or any full-time regular or part-time flexible 
employee who sustained injury on duty, regardless of 
years of service, while performing the assigned duties 
can submit a voluntary request for permanent reassign- 
ment to light duty or other assignment to the installation 
head if the employee is permanently unable to perform 
all or part of the assigned duties. The request shall be 
accompanied by a medical certificate from the United 
States Public Health Service or a physician designated 
by the installation head giving full evidence of the physical 
condition of the employee, the need for reassignment, 
and the ability of the employee to perform other duties. 
A certificate from the employee's personal physician will 
not be acceptable. 
2. The following procedures are the exclusive procedures 
for resolving a disagreement between the employee's 
physician and the physician designated by the USPS 
concerning the medical condition of an employee who 
has requested a permanent light duty assignment. These 
procedures shall not apply to cases where the employee's 
medical condition arose out of an occupational illness or 
injury. On request of the Union, a third physician will 
be selected from a list of five Board Certified Specialists 
in the medical field for the condition in question, the list 
to be supplied by the local Medical Society. The physician 
will be selected by the alternate striking of names from 
the list by the Union and the Employer. The Employer 
will supply the selected physician with all relevant facts 
including job description and occupational physical re- 
quirements. The decision of the third physician will be 
final as to the employee's medical condition and occu- 
pational limitations, if any. Any other issues relating to 
the employee's entitlement to a light duty assignment 
shall be resolved through the grievance-arbitration pro- 
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cedure. The costs of the services of the third physician c-a 
shall be shared by the Union and the Employer. 

- - 
C. Installation heads shall show the greatest consideration 

for full-time regular or part-time flexible employees requiring 
light duty or other assignments, giving each request careful 
attention, and reassign such employees to the extent possible &;zd in the employee's office. When a request is refused, the 
installation head shall notify the concerned employee in 
writing, stating the reasons'for the inability to reassign the b c# 
employee. 

Section 3. Local Implementation 
Due to varied size installations and conditions within in- 
stallations, the following important items having a direct 
bearing on these reassignment procedures (establishment of 
light duty assignments) should be determined by local ne- 
gotiations. 

A. Through local negotiations, each office will establish 
the assignments that are to be considered Light duty within 
each craft represented in the office. These negotiations should 
explore ways and means to make adjustments in normal 
assignments, to convert them to light duty assignments 
without seriously affecting the production of the assignment. 

B. Light duty assignments may be established from part- 
time hours, to consist of 8 hours or less in a service day and 
40 hours or less in a service week. The establishment of 
such assignment does not guarantee any hours to a part- 
time flexible employee. 

C. Number of Light Duty Assignments. The number of 
assignments within each craft that may be reserved for 
temporary or permanent light duty assignments, consistent 
with good business practices, shall be determined by past 
experience as to the number of reassignments that can be 
expected during each year, and the method used in reserving 
these assignments to insure that no assigned full-time regular 
employee will be adversely affected, will be defined through 
local negotiations. The light duty employee's tour hours, 
work location and basic work week shall be those of the 
light duty assignment and the needs of the service, whether 
or not the same as for the employee's previous duty assign- 
ment. 

Section 4. General Policy Procedures 
A. Every effort shall be made to reassign the concerned 

employee within the employee's present craft or occupational 

group, even if such assignment reduces the number of hours 
of work for the supplemental work force. After all efforts 
are exhausted in this area, consideration will be given to 
reassignment to another craft or occupational group within 
the same installation. 

B. The full-time regular or part-time flexible employee 
must be able to meet the qualifications of the position to 
which the employee is reassigned on a permanent basis. On 
a temporary reassignment, qualifications can be modified 
provided excessive hours are not used in the operation. 

C. The reassignment of a full-time regular or part-time 
flexible employee to a temporary or permanent light duty or 
other assignment shall not be made to the detriment of any 
full-time regular on a scheduled assignment or give a reas- 
signed part-time flexible preference over other part-time 
flexible employees. 

D. The reassignment of a full-time regular or part-time 
flexible employee under the provisions of this Article to an 
agreed-upon light duty temporary or permanent or other 
assignment within the office, such as type of assignment, 
area of assignment, hours of duty, etc., will be the decision 
of the installation head who will be guided by the examining 
physician's report, employee's ability to reach the place of 
employment and ability to perform the duties involved. 

E. An additional full-time regular position can be author- 
ized within the craft or occupational group to which the 
employee is being reassigned, if the additional position can 
be established out of the part-time hours being used in that 
operation without increasing the overall hour usage. If this 
cannot be accomplished, then consideration will be given to 
reassignment to an existing vacancy. 

F. The installation head shall review each light duty 
reassignment at least once each year, or at any time the 
installation head has reason to believe the incumbent is able 
to perform satisfactorily in other than the light duty assign- 
ment the employee occupies. This review is to determine 
the need for continuation of the employee in the light duty 
assignment. Such employee may be requested to submit to 
a medical review by the United States Public Health Service 
or by a physician designated by the installation head if the 
installation head believes such examination to be necessary. 

G. The following procedures are the exclusive procedures 
for resolving a disagreement between the employee's phy- 
sician and the physician designated by the USPS concerning 
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the medical condition of an employee who is on a light duty 
assignment. These procedures shall not apply to cases where 
the employee's medical condition arose out of an occupa- 
tional illness or injury. On request of the Union, a third 
physician will be selected from a list of five Board Certified 
Specialists in the medical field for the condition in question, 
the list to be supplied by the local Medical Society. The 
physician will be selected by the alternate striking of names 
from the list by the Union and the Employer. The Employer 
will supply the selected physician with all relevant facts 
including job description and occupational physical require- 
ments. The decision of the third physician will be final as to 
the employee's medical condition and occupational limita- 
tions, if any. Any other issues relating to the employee's 
entitlement to a light duty assignment shall be resolved 
through the grievance-arbitration procedure. The costs of 
the services of the third physician shall be shared by the 
Union and the Employer. 

H .  When a full-time regular employee in a temporary light 
duty assignment is declared recovered on medical review, 
the employee shall be returned to the employee's former 
duty assignment, if it has not been discontinued. If such 
former regular assignment has been discontinued, the em- 
ployee becomes an unassigned full-time regular employee. 

I. If a full-time regular employee is reassigned in another 
craft for permanent light duty and later is declared recovered, 
on medical review, the employee shall be returned to the 
first available full-time regular vacancy in complement in the 
employee's former craft. Pending return to such former craft, 
the employee shall be an unassigned full-time regular em- 
ployee. The employee's seniority shall be restored to include 
service in the light duty assignment. 

J. When a full-time regular employee who has been 
awarded a permanent light duty assignment within the 
employee's own craft is declared recovered, on medical 
review, the employee shall become an unassigned full-time 
regular employee. 

K. When a part-time flexible on temporary light duty is 
declared recovered, the employee's detail to light duty shall 
be terminated. 

L. When a part-time flexible who has been reassigned in 
another craft on permanent light duty is declared recovered, 
such assignment to light duty shall be terminated. Section 
4.1, above, does not apply even though the employee has 
advanced to full-time regular while on light duty. 

Section 5. Filling Vacancies Due to Reassignment of an 
Employee to Another Craft 
When it is necessary to permanently reassign an ill or injured 
full-time regular or part-time flexible employee who is unable 
to perform the regularly assigned duties, from one craft to 
another craft within the office, the following procedures will 
be followed: 

A. When the reassigned employee is a full-time regular 
employee, the resulting full-time regular vacancy in the 
complement, not necessarily in the particular duty assign- 
ment of the losing craft from which the employee is being 
reassigned, shall be posted to give the senior of the full-time 
regular employees in the gaining craft the opportunity to be 
reassigned to the vacancy, if desired. 

B. If no full-time regular employee accepts the opportunity 
to be assigned to the vacancy in the complement, not 
necessarily in the particular duty assignment in the other 
craft, the senior of the part-time flexibles on the opposite 
roll who wishes to accept the vacancy shall be assigned to 
the full-time regular vacancy in the complement of the craft 
of the reassigned employee. 

C. When the reassigned employee is a part-time flexible, 
the resulting vacancy in the losing craft shall be posted to 
give the senior of the full-time regular or part-time flexible 
employees in the gaining craft the opportunity to be assigned 
to the part-time flexible vacancy, if desired, to begin a new 
period of seniority at the foot of the part-time flexible roll. 

D. The rule in A and B, above, applies when a full-time 
regular employee on permanent light duty is declared re- 
covered and is returned to the employee's former craft, to 
give the senior of the full-time regular or part-time flexible 
employees in the gaining craft the opportunity, if desired, 
to be assigned in the resulting full-time regular vacancy in 
the complement, not necessarily in the particular duty 
assignment of the losing craft. 

Section 6. Seniority of an Employee Assigned to Another 
Craft 

A. Except as provided for in Section 4.1, above, a full- 
time regular employee assigned to another craft or occupa- 
tional group in the same or lower level in the same installation 
shall take the seniority for preferred tours and assignments, 
whichever is the lesser of (a) one day junior to the junior 
full-time regular employee in the craft or occupational group, 
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(b) retain the seniority the employee had in the employee's 
former craft. 

B. A part-time flexible employee who is permanently 
assigned to a full-time regular or part-time flexible assignment 
in another craft, under the provisions of this Article, shall 
begin a new period of seniority. If assigned as a part-time 
flexible, it shall be at the foot of the part-time flexible roll. 

ARTICLE 14 

SAFETYANDHEALTH 

Section 1. Responsibilities 
It is the responsibility of management to provide safe working 
conditions in all present and future installations and to 
develop a safe working force. The Unions will cooperate 
with and assist management to live up to this responsibility. 
The Employer agrees to give appropriate consideration to 
human factors in the design and development of automated 
systems. 

Section 2. Cooperation 

The Employer and the Unions insist on the observance of 
safe rules and safe procedures by employees and insist on 
correction of unsafe conditions. Mechanization, vehicles and 
vehicle equipment and the work place must be maintained 
in a safe and sanitary condition, including adequate occu- 
pational health and environmental conditions. The Employer 
shall make available at each installation forms to be used by 
employees in reporting unsafe and unhealthful conditions. 
If an employee believes he/she is being required to work 
under unsafe conditions, such employees may: a) notify 
such employee's supervisor who will immediately investigate 
the condition and take corrective action if necessary; b) file 
a grievance at Step 2 of the grievance procedure within 
fourteen (14) days of notifying such employee's supervisor 
if no corrective action is taken during the employee's tour; 
c) and/or make a written report to the Union representative 
from the local Safety and Health Committee who may discuss 
the report with such employee's supervisor. 
Any grievance which has as its subject a safety or health 
issue directly affecting an employee(s) which is subsequently 

properly appealed to arbitration in accordance with the 
provisions of Article 1.5 may be placed at the head of the 
appropriate arbitration docket at the request of the Union. 

Section 3. Implementation 

To assist in the positive implementation of the program: 
A. There shall be established at the Employer's Mead- 

quarters level, a Joint Labor-Management Safety Committee. 
Representation on the Committee, to be specifically deter- 
mined by the Employer and the Unions, shall include one 
person from each of the Unions and representatives from 
appropriate Departments in the Postal Service. Not later 
than 60 days following the effective date of this Collective 
Bargaining Agreement, designated representatives of the 
Union and Management will meet for the purpose of devel- 
oping a comprehensive agenda which will include all aspects 
of the Employer's Safety Program. Subsequent to the de- 
velopment of this agenda priorities will be established and 
a tentative schedule will be developed to insure full discussion 
of all topics. Meetings may also be requested by either party 
for the specific purpose of discussing additional topics of 
interest within the scope of the Committee. 

The responsibility of the Committee will be to evaluate and 
make recommendations on all aspects of the Employer's 
Safety Program, to include program adequacy, implemen- 

-3 tation at the local level, and studies being conducted for 
improving the work environment. 

3 The Chairman will be designated by the Employer. The 
Union may designate a coordinator who, in conjunction with 
the Chairman, shall schedule the meetings, and recom- 
mended priorities on new agenda items. In addition, the 
coordinator may assist the Chairman in conducting the 

14 activities of the Committee. The Employer shall furnish the 
Unions information relating to injuries, illness and safety, 
including the morbidity and mortality experience of employ- 

3 ees. This report shell be in form of reports furnished OSHA 
on a quarterly basis. 

'The Headquarters levei Committee will meet quarterly and 
the Employer and Union Representatives 4 1 1  exchange 
proposed agenda items two weeks before the scheduled 
meetings. If problems or items of significant, national nature 
arise between scheduled quarterly meetings either party may 
request a special meeting of the Committee. Either party 
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will have the right to be accompanied to any Committee 
meeting by no more than two technical advisors. 

B. There shall be established at the Employer's Regional 
level, a Regional Joint Labor-Management Safety Commit- 
tee, which will be scheduled to meet quarterly. The Employer 
and Union Representatives will exchange proposed agenda 
items two weeks before the scheduled meetings. If problems 
or items of a significant, regional nature arise between 
scheduled quarterly meetings, either party may request a 
special meeting of the Committee. Either party will have the 
right to be accompanied to any Committee meeting by no 
more than two technical advisors. 
~ ~ p ~ ~ s e n t a t i o n  on the Committee shall include one person 
from each of the Unions and appropriate representatives 
from the Postal Service Regional Office. The Chairman will 
be designated by the Employer. 

C. The Employer will make Health Service available for 
the treatment of job related injury or illness where it 
determines they are needed. The Health Service will be 
available from any of the following sources: U.S. Public 
Health Service; other government or public medical sources 
within the area; independent or private medical facilities or 
services that can be contracted for; or in the event funds, 
spaces and personnel are available for such purposes, they 
may be staffed at the installation. The Employer will pro- 
mulgate appropriate regulations which comply with appli- 
cable regulations of the Office of Workers' Compensation 
Programs, including employee choice of health services. 

D. The Employer will comply with Section 19 of the 
Williams-Steiger Occupational Safety and Health Act. 

Section 4. Local Safety Committee 
At each postal installation having 50 or more employees, a 
Joint Labor-Management Safety and Health Committee will 
be established. Similar committees may be established upon 
request of the installation head in installations having fewer 
than 50 employees, as appropriate. Where no Safety and 
Health Committee exists, safety and health items may be 
placed on the agenda and discussed at labor-management 
meetings. There shall be equal representation on the Com- 
mittee between the Unions and management. The represen- 
tation on the Committee to be specifically determined by 
the Employer and the Unions shall include one person from 
each of the Unions and appropriate management represen- 
tatives. The Chairman will be designated by the Employer. 

Section 5.  Subjects for Discussion 
Individual grievances shall not be made the subject of 
discussion during Safety and Health Committee meetings. 

Section 6. Employee Participation & It is the intent of this program to insure brudd ex~osure to 
employees, to develop interest by active partici'pation of 
employees, to insure new ideas being presented to the 
Committee and to make certain that employees in all areas 
of an installation have an opportunity to be represented. At 
the same time, it is recognized that for the program to be 
effective, it is desirable to provide for a continuity in the 
committee work from year to year. Therefore, except for 4 the Chairman and Secretary, the Committee members shall 
serve three-year terms and shall at the discretion of the 
Union be eligible to succeed themselves. 

terly and a t  such other times as requested by a ~omm'ittee 
4 member and approved by the Chairman in order to discuss 

significant problems or items. The meeting shall be on official 
tirne. Each Committee member shall submit agenda items 

4 to the Secretary at least three (3) days prior to the meeting. 
A member of the Health Unit will be invited to participate 
in the meeting of the Labor-Management Safety and Health 3 Committee when agenda item(s) relate to the activities of 
the Health Unit. 

[see Memo, page 1871 

- 

Section 8. Local Committee Responsibilities 

- Section 7. Local Committee Meetings 

A. The Committee shall review the progress in accident 
prevention and health at the installation; determine program 
areas which should have increased emphasis; and it may 
investigate major accidents which result in disabling injuries. 
lterns properly relating to employee safety and health shall 
be considered appropriate discussion items. In addition, the 
Committee shall promote the cause of Safety and Health in 
the installation by: 

cFg The Safety and Health Committee shall meet at least auar- 

1. Reviewing safety and health suggestions, safety train- 
ing records and reports of unsafe conditions or prac- 
tices. 

2. Reviewing local safety and health rules. 
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3.  Identifying employee unsafe work practices and as- 
sisting in enforcing safety work rules. 

The Committee shall at its discretion render reports to the 
installation head and may at its discretion make recommen- 
dations to the installation head for action on matters con- 
cerning safety and health. The installation head shall within 
a reasonable period of time advise the Committee that the 
recommended action has been taken or advise the Head- 
quarters Safety and Health Committee and the Presidents 
of the local Unions as to why it has not. Any member of 
the Committee ,may also submit a written report to the 
Headquarters Safety and Health Committee in the event the 
Committee's recommendations are not implemented. 
Upon proper written request to the Chairman of the Com- 
mittee, on-the-spot inspection of particular troublesome 
areas may be made by individual Committee members or a 
Subcommittee or the Committee as a whole. Such request 
shall not be unreasonably denied. When so approved, the 
Committee members shall be on official time while making 
such inspection. 
The Union representatives from the local Safety and Health 
Committee may participate on the annual inspection, con- 
ducted by the District Director, E&LR, in the main facility 
of each MSC and BMC, provided that the Union represents 
employees at the main facility of the MSC or BMC being 
inspected. In no case shall there be more than two (2), one 
(1) per Union, Union representatives on such inspections. 
The Union representatives from the local Safety and Health 
Committee may participate on other inspections of the main 
facility of each post office, MSC, BMC, or other installation 
with 100 or more man years of employment in the regular 
work force, and of an individual station or branch where the 
station or branch has 100 or more man years of employment 
in the regular work force, provided that the Union represents 
employees at the main facility or station or branch and 
provided that the Union representative is domiciled at the 
main facility or  station or branch to be inspected. If such 
Union representative to the local Safety and Health Com- 
mittee is not domiciled at the main facility or station or 
branch to be inspected and if such Union represents em- 
ployees at the main facility or station or branch, such Union 
may designate a representative domiciled at the main facility 
or station or branch to be inspected to participate on the 
inspection. In no case shall there be more than two (2), one 
( 1 )  per Union, Union representatives on such inspections. 

One Union representative from the local Safety and Health 
Committee, selected on a rotational basis by the Unions, 
[nay participate on the annual inspection of each installation 
with less than 100 man years of employment in the regular 
work force, where such Committee exists in the installation 
being inspected. In those installations that do not have a 
Safety and Health Committee, the inspector shall afford the 
opportunity for a bargaining unit employee from that instal- 
lation to accompany himlher during these inspections. If 
requested, this bargaining unit employee should be selected, 
on a rotational basis, by the various exclusive bargaining 
representatives in that installation. 

[see Memo, page 1881 

B. An ae~oin ted  member of a local committee will receive 
an orientaiibn by the Employer which will include: 

1. Responsibilities of the Committee and its members. 

2. Basic elements of the Safety and Health Program. 
3. Identification of hazards and unsafe practices. 

4. Explanation of reports and statistics reviewed and 
analyzed by the Committee. 

C. Where an investigation board is appointed by a Regional 
Postmaster General or a District Manager to investigate a 
fatal or serious industrial non-criminal accident and/or injury, 
the appropriate Union at the installation will be advised 
promptly. When requested by the Union, a representative 
from the local Safety and Health Committee will be permitted 

3 to accompany the board in its investigation. 
D. In installations where employees represented by the 

Unions accept, handle and/or transport hazardous materials, 
the Employer will establish a program of promoting safety 
awareness through communications and/or training, as ap- 

4 propriate. Elements of such a program would include, but 
not be limited to: 

1. Informational postings, pamphlets or articles in Postal 
and Regional Bulletins. 

2. Distribution of Publication 52 to employees whose 
duties require acceptance of and handling hazardous 
or perishable items. 

3. On-the-job training of employees whose duties require 
the handling andlor transportation of hazardous or 
perishable items. 
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Section 9. Field Federal Safety and Health Councils 
In those cities where Field Federal Safety and Health 
Councils exist, one representative of the Unions who is on 
the Local Safety and Health Committee in an independent 
postal installation in that city and who serves as a member 
of such Councils, will be permitted to attend the meetings. 
Such employee will be excused from regularly assigned 
duties without loss of pay. Employer authorized payment 
as outlined above will be granted at the applicable straight 
time rate, provided the time spent in such meetings is a part 
of the employee's regular work day. 

ARTICLE 15 
GRIEVANCE-ARBITRATION PROCEDURE 

Section 1. Definition 
A grievance is defined as a dispute, difference, disagreement 
or complaint between the parties related to wages, hours, 
and conditions of employment. A grievance shall include, 
but is not limited to, the complaint of an employee or of the 
Unions which involves the interpretation, application of, or 
compliance with the provisions of this Agreement or any 
local Memorandum of Understanding not in conflict with 
this Agreement. 

Section 2. Grievance Procedure-Steps 
Step 1: 
(a) Any employee who feels aggrieved must discuss thc: 
grievance with the employee's immediate supervisor wilhiri 
fourteen (14) days of the date on which the employee or ttlc 
Union first learned or may reasonably have been expected 
to have learned of its cause. The employee, if he or she \o 
desires, may be accompanied and represented by the em- 
ployee's steward or a Union representative. The Union al\o 
may initiate a grievance at Step 1 within 14 days of the di i tc 
the Union first became aware of (or reasonably shoulcl tl:tvc 
become aware of) the facts giving rise to the grievance. I I I  
such case the participation of an individual grievant i \  riot 
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rcyuired. A Step 1 Union grievance may involve a complaint 
affecting more than one employee in the office. 
(b) In any such discussion the supervisor shall have authority 
to settle the grievance. The steward or other Union repre- 
sentative likewise shall have authority to settle or withdraw 
the grievance in whole or in part. No resolution reached as 
a result of such discussion shall be a precedent for any 
purpose. 
(c) If no resolution is reached as a result of such discussion, 
the supervisor shall render a decision orally stating the 
reasons for the decision. The supervisor's decision should 
be stated during the discussion, if possible, but in no event 
shall it be given to the Union representative (or the grievant, 
if no Union representative was requested) later than five (5) 
days thereafter unless the parties agree to extend the five 
(5) day period. Within five (5) days after the supervisor's 
decision, the supervisor shall, at the request of the Union 
representative, initial the standard grievance form that 1s 
used at Step 2 confirming the date upon which the decision 
was rendered. 
(d) The Union shall be entitled to appeal an adverse decision 
to Step 2 of the grievance procedure within ten (10) days 
after receipt of the supervisor's decision. Such appeal shall 
be made by completing a standard grievance form <'eveloped 
by agreement of the parties, which shall include appropriate 
space for at least the following: 

1. Detailed statement of facts; 
2. Contentions of the grievant; 

3.  Particular contractual provisions involved; and 
4. Remedy sought. 

Step 2: 
(a) The standard grievance form appealing to Step 2 shall be 
filed with the installation head or designee. In any associate 
post office of twenty (20) or less employees, the Employer 
shall designate an official outside of the installation as the 
Step 2 official, and shall so notify the Union Step 1 repre- 
sentative. 
(b) Any grievance initiated at Step 2, pursuant to Article 2 
or 14 of this Agreement, must be filed within 14 days of the 
date on which the Union or the employee first learned or 
may reasonably have been expected to have learned of its 
cause. 
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(c) The installation head or designee will meet with the 
steward or a Union representative as expeditiously as pos- 
sible, but no later than seven (7) days following receipt of 
the Step 2 appeal unless the parties agree upon a later date. 
In all grievances appealed from Step 1 or filed at Step 2,  the 
grievant shall be represented in Step 2 for all purposes by a 
steward or a Union representative who shall have authority 
to settle or withdraw the grievance as a result of discussions 
or compromise in this Step. The installation head or designee 
in Step 2 also shall have authority to grant or settle the 
grievance in whole or in part. 
(d) At the meeting the Union representative shall make a 
full and detailed statement of facts relied upon, contracti~al 
provisions involved, and remedy sought. The Union repre- 
sentatice nnay also furnish written statements from witnesses 
or other individuals. The Employer representative shall also 
make a ftili and detailed statement of facts and contractual 
provisions relied upon. The parties' representatives shall 
cooperate fully in the effort to develop all necessary facts, 
including rhe exchange of copies of all relevant papers or 
documents in accordance with Article 31. The parties' 
representatives may mutually agree to jointly Interview 
witnesses where desirable to assure full developn~ent of all 
facts and contentions. In  addition, in cases involving dis- 
charge either party shall have the right to present no more 
than two witnesses. Such right shall not preclude the parties 
from jointly agreeing to interview additional witnesses as 
provided above. 
(e) Any settlement or withdrawal of a grievance in Step 2 
shall be in writing or shall be noted on the standard grievance 
form, but shall not be a precedent for any purpose, unless 
the parties specifically so agree or develop an agreement to 
dispose of future similar or related problems. 
(f) Where agreement is not reached the Employer's decision 
shall be furnished to the Union representative in writing, 
within ten (10) days after the Step 2 meeting unless the 
parties agree to extend the ten (10) day period. The decision 
shall include a full statement of the Employer's understanding 
of ( I )  all relevant facts, (2) the contractual provisions 
involved, and (3) the detailed reasons for denial of the 
grievance. 
(g) If the Union representative believes that the facts or 
contentions set forth in the decision are incomplete or 
inaccurate, such representative should, within ten (10) days 
of receipt of the Step 2 decision, transmit to the Employer's 

representative a written statement setting forth corrections 
or additions deemed necessary by the Union. Any such 
statement must be included in the file as part of the grievance 
record in the case. The filing of such corrections or additions 
shall not affect the time limits for appeal to Step 3. 
(h)  The Union may appeal an adverse Step 2 decision to 
Step 3. Any such appeal must be made within fifteen (15) 
days after receipt of the Employer's decision unless the 
parties' representatives agree to extend the time for appeal. 
Any appeal must include copies of ( I )  the stand+* grievance 
form, (2) the Employer's written Step, 2 decls~on. and, if 
filed, (3) the Union corrections or additions to the Step 2 
decision. 

Step 3: 
(a)  Any appeal from an adverse decision in Step 2 shall be 
in writing to the Regional Director for Employee and Labor 
Relations, with a copy to the Employer's Step 2 represent- 
ative, and shall specify the reasons for the appeal. 
(b)  The grievant shall be represented at the Employer's 
Regional I,evel by a Union's Regional representative, or 
designee. 'The Step 3 meeting of the parties' representatives 
to discuss the grievance shall be held within fifteen (15) days 
after it  has been appealed to Step 3. Each party's repre- 
se;~ta?ive shall be rt.sponsihle for making certain that all 
re!cvant facts and cobtenrjons have been developed and 
sonsidereci. The Ur.ictn represcniativl: shall have authority 
iu st:\~le or \h;ilhcfrana :he :y-jt.v::iicc in whole or in part. 'The 
i3nployer's represtta.i!e:ive likewise sliall have authority to 
grant tiit: urievanci: \&3h012 cjr i i j  part. I n  any case where t: f h ~  p;arties i.epresentaiive5 ii~ut~iaily corlcli~de that relevant 
kkils or c~i;lenlii:.:.l:; %:;re r-icji develvpeci adequately in Step 
2 ,  they ~liajl [?a\ie , \~~!i; ;~r-i ty to i - c t~ i r i~  the grievance to the 
Stet, Z ie\;+.>i $,I- i':!i! ;i:~.:~igpmei;i o!' ail fiicts and further 
consldera~ion r:r ik:,! !e:!e[. 11.t such event, the parties' 
l-;i $; -. - -, ', ., . ~ ~ . t : ~ c l i t ; i i j ~ ~ s  5 , t . l ~  1 ~h:i l i  r::eill ~ v i t h i n  seven (7) days 
aficr the grEei::incc i s  I-ttLiri3ed tc:. S;ep ? -. 'Thereafter, the 
time 1imi;s :illd p!.oie:.]ul-i.s ai?pIicabl~ :-c) Step 2 grievances 
:;ha!! apply. 
( c )  The Er~rploy<:-'s wr-i;:c.n Slcp 3 decision on the grievance 
shall be provided to the i;niol~'s Step 3 representative within 
tifieen (15) days after the parties have met in Step 3, unless 
the parties agree io exteild the fifteen ( 15) day period. Such 
ilccision shall state the reasons PL)r the decision in detail and 
ulsai! include a slaten-tent of any additional facts and conten- 
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tions not previously set forth in the record of the grievance 
as appealed from Step 2. Such decision also shall state 
whether the Employer's Step 3 representative believes that 
no interpretive issue under the National Agreement or some 
supplement thereto which may be of general application is 
involved in the case. 
(d) The Union may appeal an adverse decision directly to 
arbitration at the Regional level within twenty-one (21) days 
after the receipt of the Employer's Step 3 decision in 
accordance with the procedure hereinafter set forth; provided 
the Employer's Step 3 decision states that no interpretive 
issue under the National Agreement or some supplement 
thereto which may be of general application is involved in 
the case. 
(e) If either party's representative maintains that the griev- 
ance involves an interpretive issue under the National 
Agreement, or some supplement thereto which may be of 
general application, the Union representative shall be entitled 
to appeal an adverse decision to Step 4 (National level) of 
the grievance procedure. Any such appeal must be made 
within twenty-one (21) days after receipt of the Employer's 
decision and include copies of the standard grievance form, 
the Step 2 and Step 3 decisions and, if filed, any Union 
corrections and additions filed at Step 2 or 3. The Union 
shall furnish a copy of the Union appeal to the Regional 
Director of Employee and Labor Relations. 
(f) Where grievances appealed to Step 3 involve the same, 
or substantially similar issues or facts, one such grievance 
to be selected by the Union representative shall be designated 
the "representative" grievance. If not resolved at Step 3, 
the "representative" grievance may be appealed to Step 4 
of the grievance procedure or to arbitration in accordance 
with the above. All other grievances which have been 
mutually agreed to as involving the same, or substantially 
similar issues or facts as those involved in the "represent- 
ative" grievance shall be held at Step 3 pending resolution 
of the "representative" grievance, provided they were timely 
filed at Step 1 and properly appealed to Steps 2 and 3 in 
accordance with the grievance procedure. 
Following resolution of the "representative" grievance, the 
parties involved in that grievance shall meet at Step 3 to 
apply the resolution to the other pending grievances involving 
the same, or substantially similar issues or facts. Disputes 
over the applicability of the resolution of the "representa- 
tive" grievance shall be resolved through the grievance- 

arbitration proced~lres contained in this Article; in the event 
it  is decided that the resolution of the "representative" 
grievance is not applicable to a particular grievance, the 
merits of that grievance shall also be considered. 

Step 4: 
(a) In any case properly appealed to this Step the parties 
shall meet at the National level promptly, but in no event 
later than thirty (30) days after filing such appeal in an 
attempt to resolve the grievance. The Union representative 
shall have authority to settle or withdraw the grievance in 
whole or in part. The Employer's representative shall have 
authority to grant or settle the grievance in whole or in part. 
'The parties' Step 4 representatives may, by mutual agreement, 
return any grievance to Step 3 where (a) the parties agree 
that no national interpretive issue is fairly presented or (b) 
it  appears that all relevant facts have not been developed 
adequately, In such event, the parties shall meet at Step 3 
within fifteen (15) days after the grievance is returned to 
Step 3. Thereafter the procedures and time limits applicable 
to Step 3 grievances shall apply. Following their meeting in 
any case not returned to Step 3, a written decision by the 
Employer will be rendered within fifteen (15) days after the 
Step 4 meeting unless the parties agree to extend the fifteen 
(15) day period. The decision shall include an adequate 
explanation of the reasons therefor. In any instance where 
the parties have been unable to dispose of a grievance by 
settlement or withdrawal, the National President of the 
Union involved shall be entitled to appeal it to arbitration 
at the National level within thirty (30) days after receipt of 
the Employer's Step 4 decision. 

Section 3. Grievance Procedure--General 
(a) The parties expect that good faith observance, by their 
respective representatives, of the principles and procedures 
set forth above will result in settlement or withdrawal of 
substantially all grievances initiated hereunder at the lowest 
possible step and recognize their obligation to achieve that 
end. 

(b) The failure of the employee or the Union in Step 1 ,  or 
the Union thereafter to meet the prescribed time limits of 
the Steps of this procedure, including arbitration, shall be 
considered as a waiver of the grievance. However, if the 
Employer fails to raise the issue of timeliness at Step 2,  or 
at the step at which the employee or Union failed to meet 
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the prescribed time limits, whichever is later, such objection 
to the processing of the grievance is waived. 
(c) Failure by the Employer to schectule a meeting or render- 
a decision in any of the Steps of this procedure within the 
time herein provided (including mutually agreed to extension 
periods) shall be deemed to move the grievance to the next 
Step of the grievance-arbitration procedure. 
(d) It is agreed that in the event of a dispute between the 
Union and the Employer as to the interpretation of this 
Agreement, such dispute may be initiated as a grievance at 
the Step 4 level by the President of the Union. Such a 
grievance shall be initiated in writing and must specify i n  
detail the facts giving rise to the dispute, the precise in- 
terpretive issues to be decided and the contention of the 
Union. Thereafter the parties shall meet in Step 4 within 
thirty (30) days in an effort to define the precise issue4 
involved, develop all necessary facts, and reach agreement. 
Should they fail to agree, then, within fifteen (15) days 01' 
such meeting, each party shall provide the other with a 
statement in writing of its understanding of the issues 
involved, and the facts giving rise to such issues. In the 
event the parties have failed to reach agreement within sixty 
(60) days of the initiation of the, grievance in Step 4, the 
tinion theri may appeal i t  to arbmation, within thirty (30) 
days thereafter. 

