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ARTICLE I 

Recognit ion 
A. Coverage 

1. This basic agreement, called the "Agreement," and such 
other agreements entered into to supplement or amend 
this Agreement, represent and constitute an agreement 
between the Post Office Department, called the "Depart- 
ment," and the following alphabetically listed Organiza- 
tions of employees of the Post Office Department, called 
tlie "Organizations," on personnel policies and practices 
:tnd working conditions. 

2. This Agreement covers all craft or occupational group 
eulployees of the Department in units, established a t  the 
t~;itional level, for which the Organizations have been 
vertified by the Department as  the exclusive representa- 
tives. Each individual employee organization represents 
only those craft or occupational employees in units, es- 
ti~blished a t  the national level, for which that organiza- 
ti011 has bee11 certified by the Department as the exclusive 
representative. The units established include those craft 
or occupational group employees under the jurisdiction 
of installation heads and employees in the same craft 
or uccupational group who are employed in a field activity 
t~iitl~agetl by an official other than an installation head, 
wliich i s  engaged in inail processing and/or delivery 
ulwhratio~ls. 

3. LJourly rate regular employees assigned in the craft unit 
sliall be considered to be in a separate category. Although 
all prorisiorw of this Agreement (except those specifi- 
cally stated not to be applicable) are  also applicable to 
Ilourly rate regulars, those provisions shall be applicable 
only within their own category. 

1. Thc L)t.yurtnlc~it ulay accord recognition in new inde- 
i)elitltbrtt irint;rll~itioris or established installations when 
tilth quehtioxi of rel)reae~ltatiori status within the unit is 
rtiisetl. 'i'lle detcrrniriation of recognition will be made 
;iftthr coristrltrition with tlle employee organizations in- 
volvud a t  tile national level. 



National Association of Letter Carriers, AFL-CIO (City 
Letter Carriers) 

National Association of Post Office and General Services 
Maintenance Employees, AFGCIO (Maintenance 
Employees) 

National Association of Post Office Mail Handlers, 
Watchmen, Messengers & Group Leaders, AFL-CIO 
(Mail Handlers) 

National Association of Special Delivery Messengers, 
AFL-CIO (Special Delivery Messengers) 

National Federation of Post Office Motor Vehicle Em- 
ployees, AFL-CIO (Motor Vehicle Employees) 

National Rural Letter Carriers Association (Rural Let- 
ter Carriers) 

United Federation of Postal Clerks, AFL-CIO (Postal 
Clerks) 

B. Exclusions 

I t  is recognized pursuant to the eligibility requirements as  
set forth in the Notice of Election and the subsequent certi- 
fication of the units thereof that the following employees in 
the described units are not covered by this Agreement: 

All managerial employees 
A11 supervisory employees 
All Postal Inspectioti Service employees 
Mml?loyees directly engaged in personnel work in other 

than a clerical capacity 
All employees on active duty in the United States Armed 

Forces 
A11 eniployees working in postal field installations not 

tinder the jurisdiction of a postmaster except as  pro- 
vided in this Article. 

ARTICLE I1 

Purpose 

The well-being of the employees and the efficient and eco- 
nomic operation of the Department require that orderly and 

coristructive relationship be maintained between the Depart- 
ment and the Organizations. The participation of employees 
in the formulation and implementation of employee policies 
arid procedures affecting them contributes to the effective 
conduct of the public business. The parties to this Agreement 
recognize that they must assume great responsibilities and 
must exercise proper restraint and good judgment to 
establish stable and meaningful relations based upon this 
Sgreement. 

ARTICLE I11 

Management Rights 

I n  cumyliance with Sec. 7 of Executive Order 10988 : 
I. In the administration of all matters covered by the Agree- 

ment, officials and employees are governed by the provi- 
sictiis of any existing or future laws and regulations, 
including policies set forth in the Federal Personnel 
?rlanual and Post Office Department regulations, which 
lrluy be applicable, and the Agreement shall a t  all times 
be applied subject to  such laws, regulations and policies, 
esccpt as  provided in Article XXVI, entitled Postal Man- 
itu61 Conflict. 

2. Mu~~ugement officials of the Post Ofice Departmelit retain 
the right, in accordance with applicable laws and regu- 
iatiuns and this Agreement ( a )  to direct employees of 
tllc l)epiartnlent, (b) to hire, promote, transfer, assign, 
1111d retain employees in positions within the Department, 
:itit1 to suspend, demote, discharge, or take other disci- 
plii~ary iiction against employees, (c )  to relieve ernployees 
Pro111 duty because of lack of work or for other legitimate 
reilsolls, (il) to nlaintain the efficiency of the Government 
o l ) ~ s ~ - ~ t i o ~ ~ s  elltrusted to them, (e )  to determine the meth- 
ods, rilritrlv it~ltl personnel by which such operations are to 
i)e cotldrlcbtt~ci, itncl ( f )  to take whatever actions may be 
~ ~ ( ~ < * t ~ s s l ~ r y  to carry out the 1llissio11 of the Department in 
ni l  r i i r t  iol~s of rrnrrgeney, i.e., an unforeseen circumstance 
or $1 cSo!nbil~ation of circu~nsbnces which calls for im- 
~nctlirltt> netioxt in 11 situation which is not expected to be 
of u rt~clirririg rlature. 



3. I t  is a prerogative of management to determille the com- 
plement of an installation, and to establish duty assign- 
ments. When complement and duty assignments have been 
established, by management, employees will be placed 
in such duty assignments pursuant to the provisions of 
the National or local agreements and as  prescribed by 
law or regulation. Information on such complement and 
duty assignments shall be submitted to the appropriate 
employee organization representative(s) as far in ad- 
vance as  possible. 

ARTICLE IV 

Organizations' Rights 

A. Scope of Negotiations 
1. In  exercising authority to make rules and regulations re- 

lating to personnel policies and practices and working 
conditions, the Department shall have due regard for the 
obligation imposed by this Article, but such obligation 
shall not be construed to extend to such areas of discretion 
and policy as  the mission of the Department, its budget, 
its organization and the assignment of its personnel, or 
the technology of performing its work. 

2. The organizations may negotiate in the general work area 
of personnel policies, practices, and working conditions. 
As a general rule, negotiable matters must be within the 
adlninistrative discretion of the Postmaster General, be 
permissible by applicable laws, Executive Orders, Civil 
Service Colnnlission and other applicable non-Post Office