Section 4, Arbilratiow 

(1)  A request for arbitration shtlll be suhrnirted within ihc 
specified time limit fcr appeal. 
(2) No grievan~e msy be arbitr~tlec! at lhti National level 
except when tinieiy notice of appc:i1 i:, gi~t ' i l  the Enlpioyei- 
in writing by the National President of the  Union involved. 
No grievance may be appealed to arbitr-atiw at thc Kegioncil 
level except when timely notice of appeai i~ given in wr-itiiig 
to the appropriate Regional official of the Employer by the 
certified representative of the Union in the particular Region. 
Such representative shall be certified to appeal grievance\ 
by the National President of the Union to the Employer at 
the National level. 
(3) All grievances appealed to arbitration will be placed on 
the appropriate pending arbitration list in the order in which 
appealed. The Employer, in consultation with the parricular. 
Unions involved, will be responsible for maintaining ;ipp!.o- 

priate dockets of grievances, as appealed, and for adminis- 
trative functions necessary to assure efficient scheduling and 
hearing of cases by arbitrators at all levels. 

(4)  In order to avoid loss of available hearing time, except 
in National level cases, back-up cases should be scheduled 
to be heard in the event of late settlement or withdrawal of 
grievances before hearing. In the event that either party 
withdraws a case less than five (5) days prior to the scheduled 
arbitration date, and the parties are unable to agree on 
scheduling another case on that date, the party withdrawing 
the case shall pay the full ci>sts of the arbitrator for that 
date. In the event that the phi-ties settle a case or either 
party withdraws a case five ( 5 )  or in0r-e days prior to the 
scheduled arbitraticn date, the i-iaiktijrr case on the appro- 
priate arbitration list shali be scheditizd. if the parties settle 
a case less than five ( 5 )  days prior to the scheciuied arbitration 
date and are unable to agree to schedii!~ :i:r~.~!i-,er case, the 
parties shall share the costs oT the ar-bit;-:trc)i- hi- that date. 
This paragraph shall not apply to National ii.\ii:l :)l-bitraeion 
cases. 

' .  
( 5 )  Arbitration hearings normaily will be held Guring +~i)rtci.\g 

# hours where practical. Employees whose attendance ;is 
witnesses is required at hearings during their regular working 
hours shall be on Employer time when appearing at the 1 hearing, provided the time spent as a witness is part of the 
employee's regular working hours. 

4 (6) All decisions of an arbitrator will be final and binding. 
All decisions of arbitrators shall be limited to the terms and 
provisions of this Agreement, and in no event ma! the ter:ns 4 and provisions of this Agreement be altered. arneildrd. or 
modified by an arbitrator. Unless otherwise provided in iiiis 

8 Article, all costs, fees, and expenses charged by an at-biii.a;or 
will be shared equally by the parties. 
(7) All arbitrators on the Regular Regional Panels and the 
Expedited Panels and on the National Panel shall serve for 
the term of this Agreement and shall continue to serve for 
six (6) months thereafter, unless the parties otherwise mu- 
tually agree. 
(8) Arbitrators on the national and on the Regular and 
Expedited Kegional Panels shall be selected by the method 
agreed upon by the parties at the National Level. 
(9) In any arbitration proceeding in which a Union feels that 
its interests may be affected, it shall be entitled to intervene 
and participate in such arbitration proceeding. but it shall 
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be required to share the cost of such arbitration equally with 
any or all other Union parties to such proceeding. Any 
dispute as to arbitrability may be submitted to the arbitrator 
and be determined by such arbitrator. The arbitrator's 
determination shall be final and binding. 

B. Regional Level Arbitration-Regular 
(1) At the Regional level three (3) separate lists of cases to 
be heard in arbitration shall be maintained for each Union: 
(a) one for all removal cases and cases involving suspensions 
for more than 14 days, (b) one for all cases referred to 
Expedited Arbitration, and (c) one for all other cases ap- 
pealed to arbitration at the Regional Level. Separate panels 
will be established for scheduling (a) removal cases and 
cases involving suspensions for more than 14 days, (b) for 
all cases referred to Expedited Arbitration, and (c) for all 
other cases appealed to arbitration at the Regional level. 
(2) Cases will be scheduled for arbitration in the order in 
which appealed, unless the Union and Employer otherwise 
agree. 
(3) Only discipline cases involving suspensions of 14 days 
or less and those other disputes as may be mutually deter- 
mined by the parties shall be referred to Expedited Arbitra- 
tion in accordance with Section C hereof. 
(4) Cases referred to arbitration, which involve removals or 
suspensions for more than 14 days, shall be scheduled for 
hearing at the Regional Level at the earliest possible date in 
the order in which appealed by the particular Union involved. 
(5 )  If either party concludes that a case referred to Regional 
Arbitration involves an interpretative issue under the Na- 
tional Agreement or some supplement thereto which may 
be of general application, that party may withdraw the case 
from arbitration and refer the case to Step 4 of the grievance 
procedure. 
(6) The arbitrators on each Regular Regional Panel shall be 
scheduled to hear cases on a rotating system basis, unless 
otherwise agreed by the parties. The hearing time to be 
made available to each of the signatory Unions for arbitration 
in any given Region shall be determined on a pro-rata basis 
in light of the relative size of the bargaining units represented 
by the Unions in the given Region. 

(7) Normally, there will be no transcripts of arbitration 
hearings or filing of post-hearing briefs in cases heard in 
Regular Regional level arbitration, except either party at the 
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National level may request a transcript, and either party at 
the hearing may request to file a post-hearing brief. However, 
each party may file a written statement setting forth its 
understanding of the facts and issues and its argument at 
the beginning of the hearing and also shall be given an 
adequate opportunity to present argument at the conclusion 
of the hearing. 

(8) The arbitrator in any given case should render an award 
therein within thirty (30) days of the close of the record in 
the case. 

C. Regional Level Arbitration-Expedited 
(1)  The parties agree to continue the utilization of an 
expedited arbitration system for disciplinary cases of 14 days 
suspension or less which do not involve interpretation of 
the Agreement and for such other cases as the parties may 
mutually determine. This system may be utilized by agree- 
ment of the Union involved through its National President 
or designee and the Senior Assistant Postmaster General, 
Employee and Labor Relations Group, or designee. In any 
such case, the FMCS or AAA shall immediately notify the 
designated arbitrator. The designated arbitrator is that mem- 
ber of the Expedited Panel who, pursuant to a rotation 
system, is scheduled for the next arbitration hearing. Im- 
mediately upon such notification the designated arbitrator 
shall arrange a place and date for the hearing promptly but 
within a period of not more than ten (10) working days. If 
the designated arbitrator is not available to conduct a hearing 
within the ten (10) working days, the next panel member in 
rotation shall be notified until an available arbitrator is 
obtained. 

(2) If either party concludes that the issues involved are of 
such complexity or significance as to warrant reference to 
the Regular Regional Arbitration Panel, that party shall 
notify the other party of such reference at least twenty-four 
(24) hours prior to the scheduled time for the expedited 
arbitration. 

(3) The hearing shall be conducted in accordance with the 
following: 

(a) the hearing shall be informal; 

(b) no briefs shall be filed or transcripts made; 

(c) there shall be no formal rules of evidence; 
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(d) the hearing shall normally be completed within 
one day; 

(e) if the arbitrator or the parties mutually conclude 
at the hearing that the issues involved are of such 
complexity or significance as to warrant reference 
to the Regular Regional Arbitration Panel, the 
case shall be referred to that panel; and 

(f) the arbitrator may issue a bench decision at thc 
hearing but in any event shall render a decision 
within forty-eight (48) hours after conclusion of 
the hearing. Such decision shall be based on the 
record before the arbitrator and may include a 
brief written explanation of the basis for such 
conclusion. These decisions will not be cited as a 
precedent. The arbitrator's decision shall be final 
and binding. An arbitrator who issues a bench 
decision shall furnish a written copy of the award 
to the parties within forty-eight (48) hours of the 
close of the hearing. 

(4) No decision by a member of the Expedited Panel in such 
a case shall be regarded as a precedent or be cited in an:! 
future proceeding, but otherwise will be a final and binding 
decision. 
( 5 )  The Expedited Arbitration Panel shall be developed by 
the National parties, on an area basis, with the aid of thc 
American Arbitration Association and the Federal Mediation 
and Conciliation Service. 

D. National Level Arbitration 
( 1 )  Only cases involving interpretive issues under this Agree- 
ment or supplements thereto of general application will he 
arbitrated at the National level. 
(2) Separate dockets of cases appealed to arbitration at thc 
National level shall be maintained for each Union. Thc 
arbitrators on the National Panel shall be scheduled to hu~rr 
cases on a rotating system basis, unless otherwise agreecl 
by the parties. All available hearing time at the National 
level shall be pro-rated among the Unions on the basis ol' 
the relative size of the respective bargaining units reprc- 
sented. Cases on each docket will be scheduled for arbitratioit 
in the order in which appealed, unless the Union and 
Employer otherwise agree. 

Section 5. Administration 
The parties recognize their continuing joint responsihilii) 

for efficient functioning of the grievance procedure and 
effective use of arbitration. Commencing April 1, 1979, and 
quarterly thereafter, the Employer will furnish to the Pres- 
ident of each Union a copy of a quarterly report containing 
the following information covering operation of the arbitra- 
tion procedure at the National level, and for each Region 
separately: 

(a) number of cases appealed to arbitration; 

(b) number of cases scheduled for hearing; 

(c) number of cases heard; 

(d) number of scheduled hearing dates, if any, which 
were not used; 

(e) the total number of cases pending but not sched- 
uled at the end of the quarter. 

ARTICLE 16 

DISCIPLINE PROCEDURE 

Section 1. Principles 

In the administration of this Article, a basic principle shall 
be that discipline should be corrective in nature, rather than 
punitive. No employee may be disciplined or discharged 
except for just cause such as, but not limited to, insubor- 
dination, pilferage, intoxication (drugs or alcohol), incom- 
petence, failure to perform work as requested, violation of 
the terms of this Agreement, or failure to observe safety 
rules and regulations. Any such discipline or discharge shall 
be subject to the grievance-arbitration procedure provided 
for in this Agreement, which could result in reinstatement 
and restitution, including back pay. 

[see Memo, page 1901 

Section 2. Discussion 
For minor offenses by an employee, management has a 
responsibility to discuss such matters with the employee. 
Discussions of this type shall be held in private between the 
employee and the supervisor. Such discussions are not 
considered discipline and are not grievable. Following such 
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discussions, there is no prohibition against the supervisor 
andlor the employee making a personal notation of the date 
and subject matter for their own personal record(s). How- 
ever, no notation or other information pertaining to such 
discussion shall be included in the employee's personnel 
folder. While such discussions may not be cited as an element 
of prior adverse record in any subsequent disciplinary action 
against an employee, they may be, where relevant and 
timely, relied upon to establish that employees have been 
made aware of their obligations and responsibilities. 

Section 3. Letter of Warning 
A letter of warning is a disciplinary notice in writing, 
identified as an official disciplinary letter of warning, which 
shall include an explanation of a deficiency or misconduct 
to be corrected. 

[see Memo, page 1891 

Section 4. Suspensions of 14 Days or Less 
In the case of discipline involving suspensions of fourteen 
(14) days or less, the employee against whom disciplinary 
action is sought to be initiated shall be served with a written 
notice of the charges against the employee and shall be 
further informed that he/she will be suspended after ten (10) 
calendar days during which ten-day period the employee 
shall remain on the job or on the clock (in pay status) at the 
option of the Employer. 

Section 5. Suspensions of More Than 14 Days or Discharge 

In the case of suspensions of more than fourteen (14) days, 
or of discharge, any employee shall, unless otherwise pro- 
vided herein, be entitled to an advance written notice of the 
charges against himlher and shall remain either on the job 
or on the clock at the option of the Employer for a period 
of thirty (30) days. Thereafter, the employee shall remain 
on the rolls (non-pay status) until disposition of the case has 
been had either by settlement with the Union or through 
exhaustion of the grievance-arbitration procedure. A pref- 
erence eligible who chooses to appeal a suspension of more 
than fourteen (14) days or his discharge to the Merit Systems 
Protection Board (MSPB) rather than through the grievance- 
arbitration procedure shall remain on the rolls (non-pay 
status) until disposition of the case has been had either by 
settlement or through exhaustion of his MSPB appeal. When 

there is reasonable cause to believe an employee is guilty of 
;I crime for which a sentence of imprisonment can be imposed, 
the Employer is not required to give the employee the full 
thirty (30) days advance written notice in a discharge action, 
hut shall give such lesser number of days advance written 
notice as under the circumstances is reasonable and can be 
.ji~\tified. The employee is immediately removed from a pay 
\tatus at the end of the notice period. 

Section 6. Indefinite Suspension-Crime Situation 

A. The Employer may indefinitely suspend an employee 
in those cases where the Employer has reasonable cause to 
believe an employee is guilty of a crime for which a sentence 
of imprisonment can be imposed. In such cases, the Employer 
is not required to give the employee the full thirty (30) days 
advance notice of indefinite suspension, but shall give such 
lesser number of days of advance written notice as under 
the circumstances is reasonable and can be justified. The 
employee is immediately removed from a pay status at the 
end of the notice period. 

B. The just cause of an indefinite suspension is grievable. 
'['he arbitrator shall have the authority to reinstate and make 
the employee whole for the entire period of the indefinite 
suspension. 

C. If after further investigation or after resolution of the 
criminal charges against the employee, the Employer deter- 
mines to return the employee to a pay status, the employee 
shall be entitled to back pay for the period that the indefinite 
si~spension exceeded seventy (70) days, if the employee was 
otherwise available for duty, and without prejudice to any 
grievance filed under B. above. 

D. The Employer may take action to discharge an employee 
during the period of an indefinite suspension whether or not 
the criminal charges have been resolved, and whether or not 
such charges have been resolved in favor of the employee. 
Such action must be for just cause, and is subject to the 
requirements of Section 5 of this Article. 

Section 7. Emergency Procedure 

An employee may be immediately placed on an off-duty 
status (without pay) by the Employer, but remain on the 
rolls where the allegation involves intoxication (use of drugs 
or alcohol), pilferage, or failure to observe safety rules and 
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regulations, or in cases where retaining the employee on 
duty may result in damage to U.S. Postal Service property, 
loss of mail or funds, or where the employee may be injurious 
to self or others. The employee shall remain on the rolls 
(non-pay status) until disposition of the case has been had. 
If it is proposed to suspend such an employee for more than 
thirty (30) days or discharge the employee, the emergency 
action taken under this Section may be made the subject of 
a separate grievance. 

Section 8. Review of Discipline 

In no case may a supervisor impose suspension or discharge 
upon an employee unless the proposed disciplinary action 
by the supervisor has first been reviewed and concurred in 
by the installation head or designee. 

In associate post offices of twenty (20) or less employee\, 
or where there is no higher level supervisor than the 
supervisor who proposes to initiate suspension or discharge, 
the proposed disciplinary action shall first be reviewed ant1 
concurred in by a higher authority outside such installation 
or post office before any proposed disciplinary action i\ 
taken. 

Section 9. Veterans' Preference 
A preference eligible is not hereunder deprived of whatevei 
rights of appeal such employee may have under the Veteran\' 
Preference Act; however, if the employee appeals under 111~-  

Veterans' Preference Act, the employee thereby wiiivcx 
access to any procedure under the Agreement beyond Stc[> 
3 of the grievance-arbitration procedure. 

Section 10. Employee Discipline Records 
The records of a disciplinary action against an entplobcct 
shall not be considered in any subsequent disciplinary ; t C t i o t l  

if there has been no disciplinary action initiated ag;~in\r i l l ( .  
employee for a period of two years. 

Upon the employee's written request, any disciplinary rtoticc. 
or decision letter will be removed from the employee's ofiiciirl 
personnel folder after two years if there has been no disciplirritrj 
action initiated against the employee in that two-year peric~cl. 

[see Memo, page 191 1 
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ARTICLE 17 

REPRESENTATION 

Section 1 .  Stewards 

Stc~,ards map be designiited for the purpose of investigating, 
presenting and adjusting grievances. 

Sectiora 2, Appointment of Stewards 

A. Each Union signatory to this Agreement will eel-ti6 Lo 
the Employer in writing a steward or- stewards and alternates 
in accordance with the following general guidelines. Where 
Inore than one steward is appointed, one shall be designated 
chief steward. The selection and appointment of stewards 
or chief stewards is the sole and exclusive function of each 
Union. Stewards will be certified to represent employee5 in 
specific work location(s) on their tour; provided no more 
than one steward may be certified to represent employees 
in a particular work location(s). l h e  number of stewards 
certified shall not exceed, but nlay be less than. the number 
provided by the formula hereinafter set forth. 

Employees in the same craft per tour or station 
Up to 49 1 steward 
50 to 99 2 stewards 
100 to 199 3 stewards 
200 to 499 5 stewards 
500 or more 5 stewards 

plus additional 
steward for each 

100 employees 

B. At an installation, kt Union n~ay designate in writing to 
the Employer one Union officer actively employed at that 
installation to act as a steward to investigate, present and 
adjust a specific grievance or to investigate a specific problem 
to determine whether to file a grievance. The activities of 
such Union officer shall be in lieu of u bteward desigrlated 
undcr the formula in Section 2.A and shall be in accordance 
with Section 3. Payment, when applicable, shall be in 
accordance with Section 4. 

C. 'To provide steward service to installations with twenty 
or less craft employees where the Union has not certified a 
steward, a Union representatrile certified to the Employer 
in writing and compensated by the Union may perform the 
duties of a steward. 
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D. At the option of a Union, representatives not on the 
Employer's payroll shall be entitled to perform the functions 
of a steward or chief steward, provlded such representatives 
are certified in writing to the Employer at the reglonal level 
and providing such representatives act in lieu of stewards 
designated under the of 2.A or 2.B above. 

E. A steward may be designa~ed to represent more than 
one craft, or to act as a steward !n a craft other than hislher 
own, whenever the Union or  Unlons involved so agree, and 
notify the Employer in writing. Any steward designations 
across craft lines must be in accordance with the formula 
set forth in Section 2.A above. 

Section 3. Rights of Stewards 
When it is necessary for a steward to leave hidher work 
area to investigate and adjust grievances or to lnvestigate a 
specific problem to determine whether to file a grievance, 
the steward shall request permission from the immediate 
supervisor and such request shall not be unreasonably 
denied. 
In the event the duties require the steward leave the work 
area and enter another area with~n the installation or post 
office, the steward must also receive permission from the 
supervisor from the other area helshe wishes to enter and 
such request shall not be unreasonably denled. 
The steward, chief steward or other Union representative 
properly certified in accordance with Section 2 above may 
request and shall obtain access through the appropriate 
supervisor to review the documents, files and other records 
necessary for processing a grievance. or determining if a 
grievance exists and shall have the right to interview the 
aggrieved employee(s), supervisors and witnesses during 
working hours. Such requests shall not be unreasonably 
denied. 
While serving as a steward or chief steward, an employee 
may not be involuntarily transferred to another tour, to 
another station or branch of the particular post office or to 
another independent post office o< instal!ation unless there 
is no job for which the employee is qualified on such tour, 
or in such station or branch, or post office. 
If an employee requests a steward or Union representative 
to be present during the course of an  interrogation by the 
Inspection Service, such request w~ll be granted..All poly- 
graph tests will continue to be on a voluntary basis. 
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Section 4. Payment of Stewards 
The Employer will authorize payment only under the follow- 
ing conditions: 

Grievances: 
Steps 1 and 2-The aggrieved and one Union steward 

(only as permitted under the formula 
in Section 2.A) for time actually spent 
in grievance handling, including in- 
vestigation and meetings with the 
Employer. The Employer will also 
compensate a steward for the time 
reasonably necessary to write a 
grievance. In addition, the Employer 
will compensate any witnesses for 
the time required to attend a Step 2 
meeting. 

Meetings called by the Employer for information ex- 
change and other conditions designated by the Employer 
concerning contract application. 

Employer authorized payment as outlined above will be 
granted at the applicable straight time rate, providing the 
time spent is a part of the employee's or steward's (only as 
provided for under the formula in Section 2.A) regular work 
day. 

Section 5. Labor-Management Committee Meetings 
A. The Unions party to this Agreement through their 

designated agents shall be entitled at the national, regional, 
and local levels, and at such other intermediate levels as 
may be appropriate, to participate in regularly scheduled 
Joint Labor-Management Committee meetings for the pur- 
pose of discussing, exploring, and considering with manage- 
ment matters of mutual concern; provided neither party shall 
attempt to change, add to or vary the terms of this Collective 
Bargaining Agreement. 

B. All other national level committees established pursuant 
to the terms of this Agreement shall function as subcom- 
mittees of the national level Labor-Management Committee. 

C. Meetings at the national and regional (except as to the 
Christmas operation) levels will not be compensated by the 
Employer. The Employer will compensate one designated 
representative from the Union or Unions concerned with 
the subject matter of the meeting for actual time spent in 
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the meeting at the applicable straight time rate, providing 
the time spent in such meetings is a part of the employee's 
regular scheduled work day. 

Section 6. Union Participation in New Employee Orientation 
During the course of any employment orientation program 
for new employees, a representative of the Union repre- 
senting the craft or occupational group to which the new 
employees are assigned shall be provided ample opportunity 
to address such new employees, provided that this provision 
does not preclude the Employer from addressing employees 
concerning the same subject. 

Section 7. Checkoff 
A. In conformity with Section 2 of the Act, 39 U.S.C. 

1205, without cost to the Unions, the Employer shall deduct 
and remit to the appropriate Union the regular and periodic 
Union dues from the pay of employees who are members of 
such Union, provided that the Employer has received a 
written assignment which shall be irrevocable for a period 
of not more than one year, from each empioyee on whose 
account such deductions are to be made. The Employer 
agrees to remit to each Union all deductions to which it is 
entitled fourteen (14) days after the end of the pay period for 
which such deductions are made. Deductions shall be in 
such amounts as are designated to the Employer in writing 
by each Union. 

B. The authorization of such deductions shall be in the 
following form: 

AUTHORIZATION FOR DEDUCTION 
OF UNION DUES 

UNITED STATES POSTAL SERVICE 

Date 
I hereby assign to (Union)- 

from any salary or wages earned or to be earned 
by me as your employee (in my present or any 
future employment by you) such regular and peri- 
odic membership dues as the Union may certify as 
due and owing from me, as may be established 
from time to time by said Union. I authorize and 

direct you to deduct such amounts from my pay 
and to remit same to said Union at such times and 
in such manner as may be agreed upon between 
you and the Union at any time while this authori- 
zation is in effect. 
This assignment, authorization and direction shall 
be irrevocable for a period of one (1) year from the 
date of delivery hereof to you, and I agree and 
direct that this assignment, authorization and di- 
rection shall be automatically renewed, and shall 
be irrevocable for successive periods of one ( I )  
year, unless written notice is given by me to you 
and the Union not more than twenty (20) days and 
not less than ten (10) days prior to the expiration 
of each period of one (1) year. 
This assignment is freely made pursuant to the 
provisions of the Postal Reorganization Act and is 
not contingent upon the existence of any agreement 
between you and my Union. 

Signature of Employee Street Address 

Type or Print Name of City, State 
Employee 

Employee's Clock Num- Employee's So- 
ber cial 

Security Num- 
ber 

Date of Signature Date of Deliv- 
ery to Em- 

ployer 

(Form to be revised to conform to Postal Service Machine 
Requirements as on SF 1187.) 

C. Notwithstanding the foregoing, employees' dues de- 
duction authorizations (Standard Form 1187) which are 
presently on file with the Employer on behalf of a Union 
party to this Agreement, shall continue to be honored and 
given full force and effect by the Employer unless and until 
revoked in accordance with their terms. 
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D. The Employer agrees that it will continue in effect, but 
without cost to employees, its existing program of payroll 
deductions at the request and on behalf of employees for 
remittance to financial institutions including credit unions. 
In addition the Employer agrees without cost to the employee 
to make payroll deductions on behalf of such organization 
or organizations as one or  more of the Unions shall designate 
to receive funds to provide group automobile insurance for 
employees and/or homeowners/tenant liability insurance for 
employees, provided only one insurance carrier is selected 
to provide such coverage. 

[see Memos, pages 191 and 1921 

ARTICLE 18 
NO STRIKE 

Section 1. 
The Unions in behalf of their members agree that they will 
not call or sanction a strike or slowdown. 

Section 2. 
The Unions or their local Unions (whether called branches 
or by other names) will take reasonable action to avoid such 
activity and where such activity occurs, immediately inform 
striking employees they are in violation of this Agreement 
and order said employees back to work. 

Section 3. 
It is agreed that Unions or their local Unions (whether called 
branches or by other names) which comply with the require- 
ments of this Article shall not be liable for the unauthorized 
action of their members or other postal employees. 

Section 4. 
The parties agree that the provisions of this Article shall not 
be used in any way to defeat any curregt or future legal 
action involving the constitutionality of existing or future 
legislation prohibiting Federal employees from engaging in 
strike actions. The parties further agree that the obligations 
undertaken in this Article are in no way contingent upon the 
final determination of such constitutional issues. 

ARTICLE 19 

HANDBOOKS AND MANUALS 

'I'hose parts of all handbooks, manuals and published regu- 
lations of the Postal Service, that directly relate to wages, 
hours or working conditions, as they apply to employees 
covered by this Agreement, shall contain nothing that con- 
tlicts with this Agreement, and shall be continued in effect 
except that the Employer shall have the right to make 
changes that are not inconsistent with this Agreement and 
that are fair, reasonable, and equitable. This includes, but 
is not limited to, the Postal Service Manual and the F-21, 
, 7 .  I rmekeeper's Instructions. 
Notice of such proposed changes that directly relate to 
wages, hours, or working conditions will be furnished to the 
Unions at the national level at least sixty (60) days prior to 
issuance. At the request of the Unions, the parties shall 
meet concerning such changes. If the Unions, after the 
meeting, believe the proposed changes violate the National 
Agreement (including this Article), they may then submit 
the issue to arbitration in accordance with the arbitration 
procedure within sixty (60) days after receipt of the notice 
of proposed change. Copies of those parts of all new 
handbooks, manuals and regulations that directly relate to 
wages, hours or working conditions, as they apply to em- 
ployees covered by this Agreement, shall be furnished the 
Unions upon issuance. 

ARTICLE 20 
PARKING 

Section 1. National Study Committee 
The existing parking program will remain in effect. A National 
Study Committee on Parking will be established in order to 
improve the parking program at existing facilities and to 
recommend such programs for new facilities. 

Section 2. Security 
Recognizing the need for adequate security for employees 
in parking areas, and while en route to and from parking 
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areas, the Employer will take reasonable steps, based on 
the specific needs of the individual location, to safeguard 
employee security. including, but not limited to, establishing 
liaison with local police authorities, requesting the assign- 
ment of additional uniformed police in the area, improving 
lighting and fencing, and, where available, utilizing mobile 
security force patrols. 

ARTICLE 21 
BENEFIT PLANS 

Section 1. Health Benefits 

The Employer will continue its contribution to the cost of 
the health insurance program of 75 percent based on the 
present method of computation. The term "present method 
of computation" refers to the following: 

A. The bi-weekly contributions by the Employer for. 
employees shall be an amount equal to 75 percent of the 
average of the subscription charges in effect on the first day 
of the first pay period of January 1984 for employees of thc 
United States as defined in 5 U.S.C. 8901, with respect to 
self alone or self and family enrollments, as applicable, for- 
the highest level of benefits offered by- 

( I )  the service benefit plan; 
(2) the indemnity benefit plan; 

(3 )  the two employee organization plans with the large\t 
number of enrollments as determined by the Officc 
of Personnel Management; and 

(4) the two comprehensive medical plans with the large\[ 
number of enrollments, as determined by the Officc 
of Personnel Management. 

B. The amount of contributions by the Employer- t'oi 
employees shall be readjusted beginning on the first pity 
period of January 1985 in accordance with the annual 
readjustment of the average by the Office of Personnel 
Management as provided above or in other words, 75 percerit 
of said adjusted average. 

C. The amount of contributions by the Employer lo r  
employees shall be readjusted beginning on the first pith3 
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I ~ o t l  0 1 '  .J:rnuary 1986 and January 1987 in accordance with 
1 1 1 ~ .  ; ~ I ) ~ L I ; I ~  readjustment of the average by the Office of 
['(.I \ o n ~ ~ c l  Management as provided or in other words, 75 
i i<. i  c.chrlt of the newly adjusted average. 

i ) .  I'hcrc shall be withheld from the pay of each enrolled 
~ ~ r r i ~ ) l o ~ ~ c t c .  and there shail be contributed by the Employer, 
;~iirc)Llrits, in the samc ratio as the contributions of the 
t.~ilplovce and the Employer which are necessary for the 
;~tii~~inistr-ative costs and reserves provided for by 5 U.S.C. 
Scbction 8909 (b). 

1:. 'I'he amount necessary to pay the total charge for 
ciir-ollment after the Erciployer's contribution is deducted 
hllall be withheld from the pay of each enrolled employee. 

I:. The limitation in 5 U .S.C. Section 8904(b) upon the 
I<tilployer's contribution for any individual employee shall 
t-tcirr- the same ratio to the Service's percentage contribution, 
:IS slated above, as 60 bears to 75 .  

G. The Postal Service, the APWU, and the NAkC slmall 
establish a joint Task Force which shalt investigate the pos- 
sibility of establishing a Postal Service Employee Health Benefit 
I'lan, based upon the USPS's Request for Proposal, to be jointly 
administered by the Unions and USPS (on either a single 
IJriion or joint Union basis, as may be agreed upon). 

Section 2. Life Insurance 

'I'he Employer shall maintain the current life insurance 
program in effect during the term of this Agreement. 

Section 3. Retirement 
The provisions of 5 U.S.C. Chapter 83 and any amendments 
thereto, shall continue to apply to employees covered by 
this Agreement. 

Section 4. Injury Compensation 
Employees covered by this Agreement shall be covered by 
subchapter I of Chapter 81 of Title 5 ,  and any amendments 
thereto, relating to compensation for work injuries. The 
Employer will promulgate appropriate regulations which 
comply with applicable regulations of the Office of Workers' 
Compensation Programs and any amendments thereto. 

Section 5. Health Benefit Brochures 
When a new employee who is eligible for enrollment in the 
Federal Employee's Health Benefit Program enters the Postal 
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Service, the employee shall be furnished a copy of the Health 
Benefit Plan brochure of the Union signatory to this Agree- 
ment which represents the craft in which the employee is to 
be employed. 

ARTICLE 22 
BULLETIN BOARDS 

The Employer shall furnish separate bulletin boards for the 
exclusive use of each Union party to this Agreement, subject 
to the conditions stated herein, if space is available. If 
sufficient space is not available, at least one will be provided 
for all Unions signatory to this Agreement. The Unions may 
place their literature racks in swing rooms, if space is 
available. Only suitable notices and literature may be posted 
or placed in literature racks. There shall be no posting or 
placement of literature in literature racks except upon the 
authority of officially designated representatives of the Unions. 

ARTICLE 23 
RIGHTS OF UNION OFFICIALS TO ENTER POSTAL 

INSTALLATIONS 
Upon reasonable notice to the Employer, duly authorized 
representatives of the Unions shall be permitted to enter 
postal installations for the purpose of performing and en- 
gaging in official union duties and business related to the 
Collective Bargaining Agreement. There shall be no inter- 
ruption of the work of employees due to such visits and 
representatives shall adhere to the established security reg- 
ulations. 

ARTICLE 24 
EMPLOYEES ON LEAVE WITH REGARD TO UNION 

BUSINESS 
Section 1. Continuation of Benefits 
Any employee on leave without pay to devote full or part- 
time service to a Union signatory to this Agreement shall 
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bc credited with step increases as if in a pay status. 
Retirement benefits will accrue on the basis of the employee's 
step so attained, provided the employee makes contributions 
to the retirement fund in accordance with current procedure. 
Annual and sick leave will be earned in accordance with 
existing procedures based on hours worked. 

Section 2. Leave for Union Conventions 
A. Full or part-time employees will be granted annual 

leave or leave without pay at the election of the employee 
to attend National, State and Regional Union Conventions 
(Assemblies) provided that a request for leave has been 
submitted by the employee to the installation head as soon 
as practicable and provided that approval of such leave does 
not seriously adversely affect the service needs of the 
installation. 

B. If the requested leave falls within the choice vacation 
period and if the request is submitted prior to the determi- 
nation of the choice vacation period schedule, it will be 
granted prior to making commitments for vacations during 
the choice period, and will be considered part of the total 
choice vacation plan for the installation, unless agreed to 
the contrary at the local level. Where the specific delegates 
to the Convention (Assembly) have not yet been determined, 
upon the request of the Union, the Employer will make 
provision for leave for these delegates prior to making 
commitments for vacations. 

C .  If the requested leave falls within the choice vacation 
period and the request is submitted after the determination 
of the choice vacation period schedule, the Employer will 
make every reasonable effort to grant such request, con- 
sistent with service needs. 

ARTICLE 25 
HIGHER LEVEL ASSIGNMENTS 

Section 1. Definition 
Higher level work is defined as an assignment to a ranked 
higher level position, whether or not such position has been 
authorized at the installation, 
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Section 2. Higher Level Pay 
An employee who is detailed to higher level work shall be 
paid at the higher level for time actually spent on such job. 
An employee's higher level rate shall be determined as if 
promoted to the position. An employee temporarily assigned 
or detailed to a lower level position shall be paid at the 
employee's own rate. 

Section 3. Written Orders 
Any employee detailed to higher level work shall be given 
a written management order, stating beginning and approx- 
imate termination, and directing the employee to perform 
the duties of the higher level position. Such written order 
shall be accepted as authorization for the higher level pay. 
The failure of management to give a written order is not 
grounds for denial of higher level pay if the employee was 
otherwise directed to perform the duties. 

Section 4. Higher Level Details 
Detailing of employees to higher level bargaining unit work 
in each craft shall be from those eligible, qualified and 
available employees in each craft in the immediate work 
area in which the temporarily vacant higher level position 
exists. However, for details of an anticipated duration of 
one week (five working days within seven calendar days) or. 
longer to those higher level craft positions enumerated in 
the craft Articles of this Agreement as being permanently 
filled on the basis of promotion of the senior qualified 
employee, the senior, qualifed, eligible, available employec 
in the immediate work area in which the temporarily vacant 
higher level position exists shall be selected. 

Section 5. Leave Pay 
Leave pay for employees detailed ro a higher level position 
will be administered in accordance with the following: 

Employees working skorl: teim on a higher level assignment 
or detail will be entitled to approved sick and annuai p:~ict 
leave at the higher level rate for a period not to exceed th1.c~ 
days. 

Short term shall mean an employee has been on an assignment 
or detail to a higher level for a period of 29 consecutivc 
work days or less at the time leave is taken and such 
assignment or detail to the higher level position is resumed 

rrl'u" ~ c l i ~ ~ n  to work. All short term assignments or details 
\i i l l  Iw automatically cancelled if replacements are required 
lor ;tl>\cnt detailed employees. 

1 orlg term shall mean an employee has been on an assignment 
O I  tictail to the higher level position for a period of 30 
co~~sccutive workdays or longer at the time leave is taken 
,111tl \ L I C ~  assignment or detail to the higher level position is 
~ c \ i ~ t i ~ e d  upon return to work. 

'I'crrninal leave payments resulting from death will be paid 
; i t  the higher level for all employees who are assigned or 
derailed to higher level assignments on their last workday. 

ARTICLE 26 

UNIFORMS AND WORK CLOTHES 

Section 1. Uniform Control Committee 
'The parties agree that the National Joint Labor-Management 
Uniform Control Commitee shall be continued. 

The Committee shall be composed of a representative of 
each Union signatory to the Agreement which represents 
employees entitled to uniforms or work clothing and an 
equal number of representatives of the Employer. The 
Chairmanship of the Committee shall alternate each meeting 
between the Union members and the Postal Service mem- 
bers. 

The Committee shall meet at least once each three months 
and at such other times as may be necessary or as requested 
by either of the parties. 

The Committee shall have jurisdiction to consider the matters 
set out below and all non-cost matters pertaining to the 
Uniform Allowance Program, including but not limited to, 
the uniform items or work clothes items for which allowances 
are applicable; the design, color, quality and fabrics of 
authorized reimbursable items. 

All employees who are required to wear uniforms or work 
clothes shall be furnished uniforms or work clothes or shall 
be reimbursed for purchases of authorized items from duly 
licensed vendors. 
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The current administration of the Uniform and Work Clothes 
Program shall be continued unless otherwise changed by 
this Agreement or by the Employer based on recommen- 
dations of the Committee. 
"Wear-out" periods for uniform items being changed or 
replaced shall be determined by the Committee and appro- 
priate recommendations made after giving full consideration 
to the type of changes being made, the economic effect upon 
the employees involved for replacement, and the overall 
appearance of the uniform. 
The Committee shall establish its own rules of procedure. 
Recommendations of the Committee shall be addressed to 
the Postmaster General or his designee. 

Section 2. Annual Allowance 
The annual allowance for eligible employees in the reim- 
bursable uniform program shall be as follows: 

A. Annual allowance for all eligible employees shall be 
increased from present $189.00 per annum to $208.00 per 
annum; and from present $81.00 per annum to $89.00 per 
annum. The increase shall become effective on the employ- 
ee's anniversary date. 

B. A newly eligible employee entering the reimbursable 
uniform program will receive an additional credit to the 
employee's allowance, as follows: 

- $47.00 if entitled to $208.00 per annum 
- $10.00 if entitled to $89.00 per annum. 

An eligible employee cannot receive this additional credit 
more than once; however, the current procedures regarding 
employees transferring from one allowance category to 
another shall be continued. 

Section 3. Uniform Entitlement Continuation 
Employees who are currently furnished uniforms pursuant 
to the contract program shall continue to be so entitled. 
Such uniforms shall be issued in a timely manner. 

Section 4. Coveralls Option 
The Employer will authorize optional coveralls in lieu of 
other items for certain presently uniformed employees who 
perform toxic or dirty work. The Uniform Control Committee 
will determine the specific categories of employees entitled 

to this option, pursuant to this Section; for example, letter 
box mechanics, area maintenance mechanics, vehicle main- 
icnance employees, and employees in the contract program. 

Section 5. Program Continuation 
'I'he current Work Clothes Program will be continued for 
those full-time maintenance, motor vehicle and clerical 
employees who have been determined to be eligible for such 
clothing based on the nature of work performed on a full- 
time basis in pouching and dispatching units, parcel post 
sorting units, bulk mail sacking operations, and ordinary 
paper sacking units. The Employer will alter the method of 
currently furnishing work clothes under this program to 
provide eligible employees with an allowance of $40.00 per 
annum to obtain authorized work clothes on a reimbursable 
basis from licensed vendors. 

ARTICLE 27 

EMPLOYEE CLAIMS 

Subject to a $10 minimum, an employee may file a claim 
within fourteen (14) days of the date of loss or damage and 
be reimbursed for loss or damage to hislher personal property 
except for motor vehicles and the contents thereof taking 
into consideration depreciation where the loss or damage 
was suffered in connection with or incident to the employee's 
employment while on duty or while on postal premises. The 
possession of the property must have been reasonable, or 
proper under the circumstances and the damage or loss must 
not have been caused in whole or in part by the negligent 
or wrongful act of the employee. Loss or damage will not 
be compensated when it resulted from normal wear and tear 
associated with day-to-day living and working conditions. 
Claims should be documented, if possible, and submitted 
with recommendations by the Union steward to the Employer 
at the local level. The Employer will submit the claim, with 
the Employer's and the steward's recommendation, within 
15 days, to the regional office for determination. The claim 
will be adjudicated within thirty (30) days after receipt at 
the regional office. An adverse determination on the claim 
may be appealed pursuant to the procedures for appealing 
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an adverse decision in Step 3 of the grievance-arbitration 
procedure. 

Ior rrt,~ncc of his duties. In this regard, the Employer agrees 
I0 

,I C'ontinue to provide adequate security for all employees 
I c\pon\\ble for postal funds; 

13. I'sohibit an employee from using the fixed credit or 
o~lrcr financial accountability of any other employee without 
~ C I  i~u\\ion; 

C ' .  Grant the opportunity to an employee to be present 
i t  ilc~lever that employee's fixed credit is being audited and 
11 the employee is not available to have a witness of the 
crnployee's choice present; 

D. Absolve an employee of any liability for loss from 
ca4hing checks if the employee follows established proce- 
tiuses; and 

E. Audit each employee's fixed credit no less frequently 
than once every four months. 

[see Memos, pages 192 and 1931 

A decision letter denying a claim in whole or in part will 
include notification of the Union's right to appeal the decision 
to arbitration under Article 15. 

The regional office will provide to the Union's Regional 
Representative a copy of the denial letter referenced above, 
the claim form, and all documentation submitted in connec- 
tion with the claim. 

The installation head or designee will provide a copy of the 
denial letter to the steward whose recommendation is part 
of the claim form. 

The above procedure does not apply to motor vehicles and 
the contents thereof. For such claims, employees may utilize 
the procedures of the Federal Tort Claims Act in accordance 
with Part 250 of the Administrative Support Manual. 

The procedure specified therein shall be the exclusive procedure 
for such claims, which shall not be subject to the grievance- 
arbitration procedure. Section 2. Loss or Damage of the Mails 

An employee is responsible for the protection of the mails 
entrusted to the employee. Such employee shall not be 
financially liable for any loss, rifling, damage, wrong delivery 
of, or depredation on, the mails or failure to collect or remit 
C.O.D. funds unless the employee failed to exercise reason- 
able care. 

A tort claim may be filed on SF 95 which will be made 
available by the installation head, or designee. 

Section 3. Damage to U.S.P.S. Property and Vehicles 
An employee shall be financially liable for any loss or damage 
to property of the Employer including leased property and 
vehicles only when the loss or damage was the result of the 
willful or deliberate misconduct of such en~ployee. 

ARTICLE 28 
EMPLOYER CLAIMS 

The parties agree that continued public confidence in thc 
Postal Service requires the proper care and handling of the 
U.S.P.S. property, postal funds, and the mails. In advance 
of any money demand upon an employee for any reason, 
the employee must be informed in writing and the demand 
must include the reasons therefor. 

Section 4. Collection Procedure 
A. If the employee grieves a demand in the amount of 

more than $200.00 which is made pursuant to Sections 1 ,  2 
or 3, the Employer agrees to delay collection of the monies 
demanded until disposition of the grievance has been had 
either by settlement with the Union or through the grievance- 
arbitration procedure. Section 1. Shortages in Fixed Credits 

Employees who are assigned fixed credits or  vending credit\ 
shall be strictly accountable for the amount of the credit. JI 
any shortage occurs, the employee shall be financially liable 
unless the employee exercises reasonable care in the per- 

B. Any amount due the Employer may be collected through 
payroll deductions not to exceed 20% of the employee's 
biweekly gross pay unless the Employer and the employee 
agree to another method of payment. 
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ARTICLE 29 
LIMITATION ON REVOCATION OF SF-46 

An employee's SF-46, Operator's Identification Card, may 
be revoked or suspended when the on-duty record show4 
that the employee is an unsafe driver. 
Elements of an employee's on-duty record which may bc 
used to determine whether the employee is an unsafe driver 
include but are not limited to, traffic law violations, accident5 
or failure to meet required physical or operation standard\. 
The report of the Safe Driver Award Committee cannot he 
used as a basis for revoking or suspending an SF-46. When 
a revocation, suspension, or reissuance of an employee1\ 
SF-46 is under consideration, only the on-duty record will 
be considered in making a final determination. An employee'\ 
SF-46 will be automatically revoked or suspended concur- 
rently with any revocation or suspension of State driver'\ 
license and restored upon reinstatement. Every reasonable 
effort will be made to reassign such employee to non-driving 
duties in the employee's craft or in other crafts. In the event 
such revocation or suspension of the State driver's licenbe 
is with the condition that the employee may operate a vehicle 
for employment purposes, the SF-46 will not be automatically 
revoked. When revocation, suspension, or reissuance of an 
employee's SF-46 is under consideration based on the on- 
duty record, such conditional revocation or suspension of 
the State driver's license may be considered in making :I 

final determination. 
Initial issuance-an employee shall be issued an SF-46 when 
such employee has a valid State driver's license, passes the 
driving test of the U. S. Postal Service, and has a satisfactory 
driving history. 
An employee must inform the supervisor immediately of thc 
revocation or suspension of such employee's State driver's 
license. 

[see Memo, page 1931 

ARTICLE 30 
LOCAL IMPLEMENTATION 

A. Presently effective local memoranda of understanding 
not inconsistent or in conflict with the 1984 National Agree- 

90 

nlent shall remain in effect during the term of this Agreement 
unless changed by mutual agreement pursuant to the local 
implementation procedure set forth below. 

B .  There shall be a 30-day period of local implementation 
to commence April 1, 1985 on the 22 specific items enum- 
erated below, provided that no local memorandum of un- 
derstanding may be inconsistent with or vary the terms of 
the 1984 National Agreement: 

1. Additional or longer wash-up periods. 

2. The establishment of a regular work week of five 
days with either fixed or rotating days off. 

3. Guidelines for the curtailment or termination of postal 
operations to conform to orders of local authorities 
or as local conditions warrant because of emergency 
conditions. 

4. Formulation of local leave program. 

5. The duration of the choice vacation period(s). 

6. The determination of the beginning day of an em- 
ployee's vacation period. 

7. Whether employees at their option may request two 
selections during the choice vacation period, in units 
of either 5 or 10 days. 

8. Whether jury duty and attendance at National or 
State Conventions shall be charged to the choice 
vacation period. 

9. Determination of the maximum number of employees 
who shall receive leave each week during the choice 
vacation period. 

10. The issuance of official notices to each employee of 
the vacation schedule approved for such employee. 

11. Determination of the date and means of notifying 
employees of the beginning of the new leave year. 

12. The procedures for submission of applications for 
annual leave during other than the choice vacation 
period. 

13. The method of selecting employees to work on a 
holiday. 
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14. Whether "Overtime Desired" lists in Article 8 shall 
be by section and/or tour. 

15. The number of light duty assignments within each 
craft or occupational group to be reserved for tem- 
porary or permanent light duty assignment. 

16. The method to be used in reserving light duty 
assignments so that no regularly assigned member 
of the regular work force will be adversely affected. 

17. The identification of assignments that are to be 
considered light duty within each craft represented 
in the office. 

18. The identification of assignments comprising a sec- 
tion, when it is proposed to reassign within an 
installation employees excess to the needs of a 
section. 

19. The assignment of employee parking spaces. 

20. The determination as to whether annual leave to 
attend Union activities requested prior to determi- 
nation of the choice vacation schedule is to be part 
of the total choice vacation plan. 

21. Those other items which are subject to local nego- 
tiations as provided in the craft provisions of this 
Agreement. 

22. Local implementation of this Agreement relating to 
seniority, reassignments and posting. 

C .  All proposals remaining in dispute may be submitted 
to final and binding arbitration, with the written authorization 
Of the national Union President. The request for arbitration 
p ~ s t  be submitted within 10 days of the end of the local 
'Q~lementation period. However, where there is no agree- 

and the matter is not referred to arbitration, the 
Provisions of the former local memorandum of understanding 
Shall apply, unless inconsistent with or in conflict with ihc 
''84 National Agreement. 

[see Memo, page 1941 

D. An alleged violation of the terms of a memorandum CIS 
 erstand an ding shall be subject to the grievance-arbitrat ion 
Procedure. 

Section 1. Membership Solicitation 

'I'he Unions may, through empl  
Employer, solicit employees for 2Yees 

by the 
embership in the Unions 

and receive Union dues from e m p l  
of the Employer's premises, provid OYees in non-work areas . ed such activity is carried 
out in a manner which does not !nterfere with the orderly 
conduct of the Employer's operation 

Section 2. Information 

The Employer will make availabl e for inspection by the 
Unions all relevant information necessary for collective 
bargaining or the enforcement, administration or interpre- 
tation of this Agreement, including information necessary to 
determine whether to file or to continue the processing of a 
grievance under this Agreement. u 
Union, the Employer will furnish su 'On the request of the c h  information, provided, 
however, that the Employer m ay require the Union to 
reimburse the USPS for any cost  
obtaining the information. 

s reasonably incurred in 

Requests for information relating to purely local matters 
should be submitted by !he local union representative to 
the installation head or h a  designee. All other requests for 
information should be directed by th  e National President of 
the Union to the Senior Assistant postmaster General for 
Employee and Labor Relations. 

The Employer shall, on an accounting peliod basis, 
each Union at its national headquaners with a list of hires 
promotions, demotions, and Separations of bargaining uni; 
employees for the Union. Du lng  March and September the 
Employer shall furnish the Unions .a computer tape from the 
Data Center computer files 'ontaming the following infor- 
mation concerning employees. m the bargaining unit: name, 
full address, and social security number; craft designation. 
health benefits enrollment code number; post office name: 
finance number, and class. 

Nothing herein shall waive a?Y rights the Union or Unions 
may have to obtain information under the National Labor 
Relations Act, as amended. 

93 
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ARTICLE 32 
SUBCONTRACTING 

Section 1. General Principles 

A. The Employer will give due consideration to public 
interest, cost, efficiency, availability of equipment, and 
qualification of employees when evaluating the need to 
subcontract. 

[see Memo, page 1971 

B. The Employer will give advance notification to Unions 
at the national level when subcontracting which will have a 
significant impact on bargaining unit work is being considered 
and will meet to consider the Unions' views on minimizing 
such impact. No final decision on whether or not such work 
will be contracted out will be made until the matter is 
discussed with the Unions. 

Section 2. City Letter Carrier Craft 
The Employer and the Union agree that upon the request of 
the NALC National President, the Employer will furnish 
relevant cost information prior to the commencement or 
renewal of any contract delivery route which performs 
service formerly performed in a particular installation by a 
city letter carrier. The Employer's decision as to whether 
to commence or renew the contract delivery route will be 
made on a cost effective basis. 

Section 3. Motor Vehicle Craft-Highway Movement of Mail 
A. The American Postal Workers Union, AFL-CIO, and 

the United States Postal Service recognize the importance 
of service to the public and cost to the Postal Service in 
selecting the proper mode for the highway movement of 
mail. In selecting the means to provide such transportation 
the Postal Service will give due consideration to public 
interest, cost, efficiency, availability of equipment, and 
qualification of employees. 

B. For highway contracts covered by Article 32, Section 
3, the Union will be furnished the information enumerated in 
Paragraph C below. This information will be furnished at 
least sixty (60) days prior to the scheduled installation of the 
service. Within forty (40) days of being furnished such infor- 
mation, the Union may request a meeting to discuss a specific 
contract(@. Within forty-five (45) days of being furnished such 

irtformation, the parties will exchange the basic cost analyses 
in order to facilitate discussions. The parties will meet on or 
itefore the sixtieth (60th) day. At no time will the subject 
highway contract(s) for which a meeting has been requested 
he awarded prior to the actual meeting. 

C. The information will include the following in a concise 
summary form: 

1. A statement of service including frequency, time of 
departure and arrival, annual mileage, and proposed 
effective date of contract. 

2. Equipment requirements. If not comparable to standard 
USPS equipment available at that facility, the reasons 
therefor along with the cubic foot justification are to 
be provided. 

3. A statement as to whether the proposed contract is a 
renewal of an existing contract and/or a partial or 
completely new contract solicitation. 

4. For contract renewals, the current contractual cost is 
to be provided along with any specifics, if the terms of 
the renewal are modified to whatever degree. 

5. If the new contract solicitation replaces in part or in 
whole existing Postal Vehicle Service (PVS) service, 
specifics as to the existing PVS service are to be provided 
as to the span of operating time, equipment utilized, 
annual cost, how the PVS employees impacted will 
otherwise be utilized and the projected Transportation 
Management Office (TMO) cost for subcontracting the 
work in question. 

D. Should there subsequently be substantive modifications 
in the information provided the Union in C above, the Union 
will be notified as soon as such decision is made. 

E. The parties agree that the following factors will be used 
in any cost comparisons of the type of transportation mode 
to be selected: 

1. The Motor Vehicle employee costs for Motor Vehicle 
Operators will be Level 5, Step 9 and Level 6, Step 
9 for Tractor-Trailer Operators, as per the wages 
current at the time. 

2. The vehicle costs will be computed from the last four 
quarters of the Vehicle MakeIModei Cost Reports. 
These costs will be computed separately for each 
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Region. The parties will consider an adjustment for 
exceptional cost variances. 

3.  The Postal Vehicle Service will be charged 10 minutes 
at the start and 10 minutes at the end of each route, 
regardless of the vehicle used. 

F. For all routes for which the Union submitted a cost 
comparison, if a contract is awarded, the Union will be 
furnished the cost of such contract. 

G. These provisions shall be applicable when evaluating 
the type of service to be provided for routes that are: 

1. A fixed annual rate contract over $75,000 per annum, 
but not more than 350 miles in round-trip length, and 

2. An annual rate or non-annual rate contract such as 
local drayage, spotting or shuttle service where the 
estimated annual compensation will exceed $45,000, 
and 

3. Not more than 8 hours in operating time from terminus 
to terminus. 

4. Being then operated by bargaining unit employee(s) 
of the Motor Vehicle Craft, regardless of annual cost, 
round-trip length or operating time. 

H. The information will be furnished for all routes covered 
by this Section and subject to renewal, extension, conversion 
of existing postal vehicle service to highway contract service 
or new highway contract service subject to the limitations 
stated herein. The following contracts are not encompassed 
by this Section: services involving collection and box deliv- 
ery; small contract operations in areas where no Postal 
Vehicle Service operation is currently operating and where 
Postal Vehicle Service operation is economically unfeasible; 
or any star route contracts let on a temporary or emergency 
basis. 

I. The parties recognize that specific conditions may justify 
and require alteration of the time requirements specified 
herein. 

[see Memo, page 1961 

Section 4. Joint Committee 
A joint committee is established at the national level to study 
the problems in this area leading towards a meaningful 
evolutionary approach to the issue of subcontracting. 

ARTICLE 33 
PROMOTIONS 

Section 1. General Principles 

'I'he Employer agrees to place particular emphasis upon 
career advancement opportunities. First opportunity for 
promotions will be given to qualified career employees. The 
Employer will assist employees to improve their own skills 
through training and self-help programs, and will continue 
to expand the Postal Employee Development Center concept. 

[see Memo, page 1971 

Section 2. Craft Promotions 

When an opportunity for promotion to a craft position exists 
in an installation, an announcement shall be posted on official 
bulletin boards soliciting applications from employees of the 
appropriate craft. Craft employees meeting the qualifications 
for the position shall be given first consideration. Qualifi- 
cations shall include, but not be limited to, ability to perform 
the job, merit, experience, knowledge, and physical ability. 
Where there are qualified applicants, the best qualified 
applicant shall be selected; however, if there is no appreciable 
difference in the qualifications of the best of the qualified 
applicants and the Employer selects from among such 
applicants, seniority shall be the determining factor. Written 
examinations shall not be controlling in determining quali- 
fications. If no craft employee is selected for the promotion, 
the Employer will solicit applications from all other qualified 
employees within the installation. 

Promotions to positions enumerated in the craft Articles of 
this Agreement shall be made in accordance with such 
Articles by selection of the senior qualified employee bidding 
for the position. 

Section 3. Examinations 

When an examination is given, there shall be no unreasonable 
limitation on the number of examinations that may be taken 
by an applicant. 
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ARTICLE 34 
WORK AND/OR TIME STANDARDS 

A. The principle of a fair day's work for a fair day's pay 
is recognized by all parties to this Agreement. 

B. The Employer agrees that any work measurement 
systems or time or work standards shall be fair, reasonable 
and equitable. The Employer agrees that the Union or Unions 
concerned through qualified representatives will be kept 
informed during the making of time or work studies which 
are to be used as a basis for changing current or instituting 
new work measurement systems or work or time standards. 
The Employer agrees that the National President of the 
Union may designate a qualified representative who may 
enter postal installations for purposes of observing the 
making of time or work studies which are to be used as the 
basis for changing current or instituting new work measure- 
ment systems or work or time standards. 

C. The Employer agrees that before changing any current 
or instituting any new work measurement systems or work 
or time standards, it will notify the Union or Unions 
concerned as far in advance as practicable. When the 
Employer determines the need to implement any new na- 
tionally developed and nationally applicable work or time 
standards, it will first conduct a test or tests of the standards 
in one or more installations. The Employer will notify the 
Union at least 15 days in advance of any such test. 

D. If such test is deemed by the Employer to be satisfactory 
and it subsequently intends to convert the test to live 
implementation in the test cities, it will notify the Union at 
least 30 days in advance of such intended implementation. 
Within a reasonable time not to exceed 10 days after the 
receipt of such notice, representatives of the Union or Unions 
and the Employer shall meet for the purpose of resolving 
any differences that may arise concerning such proposed 
work measurement systems or work or time standards. 

E. If no agreement is reached within five days after the 
meetings begin, the Union may initiate a grievance at the 
national level. If no grievance is initiated, the Employer will 
implement the new work or time standards at its discretion. 
If a grievance is filed and is unresolved within 10 days, and 
the Union decides to arbitrate, the matter must be submittetl 
to priority arbitration by the Union within five days. The 
conversion from a test basis to live implementation may 
proceed in the test cities, except as provided in Paragraph I .  
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1;. 'l'he arbitrator's award will be issued no later than 60 
days after the commencement of the arbitration hearing. 
Ihring the period prior to the issuance of the arbitrator's 
itward, the new work or time standards will not be imple- 
mented beyond the test cities, and no new tests of the new 
standards will be initiated. Data gathering efforts or work 
or time studies, however, may be conducted during this 
period in any installation. 

G.  The issue before the arbitrator will be whether the 
national concepts involved in the new work or time standards 
are fair, reasonable and equitable. 

H. In the event the arbitrator rules that the national 
concepts involved in the new work or time standards are 
not fair, reasonable and equitable, such standards may not 
be implemented by the Employer until they are modified to 
comply with the arbitrator's award. In the event the arbitrator 
rules that the national concepts involved in the new work 
or time standards are fair, reasonable and equitable, the 
Employer may implement such standards in any installation. 
No further grievances concerning the national concepts 
involved may be initiated. 

I. After receipt of notification provided for in Paragraph 
D of this Article, the Union or Unions shall be permitted 
through qualified representatives to make time or work 
studies in the test cities. The Unions shall notify the Employer 
within ten (10) days of their intent to conduct such studies. 
The Union studies shall not exceed one hundred fifty (150) 
days, from the date of such notice, during which time the 
Employer agrees to postpone implementation in the test 
cities for the first ninety (90) days. There shall be no disruption 
of operations or of the work of employees due to the making 
of such studies. Upon request, the Employer will provide 
reasonable assistance in making the study, provided, however, 
that the Employer may require the Union to reimburse the 
USPS for any costs reasanably incurred in providing such 
assistance. Upon request, the Union representative shall be 
permitted to examine relevant available technical informa- 
tion, including final data worksheets, that were used by the 
Employer in the establishment of the new or changed work 
or time standards. The Employer is to be kept informed 
during the making of such Union studies and, upon the 
Employer's request the Employer shall be permitted to 
examine relevant available technical information, including 
final data worksheets, relied upon by the Union. 
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ARTICLE 35 
ALCOHOLANDDRUGRECOVERYPROGRAMS 

Section 1. Programs 
The Employer and the Unions express strong support for 
programs of self-help. The Employer shall provide and 
maintain a program which shall encompass the education, 
identification, referral, ~ guidance and follow-up of those 
employees afflicted by the disease of Alcoholism. When an 
employee is referred to PAR by the Employer, the PAR 
counsellor will have a reasonable period of time to evaluate 
the employee's progress in the program. The parties will 
meet at the national level at least once every six months to 
discuss existing and new programs. This program of labor- 
management cooperation shall support the continuation of 
the PAR Program at the current level. In addition, the 
Employer will give full consideration to expansion of the 
PAR Program where warranted. 
An employee's voluntary participation in such programs will 
be considered favorably in disciplinary action proceedings. 

Section 2. Joint Committee 

In offices having PAR Programs the status and progress of 
the program, including improving methods for identifying 
alcoholism at its early stages and encouraging employees to 
obtain treatment without delay, will be proper agenda items 
for discussion at the local regularly scheduled Joint Labor- 
Management Committee meetings as provided for in Article 
17, Section 5. Such discussion shall not breach the confi- 
dentiality of PAR participants. 

Section 3. Pilot Program and Referrals 

The Employer agrees to continue the pilot project regarding 
a self-help program to assist users of non-hard core drugs. 
And the Employer will meet periodically with the National 
Union(s) to discuss the status of the pilot project. Addition- 
ally, in postal installations having professional medical units, 
the Employer will insure that the professional staffs maintain 
a current listing of all local community federally-approved 
drug treatment agencies for referring employees with such 
problems. 

ARTICLE 36 
CREDIT UNIONS AND TRAVEL 

Section 1. Credit Unions 
In the event that Unions signatory to this Agreement or 
their local Unions (whether called branches or by other 
names) presently operate or shall hereafter establish and 
charter credit unions, the Employer shall, without charge, 
authorize and provide space, if available, for the operation 
of such credit unions in Federal buildings, in other than 
workroom space. 
Any postal employee who is an employee of any such credit 
union or an officer, official, or Board member of any such 
credit union, shall, if such employee can be spared, be 
granted annual leave or leave without pay, at the option of 
the employee, for up to eight (8) hours daily, to perform 
credit union duties. 

Section 2. Travel, Subsistence and Transportation 
A. The Employer shall continue the current travel, sub- 

sistence and transportation program. 
B. Except as subsequently provided by the USPS Methods 

Handbook, M-9 Travel, employees will be paid a mileage 
allowance of $.225 per mile for the use of privately-owned 
automobiles for travel on official business when authorized 
by the Employer. 

ARTICLE 37 

CLERK CRAFT 

Section 1. Definitions 
Section 2. Seniority 
Section 3. Posting and Bidding 
Section 4. Mail Sorting Machines 
Section 5. Anti-Fatigue Measures 
Section 6. Scheme Committee 
Section 7. Computerized Forwarding System 
Section 8. Listing of Key and Standard Positions 
Section 9. Policy on Telephones 
Section 10. Inspection of Lockers 

Section 1. Definitions 

A. Craft Group. Those positions for which the Union has 
secured exclusive recognition at the national level. 
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B. Duty Assignment. A set of duties and responsibilities 
within recognized positions regularly scheduled during spe- 
cific hours of duty. 

C. Preferred Duty Assignment. Any assignment considered 
preferred by a full-time employee. 

D. Bid. A written request submitted on a PS Form 1717 
to the installation head to be assigned to a duty assignment 
by a full-time employee eligible to bid. In the absence of a 
standard bid form, a bid submitted in writing will be accepted. 

E. Application. A written request by a full-time clerk or 
part-time flexible clerk for consideration for an assignment 
for which the employee is not entitled to submit a bid or 
express a preference under Article 37, Section 2.D.5. 

F. Abolishment. A management decision to reduce the 
number of occupied duty assignment(s) in an established 
section andlor installation. 

G. Reversion. A management decision to reduce the 
number of positions in an installation when such position(s) 
islare vacant. 

H. Residual Vacancy. That position that remains vacant 
after the completion of the voluntary bidding process. 

I. Conversion. The act of changing the status of a part- 
time flexible employee to a full-time by appropriate personnel 
action (Form 50). 

Section 2. Seniority 
A. Introduction 

1. The U.S. Postal Service and the APWU, Clerk Craft 
Division, AFL-CIO, agree to the following seniority 
principles which replace all former rules, instructions 
and practices. 

2. This Article will continue relative seniority standings 
properly established under past instructions, rules, 
and practices and the Article shall be so applied. If 
an employee requests a correction of seniority stand- 
ing, it is the responsibility of the requesting employee 
to identify and restate the specific instructions, rule 
or practice in support of the request. 

B. Coverage 
These rules apply to all employees in the regular work force 
when a guide is necessary for filling vacant assignments and 

Ibr other purposes. No employee, solely by reason of this 
Article, shall be displaced from an assignment the employee 
gained in accord with former rules. 

C. Responsibility 
The Employer is responsible for day-to-day application of 
the seniority provisions of this Article. The installation head 
shall post and furnish a copy of an updated seniority list to 
the local union on a semi-annual basis, unless otherwise 
negotiated locally. The application of this Article shall be 
open to negotiation at the installation level with the desig- 
nated official of the Union. 

D. Application of Seniority 
1. Seniority for full-time employees for preferred assign- 

ments and other purposes shall be applied in accord- 
ance with the National Agreement and the following: 

a. This seniority determines the relative standing 
among full-time employees. It is computed from 
the date of career appointment in the clerk craft 
and level and continues to accrue so long as 
service is uninterrupted in the same craft and level 
in the same installation, except as otherwise spe- 
cifically provided for. 

b. When a postal employee enters the clerk craft in 
an installation where the entry level for the clerk 
craft is higher than the employee's level, the 
employee begins a new period of seniority, except 
as otherwise specifically provided in the Agree- 
ment. 

c. Seniority shall include employment in PS-5, PS-6 
and PS-7 assignments which are filled on the basis 
of senior qualified. 

d. Full-time employees assigned to best qualified 
positions which are changed to senior qualified 
will have their seniority augmented by the time 
spent in the best qualified position. 

2. Change Between Part-Time Flexible Craft Rosters 
Change by Employee Request-When a part-time 
flexible employee transfers from one craft to another 
craft, the employee shall be assigned to the bottom 
of that part-time flexible roll and begin a new period 
of seniority effective the date of reassignment. 
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3. Relative Standing on the Part-Time Flexible Roll 

a. Part-time flexible employees are placed on the 
part-time flexible roll of their respective crafts in 
the order of the date of career appointment as a 
part-time flexible from a competitive Postal Serv- 
ice eligible register or other means. In cases of 
appointment of more than one eligible on the same 
day from the same competitive register, their 
positions on the part-time flexible roster will be 
in accord with their standing on the Postal Service 
eligible register. If a tie still exists, total Federal 
creditable service as shown in the service com- 
putation date will determine their standing on the 
part-time flexible roster. 

b. A reinstated or transferred employee shall be 
placed on the part-time flexible roll ahead of one 
appointed from the register on the same day. 

c. The date of career appointment in that installation 
in the clerk craft shall be used for vacation 
scheduling. 

4. Seniority Tie Breaker 
Except as otherwise specifically provided for in this 
Agreement, effective the date of this Agreement, when 
it is necessary to resolve a tie in seniority between two or 
more clerk craft employees, the following criteria shall 
apply in the order set forth below: 

(a) Total continuous postal career service in the clerk 
craft within the installation. 

(b) Total postal career service in the clerk craft within 
the installation. 

(c) Total postal career service within the installation. 

(d) Total postal career service in the clerk craft. 

(e) Total postal career service. 

(f) Total postal service. 

(g) Total Federal service as shown in the service 
computation date. 

5. ConversionIPart-Time Flexible Preference 
Part-time flexible employees shall be converted to full- 
time in the manner set forth in this section. When an 
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opportunity for conversion to a clerk craft position exists 
employees shall, in accordance with this section, exercise 
a preference as to the duty assignment they desire to be 
converted into based on their standing on the appropriate 
part-time flexible roll. The employer will continue present 
practice in maintaining part-time flexible rolls. 

a. When the senior part-time flexible employee on the 
appropriate part-time flexible roll is currently qual- 
ified on the full-time duty assignment to be filled 
by conversion, the employee shall be converted and 
placed into the duty assignment. In the event the 
senior part-time flexible is not currently qualified 
the full-time assignment shall be filled in accordance 
with c. below. 

(1) If the senior part-time flexible employee is 
pending qualification from a stated preference 
on an earlier vacancy, the employee shall be 
converted to full-time and placed in the assign- 
ment for which currently qualified but will 
remain in training for the earlier vacancy unless 
the employee withdraws. If the employee does 
not withdraw and subsequently qualifies, the 
employee shall be placed into the assignment 
for which the employee was in training. 

b. When there is more than one full-time duty assign- 
ment to be filled by conversion, the full-time duty 
assignments shall be matched with the identical 
number of senior part-time flexible employees on 
the appropriate part-time flexible roll. Any part- 
time flexible employee from the above list, currently 
qualified on any of the duty assignments to be filled, 
shall be converted to full-time and placed into the 
appropriate assignment. 

(1) If a part-time flexible employee is identified as 
currently qualified in b. above and is pending 
qualification from a stated preference on an 
earlier vacancy, the employee shall be converted 
to full-time and placed into the assignment for 
which currently qualified, but will remain in 
training for the earlier vacancy unless the em- 
ployee withdraws. If the employee does not 
withdraw and subsequently qualifies, the em- 
ployee shall be placed into the duty assignment 
for which the employee was in training. 
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c. When there are one or more duty assignment(s) 
which cannot be filled by currently qualified em- 
ployees in accordance with subsections a. or b. 
above, part-time flexible employees who have passed 
the appropriate entrance examination(s) shall be 
given the opportunity to exercise a preference for 
such vacancies in the order of their standing on the 
appropriate part-time flexible roll, except as pro- 
vided for in (4) below. Only those part-time flexible 
employees senior to the senior currently qualified 
part-time flexible employee on the appropriate part- 
time flexible roll may exercise a preference. When 
there is no currently qualified part-time flexible 
employee, all part-time flexible employees who have 
passed the appropriate entrance examination(s) are 
eligible to exercise a preference. 
(1) The senior part-time flexible exercising a pref- 

erence for a full-time duty assignment shall be 
converted and placed into the assignment upon 
successful completion of the required training. 

(2) Should the senior part-time flexible who stated 
a preference for the full-time duty assignment 
fail to qualify, the senior part-time flexible 
employee currently qualified will be converted 
and placed into the assignment. 
(a) If a part-time flexible employee is identified 

as currently qualified in c.(2) above and is 
pending qualification from a stated prefer- 
ence on an earlier vacancy, the employee 
shall be converted to full-time and placed 
into the duty assignment for which currently 
qualified but will remain in training for the 
earlier vacancy unless the employee with- 
draws. If the employee does not withdraw 
and subsequently qualifies, the employee 
shall be placed into the duty assignment for 
which the employee was in training. 

(3) Should the senior part-time flexible who exer- 
cises a preference for a full-time duty assignment 
fail to qualify and there is no currently qualified 
part-time flexible employee, the senior part- 
time flexible employee on the roll having passed 
the appropriate entrance examination(s), and 
not presently in training for a conversion op- 
portunity, shall be assigned. Upon successful 

completion of the required training, the em- 
ployee shall be converted to full-time and placed 
into the assignment. 

(4) Part-time flexible employees who were ap- 
pointed from the OIN 400 examination (ma- 
chine) shall be entitled to, based on their stand- 
ing on the part-time flexible roll, exercise a 
preference for a manual assignment, except 
when a part-time flexible distribution clerk 
(manual) is eligible for conversion per Section 
2.D.5.b. above. In this situation, they may 
exercise a preference in the order of their 
standing on the roll unless the exercise of such 
preference would deprive an eligible manual 
part-time flexible distribution clerk of an op- 
portunity for conversion into a full-time manual 
position. Once a part-time flexible distribution 
clerk (manual) has had an opportunity to ex- 
ercise a preference and declines, the normal 
order of selection shall continue. 

d. If the opportunity for conversion is to a full-time 
clerical assignment, which is to be filled by appli- 
cation, the successful applicant shall be converted. 
Applications from part-time flexible employees shall 
not be considered if sufficient (equal or  greater in 
number than available assignments) full-time em- 
ployees apply meeting the minimum qualifications. 

[see Memo, page 1981 

6. special Benefits to Certain Veteran Employees 
a. The seniority principles established by law, and 

contained in Article 12 of this Agreement continue 
in effect, where applicable, to those veterans who 
were within reach on an eligible register between 
May 1, 1940, and October 23, 1943. 

b. Employees whose names are within reach on an 
eligible register and who lost opportunity for 
career appointment because of service in the 
military service after June 30, 1950, who subse- 
quently received career appointment, based on 
restored eligibility, and were granted the benefits 
of Public Law 121 are entitled to seniority from 
the date the lower eligible on the same list of 
eligibles received a career appointment. 
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7. Changes in Which Seniority is Retained, Regained or 
Restored 

a. Reemployment After Disability Separation. On 
reinstatement or reemployment after separation 
caused by disability, retirement or resignation 
because of personal illness and the employee so 
stated in the resignation and furnished satisfactory 
evidence for inclusion in the employee's personnel 
folder, the employee receives seniority credit for 
past service for the time on the disability retire- 
ment or for illness if reinstated or reemployed in 
the same postal installation and craft and in the 
same or lower PS salary level from which originally 
separated; provided application for reinstatement 
or reemployment is made within six months from 
the date of recovery. The date of recovery in the 
case of disability retirement must be supported 
by notice of recovery from The Compensation 
Group, Office of Personnel Management, and in 
the case of resignation due to illness, by a state- 
ment from the applicant's attending physician or 
practitioner. When reinstatement is to the part- 
time flexible roll, standing on the roll shall be the 
same as if employment had not been interrupted 
by the separation. 

b. Restoration. On restoration in the same craft in 
the same installation after return from military 
service, transfer under letter of authority or unjust 
removal, the employee shall regain the same 
seniority rights helshe would have if not separated. 

c. Reassignment and Return in 90 Days. A regular 
work force employee voluntarily reassigned from 
one craft to another at the same installation with 
or without change in PS salary level, and volun- 
tarily reassigned within 90 days to the employee's 
former craft retains seniority previously acquired 
in the craft augmented by the intervening em- 
ployment. 

d. Except as provided elsewhere in this Agreement, 
return from any position for which selection was 
based on best qualified will be as follows: 
(1) When a full-time employee, either voluntarily 

or for disciplinary reasons, returns to the same 
installation and to the last craft the employee 

left, the seniority shall be established after 
reassignment as the seniority the employee 
had when helshe left that craft without se- 
niority credit for service outside that craft. 

(2) The above rule applies to full-time employees 
returning from any position in the same craft 
to which selection was made on the basis of 
best qualified. 

(3) Upon involuntary reassignment of a full-time 
employee from a position for which selection 
was based on best qualified, except for disci- 
plinary reasons, if the employee returns to the 
same installation and to the last craft the 
employee left, the seniority shall be estab- 
lished after reassignment as hislher former 
seniority plus seniority for service in the po- 
sitions outside the craft. 

(4) The above rule applies to full-time employees 
returning from any position in the same craft 
to which selection was made on the basis of 
best qualified. 

(5) Full-time employees reassigned as provided 
in ( I ) ,  ( 2 ) ,  (3),  and (4) above may bid on any 
existing vacancies, but shall not bump. 

(6) When the change is to the craft other than the 
one the employee left (whether the change is 
voluntary, for disciplinary reasons, or arbi- 
trary), the employee shall have seniority for 
bidding for duty assignments that of one day 
less than the junior full-time employee in the 
craft to which assigned or the employee's 
own, whichever is the lesser. 

8. Changes in Which Seniority is Lost 
Except as specifically provided elsewhere in this Agree- 
ment, a full-time employee begins a new period of 
seniority: 

a. When the change is: 

(1) From one postal installation to another at the 
employee's request. 

(2) From one craft to another (voluntarily or 
involuntarily). 
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b. Upon reinstatement or  reemployment. 

c. Upon transfer into the Postal Service. 

9. Change in Which Seniority is Modified. When mutual 
exchanges are made between full-time clerk craft 
employees from one installation to another, the 
exchanging employees shall take the seniority date 
of the junior employee involved. 

10. Excess Career Employees 

Excess career employees from non-mail processing and 
non-mail delivery installations, regional offices, the Postal 
Service Headquarters or from other Federal departments 
or agencies begin a new period of seniority effective the 
date of reassignment. 

E. Part-Time Regular Employees 

1. All relevant provisions of this Article apply to part- 
time regular clerk craft employees except as provided 
for below. 

2. Seniority for part-time regular clerical employees is 
computed from the date of appointment as a part-time 
regular in the craft and continues to accrue so long 
as service is uninterrupted as a part-time regular in 
the same craft and installation. 

3. When a part-time regular clerical position is created 
in an installation, all full-time and part-time flexible 
clerk craft employees shall be given the opportunity 
to apply for that position. First consideration for 
change to part-time regular shall be given to senior 
full-time and then part-time flexible clerical employ- 
ees. 

4. A part-time regular clerical employee who applies for 
and is changed to part-time flexible shall be placed at 
the foot of the part-time flexible roster and shall begin 
a new period of seniority. Part-time regular clerical 
employees may not bid or apply for full-time clerical 
vacancies. 

5. The installation head shall post and furnish a copy of 
an updated seniority list to the Union of all part-time 
regulars on a semi-annual basis, unless otherwise 
negotiated locally. 
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Section 3. Posting and Bidding 

A. Newly established and vacant clerk craft duty assignments 
shall be posted as follows: 

1 .  All newly established craft duty assignments shall be 
posted for full-time craft employees eligible to bid 
within 10 days. All vacant duty assignments, except 
those positions excluded by the provisions of Article 
1, Section 2, shall be posted within 21 days unless 
such vacant duty assignments are reverted or where 
such vacancy is being held pursuant to Article 12. 

2. When a vacant position is under consideration for 
reversion, the local Union president will be given an 
opportunity for input prior to a decision. The decision 
to revert or not to revert the position shall be made 
not later than 21 days after it becomes vacant and if 
the vacant assignment is reverted, a notice shall be 
posted advising of the action taken and the reasons 
therefor. When vacancies are withheld under the 
provisions of Article 12, the local Union president 
will be notified in writing. 

3. When it is necessary that fixed schedule day(s) of 
work in the basic work week for a craft assignment 
be permanently changed, the affected assignment(s) 
shall be reposted. 

4. The determination of what constitutes a sufficient 
change of duties, principal assignment area or scheme 
knowledge requirements to cause the duty assignment 
to be reposted shall be a subject of negotiation at the 
local level. 

5. The determination of what constitutes a sufficient 
change in starting time of a duty assignment to cause 
the assignment to be reposted is negotiable at the 
local level, provided: 

a. No assignment will be reposted when the change 
in starting time is one hour or less; 

be The criteria negotiated above will also apply to 
cumulative changes in starting time. Cumulative 
changes are changes that move the starting time 
outside a circle which has the starting time as its 
center and the agreed upon time as its radius. 
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c. The incumbent shall have the option of accepting 
the new reporting time, if negotiated at the local 
level. If the incumbent accepts the new reporting 
time, the assignment will not be reposted. 

6. In instances where more than one duty assignment is 
posted, clerks may indicate preferences on the bid 
form. An employee, who has submitted a bid, shall 
have the right to withdraw, in writing, anytime but 
not later than the closing time (hour and date) of the 
posting, except as follows: 
a. If the senior bidder is not qualified and enters a 

deferment period, the employee may withdraw at 
anytime during the deferment period. Except as 
provided in Section 3.F.7. this shall end the defer- 
ment period and the duty assignment shall be filled 
in accordance with the provisions of this Article. 

b. If the senior bidder is not qualified and is designated 
the senior or successful bidder on a subsequent 
posting during the deferment period, this shall end 
the deferment period, except as provided for in 
Section 3.F.7. The duty assignment shall be filled 
in accordance with the provisions of this Article. 

c. If the senior bidder at anytime during the deferment 
period relinquishes the employee's rights (volun- 
tarily or involuntarily) to the assignment, this shall 
end the deferment period, except as provided for 
in Section 3.F.7. The duty assignment shall be filled 
in accordance with the provisions of this Article. 

d. Such withdrawal, to be official, shall be back 
stamped. 

Clerks temporarily detailed to a supervisory position 
(204b) may not bid on vacant clerk craft duty assign- 
ments while so detailed. However, nothing contained 
herein shall be construed to preclude such temporarily 
detailed employees from voluntarily terminating a 
204b detail and returning to their craft position. Upon 
return to the craft position, such employees may 
exercise their right to bid on vacant clerk craft duty 
assignments. 
The duty assignment of a full-time clerk detailed to a 
supervisory position, including a supervisory training 
program, in excess of 4 months shall be declared 

vacant and shall be posted for bid in accordance with 
this Article. Upon return to the craft the clerk will 
become an unassigned full-time clerk with a fixed 
schedule. A clerk temporarily detailed to a supervisory 
position will not be returned to the craft solely to 
circumvent the provisions of Section 3.A.7. Form 
1723, Notice of Assignment, shall be used in detailing 
clerks to temporary supervisor positions (204b). The 
Employer will provide the Union at the local level 
with a copy of Form(s) 1723 showing the beginning 
and ending of all such details. 

8. Filling Upgraded Positions 

a. When an occupied clerk craft position is upgraded 
on the basis of the present duties: 
(1) The incumbent will remain in the upgraded 

job provided the employee has been in that 
job for more than one year. 

(2) The job will be posted for bid or application 
in accordance with the Agreement if the in- 
cumbent has not been in the job for more than 
one year. 

b. When an occupied clerk craft position is upgraded 
on the basis of duties which are added to the 
position: 
(1) The incumbent will remain in the upgraded 

job provided the employee has been in that 
job for more than one year. The year of 
required incumbency in the job begins when 
the duty or duties were added which permitted 
the job to be reranked. 

(2) The job will be posted for bid or application 
in accordance with the Agreement if the in- 
cumbent has not been in the job more than 
one year since the date when the duty or duties 
were added which later permitted the job to 
be reranked. 

9. An employee may not bid on an assignment involving 
a change in level except as follows: 

a. Clerical employees, PS-5, may bid for the positions 
listed in b. below which are to be filled by the 
senior qualified bidder meeting the qualification 
standards established for that position. Also, em- 



Article 37.3 
Article 37.3 

ployees in assignments listed in b. below may bid 
on PS-5 senior qualified positions within the craft. 
(1) A clerical employee obtaining one of the po- 

sitions listed in b. below may bid on other 
positions within the list. 

(2) An employee excess from a level 6 assignment 
not listed in b. below, or from a higher level 
assignment, must bid and compete on a senior 
qualified basis to be assigned in one of the 
listed level 6 or level 7 assignments. Section 
2, paragraph D.7.d.(3) gives the employee 
bidding seniority, after return to the craft from 
which promoted, credit for hislher continuous 
career service in the same installation in PS- 
5 and higher levels. 
This rule also applies to an excess employee 
who bids for return to level 5 in the craft from 
which promoted. 

(3) A clerical employee in a best qualified position 
(PS-6) may bid and compete for senior qualified 
positions in PS-5, PS-6 and PS-7 utilizing the 
seniority the employee had at the time of pro- 
motion to the best qualified position. 

(4) Clerical employees in established positions ranked 
below PS-5 may not bid on an assignment 
involving a change in salary level, except as 
follows: 
Markup Clerk-Automated, PS-4, to Senior 
Markup Clerk-Automated, PS-5. 

b. Position 
Number 
KP 17 
SP 1-54 
SP 2-3 
SP 2-4 
SP 2-12 
SP 2-20 
SP 2-25 
SP 2-26 
SP 2-28 
SP 2- 156 
SP 2- 157 
SP 2-158 

Title 
Claims Clerk Paying Office 
Highway Transportation Clerk 
Information Clerk 
Scheme Examiner 
Postage-Due Technician 
Clerk-Finance Station 
General Expediter 
Review Clerk 
Flat Sorting Machine Operator 
Stamp Supply Clerk 
Special Postal Clerk 
Schedule Clerk-Foreign Mails 

Number Title 
SP 2-181 General Office Clerk-For- 

eign Mails 
SP 2- 188 Examination Specialist 
SP 2- 195 Vehicle Operations-Mainte- 

nance Assistant 
SP 2-2 I7 Transfer Clerk, AMF 
SP 2-218 Receiving Clerk-Foreign Air 

Mail 
SP 2-346 Procurement, Property and 

SUDD~V Assistant 
SP 2-362 ~aidei '  Post Distributor-(Ma- 

chine) 
SP 2-633 Distribution Clerk Machine 

3 MPLSM 
SP 2-634 Distribution Clerk Machine 

: 3 SPLSM 
SP 2-385 Ramp Clerk, AMF 
SP 2-387 Bulk Mail Technician 
SP 2-388 Window Services Technician 
SP 2-433 Self-Service Postal Center 

Technician 
SP 2-464 Mail Classification Clerk (MSC) 
SP 2-465 Mail Classification Clerk (MSC) 
SP 2-466 Mailing Requirements Clerk 

(MCC) 
SP 2-467 Mailing Requirements Clerk 

( M C C ~  
SP 2-468 Mailing Requirements Clerk 
SP 2-495 Records Clerk, International 

Air Mail 
SP 2-502 Sack Sorting Machine Operator 

C f  B. Bidding Provisions-Letter Sorting Machines 

1. A full-time Distribution Clerk, Machine, serving under 
a bidding restriction on the expiration date of the 
1981-1984 National Agreement will be released from 
such restriction effective 180 days from the date the 
employee was permanently assigned to the duty as- 
signment requiring the restriction. 

2. Any employee who becomes a full-time Distribution 
Clerk, Machine, for the first time will be restricted 
from further bidding for 365 days. 

3. Former machine clerks who bid back to a full-time 
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Distribution Clerk, Machine, position and who require 
only brush-up training, will not be restricted from 
further bidding. 

4. Former machine clerks who bid back to a full-time 
Distribution Clerk, Machine, position and require 
formal training will be restricted from further bidding 
for 180 days from the date of assignment. 

5. The bidding restrictions in (I), (2), and (4) above apply 
unless such bid: 

a. is to another letter sorting machine assignment 
with the same scheme requirement but with dif- 
ferent days or hours of duty; 

b. is from a non-scheme letter sorting machine as- 
signment to another non-scheme letter sorting 
machine assignment or to any letter sorting ma- 
chine assignment with a scheme requirement; 

c. is to a job in a higher level; 
d. is caused by the abolishment or reposting of the 

employee's duty assignment; 
e. would enable the employee to be assigned to a 

station closer to the employee's place of residence; 
f. is caused by substantiated medical or health rea- 

sons, whereby continuation in the LSM assign- 
ment would be harmful to the employee. 

6. Full-time Distribution Clerks, Machine, may continue 
to apply for positions which are filled on the basis of 
best qualified, including other craft jobs for which 
they are eligible to apply. 

C. Place of Posting 
1. The notice inviting bids for a craft assignment shall 

be posted on all official bulletin boards at the instal- 
lation where the vacancy exists, including stations 
and branches, to assure that it comes to the attention 
of all employees eligible to submit bids. Copies of the 
notice shall be given to the local union. When absent 
employees have so requested in writing, stating their 
mailing addresses, a copy of any notice inviting bids 
from their craft shall be mailed to them by the 
installation head. 

2. Posting and bidding for preferred duty assignments 
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shall be installation-wide, except as otherwise pro- 
vided for in this Agreement. 

1). Length of Posting 
'l'he notices shall remain posted for 10 days, unless a different 
Icngth for the posting period is established by local negoti- 
ations. 
E. lnformation on Notices 
Information shall be as shown below and shall be specifically 
stated: 

1. The duty assignment by position, title and number 
(e.g., key or standard position). 

2. PS salary level. 

3. Scheme knowledge (essential and non-essential) and 
special requirements involving training, where appli- 
cable. When the assignment requires scheme distri- 
bution, one or more scheme(s) will be listed as 
essential. 

4. Hours of duty (beginning and ending), and tour. 
5. The principal assignment area (e.g., parcel post, 

incoming or outgoing in the main office, or specified 
station, branch, or other location(s) where the greater 
portion of the assignment will be performed). 

6. Qualification standards. 

7. Physical requirement unusual to the specific assign- 
ment. 

8. Invitation to employees to submit bids. 

9. The fixed or rotating schedule or days of work, as 
appropriate. 

F. Results of Posting 
1. Within 10 days after the closing date for the posting 

(excluding December), the installation head shall post 
a notice listing the senior or successful bidder(s) and 
their seniority date(s). The senior qualified bidder 
meeting the qualification standards for the position 
shall be designated the "successful bidder." 

2. The successful bidder must be placed in the new 
assignment within 21 days except in the month of 
December. The local agreement may set a shorter 
period. 
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3. When the duty assignment requires scheme knowl- 
edge, if the senior bidder is qualified on the essential 
scheme requirements of the position, assign the 
employee in compliance with 2 above. If the senior 
bidder is not qualified on the essential scheme re- 
quirements when posting period is closed, permanent 
filling of the preferred assignment shall be deferred 
until such employee is qualified on the essential 
scheme requirements, but not in excess of 90 days. 
The deferment period shall begin the date the notice 
is posted stating the senior bidder. Immediately after 
the end of the deferment period, the senior bidder 
then qualified shall be permanently assigned except 
as indicated below. During the deferment period, the 
assignment normally should be filled by the detail of 
a qualified employee. 

[see Memos, pages 200 and 2011 
4. a. When the duty assignment requires machine qual- 

ifications, if the senior bidder is qualified on machine 
qualifications, which means the ability to key at the 
appropriate speed and accuracy on the appropriate 
keyboard, assign the employee in accordance with 2 
above. If the senior bidder is not qualified, when 
posting period is closed, permanent filling of the 
preferred assignment shall be deferred until the senior 
bidder is qualified on the machine qualifications. The 
hours of training established for machine qualification 
shall constitute the deferment period, which shall 
begin on the first day of training. Normally, the 
employee will begin the required training within 10 
days after the posting of the senior bidder, excluding 
December. Immediately after the end of the defer- 
ment period, the senior bidder then qualified shall 
be permanently assigned. A notice shall be posted 
stating the successful bidder. The deferment period 
for machine qualifications training, the essential 
scheme requirements, and scheme distribution key- 
board training will not be concurrent. During the 
deferment period, the assignment normally should 
be filled by the detail of a qualified employee. Where 
scheme knowledge is required, the provisions of' 
paragraph 3 above are applicable. 
b. Employees who have undergone training for letter 
sorting machines and who subsequently bid back 

into the letter sorting machines program will be given 
applicable training to allow them to meet the appro- 
priate speed and accuracy requirements. 

c. No employee shall be denied the opportunity to 
bid or qualify on any mail sorting machine assignment 
solely because of a previous unsuccessful attempt to 
qualify on a mail sorting machine assignment. 

5 .  When the posted duty assignment requires a specific 
skill(s) where the employees must be immediately 
qualified, the senior bidder will be given an oppor- 
tunity to demonstrate the skill(s). 

6. Where incidental typing is required as a part of a 
duty assignment, such requirement must be reason- 
ably related to the efficient performance of the 
responsibilities of the job. 

7. The senior bidder for any of the following positions 
will enter a deferment period and be provided ap- 
propriate combinations of training, testing and prac- 
tical demonstration of ability to perform in the actual 
position. Permanent assignment to the position will 
be deferred until successful completion of the train- 
ing. If the employee does not satisfactorily complete 
the training or withdraws, the employee will be 
returned to hislher former duty assignment and the 
next senior bidder will be placed into training. An 
employee bidding from one of the positions on the 
list to another requiring similar essential duties will 
not be required to take the training. 

Window Clerk (KP 13) 
Window Distribution Clerk (SP 2-1) 
Distribution, Window and Markup Clerk (SP 2-629) 
Window Services Technician (SP 2-388) 
Clerk-Finance Station (SP 2-20) 
Bulk Mail Clerk (SP 2-44) 
Bulk Mail Technician (SP 2-387) 
Mail Classification Clerk (MSC) (SP 2-464) 
Mail Classification Clerk (MSC) (SP 2-465) 
Mailing Requirements Clerk (SP 2-469) 
Mailing Requirements Clerk (MCC) (SP 2-466) 
Mailing Requirements Clerk (MCC) (SP 2-467) 
Mailing Requirements Clerk (SP 2-468) 
Postage-Due Clerk (SP 2-1 1) 
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Postage-Due Technician (SP 2-12) 
Self-Service Postal Center Technician (SP 2-433) 
a. In installations where 105 or more hours of training 

are required for position qualification and a full- 
time duty assignment in any of the above position 
designations require scheme qualification, the de- 
ferment period for scheme(s) and position qualifi- 
cation will not be concurrent. 

b. An employee who is designated the senior bidder 
for any of the positions listed in F.7. above and 
subsequently fails to satisfactorily complete the 
training or withdraws from the bid, will be re- 
stricted from bidding on posted assignments in that 
position designation for a period of IS0 days, unless: 
(1) The employee's bid assignment is abolished or 

reposted during the 180-day bidding restriction. 
(2) The employee withdraws prior to completion of 

25% of the position qualification training hours. 

8. When an employee is designated as successful bidder 
and remains a live bidder on other bids, the employee 
shall notify management in writing within ten (10) 
days of hislher election to remain a bidder on one 
or  more of those assignments. The notice shall 
identify the assignment(s) by job and posting number. 
Failure to notify within ten (10) days will cancel such 
other bids. 

9. Pursuant to the Memorandum of Understanding, 
dated March 3, 1975, concerning use of full-time 
employees on Relief and Pool duty assignments, 
such assignments in the clerk craft shall normally be 
used to cover: 
a. Absences of employees holding full-time bid as- 

signments in: 
(1) Stations o r  Branches; 
(2) Window Service; 
(3) Customer Service, Finance or  E&LR. 

b. Functions which predictably occur at the end of 
the accounting period (Timekeeper, Examination 
Specialist, etc .). 

10. An unassigned full-time employee with a fixed sched- 
ule should bid on duty assignments posted for bids 

by employees in the craft. If the employee does not 
bid, or is the unsuccessful bidder, such employee 
shall be assigned in any residual assignment. The 
employee's preference will be considered if there is 
more than one assignment available and shall be 
honored except where an employee can be assigned 
to an available duty assignment for which helshe is 
currently qualified (including scheme requirements). 

11. Normally, the successful bidder shall work the duty 
assignment as posted and shall not be displaced by 
a junior employee. This does not prohibit the Em- 
ployer from assigning other employees to work the 
assignment for training purposes. 

Section 4. Mail Sorting Machines 
A. Letter Sorting Machines 

1. Designation 
In offices (present or future) with letter sorting machines, 
the Employer will designate on the part-time flexible 
roster, those employees who meet the machine qualifi- 
cation requirements (which means the ability to key at 
the appropriate speed and accuracy) for letter sorting 
machine positions. 

2. Rotation 

a. The application of the rotation system for letter 
sorting machine operators as outlined in Hand- 
book M-54 is a proper subject for the Labor- 
Management Committee Meetings. Discussion with 
local Union officials shall take place with oppor- 
tunity for input prior to changes in the rotation 
system. 

b. The feasibility of a study for the purpose of better 
understanding the environmental effects of alter- 
nate rotation systems is a proper subject for 
discussion by the National Labor-Management 
Committee. 

3. EDIT 
a. An EDIT operator test will not be entered into 

the Individual Performance Record and become 
an official record unless the following conditions 
are met: 
(1) The operator was checked by the operations 
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table of random numbers, and the supervisor 
is able to reconstruct the random selection of 
the operator from the random number table. 

(2) The supervisor is able to relate the machine 
printed record to the operator and identify, 
where possible, the error causes. 

(3) The operator is allowed to inspect the record 
including the sampled letters as soon as pos- 
sible after completion of the individual's key- 
ing cycle. 

(4) The sample letters were representative of the 
general mail mix and not solely nixie mail, 
mark-up mail, or 400 bin mail. 

b. Special EDIT runs of an individual operator may 
be made; however, they will be used only for 
analysis of that operator's keying problems so 
that corrective training can be effectively under- 
taken. Results of special EDIT runs should be 
handled in accordance with a.(2), (3) and (4) above. 

B. Parcel Post Sorting Machines 

1. Rotation 
The application of the rotation system for PPSM oper- 
ators is a proper subject for discussion at the Labor- 
Management Committee meetings. Discussion with local 
Union officials shall take place with opportunity for input 
prior to changes in the rotation system. 

2. SIAT 
a. A SIAT operator test will not be entered into the 

Individual Performance Record and become an 
official record unless the following conditions are 
met: 
(1) The supervisor positions himself so that he 

will be able to observe the operator being 
tested. He will verify for the record that the 
operator being tested was in fact keying during 
the entire test. 

(2) The operator was scheduled by the operations 
table of random numbers and the supervisor 
is able to reconstruct the random selection of 
the operator from the random number table. 

(3) The supervisor is able to relate the machine 
printed record to the operator and identify, 
where possible, the error causes. 

(4) The operator is allowed to inspect the record, 
including a record of the addresses of pieces 
keyed in error as soon as practicable. 

C. New Mail Sorting Machines 
The implementation of new mail sorting machine programs 
involving Flat Sorting Machines, Letter Sorting Machines, 
Bar Code Readers, Batch Mail Processors, Optical Character 
Readers, and the XTRACT System will be consistent with 
the contractual requirements falling within the area of Tech- 
nological and Mechanization Changes. 

Section 5. Anti-Fatigue Measures 
A. The subject of fatigue as it relates to the safety and 

health of an employee is a proper subject for the consideration 
of the Joint Labor-Management Safety Committee as pro- 
vided in Article 14 of the National Agreement. The Employer 
will continue to furnish adjustable platform stools for periods 
of sustained distribution as heretofore. 

B. The feasibility of a study of seating devices, including 
seats with back supports, for the purpose of improving upon 
and eventually replacing the equipment termed "adjustable 
platform stools" heretofore supplied, as "sit-stand" devices 
is a proper subject for determination by the National Labor- 
Management Committee. 

Section 6. Scheme Committee 
A. The Employer agrees to having as part of the National 

Labor-Management Committee, a junior labor-management 
subcommittee on schemes for the consideration of appro- 
priate matters relating to schemes. 

B. Subject to any criteria established in the future by the 
National Labor-Management Committee, local level scheme 
committees will continue operation as presently constituted. 

C. There shall be no annual or periodic scheme exami- 
nations. 

Section 7. Computerized Forwarding System 
The application of a rotation system for the Computerized 
Forwarding System and the subject of fatigue as it pertains 
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to the Computerized Forwarding System will be consistent 
with the requirements of the applicable provisions of this 
Agreement. 

Section 8. Listing of Key and Standard Positions 
The Employer will continue to furnish to the Union at the 
national level copies of key and standard positions including 
qualification standards in the clerk craft. 

Section 9. Policy on Telephones 
The parties recognize that telephones are for official USPS 
business. However, the Employer at the local level shall 
establish a policy for the use of telephones by designated 
Union representatives for legitimate business related to the 
administration of the National Agreement, subject to sound 
business judgment and practices. 

Section 10. Inspection of Lockers 
The Employer agrees that, except in matters where there is 
reasonable cause to suspect criminal activity, a steward or 
the employee shall be given the opportunity to be present 
at any inspection of employees' lockers. For a general 
inspection where employees have had prior notification of 
at least a week, the above is not applicable. 

ARTICLE 38 
MAINTENANCE CRAFT 

Section 1. Introduction 
Section 2. Definitions 
Section 3. Seniority 
Section 4. Posting 
Section 5. Selection Methods 
Section 6. Training 
Section 7. Special Provisions 

[see Memo, page 2011 

Section 1. Introduction 
All craft positions listed in the P-1 Handbook assigned to 
the Maintenance Craft shall be under the jurisdiction of the 

Maintenance Craft Division of the American Postal Workers 
LJ nion, AFL-CIO. 

Section 2. Definitions 

A. Maintenance Craft. All employees in maintenance craft 
positions for which the Union has secured recognition at the 
national level. 

1 13. Installations. A main post office, airport mail facility, 
terminal, bulk mail center, overhaul center or any similar 
organizational unit under the direction of one postal official, 
together with all stations, branches and other subordinate 
units. 

C. Duty Assignments. A set of duties and responsibilities 
within a recognized occupational group and level regularly 
scheduled during specific hours of duty. 

I). Preferred Duty Assignment. A duty assignment preferred 
over the present duty assignment by an employee eligible to 
bid for such duty assignment when it is posted for bid. This 
bidding is done among qualified employees in the same level 
and occupational group as the vacant duty assignment. 

E. Service Seniority. Service Seniority is based on total part- 
-% time or full-time service in the Maintenance Craft, regardless 

of occupational group and level. It begins with an appointment 
to the regular part-time or full-time work force in the 
Maintenance Craft. An exception is a part-time regular 
employee who is converted to a full-time regular position 

-3 begins a new period of service seniority. Employees who 
were on the rolls before May 1, 1958, who had temporary 
or indefinite appointments, which continued to career ap- 
pointments, retain seniority credit for combined temporary, 
indefinite and career employment which was continuous in 
the same position designation and installation. 

F. Seniority for Preferred Assignments. This seniority de- 
termines relative standing among regular work force em- 4 ployees eligible to bid for prefen-ed assignments. It is 
computed from entry into a regular work force position in a 
particular occupational group and level. It continues to 
accrue so long as service in the same occupational group 
and level, and installation is uninterrupted. 

G .  Occupational Group. In the Maintenance Craft, occu- 
pational group shall b e  determined by position designation 

- and level. 
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H. Arbitrary. The word arbitrary, when used in Article 38, 
shall mean a management initiated, non-disciplinary reassign- 
ment of an employee. 

Section 3. Seniority 
A. Introduction 
The U.S. Postal Service and the Maintenance Craft Division, 
APWU, AFL-CIO, agree to the following seniority principles 
which replace all former rules, instructions and practices. 
This Section of this Article will continue relative seniority 
standings properly established under past instructions, rules, 
and regulations. Provisions of this Section of this Article 
shall be so applied in determining those relative seniority 
standings. 

B. Coverage 
This Seniority Section applies to all regular work force 
maintenance craft employees when it is necessary for filling 
vacant assignments and for other purposes. No employee 
solely by reason of this Article shall be displaced from an 
assignment he gained in accordance with former rules. 

C. Responsibility 
The installation head is responsible for day-to-day admin- 
istration of seniority. The application of this Article shall be 
open to negotiations at the installation level with the desig- 
nated agent of the Union. 

D. Seniority Lists 
A current seniority list shall be posted in each installation. 
A copy of an updated seniority list shall be furnished quarterly 
to the local Union. For each employee, it shall show: 

1. Service seniority. 
2. Seniority for preferred assignments. 

E. Loss of Seniority 
1 .  Employees who change from one craft or occupational 

group and/or level to another, shall begin a new period 
of seniority for preferred assignment. 

2. Change from one postal installation to another; except 
as  specified under F and I below, will require the start 
of a new period of seniority for preferred assignment. 
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I ,  Kcstoration of Service Seniority and Seniority for Pre- 
t'cr-r.cd Assignments 

llxccpt as provided in Article 12, Section 2.B, seniority is 
rcstoreci as if service had been continuous upon: 

I .  Reemployment after Disability Separation. On rein- 
statement or reemployment after separation caused 
by disability, retirement, or resignation because of 
personal illness and the employee so stated this reason 
in the resignation and furnished satisfactory evidence 
for inclusion in the employee's personnel folder, the 
employee receives seniority credit for past service for 
time on the disability retirement or for illness if 
reinstated or reemployed in the same installation and 
in the same salary level from which originally sepa- 
rated; provided application for reinstatement or reem- 
ployment is made within six months from the date of 
recovery. The date of recovery in the case of disability 
retirement must be supported by notice of recovery 
from the Compensation Group, Office of Personnel 
Management, and in the case of resignation due to 
illness by statement from the applicant's attending 
physician or practitioner. 

2. Restoration in the same installation after military duty. 

3. Restoration to the employee's former position in the 
same installation after unwarranted or unjustified 
separation. 

4. Voluntary return within the same installation to the 
same occupational group and level from which vol- 
untarily changed within the preceding 90 days. 

5. Involuntary reassignment to another installation. 

6. Arbitrary change in the same installation to a lower 
PS level to the position designation and level from 
which promoted. 

C. Reduction of Seniority for Preferred Assignments 
1. When an employee is voluntarily or for disciplinary 

reasons changed to a lower salary level in the same 
installation and the salary level is in the same occu- 
pational group and level from which promoted, sen- 
iority is established as the employee's former period 
of seniority without credit for employment in any 
other higher level or levels. 
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When the change is to a lower salary level in the 
same installation and the level is other than the 
occupational group from which promoted, whether 
the change is for voluntary, arbitrary or disciplinary 
reasons, seniority will be established as one day less 
than the junior regular work force employee in that 
level and occupational group or the employee's own 
seniority, whichever is lesser. 

H. Seniority Granted by Law 

1. Employees whose names were within reach on an 
eligible register and who lost opportunity for career 
appointment because of service in the military service 
after June 30, 1950, who subsequently received career 
appointment based on restored eligibility, and were 
granted the benefits of Public Law 121, are entitled 
to seniority from the date the lower eligible on the 
same list of eligibles received a career appointment. 

2. Employees who are restored to postal duty in com- 
pliance with law or regulation after military training 
or extended military duty lose no seniority. 

I. Change in Which Seniority is Modified 
The seniority for maintenance craft employees who are 
reassigned between installations as the result of a mutual 
exchange in accordance with applicable provisions of the 
Employee and Labor Relations Manual will be established 
for both employees as that of the junior employee involved. 
J. Seniority for Breaking Ties 
When it is necessary to determine the seniority ranking for 
two or more employees who are reassigned or promoted to 
vacancies in the same occupational group and level in the 
maintenance craft on the same day, the following shall be 
used to break any tie that might exist: 

1. Total maintenance craft service in the installation 

2. Total maintenance craft service 

3. Total Postal Service 

4. Total Federal Career Civilian Service 

K. Excess Employees 
Length of regular work force service in the Maintenance 
Craft in the same installation governs in identifying excess 
employees within a position designation. 
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Section 4. Posting 
A .  111 the Maintenance Craft all vacant duty assignments 
shall be filled as follows: 

I .  When a vacant or newly established duty assignment 
is to be filled, the Employer shall post for a period of 
seven calendar days, a notice of intent that the duty 
assignment will be filled using the appropriate pre- 
ferred assignment selection register and/or promotion 
eligibility register, except for newly established po- 
sitions as defined in Article l ,  Section 5. Such positions 
shall be posted as they are created and assigned to 
the craft unit. A copy of the notice of intent shall be 
furnished to the local Union. 
In addition, any employee on sick leave or off-site 
training on the day of posting shall be furnished a copy 
of any applicable notice of intent. An employee absent 
for annual leave who has requested in writing, stating 
their mailing address, shall have a copy of any applicable 
notice of intent mailed to them. 
When newly established positions as defined in Article 
1, Section 5, are created in an installation, the Em- 
ployer shall post a notice on all official bulletin boards 
soliciting applicants. 
The notice shall be posted for ten (10) calendar days. 
Within thirty (30) days of the date of initial posting 
the successful applicant shall be announced and placed 
in the ~osition. 

2. All vacant duty assignments shall be posted by notice 
of intent within 30 days from when vacancy occurs. 
If a duty assignment has not been posted within 30 
days, the installation head or designee shall advise 
the Union in writing as to the reasons the duty 
assignment is being withheld. 

3. If the vacant assignment is reverted, a notice shall be 
posted within 10 days advising of the action taken 
and the reasons therefor. 

4. When it is necessary that fixed scheduled day(s) of 
work in the basic work week for a craft assignment 
be permanently changed, or that the starting time for 
such an assignment be changed by 2 or more hours, 
the affected assignment(s) shall be reposted, by notice 
of intent. An exception to the requirement to repost 
an assignment where the change in starting time is 2 
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or more hours may be negotiated locally. If the 
incumbent in the assignment has more seniority for 
the preferred assignment than the senior employee on 
the preferred assignment eligibility register for those 
off days or hours, the employee may remain in the 
duty assignment, if the employee so desires. 

5. The determination of what constitutes a sufficient 
change of duties or principal assignment areas, to 
cause the duty assignment to be reposted shall be a 
subject of negotiations at the local level. 

B. Place of Posting 
The Employer agrees to post on an appropriate bulletin 
board the registers of eligible employees when such registers 
are established. 
C .  Information on Notice of Intent 

1. The duty assignment by position title and number 
(e.g., key, standard, or individual position). 

2. PS salary level. 
3. Hours of duty (beginning and ending). 
4. The principal assignment area (e.g., section and/or 

location of activity). 
5. Qualification standards, including occupational code 

numbers when such standards and numbers are avail- 
able. 

6. The fixed or rotating schedule of days of work. 
7. Physical or other special requirements unusual to the 

specific assignments. 

Section 5. Selection Methods 
A. Preferred Assignment 

1. The Employer will maintain and/or establish preferred 
assignment selection registers. During the first four- 
teen days in January of each year a notice advising 
the employees of the opportunity to submit changes 
in preferred assignment selections shall be posted on 
all official bulletin boards at the installation, including 
stations and branches, to assure that it comes to the 
attention of all employees eligible to submit forms. 

2. The employee shall indicate preference(s) for any 
vacancy that may occur during that year, including 

tours and days off. Change in preferred assignment 
selections shall be submitted on or before January 3 1. 
If requested, an employee will be allowed to review 
the preferred assignment registers and the employee's 
own preferred assignment selection form(s). If the 
employee does not submit a change in preferred 
assignment selections during this period, existing 
preferred assignment selections shall continue. 

3. Newly established or vacant duty assignments shall 
be filled by senior employees on the appropriate 
preferred assignment registers. 

4. All vacant or newly established craft duty assignments 
shall be filled from a preferred assignment register 
established on the basis of assignment selection forms 
submitted by maintenance craft employees. 

5. Where a vacant or newly established duty assignment 
cannot be filled from an established preferred assign- 
ment register, and the assignment is to be filled by 
means of a promotion, selection shall be made from 
the appropriate promotion eligibility register. 

6.  An employee may submit a new or amended preferred 
assignment selection form in the following situations: 

a. the employee is promoted; 

b. the employee's duty assignment is eliminated; 

c. the duty assignment would result in the employee 
being assigned closer to the employee's place of 
residence; 

d. because of substantiated medical or health reasons 
whereby continuation in the employee's present 
assignment would be harmful; 

e. three times during each calendar year, an em- 
ployee may submit additional preferred assign- 
ment selection forms indicating a change in tour 
preference. The times selected for submitting the 
additional preferred assignment selection forms 
shall be at the option of the employee. 

7. When a part-time regular employee submits a pre- 
ferred assignment form for a full-time regular position 
within the employee's salary level and occupational 
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group, the employee will be awarded the vacant duty 
assignment before promoting a full-time employee 
from a lower salary level and occupational group, or 
before any lateral transfer, providing that the part- 
time regular is senior to the full-time employee in 
the lower level. 

8. Any unassigned employee who fails to submit a 
preferred assignment selection form, or who fails to 
be awarded a duty assignment of his choosing may 
be assigned to any vacant duty assignment. 

9. Upon entry into the maintenance craft in an instal- 
lation, an employee may request to be placed on the 
appropriate preferred assignment andlor promotion 
eligibility registers. Within 90 days of the effective 
date of this agreement, maintenance craft employees 
who are not on a promotion eligibility register(s), 
may apply for inclusion on the appropriate promotion 
eligibility register(s) . 

10. After all employees within an occupational group 
and level have been assigned pursuant to a notice of 
intent, consideration for filling the residual vacancy 
will be given to a higher level qualified employee 
who has previously submitted a written request for 
assignment to a lower level. 

11. An employee who is listed on the appropriate register 
for a vacant assignment shall have the right to 
withdraw a preferred assignment or promotion se- 
lection, in writing, at any time, but not later than 
the closing time (hour and date) for the posting of 
the notice of intent. Such withdrawal, to be effective, 
should be back-stamped. 

B. Promotions 
1. The Employer will establish new promotion eligibility 

registers to be used for the purpose of filling vacancies 
in particular occupational groups and levels. A pro- 
motion eligibility register shall be established for each 
occupational group and level for which there is a 
position existing in the installation. The register shall 
remain in effect throughout the life of this Agreement. 
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2. The following positions in the maintenance craft shall 
be filled on the basis of seniority (senior qualified) in 

accordance with the procedures established in Section 
5, Article 38. 

a. Custodian PS-2 (KP-1)-from any lower level 

b. Custodial Laborer PS-3 (SP 6-13)-from any lower 
level 

c. Laborer Materials Handling PS-3 (SP 1-1 1)-from 
any lower level 

d. Elevator Operator PS-3 (KP-2)-from any equiva- 
lent or lower level 

e. Elevator Starter PS-4 (SP 6-3)-from Elevator Op- 
erator PS-3 (KP-2) 

f. General Mechanic PS-5 (SP 6-2)-from Mechanic 
Helper PS-4 (SP 6-1) 

g. Area Maintenance Technician PS-8 (SP 6-77)-from 
Area Maintenance Specialist PS-7 (SP 6-78) 

h. Materials Handling Equipment Operator PS-4 (SP 
I-9)-from Laborer Materials Handling PS-3 (SP I -  
l l )  

i. Cleaner-in-Charge PS-4 (SP 6-51)-from Custodial 
Laborer PS-3 (SP 6-13) 

j. Group Leader, Custodial PS-4 (SP 6-58)-from 
Custodial Laborer PS-3 (SP 6-13) 

3. Lateral transfers, that is, transfers in the same level, 
but to a different occupational group shall be deter- 
mined in the same manner as promotions. 

4. When an occupied position is upgraded on the basis 
of duties which are added to the position: 

a. The incumbent will remain in the upgraded job 
provided the incumbent has been in that job for 
more than one year. The year of required incum- 
bency in the job begins when the duty or duties 
were added which permitted the job to be re- 
ranked. 

b. The job will be awarded in accordance with the 
Agreement if the incumbent has not been in the 
job more than one year since the date when the 
duty or duties were added which later permitted 
the job to be reranked. 
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5. To fill a vacant duty assignment at levels PS-6 and 
above, a notice of intent will be posted to fill thc 
vacancy and all residual vacancies using the preferred 
assignment eligibility registers and/or promotion eli- 
gibility registers, as necessary, until a level PS-5 
maintenance craft vacancy occurs. To fill a vacant 
duty assignment at levels PS-4 and PS-5 a notice ol' 
intent will be posted to fill the vacancy and all residual 
vacancies using the preferred assignment eligibility 
registers and/or promotion eligibility registers, a \  
necessary, until a level PS-3 vacancy occurs. To fill 
a vacant duty assignment at levels PS-3 and below, a 
notice of intent will be posted to fill the vacancy ancl 
all residual vacancies using the preferred assignmcnt 
registers and/or promotion eligibility registers. 

C. Successful Applicant(s) 

1. Within 8 days after the closing of the original noticc 
of intent to fill a vacancy, the installation head shall 
post a notice stating the successful applicant and thc 
applicant's seniority date. 

2. The successful applicant shall be placed in the neh 
assignment within 14 days after the announcement ol' 
the successful applicant. Normally, the successfi~l 
applicant shall work the duty assignment as posted. 

D. Promotion Eligibility Update 
Upon notification from an employee of the acquisition 
of new or additional training, education, or experience 
pertinent to the qualifications for the position, the Em- 
ployer will update the existing register within 10 days of 
receipt of such notification. Such employee notification 
must be furnished within thirty (30) days of the acquisition 
of such additional training, education, or experience. The 
promotion eligibility register shall not be updated during 
the period of time a vacant position is in the process of 
being filled. Employees shall be listed on this register in 
order of qualifications, and all positions for promotion 
shall be awarded to the best qualified applicants, except 
those positions set forth in Section 5. B.2 of this Article. 

Section 6. Training 
A. Maintenance Training 

1. All job related maintenance craft training opportunities 
in levels 1 through 7 intended to increase skills in an 

i I 

-:IT Id 

cmployee's present assignment, will be offered first 
to the senior qualified volunteer within the occupa- 
tional group, level and tour where the need for the 

c3 d \kills exists. 

I For job related training in levels 8, 9, and 10 the 
c4-z 14 employee selected will be chosen from among volunteers 

I within the occupational group, level and tour where 
the need for the skills exist. The Employer may choose 
not to select a volunteer who has attended training for 
6 or more weeks during the previous 12 months. 

2. All maintenance craft developmental training which 
provides an employee with additional skills for poten- 
tial promotion or reassignment will be offered to 
qualified volunteers who are first on the appropriate 
promotion eligibility registers. 

3. As soon as approved training allocations are received 
at the installation, advance written notices will be 
published soliciting volunteers. A list of those vol- 
unteers shall be posted and a copy furnished to the 
local Union. 

4. Only when there are no qualified volunteers as pro- 
vided for in 1 or 2 above, will involuntary selections 
be made for training. 

5. Employees selected for off-site training will be given 
as much advance notice as is reasonably possible. 

6. Upon the completion of a training course of three (3) 
or more weeks duration, an employee may be placed 
in a duty assignment for which the training was 
intended. The employee may be required to remain 
in such an assignment for a period of six (6) months. 
For a training course of six (6) or more weeks duration, 
the employee may be required to remain in such an 
assignment for a period of nine (9) months. The above 
applies unless: 
a. the employee advances to an assignment in a 

higher level; 

1 b. the duty assignment is eliminated; 
- - -1 c. because of substantiated medical or health reasons 

whereby continuation in the assignment would be 

g=z -8 harmful to the employee; or 
d. the employee has been required to remain in such 

an assignment(s) for twelve (12) cumulative months 
h 2Z-l during the life of this Agreement. 
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7. The Union, at the national level, will be furnished 
annually a copy of the yearly allocation of training 
billets. 

Section 7. Special Provisions 

A. Tools 

The Employer will provide adequate tools, tool kits, and 
equipment on a charge-out basis to those employees who 
require such items for the performance of their assigned 
function. Where the Employer determines the tools are 
obsolete, such tools will be recalled and removed from the 
employee's accountability. Under no circumstances will the 
employee be required to use personal tools and equipment. 
Where necessary, the Employer will provide training on the 
use of required tools and equipment. 

B. Inspection of Lockers 
The Employer agrees that, except in matters where there is 
reasonable cause to suspect criminal activity, a steward or 
the employee shall be given the opportunity to be present 
at any inspection of employees' lockers. For a general 
inspection where employees have had prior notification of  
at least a week, the above is not applicable. 

C. Policy on Telephones 
The parties recognize that telephones are for official USPS 
business. However, the Employer at the local level shall 
establish a policy for the use of telephones by designated 
Union representatives for legitimate business related to the 
administration of the National Agreement, subject to sound 
business judgment and practices. 

D. Overtime 
An overtime desired list in the maintenance craft shall be 
established for each occupational specialization showing 
grade level, occupational group and special qualifications 
where necessary. 

E. Relief Assignments 

I .  When management determines that work coverage is 
necessary, relief assignments in the maintenance craft 
may be established only to provide coverage for 
scheduled annual leave, sick leave absences of five 
days or more, or employees absent for off-site training 
of five days or more. 
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2 .  Relief assignments, which shall be kept to a minimum, 
will be posted by a notice of intent which, in addition 
to the information required in Section 4.C (Information 
on Notice of Intent), will also show the days and 
hours of the specific duty assignment(s) being relieved. 

1;. l~ull-time regular maintenance craft employees are entitled 
to bid on the positions of Examination Specialist SP 2-188 
and Vehicle Operations-Maintenance Assistant SP 2-195. 

(; . Supervisory Position Detail (204b) 
Maintenance employees temporarily detailed to a super- 
visory position (204b) are ineligible to accept any preferred 
duty assignment(s) while so detailed. However, nothing 
contained herein shall be construed to preclude such 
temporarily detailed employees from voluntarily termi- 
nating a 204b detail and returning to their craft position. 
Upon return to the craft position, such employees are 
eligible to accept any preferred duty assignment(s) for 
which they have properly bid. 
The duty assignment of a full-time maintenance employee 
detailed to a supervisory position, including a supervisory 
training program, in excess of four (4) months shall be 
declared vacant and shall be posted and filled in accordance 
with the provisions of this Article. Upon return to the 
maintenance craft, the employee will become an unassigned 
regular. An employee detailed to a supervisory position 
will not be returned to the craft solely to circumvent the 
intent of this provision. 
Form 1723, Notice of Assignment, shall be used in detailing 
employees to temporary supervisor positions (204b). The 
employees will provide the Union at the local level a copy 
of Form(s) 1723 showing the beginning and ending time 
and date of all such details. 

ARTICLE 39 

MOTOR VEHICLE CRAFT 

Section 1. Seniority 
Section 2. Posting 
Section 3. Special Provisions 

Section I. Seniority 
A. Introduction 

1 .  The U.S. Postal Service and the Motor Vehicle Craft 
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Division, APWU, AFL-CIO, agree to the following 
seniority principles which replace all former rules, 
instructions and practices. 

2. This Article continues relative seniority standings 
properly established under past instructions, rules, 
practices and agreements and this Article shall be so 
applied. Seniority standings so established shall not 
be changed except to correct an error. If an employee 
requests a correction of seniority standing, it is the 
responsibility of the requesting employee to identify 
and restate the specific instructions, rule or practice 
in support of the request. 

B. Seniority for Preferred Assignments 

1. This determines relative standing among eligible full- 
time regular employees. It is computed from the 
assignment of a full-time regular or part-time flexible 
employee to a particular position designation in the 
motor vehicle craft and accrues while the employee 
continues in the same installation, salary level and 
position designation. See B5 and B6 below. 

2. Employees who change, or have changed, from one 
designation to another and who during continuous 
employment in the motor vehicle service and in the 
same installation return to the former position desig- 
nation and salary level regain the seniority they had 
in that position, without seniority credit for intervening 
employment in other position designations, except as 
provided for in paragraphs 4 and 5 below. 

3. Except as specifically provided for elsewhere in this 
Agreement, full-time regulars, upon entering the motor 
vehicle craft from another craft or installation, begin 
a new period of seniority. 

4. When two or more employees in the same installation, 
salary level, and position designation have seniority 
for preferred assignments from the same date, the tie 
will be broken: 

a. By standing on the part-time flexible roll when 
both were appointed as a part-time flexible in the 
same installation, position designation, and salary 
level. 

b. By total length of full-time regular or part-time 

flexible motor vehicle service in the installation if 
the tie is not broken by the preceding rule. 

c. When a motor vehicle service employee's casual 
appointment is converted to a career appointment 
the same day there is a new career appointment, 
reinstatement, reassignment, transfer or promo- 
tion to the same salary level and position desig- 
nation, the converted employee is senior and 
precedes the other on the part-time flexible roll. 

d. When two or more employees from other crafts 
enter the motor vehicle craft on the same date, 
their seniority will be determined by their total 
continuous postal service. 

5. Seniority is restored under the following conditions: 
a. Reemployment After Disability Separation. On 

reinstatement or reemployment after separation 
caused by disability, retirement or resignation 
because of personal illness and the employee so 
stated in his resignation and furnished satisfactory 
evidence for inclusion in his personnel folder, the 
employee receives seniority credit for past service 
for the time on the disability retirement or for 
illness if reinstated or reemployed in the same 
postal installation and craft and in the same or 
lower PS salary level from which originally sep- 
arated; provided application for reinstatement or 
reemployment is made within six months from the 
date of recovery. The date of recovery in the case 
of disability retirement must be supported by 
notice of recovery from the Bureau of Retirement 
Insurance and Occupational Health, Office of 
Personnel Management, and in the case of resig- 
nation due to illness, by a statement from the 
applicant's attending physician or practitioner. 
When reinstatement is to the part-time flexible 
roll, standing on the roll shall be the same as if 
employment had not been interrupted by the 
separation. 

b. Restoration. On restoration in the same craft in 
the same installation after return from military 
service, transfer under letter of authority or unjust 
removal, an employee shall regain the same sen- 
iority rights such employee would have if not 
separated. 
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10 .  Auxiliary garages beyond the normal commuting area 
of the home Vehicle Maintenance Facility shall be 
treated as independent facilities for the purposes of 
administering this Agreement, except for the appli- 
cation of the provisions of Article 1, Section 6; Article 
7, Section 3; and Article 8, Section 8. 

( ' .  1)cfinitions 

I .  Service Seniority. Motor vehicle service employees 
on the rolls May 1,  1958, for service seniority pur- 
poses, were credited with all indefinite and temporary 
employment continuous to career appointment. The 
use of the service seniority was limited to breaking 
ties among equally qualified candidates for promotion. 
The temporary employment is not credited toward 
seniority for preferred assignments. 

2. Craft Group. The craft group is composed of those 
positions for which the Union has secured recognition 
at the national level. 

3. An employee may not bid on an assignment involving 
a change in level, except for the following positions 
which are to be filled by the senior qualified bidder 
meeting the qualification standards established for 
that position from the appropriate craft as herein 
indicated. Total service seniority in the motor vehicle 
craft will be used for promotional purposes. 

a. Position To be Filled by Senior Qual- 
ified 

c. Reassignment and Return in 90 Days. A full-time 
regular or part-time flexible employee, voluntarily 
reassigned from one craft to another at the same 
installation with or without change in PS salary 
level, who is voluntarily reassigned within 90 days 
back to the former craft, position designation, and 
salary level, retains seniority previously acquired 
in the craft augmented by the intervening em- 
ployment. 

Motor Vehicle Operators and Tractor-Trailer Opera- 
tors: 

a. Full-time regular tractor-trailer operators bidding 
for PS-6 tractor-trailer assignments shall be as- 
signed before posting any vacant level 6 assign- 
ment for bids by full-time regular level 5 operators. 

b. Remaining PS-6 tractor-trailer assignments shall 
be filled by promoting the senior qualified PS-5 
motor vehicle operator who bids. 

c. A PS-6 tractor-trailer operator may bid in com- 
petition with a PS-5 motor vehicle operator for a 
PS-5 motor vehicle operator assignment. 

d. Seniority for choice assignments is retained upon 
change from a motor vehicle operator to a tractor- 
trailer operator, or the reverse. 

Motor Vehicle Operations New in Installation. In an 
installation which has had no motor vehicle operations 
assignment, any such newly established motor vehicle 
operator or tractor-trailer operator assignments shall 
be awarded to qualified vehicle maintenance service 
applicants who are employed in the same installation. 
The provisions of Article 12, Section 5.C.7, shall be 
complied with before application of this paragraph. 
When tractor-trailer assignments are established, mo- 
tor vehicle operators who are not qualified to drive 
tractor-trailers, will be given on-the-clock training, 
starting with the senior motor vehicle operator. 

When filling motor vehicle craft assignments other 
than those identified in C.3. below, the service se- 
niority of motor vehicle craft employees who submit 
an application and meet the qualification standards 
established for that position will be considered in 
keeping with the provisions of Article 33. 

Junior 
Mechanic, 
Automotive, 
SP 5-52, PS-5 

Garageman, KP 9, PS-4 

Tire Repairman, 
SP 5-53, PS-5 

Garageman, KP 9, PS-4 
Junior Mechanic, 
Automotive, SP 5-52, PS-5 

Motor Vehicle Operator, 
KP 10, PS-5 

Tractor-Trailer 
Operator, 
SP 5-22, PS-6 

Tools and Parts 
Clerk, SP 1-3 1 ,  
PS-5 

All Motor Vehicle Craft 
Employees 
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a. Position To be Filled by Senior Qual- 
ified 

Clerk, Vehicle Motor Vehicle Operator, 
Dispatcher, KP 10, PS-5, 
SP 5-10, PS-5 Trac tor-Trailer Operator, 

SP 5-22, PS-6 

Storekeeper All Motor Vehicle Craft 
Automotive Employees 
Parts , 
SP 5-46, PS-6 

Vehicle Tractor-Trailer Operator, 
Operations SP 5-22, YS-6 
Assistant-Bulk 
Mails, 
SP 5-66, PS-6 

[see Memo, page 2021 

4. Application. A written request by a full-time motor 
vehicle craft employee for consideration for an as- 
signment for which such employee is not entitled to 
submit a bid. 

5. Bid. A written request submitted to the installation 
head to be assigned to a duty assignment by a full- 
time motor vehicle craft employee eligible to bid on 
a vacancy or newly established duty assignment. 

6. Duty Assignment. A duty assignment is a set of duties 
and responsibilities within recognized positions reg- 
ularly scheduled during specific hours of duty. 

7. Preferred Duty Assignment. Any assignment preferred 
by a full-time regular. 

8. Eligible Bidder. Full-time motor vehicle craft em- 
ployees are eligible to bid only within the motor 
vehicle craft in the same installation, salary level, and 
position designation except as specifically provided 
for in Section C, paragraph 3. 

D. Excess Employees 
Length of full-time regular or part-time flexible service 
(service seniority) in the motor vehicle craft in the same 
installation governs in identifying excess employees within 
a position designation. 
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1 ilc installation head is responsible for day-to-day admin- 
~\tc-:tiion of seniority. The application of this Article shall be 
ol'c~l to negotiation at the installation level with the Union. 
I * ' .  Posting Seniority List 
A current preferred assignment and duty tour seniority list 
\llowing the seniority of each employee by designation shall 
I>L' pc)sted on the bulletin board in each installation. 

(;. 'l'ransfer From Other Installation 

1 .  When it  is proposed to open a new facility, prior to 
Management hiring new employees in the motor 
vehicle craft, all requests for transfer of motor vehicle 
craft employees from other installations shall be given 
first consideration. 

2. Consideration will be given for transfers to fill motor 
vehicle craft vacancies at established installations to 
those qualified employees requesting transfers, where 
it has been determined, that no employees qualified 
to bid, or desiring the position are available at the 
completion of the posting period. 

I i .  Multi-Craft Positions 
All level 5 and 6 full-time regular motor vehicle craft employees 
are eligible to bid for the positions of Examination Specialist 
(SP 2-188) and Vehicle Operations-Maintenance Assistant 
(SP 2-195). 
I. Vacation Scheduling 
Part-time flexible motor vehicle operators (PS-5 and PS-6) 
may exercise their preference by use of their seniority for 
vacation scheduling. 
,I. Temporary Holddowns 
Unassigned full-time regular and part-time flexible Tractor- 
'Trailer Operators (SP5-22; PS-6) and Motor Vehicle Operators 
(SP-10; PS-5) in seniority order who meet the qualifications 
of the temporary vacant assignment may exercise their pref- 
erence at the unit to which they are assigned for available 
temporary motor vehicle driving duty assignments of antici- 
pated duration of ten (10) days or more utilizing the following 
principles: 

I. The employees utilizing their seniority to select a tem- 
porary holddown assignment as above, shall work that 
assignment for its duration unless; they are otherwise 
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assigned to a permanent duty assignment; it is clearly 
demonstrated that the employee cannot perform the 
assignment; the assigned work being performed by a 
part-time flexible in accordance with the above is needed 
to provide a full-time regular employee work to satisfy 
the 8-hour work guarantee; and unless that individual 
is otherwise needed to fill a vacant assignment for which 
there are no qualified employees. 

be permanently changed, the affected assignment(s) 
shall be reposted. 

4. The determination of what constitutes a sufficient 
change of duties, or principal assignment area, to 
cause the duty assignment to be reposted shall be a 
subject of negotiation at the local level. 

5 .  No assignment will be posted because of change in 
starting time unless the change exceeds an hour. 
Whether to post or not is negotiable at the local level, 
if it exceeds one hour. 

2. Tractor-trailer operators and motor vehicle operators 
on detail, absent and/or on any type of leave at the 
time of the temporary holddown bidding will be con- 
sidered as being unavailable. 6. An unassigned full-time regular employee may bid on 

duty assignments posted for bids by employees in the 
craft. Absent such bid, the employee may be assigned 
in any vacant duty assignment for which there was 
no senior bidder in the craft and installation. Prefer- 
ence of such an employee is to be considered if more 
than one such assignment is available. 

3. The posting and awarding of temporary holddown bids 
shall not exceed 72 hours. 

4. Selection of a part-time flexible for a holddown assign- 
ment in no way modifies the part-time flexible's em- 
ployment status as to benefits and rights under the 
National Agreement not otherwise modified as above. 

7. When requested by the Union, all full-time regular 
motor vehicle operator and tractor-trailer operator 
craft assignments shall be posted for bid once each 
calendar year. 

5. All present and existing procedures for filling tempo- 
rarily vacant motor vehicle assignments at the local 
level are automatically negated in favor of the foregoing 
holddown procedure. 

8. All full-time regular motor vehicle maintenance craft 
duty assignments may be posted for bid once each 
calendar year upon mutual agreement between the 
parties at the local level. Absent such local agreement, 
motor vehicle maintenance craft duty assignments 
shall be posted for bid every second calendar year, 
when requested by the Union. 

Section 2. Posting 

A. Vacant motor vehicle craft duty assignments shall be 
posted as follows: 

All vacant or newly established craft duty assignments 
shall be posted for craft employees eligible to bid 
within 10 days after a determination has been made 
the position is not to be reverted. If a vacant duty 
assignment has not been posted within 30 days the 
installation head or the designee of the installation 
head shall advise the Union in writing of the reason 
the positions are being withheld and the anticipated 
length of time such positions will remain vacant. 
Unless mutual agreement is reached on an extended 
withholding period the installation head shall advise 
the Union each 30 day period. 

B. Place of Posting 

1. The notice inviting bids for a craft assignment shall 
be posted on all official bulletin boards at the instal- 
lation where the vacancy exists, where vehicle op- 
erations and/or maintenance employees work so as to 
assure that i t  comes to the attention of all employees 
eligible to submit bids. Copies of the notice shall be 
given to the Union. When an absent employee has so 
requested in writing, and provided a personal mailing 
address, a copy of any notice inviting bids from the 
craft of the employee shall be mailed to the employee 
by the installation head. 

2. If a vacant assignment is reverted, a notice shall be 
posted within 10 days advising of the action taken 
and the reason therefor. 

3. When it is necessary that fixed scheduled day(s) of 
work in the basic work week for a craft assignment 

2. Posting and bidding for preferred duty assignments 
shall be installation-wide without exception. 



Article 39.2 Article 39.3 

C. Length of Posting 
The notice shall remain posted for 10 days, unless a different 
length for the posting period is established by local negoti- 
ation. 
D. Information on Notices 
Information shall be as shown below and shall be specifically 
stated: 

1.  The duty assignment by position title and number 
(e.g., key, standard, or individual position). 

2. PS salary level. 
3. Hours of duty (beginning and ending). 
4. The principal assignment area (e.g., section and/or 

location of activity). 
5.  Qualification standards, including ability to drive 

certain types of vehicles such as tractor-trailer and 
occupational code number when such standards and 
numbers are available. 

6. Physical requirement unusual to the specific assign- 
ment. 

7. Invitation to employees to submit bids. 
8. The fixed or rotating schedule of days of work, as 

appropriate. 
9. Motor vehicle and tractor-trailer route numbers (a 

copy of the schedule should be made available to 
interested employees). 

10. All bids in the motor vehicle craft are to be submitted 
first by motor vehicle craft employees on a standard 
bid form. If such bid form is not available, a bid 
submitted in writing is acceptable. An employee who 
has submitted a bid may withdraw the bid at any 
time before the closing date and/or time of posting, 
provided the withdrawal is submitted in writing and 
is backstamped. 

E. Successful Bidder 

1. Within 10 days after the closing date for the posting 
(including December), the installation head shall post 
a notice stating the successful bidder and his seniority 
date. The senior qualified bidder meeting the qualifi- 
cation standards established for that position shall be 
designated the "successful bidder." 

2. 'l'he successful bidder must be placed in the new 
assignment within 21 days except in the month of 
December. The local agreement may set a shorter 
period. 

3. Normally, the successful bidder shall work the duty 
assignment as posted. 

Section 3. Special Provisions 

A. The Employer will provide adequate tools, tool kits, 
and equipment on a charge-out basis to those employees 
who require such items for the performance of their assigned 
functions. The Employer will seek the advice of the Union 
at the national level in determining adequacy andlor obso- 
lescence of the tools to be provided. Where tools are 
determined to be obsolete they will be recalled and removed 
from the employee's accountability. Replacement tools may 
be purchased locally by the Fleet Manager, who will seek 
the advice of the local Union in determining the adequacy 
of the tools to be furnished. 

B. In the interest of safety and health and other appropriate 
considerations, properly certified national representatives of 
the Union will be given an opportunity to examine and 
comment on new type vehicles during the developmental 
stage. 

C. The parties recognize that telephones are for official 
USPS business. However, the Employer at the local level 
shall establish a policy for the use of telephones by designated 
Union representatives for legitimate business related to the 
administration of the National Agreement, subject to sound 
business judgement and practices. 

D. Any time that tool kits or lockers of employees are to 
be inspected, the Employer agrees that, except in matters 
where there is reasonable cause to suspect criminal activity, 
a steward or the employee shall be given the opportunity to 
be present at any inspection of employees' lockers. For a 
general inspection where employees have had prior notifi- 
cation of at least a week, the above is not applicable. 

E. All motor vehicle craft positions listed in the P-1 
Handbook, designated to the motor vehicle craft, shall be 
under the jurisdiction of the Motor Vehicle Division of the 
American Postal Workers Union, AFL-CIO. 
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F. When filling details to bargaining unit work in the motor 
vehicle craft, the Employer shall give first consideration to 
the assignment of available and qualified motor vehicle craft 
employees from the immediate work area in which the detail 
exists. 

G. Employees eligible for night differential who participate 
in on-the-clock training will be paid the applicable differential 
they would have earned for service normally scheduled 
between 6 p.m. and 6 a.m. had they not been temporarily 
rescheduled by management to attend such training. 

H. To improve the comfort level in existing U.S. Postal 
Service bulk mail hauling and service vehicles, directional 
fans will be installed in the driver compartment during the 
life of the collective-bargaining agreement. 

I. Training for motor vehicle maintenance employees will 
be provided on a fair and equitable basis in accordance with 
service needs. First consideration will be given to those 
employees who volunteer for such training. 

ARTICLE 40 
SPECIAL DELIVERY MESSENGER CRAFT 

Section 1. Seniority 
I Section 2. Posting I I Section 3. Special Provisions I 

Section 4. Miscellaneous Provisions 

Section 1. Seniority 

A. Introduction 

1. The U. S. Postal Service and the APWU, Special 
Delivery Messenger Craft Division, AFL-CIO. agree 
to the following seniority principles which replace all 
former rules, instructions and practices. 

2 .  I'his Article will continue relative seniority standing 
~woperly established under past instructions, rules and 
pr;lctices and this Article shall be so applied. If an 
employee requests a correction of seniority standing, 
it is the responsibility of the requesting employee to 
idcntify and restate the specific instructions, rule or 
practice in support of the request. 

I <  ('over-age 
1 he\e rules apply to all Special Delivery Messengers of the 
~eguliir work force when a guide is necessary for filling 
v:~c:int assignments and for other purposes. No employee, 
5olcIy by reason of this Article shall be displaced from an 
;t\\ignment the employee gained in accordance with former 
I llle\. 
('. Iiesponsibility 

I he installation head is responsible for day-to-day admin- 
~\trution of seniority. Installation heads where practicable 
will post and furnish a copy of an updated seniority list to 
the local Union on a quarterly basis. If not practicable, such 
11tli)rmation will be made available. The application of ;his 
Article shall be open to negotiation at the installation level 
with the designated agent of the Union. 
I). Definitions 

I .  Special Delivery Craft Group: A craft group is 
composed of those positions for which the Union 
has secured recognition at the national level. 

[See Memo, page 2031 

2. Craft Seniority: Seniority is for full-time regulars for 
preferred assignments and for other purposes for 
application of the terms of the National Agreement 
and any Local Memorandum of Understanding. 
a. This seniority determines the relative standing 

among full-time regular employees. It is computed 
from date of regular work force appointment in a 
particular craft and level and continues to accrue 
so long as service is uninterrupted in the same 
craft and level in the same installation, except as 
otherwise specifically provided. 

b. Seniority shall include employment in PS-5 and 
PS-6 assignments listed in paragraph. 3.c. below. 

3. An employee may not bid on an assignment involving 
a change in level except for the following positions 
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which are to be filled by the senior qualified bidder 
meeting the qualification standards established for 
that position from the appropriate craft as herein 
indicated. Also employees in assignments listed in 
c.  below, may bid on PS-5 positions within their 
craft. 
a .  An employee obtaining one of the positions listed 

below may bid on another position in the employ- 
ee's craft and within the list. 

b. An employee excessed from a level 6 assignment 
not listed in c. below or from a higher level 
assignment, must bid and compete on a senior 
qualified basis to be assigned in one of the listed 
level 6 assignments. Paragraph F.4.c. gives the 
employees bidding seniority after returning to the 
craft from which promoted, credit for their con- 
tinuous full-time regular or part-time flexible serv- 
ice in the same installation in PS-5 and higher 
levels. This rille also applies to an excessed 
employee who bids for return to level 5 in the 
craft from which promoted. 

c. Full-time regular special delivery messengers are 
entitled to bid on the positions of Examination 
SpeciaIist SP  2-188 and Vehicle Operations-Main- 
tenance Assistant SP  2-195. 

4. Duty Assignment: A duty assignment is a set of 
duties and responsibilities within recognized posi- 
tions regularly scheduled during specific hours of 
duty. 

5. Preferred Duty Assignment: Any duty assignment 
preferred by a full-time regular. 

6. Bid: A written request submitted to the installation 
head to be assigned to a duty assignment by a full- 
time regular eligible to bid on a vacancy or newly 
established duty assignment. 

7. Application: A written request by a full-time regular 
for consideration for an assignment for which the 
employee is not entitled to submit a bid. 

8. Installation: An installation is a main post office. 
airport mail facility, terminal o r  any similar organi- 
zation unit under the direction of one postal official, 
together with all stations, branches, and other sub- 
ordinate units. 

9.  Reversion: Reversion is a management decision to 
reduce the number of positions within the craft and 
installation when such position(s) islare vacant. 

10. Change Between Part-Time Flexible Craft Rosters: 
Change by Employee's Request. When a part-time 
flexible transfers from one craft to another craft, 
such employee shall be assigned to the foot of that 
part-time flexible roll and begin a new period of 
seniority effective the date of reassignment. 

11. Relative Standing on the Part-Time Flexible Roll: 
a. Part-time flexibles are placed on the part-time 

flexible roll of the special delivery craft in the 
order of the date of career appointments as a 
regular work force employee from a con~petitive 
Postal Service eligible register or  other means. In 
cases of appointment of more than one eligible on 
the same day from the same competitive register, 
their positions on the part-time flexible roster will 
be in accordance with their standings on the Postal 
Service eligible register. 

b. Part-time flexible employees shall be changed to 
full-time regular positions of the same designation 
and PS salary level in the order of their standing 
on the part-time flexible roll. 

12. Excess U .  S. Postal Service Employees: Excess U. 
S. Postal Service employees from non-mail process- 
ing and non-mail delivery installations, regional of- 
fices, the U. S. Postal Service Headquarters or from 
other Federal departments or agencies begin a new 
period of seniority effective the date of reassignment. 

E. Special Benefits to Certain Veteran Employees 

1.  Employees whose names were within reach on an 
eligible register between May 1 ,  1940, and October 
23, 1943, and who lost opportunity for career appoint- 
ment by reason of military service, who subsequently 
received career appointment based on restored eligi- 
bility, and were granted the benefits of Public Law 
577, amended by Public Law 492, are entitled to 
seniority from the date the lower eligible on the same 
list of eligibles received a career appointment. 

2. Employees whose names were within reach on an 
eligible register and who lost opportunity for career 
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appointment because of service in the military service 
after June 30, 1950, who subsequently received a 
career appointment based on restored eligibility, and 
were granted the benefits of Public Law 121 are entitled 
to seniority from the date the lower eligible on the 
same list of eligibles received a career appointment. 

Changes in Which Seniority is Retained, Regained, or 
:stored 

1. Reemployment After Disability Separation: On rein- 
statement or reemployment after separation caused 
by disability, retirement or resignation because of 
personal illness and the employee so stated in a 
resignation and furnished satisfactory evidence for 
inclusion in the employee's personnel folder, the 
employee receives seniority credit for past service for 
time on the disability retirement or for illness if 
reinstated or reemployed in the same postal installa- 
tion and craft and in the same or lower PS salary level 
from which originally separated; provided application 
for reinstatement or reemployment is made within six 
months from the date of recovery. The date of recov- 
ery in the case of disability retirement or disability 
separation must be supported by notice of recovery 
from the compensation Group, Office of Personnel 
Management, or the Office of Workers' Compensation 
Programs respectively; and in the case of resignation 
due to illness, by a statement from the applicant's 
attending physician or practitioner. When reinstate- 
ment is to the part-time flexible roll, standing on the 
roll shall be the same as if employment had not been 
interrupted by the separation. 

2. Restoration: On restoration in the same craft in the 
same installation after return from military service, 
transfer under letter of authority or unjust removal, 
employee shall regain the same seniority rights the 
employee would have if not separated. 

3. Reassignment and Return in 90 Days: A regular work 
force employee, voluntarily reassigned from one craft 
to another at the same installation with or without 
change in PS salary level, and voluntarily reassigned 
within 90 days to the employee's former craft retains 
seniority previously acquired in the craft augmented 
by the intervening employment. 

4. Return From Any Position For Which Selection Was 
Based on "Best Qualified": 
a. When full-time regular employees, except as pro- 

vided in Article 12, Section 2.B., either voluntarily 
or for disciplinary reasons, return to the same 
installation and to the last craft they left, they 
shall have their seniority established after reas- 
signment as the seniority they had when they left 
that craft without seniority credit for service 
outside that craft. 

b. The same rule applies to full-time regular employ- 
ees returning from any position in the same craft 
to which selection was made on the basis of best 
qualified. 

c. Upon involuntary reassignment of full-time regular 
employees from positions for which selection was 
based on best qualified, except for disciplinary 
reasons, if the employees return to the same 
installation and to the last craft left, the employees 
shall have their seniority established after reas- 
signment as their former seniority plus seniority 
for service in the positions outside the craft. 

d. The same rule applies to full-time regular employ- 
ees returning from any position in the same craft 
to which selection was made on the basis of best 
qualified. 

e. Full-time regular employees reassigned as pro- 
vided in a., b., and d. above may bid on any 
existing vacancy, but shall not bump. 

f. When the change is to a craft other than the one 
the employee left (whether the change is volun- 
tary, for disciplinary reasons, or arbitrary), the 
employee shall have seniority, for bidding for duty 
assignments that of one day less than the junior 
full-time regular in the craft to which assigned or 
the employee's own, whichever is the lesser. 

5.  Change in Which Seniority is Modified: When mutual 
exchanges are made between Special Delivery Mes- 
sengers from one installation to another, the Special 
Delivery Messengers will retain their seniority or shall 
take the seniority of the exchangee, whichever is the 
lesser. 
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G. Changes in Which Seniority is Lost 

Except as specifically provided elsewhere in this Agreement, 
a full-time regular employee begins a new period of seniority: 

I. When the change is at employee's own request: 

a. From one postal installation to another. 

b. From one craft to another. 
2. Upon reinstatement or reemployment. 
3. Upon transfer into the Postal Service. 

H. Filling Positions Reevaluated as One of the Positions 
Reserved for Bidding by PS-5's and PS-6's 

1 .  When an occupied level 5 position is upgraded on the 
basis of the present duties: 
a. The incumbent will remain in the upgraded job 

provided such employee has been in that job for 
more than one year. 

b. The job will be posted for bid in accordance with 
the Agreement if the incumbent has not been in 
the job for more than one year. 

2. When an occupied level 5 position is upgraded on the 
basis of duties which are added to the position: 

a. The incumbent will remain in the upgraded job 
provided such employee has been in that job for 
more than one year. The year of required incum- 
bency in the job begins when the duty or duties 
were added which permitted the job to be re- 
ranked. 

b. The job will be posted for bid in accordance with 
the Agreement if the incumbent has not been in 
the job more than one year since the date when 
the duty or duties were added which later per- 
mitted the job to be re-ranked. 

I. Reassignment 
When a special delivery messenger is involuntarily reassigned 
to any craft or position within the U.S.P.S. the employee 
has the option of returning to the first available special 
delivery messenger vacancy and when so reassigned through 
the exercise of the employee's option, retains full seniority, 
including intervening employment in any other craft or 
position within the U.S.P.S. 

J .  Conversions from Temporary to Regular Work Force 
Appointment 

1. Under Civil Service Regulations 315.703 (formerly 
3.10F). When two or more employees are converted 
under this regulation, effective the same date, their 
seniority on the flexible rolls will be determined by 
the date their names came within reach on the register. 
If their names were reached on the same date, standing 
on the flexible roll shall be determined by order of 
standing on the register. 

2. Under Public Law 836 and Executive Order 10880. 
When two or more employees are converted under 
these authorities, on the same date, entry on the 
flexible rolls will be determined by the total length of 
postal field service. 

3. When an employee is converted to the regular work 
force the same day an employee is appointed from 
the register, the converted employee stands first on 
the part-time flexible roll. The employee also is placed 
ahead of any employee reinstated or transferred on 
the same day except for those employees given a 
higher standing by specific provisions in this Agree- 
ment. In like manner, a reinstated or transferred 
employee shall be entered on the part-time flexible 
roll ahead of one appointed from the register the same 
day. 

4. First preference for filling vacancies shall be given to 
qualified regular work force employees. 

K. Disability Incurred in Military Service, PL 739 of June 
22, 1948 

1. No full-time regular employee shall be reduced to a 
part-time flexible employee to accord the benefits of 
the Act to another employee. 

2. When the Postal Service approves the restoration of 
seniority to employees under P.L. 739 and the em- 
ployees are part-time flexibles, such employees shall 
be placed on the part-time flexible roll according to 
the position the employees should have attained thereon 
had they originally been appointed to that part-time 
flexible roll from the register. 



Article 40.2 

Article 40.2 

Section 2. Posting 
A. In the special delivery messenger craft, newly established 
and vacant craft duty assignments shall be posted as follows: 

1.  All vacant or newly established special delivery mes- 
senger craft duty assignments shall be posted for 
employees eligible to bid within 10 days after a 
determination has been made the position is not to be 
reverted, except for newly established positions as 
defined in Article 1, Section 5 .  Such positions shall 
be posted as they are assigned to the craft unit. If a 
vacant duty assignment has not been posted within 
30 days the installation head or designee shall advise 
the Union in writing of the reasons the positions are 
being withheld and the anticipated length of time such 
positions will remain vacant. 

2. If the vacant assignment is reverted, a notice shall be 
posted within 10 days advising of the action taken 
and the reason therefor, a copy of which shall be 
provided to the local Union. 

3. When a vacancy occurs in the special delivery mes- 
senger craft, regular special delivery messengers will 
be assigned scheduled non-work days according to 
their preference and in order of seniority before the 
position is posted; provided the reassignments of non- 
work days are consistent with the needs of the service. 
The means of applying this policy shall be by local 
negotiation but the procedure agreed upon must not 
defer or delay the posting of the vacant position. The 
unassigned basic work week remaining after reassign- 
ment under this policy will become the schedule of 
the vacant position. A special delivery messenger who 
bids on a vacant or newly-created duty assignment in 
the employee's craft can, at the employee's option, 
retain previously acquired non-scheduled work days. 

4. In the special delivery messenger craft a permanently 
changed scheduled non-work day shall be posted. The 
special delivery messenger whose fixed schedule non- 
work day was necessarily changed retains present 
assigned route. The senior eligible special delivery 
messenger who applies for the changed non-work day 
in the craft involved shall be assigned to the new 
basic schedule without changing from present route. 
Special delivery messengers eligible to bid are those 
within the sections as established with the craft by 
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lou;rl negotiation, which negotiation shall be for the 
specific purpose of implementing this subparagraph 
;is it applies to the special delivery messenger craft. 
In the absence of such designation of sections by local 
negotiation, all full-time regular special delivery mes- 
sengers may bid for the changed non-work day within 
their craft on an installation-wide basis. 

5 .  The determination of what constitutes a sufficient 
change of duties, or principal assignment area, to 
cause the duty assignment to be reposted shall be a 
subject of negotiation at the local level. 

6. No assignment will be posted because of change in 
starting time unless the change exceeds an hour 
including all cumulative changes in the starting time 
during the life of this Agreement which total more 
than one hour from the original starting time. Whether 
to post or not is negotiable at the local level, if it 
exceeds one hour. 

7. An unassigned full-time regular special delivery em- 
ployee may bid on duty assignments posted for bid 
by employees in the special delivery messenger craft. 
If the employee does not bid. the employee may be 
assigned in any vacant duty assignment for which 
there was no senior bidder in the same craft and 
installation. The employee's preference by seniority 
should be honored if more than one such assignment 
is available. 

8. Position currently designated in the Special Delivery 
Messenger Craft: 

KP-11 Special Delivery Messenger, PS-5 

B. Place of Posting 

The notice inviting bids for a special delivery messenger 
assignment shall be posted on all official bulletin boards at 
the installation where the vacancy exists, incl~lding stations 
and branches, as to assure that it comes to the attention of 
employees eligible to submit bids. Copies of the notice shall 
be given to the local Union. When an absent employee has 
so requested in writing, stating employee's mailing address, 
a copy of any notice inviting bids from the employee's craft 
shali be mailed to the employee by the installation head. 
Posting and bidding for preferred duty assignments shall be 
installation-wide unless the local agreement or established 
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past practice specifically limits bidding to sections defined 
in compliance with the reassignment agreements. (Article 
12, Section 5, C.4.a.) 
C. Length of Posting 
The notice shall remain posted for 10 days, unless a different 
length for the posting period is established by local negoti- 
ation. 
D. Information on Notices 
Information shall be as shown below and shall be specifically 
stated: 

1. The duty assignment by position title and number 
(e.g., key, standard, or individual position). 

2. PS salary level. 
3. Hours of duty (beginning and ending). 
4. The principal assignment area (e.g., section and/or 

location of activity). 
5. Qualification standards, including occupational code 

number when such standards and numbers are avail- 
able. 

6. Physical requirement unusual to the specific assign- 
ment. 

7. Invitation to employees to submit bids. 
8. The fixed or rotating schedule of days of work, as 

presently established. No further rotating schedules 
will be created. 

9. The Postal Service shall provide a standard form for 
use by bidders who are members of the special 
delivery messenger craft. Posted notices shall inform 
bidders of convenient locations from which to obtain 
bid forms. 

10. The posted notice shall inform special delivery mes- 
senger craft bidders of their right to withdraw, in 
writing, bids before closing dates of the posting. 
Such withdrawal, to be effective, must be "back 
stamped" and dated by a responsible supervisor. 

E. Successful Bidder 

1. Within 10 days after the closing date for the posting 
(including December), the installation head shall post 
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a notice stating the successful bidder and seniority 
date. The senior qualified bidder meeting the qualifi- 
cation standards established for that position shall be 
designated the "successful bidder." 

2. The successful bidder must be placed in the new 
assignment within 21 days except in the month of 
December. The local agreement may set a shorter 
period. 

3. Normally, the successful bidder shall work the duty 
assignment as posted. 

F. Transfers 
1. Consideration will be given to unsolicited requests 

for transfer to other installations before hiring new 
employees to fill residual vacancies in the special 
delivery messenger craft. Employees voluntarily 
transferring under this provision shall be solely re- 
sponsible for all travel, transportation, relocation and 
other expenses incurred pursuant to the transfer. 

Section 3. Special Provisions 
A. When a sufficient number of Postal Service owned vehicles 
are not available for the needs of the Special Delivery 
Service, special delivery messengers may be given an op- 
portunity to provide their privately owned vehicles. Special 
delivery messengers who voluntarily agree to furnish their 
privately owned vehicles shall be reimbursed in accordance 
with postal regulations at the rate of $2.20 per hour. Where 
available and practical the Employer will provide parking 
for messengers using their own vehicles for the above 
purpose. 

B. No special delivery messenger shall be coerced into the 
use of a privately owned vehicle for Postal Service business. 
Such use shall be voluntary. 
C. In the interest of safety and health and other appropriate 
considerations, properly designated national representatives 
of the Union will be given an opportunity to examine, 
comment and submit recommendations on new vehicles 
during the developmental stage, before and after the com- 
pletion of manufacturing of vehicles. 

Section 4. Miscellaneous Provisions 
A. Policy on Telephones 
The parties recognize that the telephones are for official use 
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for USPS business. However, the Employer at the I o c ~ t l  
level shall establish a policy for the use of telephone\ I , \  
designated Union representatives for legitimate bu\irlc\\ 
related to the administration of the National Agreetllcnt, 
subject to sound business judgment and practices. 
B. Inspection of Lockers 

The Employer agrees that, except in matters where therc i \  
reasonable cause to suspect criminal activity, a steward 01- 
the employee shall be given the opportunity to be present 
at any inspection of employees' lockers. For a general 
inspection where employees have had prior notice for 
least a week, the above is not applicable. 

C. The Employer will not assess or hold a special delivery 
messenger responsible for incorrect fees collected on nxtil 
improperly rated prior to being distributed to the messenger-, 
who is expected to exercise reasonable care and judgment 
in the matter. 

D. When the Employer requires the use of certain supply itrr~l\ 
and equipment for the proper performance of a speciitl 
delivery messenger's functions, such items shall be suppliecl 
by the Employer. 

ARTICLE 41 

LETTER CARRIER CRAFT 

Section 1. Posting 
I Section 2. Seniority 

Section 3. Miscellaneous Provisions 

Section 4. City Carrier Transportation (Driveout) 
Agreement 

Section 5. National Joint City Delivery Committee 

Section 1. Posting 

A. In the letter carrier craft, vacant craft duty assignments 
shall be posted as follows: 

1 .  A vacant or newly established duty assignment not 

under consideration for reversion shall be posted 
within five working days of the day it becomes vacant 
or is established. 
All city letter carrier craft full-time duty assignments 
other than letter routes, utility or TI6 swings, parcel 
post routes, collection routes, combination routes, 
official mail messenger service, special carrier assign- 
ments and night routers, shall be known as full-time 
Reserve Letter Carrier duty assignments. The term 
"unassigned regular" is to be used only in those 
instances where full-time letter carriers are excess to 
the needs of the delivery unit and not holding a valid 
bid assignment. 
Positions currently designated in the letter carrier 
craft: 

KP-11 City Carrier, PS-5 (includes the duty assign- 
ment of Official Mail Messenger Service in the 
Washington, D.C. Post Office) 
KP- 1 1 Special Carrier, PS-5 
SP 2-261 Carrier Technician, PS-6 
Positions that may in the future be designated in 
the letter carrier craft. 

Changes in the foregoing position titles shall not affect 
the application of this provision. 
When a position is under consideration for reversion, 
the decision to revert or not to revert the position 
shall be made not later than 30 days after it becomes 
vacant. If the decision is made not to revert, the 
assignment must be posted within 30 days of the date 
it beccrnes vacant. The Employer shall provide written 
notice to the Union, at the local level, of the assign- 
ments that are being considered for reversion and of 
the results of such consideration. 

2. Letter carriers temporarily detailed to a supervisory 
position (204b) may not bid on vacant letter carrier 
craft duty assignments while so detailed. However, 
nothing contained herein shall be construed to pre- 
clude such temporarily detailed employees from vol- 
untarily terminating a 204b detail and returning to 
their craft position. Upon return to the craft position, 
such employees may exercise their right to bid on 
vacant letter carrier craft duty assignments. 
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carrier is entitled to bid, shall be posted on all official 
bitlletin boards at the installation where the vacancy 
exists, including stations and branches, as to assure 
that it comes to the attention of employees eligible to 
submit bids. Copies of the notice shall be given to the 
local Union. When an absent employee has so re- 
quested in writing, stating a mailing address, a copy 
of any notice inviting bids from the craft employees 
shall be mailed to the employee by the installation 
head. 

The duty assignment of a full-time carrier detailed to 
a supervisory position, including a supervisory train- 
ing program in excess of four months shall be declared 
vacant and shall be posted for bid in accordance with 
this Article. Upon return to the craft the carrier will 
become an unassigned regular. A letter carrier tem- 
porarily detailed to a supervisory position will not be 
returned to the craft solely to circumvent the provi- 
sions of Section I .A.2. 
Form 1723, Notice of Assignment, shall be used in 
detailing letter carriers to temporary supervisor po- 
sitions (204b). The Employer will provide the Union 
at the local level with a copy of Form(s) 1723 showing 
the beginning and ending of all such details. 

2. Posting and bidding for duty assignments and/or per- 
manent changes in fixed non-work days shall be 
installation-wide, unless local agreements or estab- 
lished past practice provide for sectional bidding or 
other local method currently in use. 3. The existing local procedures for scheduling fixed or 

rotating non-work days and the existing local method 
of posting and of installation-wide or sectional bidding 
shall remain in effect unless changes are negotiated 
locally. 

3. The notice shall remain posted for 10 days, unless a 
different length for the posting period is established 
by local negotiations. 

4. Information on notices shall be shown as below and 
shall be specifically stated: 

4. No assignment shall be posted because of a change 
in starting time or in non-scheduled days (except as 
provided in Section 1 .A.5 below). No overtime pay- 
ment will be made for a permanent change in starting 
time. 

(a) The duty assignment by position title and number 
(e.g., Key or Standard). 

(b) PS salary level. 5. Whether or not a letter carrier route will be posted 
when there is a change of more than one ( I )  hour in 
starting time shall be negotiated locally. (c) Hours of duty (beginning and ending), including, 

in the case of a utility or TI6 duty assignment, the 
hours of duty for each of the component routes. 6. When a fixed schedule non-work day is permanently 

changed, the new non-work day shall be posted. 
(d) The fixed or rotating schedule of days of work, 

as appropriate. 
7. An unassigned full-time carrier may bid on duty 

assignments posted for bids by employees in the craft. 
If the employee does not bid, assignment of the 
employee may be made to any vacant duty assignment 
for which there was no senior bidder in the same craft 
and installation. In the event there is more than one 
vacancy due to the lack of bids, these vacancies may 
be filled by assigning the unassigned full-time carriers, 
who may exercise their preference by use of their 
seniority. 

(e) The principal assignment area (e.g., section and1 
or location of activity). 

(f) Invitation to employees to submit bids. 

(g) Physical requirement unusual to the assignment. 

(h) If city carrier route is involved, the carrier route 
number shall be designated. If a utility or 'TI6 duty 
assignment is involved, the route number of the 
utility or TI6 duty assignment and the route num- 
bers of the component routes shall be designated. 

B. Method of Posting 

1. The notice inviting bids for letter carrier craft assign- 
ments, and to such other assignments to which a letter ( i )  Date of last inspection and date of last adjustment. 
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C. Successful Bidder 
1. The senior bidder meeting the qualification standards 

established for that position shall be designated the 
"successful bidder. " 

2. Within ten (10) days after the closing date of the 
posting, the Employer shall post a notice indicating 
the successful bidder, seniority date and number. 

3. The successful bidder must be placed in the new 
assignment within 15 days except in the month of 
December. 

4. The successful bidder shall work the duty assignment 
as posted. Unanticipated circumstances may require 
a temporary change in assignment. This same rule 
shall apply to TI6 and utility assignments, unless the 
local agreement provides otherwise. 

D. Other Positions 
City letter carriers shall continue to be entitled to bid or 
apply for all other positions in the U. S. Postal Service for 
which they have, in the past, been permitted to bid or apply, 
including the positions listed below and any new positions 
added to the list: 

SP 2- 188 Examination Specialist 
SP 2-195 Vehicle Operations-Maintenance Assistant 

Section 2. Seniority 
A. Coverage 

1. This seniority section applies to all regular work force 
letter carrier craft employees when a guide is neces- 
sary for filling assignments and for other purposes 
and will be so used to the maximum extent possible. 

2. Seniority is computed from date of appointment in 
the letter carrier craft and continues to accrue so long 
as service is uninterrupted in the letter carrier craft 
in the same installation, except as otherwise specifi- 
cally provided. 

3. No employee solely by reason of this Article shall be 
displaced from an assignment the employee gained in 
accordance with former rules. 

B. Definitions 
1. Seniority for bidding on preferred letter carrier craft 

duty assignments and for other purposes for appli- 

cation of the terms of the National Agreement shall 
be restricted to all full-time regular city letter carriers. 

2. Part-time regular letter carriers are considered to be 
a separate category and seniority for assignment and 
other purposes shall be restricted to this category. 

3. Full-time reserve letter carriers, and any unassigned 
full-time letter carriers whose duty assignment has 
been eliminated in the particular delivery unit, may 
exercise their preference by use of their seniority for 
available craft duty assignments of anticipated dura- 
tion of five (5) days or more in the delivery unit within 
their bid assignment areas, except where the local 
past practice provides for a shorter period. 

4. Part-time flexible letter carriers may exercise their 
preference by use of their seniority for vacation 
scheduling and for available full-time craft duty as- 
signments of anticipated duration of five (5) days or 
more in the delivery unit to which they are assigned. 

5 .  A letter carrier who, pursuant to subsections 3 and 4 
above, has selected a craft duty assignment by exercise 
of seniority shall work that duty assignment for its 
duration. 

6. Relative Seniority Standing 
(a) In cases of appointment on the same day, where 

there is a tie in seniority, the relative standing on 
the appointment register will determine the more 
senior carrier. 

(b) Part-time flexible letter carriers shall be converted 
to full-time positions of the same designation and 
PS salary level in the order of their standing on 
the part-time flexible roll. 

C. Responsibility for Administration 
The Employer shall be responsible for the day-to-day admin- 
istration of seniority rules. Every installation, station, branch, 
andlor delivery unit shall have a roster posted in an appro- 
priate place listing all carriers in order of seniority number. 
Said roster shall be updated during the months of July and 
January of every calendar year. 
D. Transfers, Separations, etc. 
Changes in which seniority is restored as if service had been 
continuous: 

1. On reinstatement or reemployment after separation 
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caused by disability, retirement or injury on duty or 
resignation because of personal illness, and the em- 
ployee so stated in the resignation and furnished 
satisfactory evidence for inclusion in the personnel 
folder, the employee shall receive seniority credit for 
past service and for time on the disability retirement 
or for the injury or the illness if reinstated or reem- 
ployed in the same postal installation and in the same 
or lower PS salary level from which originally sepa- 
rated; provided application for reinstatement or reem- 
ployment is made within six months from the date of 
recovery. The date of recovery in the case of disability 
must be supported by notice of recovery from the 
Bureau of Retirement, Insurance and Occupational 
Health, Office of Personnel Management, or the Office 
of Workers' Compensation Programs; and in the case 
of injury on duty or resignation due to illness, by a 
statement from the applicant's attending physician or 
practitioner. 

2. Letter carriers who enter the military shall not have 
their seniority broken or interrupted because of mil- 
itary service. 

3. Letter carriers in leave without pay status while 
serving as Union officers on either part-time or full- 
time basis shall retain their former seniority and have 
their seniority computed as though they had remained 
in an active duty status. 

4. Letter carriers who are restored to duty in the same 
installation after unwarranted or unjustified separation 
shall have their seniority computed as though they 
had remained in an active duty status. 

5. Letter carriers who are changed from a higher level 
position within the letter carrier craft to a lower level 
position in the letter carrier craft, whether voluntary 
or involuntary, shall not have their seniority broken. 

E. Change in Which Seniority is Modified 
When mutual exchanges are made between letter carriers 
from one installation to another, the carriers will retain their 
seniority or shall take the seniority of the other exchangee, 
whichever is the lesser. 
F. Return From Any Position for Which Selection Was 

Based on Best Qualified 
Effective July 21, 1978, when an employee, either voluntarily 

01 ~rlvolirntarily returns to the letter carrier craft at the same 
111 stallat ion, seniority shall be established after reassignment 
; I \  thc seniority the employee had when leaving the letter 
c;trricr craft without seniority credit for service outside the 
craft. 

(;. ('hanges in Which a New Period of Seniority is Begun: 

I .  When an employee from another agency transfers to 
the letter carrier craft. 

2. Except as otherwise provided in this Agreement, when 
an employee from another USPS craft is reassigned 
voluntarily or involuntarily to the letter carrier craft. 

3. When a letter carrier transfers from one postal in- 
stallation to another at the carrier's own request 
(except as provided in subsection E of this Article). 

4. Any former employee of the U.S. Postal Service 
entering the letter carrier craft by reemployment or 
reinstatement shall begin a new period of seniority, 
except as provided in subsections D. I and D.4 above. 

5. Any surplus employees from non-processing and non- 
mail delivery installations, regional offices or the 
United States Postal Service Headquarters, begin a 
new period of seniority effective the date of reassign- 
ment. 

Section 3. Miscellaneous Provisions 

A. The carrier may use stools while casing mail and 
performing other office duties, provided the use of such 
stools does not interfere with or affect efficiency and standard 
job performance. 

B. The Employer will not assess or hold a carrier respon- 
sible for incorrect fees collected on mail improperly rated 
prior to being distributed to the carrier, who is expected to 
exercise reasonable care and judgment in the matter. 

C. The Employer will not assess or hold a carrier respon- 
sible for faulty checks accepted in payment for postal fees 
or postal charges provided the carrier follows regulations 
governing the acceptance of checks. 

D. The USPS may initiate the T-6 program in those offices 
in which the program has not been implemented. In such 
cases, the Union will be notified. 
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E. When the Employer requires the use of certain supply 
items for the proper performance of a carrier's functions, 
such items will be supplied by the Employer. 

F, A newly appointed carrier or a carrier permanently 
assigned to a route with which the carrier is not familiar will 
be allowed a reasonable period to become familiar with the 
route and to become proficient. 

G. The Employer will advise a carrier who has properly 
submitted a Carrier Auxiliary Control Form 3996 of the 
disposition of the request promptly after review of the 
circumstances at the time. Upon request, a duplicate copy 
of the completed Form 3996 and Form 1571, Report of 
Undelivered Mail, etc., will be provided the carrier. 

H. The Postal Service recognizes that representatives of 
the NALC should be permitted to use available telephones. 
Accordingly, the Employer at the local level shall establish 
a reasonable policy regarding the use of telephones by 
authorized Union officials and stewards for calls relating to 
the administration of the National Agreement. The policy 
will be made known to the President of the NALC Branch. 

I. Carriers shall not finger mail when driving, or when 
walking up or down steps or curbs, when crossing streets, 
or at any time it would create a safety hazard to the carriers 
or the public. Consistent with the efficiency of the operation, 
mail shall be placed in the delivery sequence in a bundle(s) 
during strapping out. The Employer shall not be required to 
conduct a special count or route inspection as a result of 
this Agreement. 

J. The Employer agrees that, except in matters where 
there is reasonable cause to suspect criminal activity, postal 
management or inspectors shall not inspect lockers unless 
the employee or the Union representative has been given 
the opportunity to be present. For a general inspection, in 
which a number of lockers are to be inspected, where 
employees have had prior notification of at least a week, the 
above is not avvlicable. 

K. Supervisors shall not require, nor permit, employees 
to work off the clock. 

L. In the interest of safety and health and other appropriate 
considerations, representatives designated by the NALC will 
be given an opportunity to examine, comment and to submit 
recommendations on new vehicle specifications during their 
development and before the specifications are transmitted 

to potential contractors, before manufacturing and upon 
completion of vehicles. 

M. The NALC will be informed concerning changes in 
existing regulations relating to the duties and functions of 
city letter carriers. Further, it is agreed that when changes 
of a substantive nature are made they will only be made in 
accordance with the contractual obligations already binding 
upon the parties under Article 34, "Work and/or Time 
Standards." 

N. Letter Carriers may cross lawns while making deliveries 
if customers do not object and there are no particular hazards 
to the carrier. 

0. The following provision without modification shall be 
made a part of a local agreement when requested by the 
local branch of the NALC during the period of local imple- 
mentation; provided, however, that the local branch may on 
a one-time basis during the life of this Agreement elect to 
delete the provision from its local agreement: 

"When a letter carrier route or full-time duty assignment, 
other than the letter carrier route(s) or full-time duty 
assignment(s) of the junior employee(s), is abolished at 
a delivery unit as a result of, but not limited to, route 
adjustments, highway, housing projects, all routes and 
full-time duty assignments at that unit held by letter 
carriers who are junior to the carrier(s) whose route(s) 
or full-time duty assignment(s) was abolished shall be 
posted for bid in accordance with the posting procedures 
in this Article." 

'That provision may, at the local NALC Branch's request 
during local implementation, be made applicable (including 
the right to delete it) to selected delivery units within an 
installation. For purposes of applying that provision, a 
delivery unit shall be a postal station, branch or ZIP code 
area. Any letter carrier in a higher level craft position who 
loses hislher duty assignment due solely to the implemen- 
tation of that provision shall be entitled to the protected 
salary rate provisions (Article 9, Section 7) of this Agreement. 

P. The Employer shall promptly notify the local Union 
President of any job-related vehicle accidents involving city 
letter carriers. 
Q. The Employer agrees to continue efforts to improve 

the comfort and temperature level in postal vehicles. 
[See Memo, page 2051 
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R. A seasonal route is a route on which the weekly hours 
of required service are substantially increased as a result of 
an increase in the number of customers served during a 
specific period each year. These routes are generally located 
in resort or vacation areas. The following steps will be taken 
in regard to the service of those routes during the abnormal 
period or periods: 

(a) The duration of the seasonal periods shall be 
determined by management after discussion with 
the local Union. 

(b) During those periods, auxiliary assistance if re- 
quested shall be provided to the maximum extent 
possible. 

S. City letter carrier mail counts and route inspections 
and adjustments shall be conducted in accordance with 
Methods Handbook M-39, Management of Delivery Serv- 
ices, as modified by the parties' Memorandums of Under- 
standing dated July 21, 1981 and October 22, 1984 (incor- 
porated into December 24, 1984 Award). 

[See Memos, pages 203, 204, 20.51 

Section 4. City Carrier Transportation (Driveout) 
Agreements 
It is agreed by and between the United States Postal Service 
and the National Association of Letter Carriers, AFL-CIO, 
that the following terms and conditions represent the basic 
understanding of the parties as to the administration of 
transportation agreements (driveout) of city carriers for the 
period of this Agreement. 

1. The furnishing of a vehicle by a city carrier for 
transportation to and from the route shall be voluntary; 
no carrier may be coerced into furnishing a vehicle 
or carrying passengers or relays without the carrier's 
consent. A written authorization (Form 131 I) shall be 
executed by the installation head in every instance, 
with a copy of said authorization to be retained by 
the installation head and the carrier. Carriers shall 
not drive their cars to and from the route for their 
own personal convenience. 

2. Reimbursement to a carrier who provides a vehicle 
shall be determined locally by written agreement 
between the carrier and installation head and shall be 
not less nor more than the sum of the amounts 
computed under each of the factors listed below, as 
applicable to the individual case. 

3.  A\ \  carriers furnishing a vehicle for transporting them- 
\elves, p c ~ s ~ n g e r s  and mail to and from the assigned 
n,otes shall be reimbursed on a mileage-zone basis as 
follows: 
;I. For transportaion of carrier and carry-out swing 

from delivery unit  to beginning of route when 
distance is '/1 mile or more or from end of route 
if route begins less than. but ends more than 9': 
mile from delivery unit. 

REIMBURSEMENT RATES 
Mileage Daily Rate 
0.5 to 1.0 $1.75 
1.1 to 1.5 $2.00 
1.6 to 2.0 $2.10 
2.1 to 3.0 $2.25 
3.1 to 4.0 $2.30 
4.1 to 5.0 $2.60 
Over 5 $2.65 plus 206 per each 

additional mile (one way) 
over five miles to begin- 
ning of route. 

An additional increase of 5( will be added to each 
of the above mileage reimbursement rates effective 
July 21 in each subsequent year of this National 
Agreement. 

b. When carriers use their vehicles as transportation 
for distances of more than f i  mile between seg- 
ments of a route or routes, they will be reimb~lrsed 
sixty cents for each such movement; 

c. Sixty cents for each mail relay carried. up  to a 
maximum of $3.00 daily: 

d. Sixty cents per authorized ride for each carrier 01- 
supervisory passenger; and, 

e. Thirty cents for each article transported larger 
than the size required to be delivered by foot 
letter carriers (2 Ibs). 

f. Part-time flexibles providing auxiliary assistance 
on one or more routes shall be paid at mileage- 
zone rates indicated above for the first route 
served, plus sixty cents for each additional au- 
thorized move of l/r! mile or more. 
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4. Carrier Agreements in effect which provide allow- 
ances more favorable than those provided by the 
schedule in subsection 3 above shall continue in force 
for the duration of this Agreement unless terminated 
by either party upon thirty days written notice, or 
reassignment of the carrier. 

Section 5. National Joint City Delivery Committee 
There will be established at the national level a Joint City 
Delivery Committee. The Committee will be comprised of 
representatives of the Employer and five Union represen- 
tatives appointed by the President of the NALC and will 
meet for the purpose of advising on problems affecting city 
delivery service and to present suggested changes and 
improvements in operating procedures. Such meetings will 
be held semi-annually at Postal Service Headquarters. 
Agenda items shall be exchanged 15 working days in advance 
of the scheduled meeting, and written minutes shall be kept 
of all such Committee meetings. The City Delivery Com- 
mittee shall receive notice of any proposed changes in any 
instructional booklet regarding the mail count and route 
inspection and adjustment system. Recommendations of the 
NALC representatives will be considered and may be adopted 
by mutual agreement of the Committee provided they are 
not in conflict with the National Agreement. 

ARTICLE 42 
ENERGY SHORTAGES 

In the event of an energy crisis, the Employer shall make 
every reasonable attempt to secure a high priority from the 
appropriate Federal agency to obtain the fuel necessary for 
the satisfactory maintenance of postal operations. In such a 
case, or in the event of any serious widespread energy 
shortage, the Employer and the Unions shall meet and 
discuss the problems and proposed solutions through the 
Labor-Management Committee provided in Article 17. 

Article 43.1 

ARTICLE 43 

SEPARABILITY AND DURATION 

Section 1. Separability 

Should any part of this Agreement or any provision contained 
hcrcin be rendered or declared invalid by reason of any 
existing or subsequently enacted legislation or by a court of 
competent jurisdiction, such invalidation of such part or 
provision of this Agreement shall not invalidate the remaining 
portions of this Agreement, and they shall remain in full 
force and effect. 

Section 2. Duration 

Unless otherwise provided and except for certain provisions 
of Articles 9 and 26 which have a retroactive effective date of 
July 21, 1984, this Agreement shall be effective December 
24, 1984 and shall remain in full force and effect to and 
including 12 midnight July 20, 1987, and unless either party 
desires to terminate or modify it, for successive annual 
periods. The party demanding such termination or modifi- 
cation must serve written notice of such intent to the other 
party, not less than 90 or more than 120 days before the 
expiration date of the Agreement. 



TABLE ONE 
NEW POSTAL SERVICE SALARY SCHEDULE 

( D o e s  Not lnclude General Increases Under 1984 Agreement) 

OLD STEP I 2 3 4 5 6 7 8 9 10 11 12 
NEW STEP A B C D E F G H I J I< L M N 0 

GRADE BASIC 12,543 14.335 16.127 17,919 18.097 18,275 18,453 18,631 18.809 18,987 19.165 19,343 19,521 19,699 19.877 

1 1 :  1 :  1 :  I I I 2 2: :z  2 :  2 2 2 2::: 2;::; 2;::; 

2 
BASlC 12.846 14.680 16.514 18..U8 18.541 18.734 18.927 19,120 19.313 19.506 19,699 19.892 20.085 20.278 20,471 
COLA 1,643 1.643 1,643 1.643 1.643 1.643 1.643 1.643 1,643 1,643 1,643 1.643 1,643 1,643 1.643 

B A S E  34,489 16.323 18.157 19.991 20.184 20.377 20.570 20.763 20.956 21,149 21,342 21,535 21,728 21.921 22,134 
BASlC 13.169 15.051 16.933 18.815 19.023 19.231 19.439 19.647 19.855 20,063 20,271 20.479 20.687 20,895 21,103 

2 . C O L A  1,643 1,643 1.643 1.643 1.643 1,643 1.643 1.643 1.643 1.643 1.643 1.643 1.643 1.643 1,643 
2. BASE 14,812 16,694 18.576 20,458 20.666 20.874 21.082 21.290 21,498 21.706 21,914 22.122 22,330 22.538 22.746 

15,456 17.388 19.320 19.545 19.770 19.995 20,220 20.445 20.670 20.895 21.120 21.345 21.570 21,795 
1,643 1.643 1,643 1.643 1.643 1,643 1.643 1.643 1.643 1.643 1.643 1.643 1.643 1.643 

17.099 19,031 20.%3 21.188 21.413 21,638 21.863 22.088 22.313 22.538 22,763 22.988 23,213 23,438 
BASIC 16,889 18.875 19,868 20.110 20.352 20.594 20.836 21.078 21.320 21,562 21.804 22.046 22.288 22,530 C COLA 1,643 1,643 1,643 1,643 1.643 1,643 1,643 1.643 1,643 1.643 1.643 1,643 1,643 1.643 
BASE 18.532 20,518 21.511 21,753 21.995 22,237 22,479 22,721 22.963 23,205 23,447 23.689 23,931 24.173 

18,410 19.433 20,456 20,719 20.982 21.245 21.508 21.771 22,034 22,297 22.560 22.823 23,086 23,349 6. El: 1,643 1,643 1,643 1.643 1,643 1,643 1,643 1.643 1.643 1.643 1.643 1,643 1.643 1.643 
BASE 20,053 21,076 22.099 22,362 22,625 22,888 23.151 23.414 23,677 23,940 24,203 24,466 24,729 24,992 

BASIC 18.986 20,041 21,096 211379 21.662 21.945 22.228 22.511 22.794 23,077 23,360 23,643 23,926 24,209 7 COLA 1.643 1,643 1,643 1,643 1,643 1,643 1,643 1.643 1,643 1.643 1,643 1.643 1.643 1.643 
I BASE 20,629 21,684 22.739 23.022 23.305 23.588 23,871 24,154 24,437 24.720 25,003 25,286 25,569 25,852 

21,782 22,089 22.396 22,703 23,010 23,317 23,624 23,931 24,238 24.545 24.852 25.159 
1,643 1,643 1,643 1,643 1,643 1.643 1.643 1.643 1,643 1,643 1,643 1,643 

BASE 23.425 23.732 24.039 24.346 24,653 24.%0 25.267 25.574 25.881 26.188 26.495 26.802 

- BASIC 22.528 22.860 23.192 23,524 23,856 24,188 24.520 24,852 25.184 25.516 25,848 26,180 
COLA 1.643 1,643 1.643 1,643 1,643 1,643 1,643 1,643 1,643 1,643 1,643 1,643 
BASE 24.171 24,503 24,835 25,167 25.499 25.831 26,163 26,495 26.827 27,159 27.491 27,823 

BASIC 23.317 23,675 24,033 24.391 24,749 25.107 25,465 25.823 26,181 26,539 26,897 27,255 1 no COL4 1,643 1.643 1.643 1,643 1,643 1.643 1.643 1.643 1,643 1,643 1.643 1.643 

?';IUI,E TI1 0 
XE\f POSTAL SERI'ICE SALARl SOHEDL I,E 

( I n c l u d e s  First General Increase Under 1984 A g r e e m e n t )  

OLD STEP 1 2 3 4 5 6 7 8 9 10 1 1  12 
NEW STEP A B C D E F G H I J K L R1 N 0 

GRADE BASlC 12,543 14,335 16,127 18.447 18,630 18,813 18,996 19,178 19.361 19,544 19.727 19,910 20.092 20.275 20.458 
1,643 1.643 1.643 1.643 1.643 1.643 1,643 1.643 1.643 1,643 1,643 1.643 1,643 1,643 1.643 1: %: 14.186 15.978 17.770 20.090 20,273 20.456 20,639 20.821 21.004 21,187 21,370 21,553 21,735 21.918 22.101 

BASIC 12,846 14.680 16.514 18,888 19.086 19,284 19,482 19.681 19,879 20,077 20.275 20.473 20.672 20,870 21.068 

2 . C O L A  1.643 1.643 1.643 1.643 1,643 1,643 1,643 1.643 1.643 1,643 1.643 1.643 1.643 1.643 1.643 
B A S E  14,489 16,323 18.157 20.531 20.729 20.927 21,125 21,324 21,522 21,720 21.918 22,116 22.315 22,533 22.711 

BASIC 13.169 15,051 16.933 19.367 19,581 19.795 20.008 20.222 20.435 20,649 20,863 21.076 21.290 21.504 21,717 
' 2 m C O I A  1.643 1.643 1.643 1.643 1.643 1.643 1.643 1.643 1,643 1.643 1.643 1,643 1,643 1,643 1.643 
J O B A S E  14.812 16.694 18,576 21,010 21,224 21.438 21,651 21.865 22.078 22,292 22,506 22,719 22.933 23.147 23,360 

15,456 17,388 19,886 20.117 20.348 20,579 20.810 21,041 21,272 23,504 21.735 21.966 22,197 22,428 4 • %E 1.643 1.643 1,643 1.643 1,643 3,643 1.643 1.643 1.643 1,643 1,643 1,643 1,643 1,643 
BASE 17,099 19,031 21.529 21,760 21.991 22.222 22.453 22.684 22,915 23,147 23.378 23.609 23,840 24,071 

16.889 18.875 20,449 20,697 20.946 21.194 21.443 21.691 21,940 22,189 22,437 22,686 22,934 23,183 5 • El!: 1,643 1.643 1,643 1,643 1.643 1.643 1,643 1,643 1.643 1,643 1,643 1.643 1.643 1,643 
BASE 18.532 20,518 22,092 22.340 22,589 22,837 23.086 23,334 23,583 23.832 24,080 24,329 24.577 24,826 

BASIC 18.410 19.433 21.053 21,323 21,593 21.863 22,133 22,403 22,673 22,943 23,213 23.484 23,754 24,024 
d .  COIA 1.643 1.643 1.643 1.643 1.643 1,643 1.643 1.643 1.643 1,643 1,643 1,643 1,643 1,643 u. GE 20.053 21.076 22.696 22.966 23,236 23,506 23,776 24,046 24,316 21,586 24,856 25.127 25,397 25,667 

BASIC 18,986 20.041 21.710 22.001 22,291 22.582 22,873 23.163 23,454 23,744 24,035 24,326 24,616 24.907 

7 COLA 1,643 1,643 1.643 1.643 1,643 1,643 1.643 1,643 1,643 1,643 1,643 1.643 1,643 1,643 
BASE 20,629 21.684 23.353 23.644 23.934 24.225 24,Slh 24,806 25.097 25,387 25.678 25,%9 26,259 26,550 

BASIC 22.414 22.730 23.045 23.360 23.676 23,991 24.306 24.621 24,937 25.252 25.567 25,883 8. COLA 
BASE 

9 . ElE 23,181 23,522 23,863 24,204 24,544 24,885 25,226 25,567 25.908 26,249 26,590 26,931 
1.643 1,643 1.643 1,643 1,643 1,643 1,643 1,643 1,643 1,643 1,643 1,643 

BASE 24.824 25,165 25.506 25,847 26,187 26,528 26,869 27,210 27,551 27,892 28,233 28,574 

BASIC 23.991 24,359 24,726 25.094 25,462 25,829 26,197 26,565 26.932 27,300 27,668 28,035 

10 COLA 1,643 1.643 1,643 1.643 1.643 1.643 1,643 1,643 1,643 1,643 1,643 1,643 
BASE 25,634 26,002 26,369 26.737 27.105 27,472 27.840 28,208 28.575 28.943 29,311 29,678 



NOTES 
ECb 1984 

I\ 1 11: h 1 OKANDUMS OF UNDERSTANDING 
C z  8 AND LETTERS OF INTENT 

L.28 LE'I'TER OF INTENT 
BETWEEN THE 

* UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 

14 (American Postal Workers Union, AFL-CIO 
National Association of Letter Carriers, AFL-CIO) 

\\ittii~i 6 months of the ratification of the 1984 National 
\grec.tiient with the American Postal Workers Union, AFL- 

:ua 

T~ Lfl ( '10 ,  arid the National Association of Letter Carriers, AFL- 
( ' 10 ,  the parties intend to meet jointly and reach agreement 

=s+% OII the language and intent of Article 1, Section 6, of the - 'a Y;ilional Agreement relative to the following subject matters: 

cz a I .  Identification of work functions which constitute bar- 
gaining-unit work and those work functions which may 

4P be performed by supervisors. k-- -g 2. In the context of "1" above, identify those exceptions 
involving situations which cause excessing or remove 

&-z a core functions. 

3. Identify terms used in standard position descriptions r= 4 which require interpretation and agree on their defi- 
nition within the context of Article 1, Section 6. 

6-2  a 4. Any and all agreements reached shall be limited to the 
clerk craft. 

11% agreement is reached within the 6 months by the parties 
relative to the subject matters above, such agreement will 

3 constitute full and complete resolution of Arbitration Case 
No. AC-N-6922 et al, and its associated issues. In the event 
no agreement is attained, the Union's sole recourse would be 
to pursue Arbitration Case No. AC-N-6922 et al, with respect 
to the issues raised in such case. 

I)ale: Incorporated into December 24, 1984 Award. 



MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO and 

National Association of Letter Carriers, AFL-CIO) 

The U.S. Postal Service and the American Postal Workers 
Union, AFL-CIO, and the National Association of Letter 
Carriers, AFL-CIO, agree that the following will be included 
in the Personnel Operations Handbook, P-11. 

REASONABLE ACCOMMODATION FOR THE 
HEARING IMPAIRED 

MANAGEMENT'S KESPONSIBILI'I'Y 

Management has an obligation to reasonably accommodate 
hearing impaired employees and applicants who request as- 
sistance in communicating with or understanding others in 
work related situations, such as: 

a. during investigatory interviews which may lead to disci- 
pline, discussions with a supervisor on job performance 
or conduct, or presentation of a grievance. 

b. during some aspects of training; 

c. during portions of PAR programs and EEO counselings; 

d. in critical elements of the selection process such as during 
testing and interviews. 

IMPLEMENTATION 

This obligation is met by selecting from the variety of resources 
available. Any reasonable approach may be used to address 
the particular need identified. Among available resources to 
be considered are: 

a. In some states, the Division of Vocational Rehabilitation 
(DVR) provides interpreters at no charge. 

b. Volunteer interpreters or individuals skilled in signing may 
be obtained from the work force or from the community. 

c. In some situations, written communications may be ap- 
propriate. 

t l .  Nt~l)ervisors, training specialists, PAR, and EEO counselors 
1 1 1 i t l  be trained in sign language. 

(a.  'I'raining films may include inserts with certified inter- 
preters. 

1'. 'I'c.lecommunications devices such as the Superphone Com- 
t~~ur~ication Terminal may be obtained and used. 

g. llearing impaired applicants may be scheduled for a specific 
examination time when an interpreter will be available or 
seated in the front row and given a copy of the directions 
for conducting the examination. 

I\II'I'~IBRIZATION FOR INTERPRETER SERVICES - 

I'ostal installation heads are authorized to pay for certified 
ir~lerpreters when other means of accommodation are inade- 
quate or unavailable. 
1)ate: Incorporated into December 24, 1984 Award. 

* * * 

ARTICLE 7 

MEMORANDUM OF UNDERSTANDING 

Where a part-time flexible has performed duties within his 
craft and occupational group within an installation at least 40 
hours a week (8 within 9, or 8 within 10, as applicable), 5 
days a week, over a period of 6 months, the senior part-time 
flexible shall be converted to full-time status. 
This criteria shall be applied to postal installations with 1 .  
or more man years of employment. 
It is further understood that part-time flexibles converted to 
full-time under this criteria will have flexible reporting times, 
flexible nonscheduled days, and flexible reporting locations 
within the installation depending upon operational require- 
ments as established on the preceding Wednesday. 
'I'he initial measurement period for offices of 125 through 149 
man years of employment shall begin on January 19, 1985. 
The parties will implement this in accordance with their past 
practice. Current administration of the existing Memorandum 
of Understanding and Letter of Intent will continue as is for 
offices of 150 or more man years of employment. 
Date: Incorporated into December 24, 1984 Award. 



ARTICLE 7 

MEMORANDUM OF UNDERSTANDING 
[Letter carrier craft] 

Where a part-time flexible has performed letter carrier duties 
in an installation at least 40 hours a week (8 within 9, or 8 
within 10, as applicable), 5 days a week, over a period of 6 
months (excluding the duration of seasonal periods on seasonal 
routes, defined in Article 41, Section 3.R of the National 
Agreement), the senior part-time flexible shall be converted 
to full-time carrier status. 

This criteria shall be applied to postal installations with 125 
or more man years of employment. 

It is further understood that part-time flexibles converted to 
full-time under this criteria will have flexible reporting times, 
flexible nonscheduled days, and flexible reporting locations 
within the installation depending upon operational require- 
ments as established on the preceding Wednesday. 

The initial measurement period for offices of 125 through 149 
man years of employment shall begin on January 19, 1985. 
The parties will 'implement this in accordance with their past 
practice. Current administration of the existing Memorandum 
of Understanding and Letter of Intent will continue as is for 
offices of 150 or more man years of employment. 
Date: Incorporated into December 24, 1984 Award. 

* * * 

MEMORANDUM O F  UNDERSTANDING 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(National Association of Letter Carriers, AFL-CIO and 

American Postal Workers Union, AFL-CIO) 

A. It is understood by the parties that in applying the 
provisions of Articles 7, 12 and 13 of the 1984 National 
Agreement, cross craft assignments of employees, on 
both a temporary and permanent basis, shall continue as 
they were made among the six crafts under the 1978 
National Agreement. 

B. It is also agreed that where the 1984 Agreement makes 
reference to offices/facilities/installations with a certain 

i1~1nibl;r of employees or man years, that number shall 
include all categories of bargaining unit employees in the 
oI'fice/facility/installation who were covered by the 1978 
National Agreement. 

I > i ~ t e :  Incorporated into December 24, 1984 Award. 

ARTICLE 8 

MEMORANDUM 

Recognizing that excessive use of overtime is inconsistent with 
the best interests of postal employees and the Postal Service, 
it is the intent of the parties in adopting changes to Article 8 
to limit overtime, to avoid excessive mandatory overtime, and 
to protect the interests of employees who do not wish to work 
overtime, while recognizing that bona fide operational require- 
lilents do exist that necessitate the use of overtime from time 
to time. The parties have agreed to certain additional restric- 
tions on overtime work, while agreeing to continue the use of 
overtime desired lists to protect the interests of those employees 
who do not want to work overtime, and the interests of those 
who seek to work limited overtime. The parties agree this 
lliemorandum does not give rise to any contractual commitment 
beyond the provisions of Article 8, but is intended to set forth 
the underlying principles which brought the parties to agree- 
ment. 

'l'he new provisions of Article 8 contain different restrictions 
than the old language. However, the new language is not 
intended to change existing practices relating to use of em- 
ployees not on the overtime desired list when there are 
insufficient employees on the list available to meet the overtime 
needs. For example, if there are five available employees on 
the overtime desired list and five not on it, and if 10 workhours 
are needed to get the mail out within the next hour, all ten 
employees may be required to work overtime. But if there are 
2 hours within which to get the mail out, then only the five 
on the overtime desired list may be required to work. 

'I'lle parties agree that Article 8, Section 5.G.1., does not 
l>ermit the employer to require employees on the overtime 
desired list to work overtime on more than 4 of the employee's 
S scheduled days in a service week, over 8 hours on a 
aonscheduled day, or over 6 days in a service week. 



Normally, employees on the overtime desired list who don't 
want to work more than 10 hours a day or 56 hours a week 
shall not be required to do so as long as employees who do 
want to work more than 10 hours a day or 56 hours a week 
are available to do the needed work without exceeding the 12- 
hour and 60-hour limitations. 

In the Letter Carrier Craft, where management determines 
that overtime or auxiliary assistance is needed on an employee's 
route on one of the employee's regularly scheduled days and 
the employee is not on the overtime desired list, the employer 
will seek to utilize auxiliary assistance, when available, rather 
than requiring the employee to work mandatory overtime. 

In the event these principles are contravened, the appropriate 
correction shall not obligate the employer to any monetary 
obligation, but instead will be reflected in a correction to the 
opportunities available within the list. In order to achieve the 
objectives of this memorandum, the method of implementation 
of these principles shall be to provide, during the 2-week 
period prior to the start of each calendar quarter, an oppor- 
tunity for employees placing their name on the list to indicate 
their availability for the duration of the quarter to work in 
excess of 10 hours in a day. During the quarter the employer 
may require employees on the overtime desired list to work 
these extra hours if there is an insufficient number of employees 
available who have indicated such availability at the beginning 
of the quarter. 
The penalty overtime provisions of Article 8.4 are not intended 
to encourage or result in the use of any overtime in excess of 
the restrictions contained in Article 8.5.F. 
Date: Incorporated into December 24, 1984 Award. 

MEMORANDUM O F  UNDERSTANDING 
BETWEEN 

NATIONAL ASSOCIATION OF LETTER CARRIERS, 
AFL-CIO. AND 

AMERICAN POSTAL WORKERS UNION, AFL-CIO, 
AND 

UNITED STATES POSTAL SERVICE 
This will confirm our agreement that the Postal Service 
guarantees that no employee, whose basic pay is not in- 
creased by the amount of $1,643 (the annualized cost-of- 
living adjustments accumulated during the life of the 1981 

Nurionai Agreement) before the first full pay period of April, 
lYH5, due to the provisions set forth in Article 9, Section 4, 
11f the 1984 National Agreement, will suffer any diminution 
crf rinnuity (e.g., optional, disability, or survivors benefits), 
tly rcason thereof. 

Such annuity protection is subject to the right of the Postal 
Service to offset the employee contributions that would have 
hcen made had the COLA amount been added to basic pay 
it1 the first full pay period of April, 1985. Such protection 
sltctll be afforded by either supplemental annuity payments 
or by a single lump sum discounted payment, at the option 
ctf the Postal Service. 
lktle: Incorporated into December 24, 1984 Award. 

* * *  

MEMORANDUM OF UNDERSTANDING &-a BETWEEN THE 
b UNITED STATES POSTAL SERVICE 

AND THE 
.IOLNT BARGAINING COMMITTEE 

(~merican Postal Workers Union. AFL-ClO. 

GI& ~at ional  Association of Letter carriers, AFL-CIO) 

'I'he parties agree that, as soon as practicable after signing of 
the I984 National Agreement, the applicable handbooks and 
manuals will be modified to provide revised regulations for 
part-time flexible employees (PTFs) in regard to administrative 
leave in Act of God situations. Upon the effective date of this 
agreement, the new criteria for determining the amount of 
administrative leave (Act of God) for PTFs will be: 

I. Administrative leave will only be granted up to 8 hours 
per day. Combinations of straight time work and 
administrative leave will not exceed 8 hours in a service 
day; - ,  

gq 2. Administrative leave, when granted, will be for the 
number of hours the PTF was scheduled to work. 

3. If there is a question as to the scheduled work hours, 
the PTF is entitled to the number of hours (whichever 
is greater): 
a. the PTF worked on the same service day in the 

previous service week; 
b. the Employer scheduled the PTF to work; 



c. the guarantee, as provided in Article 8, Section 8, 
of the National Agreement. 

Date: Incorporated into December 24, 1984 Award. 
* * *  

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, 

National Association of Letter Carriers, AFL-CIO) 

The parties agree that the policy and guidelines as set forth 
in the attached Postmaster General's April 6, 1979 memoran- 
dum will remain in effect during the life of this Agreement. 

April 6, 1979 
MEMORANDUM TO: Regional Postmasters General 

District Managers 
Management Sectional Center Managers 

Bulk Mail Center Managers 
SUBJECT: Requests for Voluntary 

TransferJReassignment 

Since becoming Postmaster General, I have received consid- 
erable correspondence from field employees seeking assistance 
in obtaining transfers to other offices within the Postal Service. 
Some of these employees had been denied transfers for sound 
reasons; however, an equal number had received denials by 
field managers apparently only because it was not their 
"policy" to consider filling vacant positions by transfer. 

There is much to be gained by considering the voluntary 
transfer of qualified, skilled and experienced Postal people in 
lieu of hiring new employees. The approval of transfer requests 
can improve morale and performance, and can be helpful in 
controlling the accession rate. 

In light of the potential benefits that can be realized from 
granting transfers, short of instituting mandatory policy in- 
structions which would impose restrictions on local hiring 
autonomy, I expect all managers to adhere to the basic 
guidelines set forth below concerning voluntary transfer re- 
quests. 

I am not unaware of the impact that these basic guidelines 
may impose on some managers, especially in the "Sun Belt" 
offices which are currently receiving hundreds of transfer 
requests annually. I am also sensitive to field managers who 
are reluctant to grant reassignments because of local economic 
conditions, unemployment rates, and an uncertainty concern- 
ing potential performance of transferees. Management reaction 
to these potential problems, however, cannot be to establish 
a blanket prohibition on transfers, or to implement other 
harsh limitations on transfers. 

& 1 A. These guidelines are to be followed within the context of 
any rights and obligations established by applicable col- 
lective bargaining agreements and existing regulations 
concerning the transferireassignment of non-bargaining 
unit employees. 

i= I). Installation heads may continue to fill authorized vacancies 
through promotion, internal reassignment and change to 

c-3 lower level, transfer from other agencies, etc., consistent 
with existing regulations. 

6 J 
('. Prior to hiring from entrance registers, installation heads 

will afford full consideration to all transfer requests from 
within the Postal Service. Such requests from qualified 

Lz 3 employees will not be unreasonably denied. Sound judg- 
ment must be exercised by all employing managers. Local 
economic and unemployment conditions, as well as EEO 

- factors are valid concerns, however, they must not be used 
merely as an excuse in denying a transfer request. When 
hiring from entrance registers is justified based on these 
local conditions, an attempt should be made to fill vacancies 
from both sources. Under these circumstances, if there are 
sufficient qualified applicants for transfer, normally at 
least one out of every five entry level craft vacancies should 
be filled by the granting of a transfer request. z- -3 I). Responses to transfer requests such as "It is not my policy 
to accept transfers" are inconsistent with good employee xa relations and will not be acceptable. Where vacancies exist 
itnd consideration for reassignment is afforded an em- 
ployee, both the gaining and losing installation head must 
be fair in their evaluations. A manager can only feel 
confident in making a reassignment decision if he or she 
c;tn expect an accurate picture of an employee's work 
rccard. Evaluations must be valid and to the point, with 
tkk~satisfictory work records accurately documented. Man- 

52- -# -- s 
agrtnent at the losing installation has the responsibility to 



deal with Poor ~~rforrflaflce through normal corrective 
measures, including dlsclpline where appropriate, and 
must not view voluntary transfers as a means for avoiding 
this responsibility. 

Similarly, gaining installation managers must not deny 
deserving and qualified employees opportunities for reas- 
signment because of unfounded reservations concerning 
performance. Prior disciplinary records must be reviewed 
carefully and ob~ectlvely, taking into account the nature, 
seriousness, and frequency of the offense as well as the 
employee's performance record subsequent to the resulting 
discipline, before making a reassignment decision. 

Responsible managers must respond timely to requests, 
granting the transfer where appropriate, or giving specific 
reasons for denial. Denials must be based on reasonable 
cause, such as documented poor performance, recent 
disciplinary action, excessive absenteeism, local employ- 
ment conditions, etc. Similarly, employees must be notified 
promptly if no suitable vacancies exist or are expected in 
the near future. 

Upon granting an emp!oyee's request for reassignment, 
the installation head will contact the current 
installation head to arrange for mutually agreeable reas- 
signment and reporting dates. A minimum of two weeks' 
notice to the losing office will normally be afforded. 

For bargaining unit employees, when reassignments are 
granted to a position in the same grade, employees will be 
reassigned at the same grade and step. Step increase 
anniversaries will be maintained. Where voluntary reas- 
signments are to a position at a lower level, employees will 
be assigned to the step in the lower grade consistent with 
Part 753.323 of the Postal Manual (soon to be issued as 
Chapter 420 of the Employee and Labor Relations Manual). 

Salary adjustments for non-bargaining employees must be 
in accord with Cha~ter410,  Employee and Labor Relations 
Manual. 

Full-time regular bargaining unit employees reassigned 
under these guidelines are not normally reassigned to full- 
time positions in the new instaliation if career part-Time 
Flexible employees are available for conversion at the new 
installation. In such cases reassigned employees will be 
reassigned as Part-Time Fkxibles in the new installation. 

Full-time nun-bargaining unit employees will be reassigned 
into full-time positions unless the reassignment is to a 

a vacant bargaining unit position. 
All employees reassigned to positions in the bargaining 
unit will have their seniority established in accordance 
with applicable collective bargaining agreements. -- I. Relocation expenses will not be paid by the Postal Service --a incident to voluntary reassignment. Such expenses, as well 
as any resulting interview expenses, must be borne by 
employees. 

. Under no circumstances will employees be requested or 
required to resign, and then be reinstated in order to 

3-3 circumvent these pay prov.isions, or to provide L r  an 
additional probationary perlod. 

&-a o u r  employees are our most important resources: and deserve 
the utmat  consideration in those areas whlch d~rectly rebate 
lo their jobs and performance. 

I will expect each of you to ensure that all offices afford 
individual and fair consideration to employees requesting 
reassignment, in keeping with the intent of this memorandum, 
and to manage reassignments in such a way as to make the 

!g:a I'ostal Service a better place to work for all of us. 
If / 

William ~ I - ~ o l ~ e r  

[).a: Incorporated into December 24, 1984 Award. 
* * *  

EG--3 
MEMORANDUM OF UNDERSTANDING 

gg-3 BETWEEN THE UNITED STATES POSTAL SERVICE 
A N n  
nl." 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, APL-CIO, and 
National Association of Letter Carriers, AFL-CIO) 

I t  is recognized that under some circumstances, the presence 
of an additional employee employed at the installation will he 
a s ~ h d  to the local Safety and Health Committee because of 
that ei~~pbyee's special expertise or experience with the agenda 
ilrtt~ being discussed. Under these circumstances, which will 



not normally be applicable to most agenda items, the employee 
may, at the request of the union, be in attendance only for 
the time necessary to discuss that item. Payment for the actual 
time spent at such meetings by the employee will be at the 
applicable straight time rate, providing the time spent is a 
part of the employee's regular workday. 
Date: Incorporated into December 24, 1984 Award. 

* * * 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, and 

National Association of Letter Carriers, AFL-CIO) 

The U.S. Postal Service and the American Postal Workers 
Union, AFL-CIO, and the National Association of Letter 
Carriers, AFL-CEO, agree to the attached changes to Section 
825.7 of the Employee and Labor Relations Manual. 

825.7 Deficiencies 

.71 Hazard Classifications 

.72 Reporting. List deficiencies on Form 1784C, Safety 
Deficiency Report, include the standard or requirement vio- 
lated, a description of the deficiency, and the classification of 
hazard, and send to the installation head of the facility inspected 
no later than 10 days after the completion of the closing 
conference. Send copies to the employee respresentative(s) 
who participated in the closing conference and/or the local 
safety and health committee. 

.73 Abatement Committee 

The old .735 is deleted. 
The old .736 is renumbered .735. 
The old .737 is renumbered .736. 
The old .738 is renumbered .737. . . . 

.74 Posting. Immediately upon receipt by the installation 
fwe,, that part of the Form 1784-C which applies to the 
\~ecthc unsafe condition must be conspicuously posted at or 
near the location of such condition until it has been abated, 
or fvr 3 working days, whichever is longer. The initial Form 
1784-C must be removed and the amended Form 17844 

& - a lj@%ed in its place immediately after the abatement committee 
11% established abatement dates. In addition, a notice must 
be posted if any special procedures are in effect. Where, 

Ea hecause of the nature of the facility's operations, it is not 
practicable to post the report at or near each such place, such 
report must be posted in a prominent place where it will be 
readily observed by all affected employees. Copies of Form 
1784 will be maintained at the MSC safety office, 

=a ... 
cb I)iite: Incorporated into December 24, 1984 Award. 

* * *  

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, 

&a ~at ional  Association of Letter Carriers, AFL-CIO) 

-733 -411 deficiencies determined to require more than 20 'I'he parties agree that there will be a one-time purge of Official 
days to correct, must be reported immediately, along with the Xlihciplinary Letters of Warning from the personnel folders of 
abatement plan through management channels to the District uli ettsployees represented by the Joint Bargaining Committee. 
Manager, with sad y\telify to be purged, a Letter of Warning must meet the 
Labor Relations. lijlltrwing conditions: 

. . . I .  A ~ I  issue date prior to the effective date of the 1984 
National Agreement between the parties; 



2. The Letter of Warning has been in effect for 6 months 3-2 MEMORANDUM OF UNDERSTANDING 
and has not been cited as an element of prior discipline BETWEEN THE 
in any subsequent disciplinary action. UNITED STATES POSTAL SERVICE 

3. The Letter of Warning was not issued in lieu of a AND 

suspension or a removal action. JOINT BARGAINING COMMITTEE 
( i\lllerican Postal Workers Union, AFL-CIO, and 

Date: Incorporated into December 24, 1984 Award, Nirtiona1 Association of Letter Carriers, AFL-CIO) 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAI, SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, and 

National Association of Letter Carriers, AFL-CIO) 

The parties agree to establish at the national level a "Task 
Force on Discipline." The Task Force shall have two repre- 
sentatives of the NALC, two representatives of the APWU, 
and four representatives of the USPS, and shall be chaired by 
an individual selected by the parties and subject to the direction 
of the parties. The fees and expenses incurred by this individual 
shall be paid as follows: One-fourth by NALC, one-fourth by 
APWU, and one-half by USPS. 

The purpose of the Task Force shall be to study the manner 
in which discipline is administered by the USPS, the manner 
in which disputes about discipline are handled by the parties, 
and to recommend changes and improvements which can be 
made in the discipline and dispute resolution systems. 

The Task Force is authorized, at its discretion, to conduct 
tests of alternative discipline and dispute resolution systems 
in various facilities. 

The Task Force shall convene periodically but at least quar- 
terly, at such times and at such places as it deems appropriate 
during the term of the 1984 National Agreement. No action 
or recommendations may be taken by the Task Force except 
by a consensus of its parties. 

Nothing herein shall preclude any of the parties from exercising 
the rights which they may otherwise have. 

Date: Incorporated into December 24, 1984 Award. 
* * *  

- 
+ Re: I)iscipline Tracking System 

I'lle l1.S. Postal Service will implement a Discipline Tracking 
Sy4tcm no later than 90 days after the execution of this 
,\gree~nent or February 1, 1985, whichever occurs later. The 
('o~nptrterized Tracking System will eliminate the use of Form 
50 for recording suspension actions. In situations where 
(lirciplinary actions have been overturned on appeal, records 
of the appealed disciplinary action will not be accessible for 
urc in future promotional or disciplinary actions. In situations 
H tiere disciplinary actions have been modified on appeal, only 
~.c.cor.cis of the modified disciplinary actions will be accessible 
from the Discipline Tracking System for use in future pro- 
i~~otional or disciplinary actions. 

I);ttc.: Incorporated into December 24, 1984 Award. 
* * *  

z= z# 
LETTER OF INTENT 

BETWEEN 
UNITED STATES POSTAL SERVICE 

r-:- 
AND 

E- -# JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, 

National Association of Letter Carriers, AFL-CIO) Z L - a  
\ \  4ooit as practicable after agreement is reached over the 
fi~ri~iula to be used in determining the amount of the biweekly z3 dtier deductions, the Employer shall remit to each union all 
(lui.4 deductions to which it is entitled 14 days after the end 
of c.i~c.h pay period. 

1)i:tc: lecorporated into December 24, 1984 Award. is=--- * * *  



LETTER OF INTENT 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 

The parties have agreed to prepare a Memorandum of Un- 
derstanding between the parties for the withholding of pre- 
miums from employees' earnings for individual disability 
insurance coverage. The Memorandum of Understanding will 
be similar to the Memorandum of Understanding between the 
United States Postal Service and the National Association of 
Letter Carriers, AFL-CIO, dated April 1,1982, which provides 
for withholding of premiums from employees' earnings for 
individual insurance coverage as furnished through the Na- 
tional Association of Letter Carriers, AFL-CIO, disability 
insurance plan. 
Date: October 17, 1984; incorporated into December 24, 1984 
Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, and 

National Association of Letter Carriers, AFL-CIO) 

Re: Procedures for Audit 

Recognizing the responsibilities that are involved with financial 
transactions and the maintenance and audit of fixed or flexible 
credits, the parties agree to study and recommend changes in 
current procedures that will effectively and responsibly meet 
the needs of employees and employer alike. The joint committee 
on audit procedures will submit its recommendations to the 
U.S. Postal Service, and the National Presidents of the Amer- 
ican Postal Workers Union, AFL-CIO, and the National 
Association of Letter Carriers, AFL-CIO, no later than 6 
months from the date the committee is established. Represen- 
tatives of the union and the employer will meet within 2 
months of receipt of the report to discuss the committee's 
recommendations. 

'She committee will concern itself with such areas as, but not 
limited to, size, nature and accountability of credits; size, 
nature and causes of shortages and overages; frequency of 
audits; and self audits. 
Date: October 17, 1984; incorporated into December 24, 1984 
Award. 

* * * 
za MEMORANDUM OF UNDERSTANDING 

BETWEEN THE 4a UNITED STATES POSTAL SERVICE 
AND THE 

g~-3  
AMERICAN POSTAL WORKERS UNION, AFL-CIO 

CLERK CRAFT 

Part 562.11 of the Financial Handbook for Post Offices (F-1) 
shall be revised to reflect the following: 

Amount of Stamp Stock 
Up to $300.00 
$300.01 to $1,000.00 
$1,000.01 to $5,000.00 
$5,000.01 to $15,000.00 
$15,000.01 to $30,000.00 
$30,000.01 to $45,000.00 
$45,000.01 to $60,000.00 
$60,000.01 and above 

Tolerance 
$ 2.00 
$10.00 
$20.00 
$40.00 
$45.00 
$50.00 
$55.00 
$60.00 

Date: Incorporated into December 24, 1984 Award. &Ta * * * 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO and 

National Association of Letter Carriers, AFL-CIO) 

It is hereby agreed by the United States Postal Service; the 
/r\~~~erican Postal Workers Union, AFL-CIO; and the National 

Rrn i4ssociation of Letter Carriers, AFL-CIO, that: 

1. 'She safety and health of employees is of significant concern 
L to itre parties signatory to this Memorandum of Understanding. 

93 - 
,\ccordingly, the parties further agree that the following is 



not intended to provide driving privileges to an employee when 
such privilege would place the safety of the public or the 
employee at risk. 

2. The mere fact that an employee was involved in a vehicle 
accident is not sufficient to warrant automatic suspension or 
revocation of driving privileges or the automatic application 
of discipline. 

3. When an employee's SF-46 is temporarily suspended as a 
result of a vehicle accident, a full review of the accident will 
be made as soon as possible, but not later than fourteen (14) 
days, and the employee's SF-46 and driving privileges must 
either be reinstated, suspended, or revoked as warranted. If 
the decision is to suspend or revoke the employee's SF-46, the 
employee will be provided, in writing, the reason(s) for such 
action. 

4. This Memorandum of Understanding is not intended to 
define the conditions or circumstances for which an employee's 
SF-46 may be suspended or revoked. 

Date: October 17, 1984; incorporated into December 24, 1984 
Award. 

MEMORANDUM O F  UNDERSTANDING 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(National Association of Letter Carriers, AFL-CIO and 

American Postal Workers Union, AFL-CIO) 

It is hereby agreed by the United States Postal Service; the 
National Association of Letter Carriers, AFL-CIO and the 
American Postal Workers Union, AFL-CIO that the follow- 
ing procedures will apply to  the implementation of Article 
30 during the 1984 local implementation period. 

1 .  1984 local implementation will commence on April 1, 
1985 and terminate on April 30, 1985. 

2. In the event that any issue(s) remain in dispute at the 
end of the thirty (30) day local implementation period, 

the parties shall jointly identify such issue(s) in writing. 
Initialed copies of this document and copies of all 
proposals and counter-proposals pertinent to the is- 
s u e ( ~ )  in dispute will be furnished by the local Union 
to the Regional Director, E & LR, of the Employer 
with copies to the Postmaster and the Union's Re- 
gional Representative within fifteen (15) days of the 
expiration of the local implementation period. Inclu- 
sion of any matter in the written statement does not 
necessarily reflect the agreement of either of the 
parties that such matter is properly subject to local 
implementation. 

3. The Regional Representatives of the Employer and 
the Union shall attempt to resolve the matters in 
dispute within seventy-five (75) days after the expi- 
ration of the local implementation period. The Re- 
gional Representatives of both the Union and the 
Employer will have full authority to resolve all issues 
still in dispute. 

4. If the parties are unable to  reach agreement at the 
Regional level by the end of the seventy-five (75) day 
period provided for above, the issue(s) may be ap- 
pealed to final and binding arbitration by the National 
Union President within twenty-one (21) days of the 
end of the seventy-five (75) day period. 

5 .  Where there is no agreement and the matter is not 
referred to the Regional level or  to  arbitration, the 
provision(s), if any, of the former Local Memorandum 
of Understanding shall apply unless inconsistent with 
or in conflict with the 1984 National Agreement. 

6. Where a dispute exists as to whether an item in the 
former Local Memorandum of Understanding is in- 
consistent or  in conflict with the 1984 National Agree- 
ment, such dispute will be processed in accordance 
with the procedures outlined in two (2) through four 
(4) above. 

'l'tli4 Memorandum of Understanding expires at 12 midnight 
J u l y  20, 1987. 

I );tl~": lr~corporated into December 24, 1984 Award. 



MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 
MOTOR VEHICLE CRAFT 

In furtherance of ongoing application of Article 32, Section 3 
of the National Agreement the parties agree to the following 
principles: 

1. The U.S. Postal Service reaffirms its commitment to 
require compliance with the highway contract specifi- 
cations including the Service Contract Act. Contracting 
officers and administrative officials at the local level, 
when advised by American Postal Workers Union 
officials of complaints andlor provided information 
concerning alleged violations of a specific contract(s), 
especially those that relate to vehicle schedules, wage 
rates, and safety violations will, in a business-like 
manner, acknowledge to the interested American Postal 
Workers Union official, receipt of said information and 
the action taken in response to the situation identified. 
Background information concerning scheduled routes 
will not be unreasonably denied. 

2. The Headquarters Office of Transportation and Inter- 
national Services, within 30 days of ratification of the 
National Agreement, will advise all TMOs of the re- 
quirement to accurately reflect vehicle equipment needs 
when developing transportation service requirements. 
Specifically, reasonable efforts will be made at the TMO 
level to reconcile vehicle requirements to existing postal 
vehicle sizes. In those situations where it is determined 
that the vehicle needed substantially differs from that 
which is available in the U.S. Postal Service Fleet, 
justification will be provided the Office of Transpor- 
tation and International Services for those routes that 
otherwise meet the criteria of Article 32. 

3. The Office of Transportation and International Services 
will encourage all contractors to display clearly and 
conspicuously on all vehicles, while engaged in the 
transport of mail, their company name, address and 
the fact that they are contract vehicles. 

4. When the Union is advised of the decision to award 
andlor renew a highway contract(s), the U.S. Postal 

Service will provide a reasonable explanation of its 
decision. 

I)itte: Incorporated into December 24, 1984 Award. 
* * *  

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND 

I~MERICAN POSTAL WORKERS UNION, AFL-CIO 
MAINTENANCE CRAFT 

'I'l~e parties agree that the following language will be incor- 
porated into paragraph 535.261 of the Administrative Support 
Manual and that such language will not be changed during 
Ille life of the 1984 National Agreement. Subsequent changes 
[nay be made pursuant to the provisions of Article 19 of the 
CISI'S-APWUINALC National Agreement. 

.26 Cleaning Services 

.26 1 Authorization 
a. Cleaning services contracts may be authorized for 

cleaning offices, branches, or stations (1) if the 
average weekly workload does not exceed 32 hours, 
and (2) provided the work is not presently being 
performed by field service maintenance enlployees. 

b. Cleaning service contracts are not authorized for 
(I) offices with less than 190 revenue units, or (2) 
buildings at which classified custodial maintenance 
employees are assigned. 

!)ate: October 18, 1984; incorporated into December 24, 1984 
Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND 

JOINT BARGAINING COMMITTEE 
(American Postal Workers Union, AFL-CIO, and 

National Association of Letter Carriers, AFL-CIO) 

'I'he Postal Service reaffirms its commitment to provide em- 
ployees with training consistent with organizational needs. 



Additionally, the Postal Service recognizes the desirability of 
affording employees opportunities for self-development and 
will make training programs available to meet such needs. 

The Postal Service will afford the unions, at the national level, 
the opportunity to discuss concerns about specific training 
opportunities or programs. Issues concerning local training 
opportunities are appropriate subjects for discussion at the 
local labor-management committee meetings. 

The parties agree to consult at the national level to define 
which specific training courses andlor programs are job-related 
and those which are self-developmental, including the condi- 
tions in which a particular course or set of courses could be 
either. 
Date: Incorporated into December 24, 1984 Award. 

* * *  

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 
CLERK CRAFT 

The following conditions will apply in the implementation and 
application of Article 37, Section 2.D.5. 
A. Training Opportunity-Machine 
Part-time flexible clerks hired from the OIN 440 (Distribution 
Clerk, KP-12, PS-5) register before the effective date of the 
1984 Agreement will be given the opportunity to qualify on 
either the MPLSM or MPFSM training, if requested, based 
on the Postal Service's needs. Such training will be made 
available off the clock. If the employee successfully completes 
the training, the employee will be compensated for the time 
spent in training. Request for training from eligible part-time 
flexible employees must be submitted to the installation head 
or designee within 90 days following the signing of the 1984 
National Agreement. 
B. Compensation-Part-Time Flexible Preference 

Part-time clerks who receive voluntary scheme training as a I 

result of an expressed preference shall be scheduled and 
compensated on the same basis as a full-time employee who 
is a senior bidder on a preferred assignment; (see Revisions 
to Handbooks M-5, and M-54 in Postal Bulletin 21397, dated 

1 OX 

&lurch 31, 1983). The appropriate handbooks shall be revised 
to reflect this change in training scheduling and compensation 
practices. 

C. Scheme Qualification-Part-Time Flexible Preference 
When a part-time flexible employee who has expressed a 
preference for a duty assignment requiring use of a scheme 
completes the allotted training hours, the employee will be 
given three attempts to qualify within the first three consecutive 
workdays following completion of training. The attempts to 
qualify may be taken at the option of the employee; e.g., all 
three attempts on the first workday, etc. 

I). Muitiple Option-Part-Time Flexible Preference 
A currently qualified part-time flexible who is eligible for 
conversion per Article 37.2.D.5 will be allowed to exercise a 
preference when currently qualified on two or more available 
full-time duty assignments. Such preference shall be honored, 
except when it would result in preventing additional conver- 
sions of part-time flexibles per Article 37.2.D.5. b. 

E. Withdrawal-Part-Time Flexible Preference 

(1) When the senior part-time flexible employee, converted 
per Article 7, Section 3 (unassigned), is pending qual- 
ification from a stated preference on an earlier vacancy, 
the employee will remain in training for such vacancy 
unless the employee withdraws. If the employee does 
not withdraw and subsequently qualifies, the employee 
shall be placed into the duty assignment for which the 
employee was in training. 

(2) Part-time flexibles who have expressed a preference in 
accordance with Article 37.2.D.5 may not withdraw 
from the assignment or the training, except as specif- 
ically provided for in the Agreement or (1) above. 
Such employees may not express a preference for any 
other assignment unless they are unsuccessful in qual- 
ifying on the initial assignment. 

(3) Duty assignments which become vacant as a result of 
a part-time flexible withdrawing, as provided for in 
the Agreement or (1) above, shall be filled in the same 
manner as a duty assignment for which the part-time 
flexible has completed training and failed to qualify. 

I?. Training Failure---Part-Time Flexible Preference 
Employees who have exercised a preference in accordance 
with the procedures in Article 37, Section 2.D.5, and fail to 



qualify on the required training shall not be discharged or 
disciplined as a result of such failure. 
G. Conversion-Article 7, Section 3 
In the event the opportunity for conversion is available as a 
result of maximization (Article 7, Section 3), the senior part- 
time flexible shall be converted and placed into an unassigned 
full-time status. Full-time flexible assignments created as a 
result of the Maximization Memorandum of Understanding 
shall be treated as residual vacancies. 
H. Implementation 
The provisions of Article 37, Section 2.D.5, of the 1984 National 
Agreement shall be effective on the 90th day after the signing 
of the Agreement. The provisions shall be applied to conversion 
opportunities which result from the 1st duty assignment posted 
for bid after that effective date and to all subsequent oppor- 
tunities. The provisions of the 1981 National Agreement shall 
apply to conversion opportunities which are available prior to 
the implementation of the above. 

Date: Incorporated into December 24, 1984 Award. 
* * * 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 
CLERK CRAFT 

When a senior bidder is placed into a deferment period under 
the provisions of Article 37, Section 3.F.3, all other bidders 
who are not currently qualified (but who have held a duty 
assignment requiring distribution on the applicable scheme 
within one year of the posting of the vacant duty assignment) 
shall be allowed to take the scheme examination. If they qualify 
on the examination, they will be considered qualified on the 
duty assignment. - 
This attempt shall be taken at any time prior to the 21st day 
after the announcement of the senior bidder or the end of the 
training hours allowed for the assignment, whichever is the 
lesser period of time. The test will be taken off the clock. If 
the passage of the examination subsequently results in place- 
ment in the duty assignment, the employee will be compensated 
for the time spent taking the test. 
Date: Incorporated into December 24, 1984 Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE --- - - -  

AMERlCAN POSTAL WORKERS UNION, AFI 
CLERK CRAFT 

I t  is agreed that, when the senior bidder completes the allotted 
training time for scheme qualification, the employee will be 
given three attempts to qualify within the first three consecutive 
workdays following completion of training. The attempts to 
quillify may be taken at the option of the employee; e.g., all 
three attempts on the first workday, etc. 
If the senior bidder does not attempt to qualify or fails to 
crhtaio a qualifying score of 75% or more, the deferment 
period per Article 37, Section 3.F.3, shall be terminated. The 
M-5 Handbook will be revised to reflect the above. 
If the senior bidder scores at least 75% on any of the above 
attempts, the senior bidder may request assignment to pro- 
ductive distribution during the remainder of the deferment 
period. Such requests, including a voluntary request for a 
change in schedule in order to provide such productive 
clistribution, will be granted if operationally feasible. 
Whether or not the senior bidder who has scored at least 75% 
on any of the three attempts mentioned above requests as- 
sigament to productive distribution, the employee shall be 
cntitled to a final attempt at the end of the deferment period. 
Appropriate visual aids shall be provided during this period 
of productive distribution. 
IJate: Incorporated into December 24, 1984 Award. 

* * *  . . .  

LETTER OF INTENT 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND --- - 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 
MAINTENANCE CRAFT 

"I'lre parties have agreed to certain format changes to Article 
38 trf the National Agreement. These changes, which include 
use of titles where none existed in previous contracts and the 
changing of some letterhumber indexing, in no way by 
ttiemselves afTect the content or intent of the provisions of this 
or prior Agreements. 
!)ate: Incorporated into December 24, 1984 Award. 



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

UNITED STATES POSTAL SERVICE 
AND 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 
MAINTENANCE CRAFT 

The parties agree to develop standardized procedures to be 
used to formulate Promotion Eligibility Registers (PER'S). 
These procedures shall include, but are not limited to: 

1. Standard methods of evaluating employees qualifica- 
tions; 

2. Standardized point system to determine qualifiedlnot 
qualified and relative standing of qualified employees 
on PER'S; and 

3. Schedule for phasing in the new standardized proce- 
dures. 

Until these procedures and the phase-in schedule are developed 
and promulgated, the existing PER'S shall remain in effect. 
Disputes regarding the above shall be resolved in accord with 
Article 19 of the USPS-APWUINALC National Agreement. 
Date: October 18, 1984; incorporated into December 24, 1984 
Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
- - -  

AND THE 
AMERICAN POSTAL WORKERS UNION, AFL-CIO 

MOTOR VEHICLE CRAFT 
The parties agree that, within 30 days after signing of the 
1984 National Agreement, the Headquarters Office of Fleet 
Management will advise the field VMF Fleet Managers of 
their rights and responsibilities with regard to ~ectiog143 of 
the EL-303 Handbook. 
It is further agreed that, within 30 days after signing of the 
1984 National Agreement, there will be a Headquarters review 
whether it is appropriate to require Incidental Typing (Test 
713) as a qualification for the position of Vehicle Operations 
Assistant-Bulk Mails (SP5-66). 
Date: Incorporated into December 24, 1984 Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

AMERICAN POSTAL WORKERS UNION, AFL-CIO 
SPECIAL DELIVERY MESSENGER CRAFT 

A review will be conducted in each special delivery unit on an 
annual basis to determine appropriate scheduling and staffing. 
'I'his review will include, but not be limited to, an analysis of 
total work load assigned to the Special Delivery Messenger 
Craft in that unit, service requirements, and overtime. The 
results of the review will be shared with the appropriate union 
representative, and the employer will make adjustments if 
appropriate. 
Ijelivery of expedited mail will be consistent with Methods 
Xiandbook, M-68, Express Mail Service, and the Postal Op- 
erations Manual. The total work load assigned to Special 
Delivery Messengers will not be decentralized or adjusted for 
the sole purpose of removing work from the Special Delivery 
Messengers. 
Date: November 30, 1984; incorporated into December 24, 
1984 Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

NATIONAL ASSOCIATION OF LETTER CARRIERS, 
AFL-CIO 

Delete section 131.43, M-41 
Amend section 122.33, M-39, to read: 

'"The employee, upon request, will be provided a Form 3996, 
Carrier-Auxiliary Contr-01, after the supervisor has been 
verbally informed as to t h e m e  request. The 
employee shall not be denied the form and, upon request,' a 
duplicate of the completed form will be provided the em- 
ployee." 
bate: October 22, 1984; incorporated into December 24, 1984 
Award. 



MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

NATIONAL ASSOCIATION OF LETTER CARRIERS, 
AFL-CIO 

Change section 211.1, M-39, to read: 
"In order to achieve and maintain an appropriate daily 
workload for delivery units and routes, management will make 
at least annual route and unit reviews consisting of an analysis 
of items listed in section 214, and work hours, volumes, and 
possible deliveries. Items listed in section 213 may also be 
utilized in the review. These reviews will be utilized to verify 
adjustments which have been taken by management, or need 
to be taken bv manazement. in order to maintain efficient 
service. The risults ofihe reGew will be shared with the local 
NALC President, or designee, and the regular letter carrier(s) 
serving the route($ that require ad-justment. In some units, it 
may be necessary to proceed with mail counts and route 
inspections on one or more routes. These inspections will be 
conducted between the first week of September and May 31, 
excluding December. " 
Date: October 22, 1984; incorporated into December 24, 1984 
Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

NATIONAL ASSOCIATION OF LETTER CARRIERS, 
AFL-CIO 

Amend section 242.341, M-39, to read: 
"The carriers at the delivery unit will receive two 10-minute 
break periods. The local union may annually opt to have either 
(a) both breaks on the street or (b) one of the 10-minute 
breaks in the oRce and one break on the street. If two 10- 
minute breaks are taken on the street, they will be separate 
from each other. Breaks must be separate from the-lunch 
period. The carrier shall record on Form 1564-A, Carriers 
Route Book-Route Instructions, the approximate location of 
the break(s). Reasonable comfort stops will not be deducted 
from the carrier's actual time, 
Date: October 22, 1984; incorporated into December 24, 1984 
Award. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

NATIONAL ASSOCIATION OF LETTER CARRIERS, 
AFL-CIO 

Add new subsection 271.h, M-39: 

h. Mail shall not be curtailed for the sole purpose of avoiding 
the need for special mail counts and inspections. 

Lhte: October 22, 1984; incorporated into December 24, 1984 
A ward. 

MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

UNITED STATES POSTAL SERVICE 
AND THE 

NATIONAL ASSOCIATION OF LETTER CARRIERS, 
AFL-CIO 

111 order to improve the comfort level in existing U.S. Postal 
Service delivery vehicles, fans will be installed as soon as 
practicable during the life of this Agreement. 
Date: October 22, 1984; incorporated into December 24, 1984 
Award. 

POSTAL BULLETIN 
ALL OFFICES 

All personnel are reminded that information relating to the 
wages and payroll deductions of fellow employees must be 
heid in confidence and maintained in a secured manner. 

As stated in section 445.2 of Handbook F-1, Financial Hand- 
book for Post Offices: 

Salary information is of a confidential nature and must not 
be disclosed or discussed by personnel having custody of 
checks, earning statements, or salary registers, except as 
necessary in carrying out official duties. 

Irnyroper disclosure of the restricted information on an em- 
ployee's earnings statementlpay stub is a crime punishable by 



a $5,000 fine under the Privacy Act, 5 U.S.C., Section 552a(i). 
Furthermore, any employee who improperly discloses such 
information is in violation of Section 353.13 of the Adminis- 
trative Support Manual and may be disciplined for such 
improper activity. f 
Department of the Controller 
Date: Incorporated into December 24, 1984 Award. * * * 

&Z3 

IEE -3 

PRE- 1984 
R/lii=MORANDUM OF UNDERSTANDING 

AND 
LETTER OF INTENT 

,\!I of the Memorandums and Letters of Intent referenced in 
t t ~ e  Ilecember 24, 1984 Arbitration Award have been printed 
ill the contract. 
f'rc-1984 Memorandums and Letters of Intent are not printed, 
I)ut continue in full force and effect except to the degree that 
they may have had expiration dates or their specific terms 
have been completed. 
I;or ease of reference, some of the Memoranda printed in the 
1981 Contract are listed here: 

1981 CONTRACT 
MEMORANDUMS 

Article 9-Annuity Protection 
Article 37-Basic Window Clerk Training 

-95% EDIT Requirement 
-Establishment of Clerk-Finance 

Station Position 
-Helief and Pool Assignments 

Article 39-Power Steering in Vehicles 
'I'he text of the following Memorandum and Letter of Intent 
are printed in full because they are referenced in the new 
Maximization Memorandum (Page 179). 

ARTICLE 7 
MEMORANDUM OF UNDERSTANDING 

Where n part-time flexible has performed duties within hi5 
craft and occupation;tl group within an inrtallation at lea\t 
40 tlours a week (8 within 9, or 8 within 10, a \  applicable), 
5 day5 a week, over a period of 6 months, the senior part- 
1 1 1 1 1 ~  tlexible shall be converted to full-time status. 
'I'tiis criteria shall be applied to postal installations with 150 
or rirore man years of employment. 
I t  rs further understood that part-time flexibles converted to 
I'ttll-tirne under this criteria will have flexible reporting times. 
flexible non-scheduled days and flexible reporting locatitrn5 
within the installation depending upon operational requirc- 
rnenr\ as established on the preceding W e d n e h y .  



LETTER OF INTENT 

This letter memorandum sets forth our mutual intent regarding 
the attached Memorandum of Understanding relating to max- 
imi~ation. 

1 .  The initial 6 month measuring period w~ll  begtn on January 
1, 1982 and end on June 30, 1982. Conver\ion\ based upon 
this initial period shall be completed within \ixty (60) day\. 
This conversion process shall not interfere with or delay 
conversions which wo~ild otherwise be implemented pur- 
suant to the existing National Agreement. Henceforth, the 
6 month meas~iring periods will be monitored on a contin- 
uing basis, and conversions required shall be implemented 
promptly. 

2. Conversions required pursuant to this Memorandum of gq 3 
Understanding shall be in addition to (but not duplicative I 

of) conversions that may be required pursuant to existing 
provisions of the National Agreement. The criteria e\tab- d3 
lished by this Memorandum of Understanding are supple- 
mentary to, not in Iimitation or diminishment of, existing 
criteria in the National Agreement. 

3. Subject to operation;il requirements, the intent of the 
parties is to avoid unnecessary disruptions in existing 
patterns of reporting times, non-scheduled day4 and re- 
porting locations for thole PTF's converted pursuant to 
these criteria, to the extent the dutie\ of the po\ition 
converted are consistent with those performed by the PTF 
during the measuring period. 

4. En~ployees converted to full-time positions pursuant to gza 
this Memorandum of Understanding may bid on a\sign- 
ments posted for bids by employees in their craft, and @-gza 
shall be full-time regular employees under the National 
Agreement. 

5 .  In those inst;illations where conversions have been made I Q ~  
under this Memorandum of Understanding, and there are 
subsequent reversions or excessing, any reduction\ in fuli- 
time employees' positions shall be from among those 
position(s) converted pursuant to this Memorandum of I 
Understanding until they are exhausted. 

6.  The parties will establish a national level committee to 
review and resolve any problems relating to the initial 
period of implementation, in accordance with their mu- 
tually expressed intentions. Accordingly, grievance\ filed 
at the local level relating to the initial period of imple- 
mentation shall be stayed without prejudice to either party, 
and the time limits deemed extended by mutual consent, I 

in order to permit review by the national committee. Upon @a 
such review, questions of fact may be referred to the " 
normal grievance machinery. 
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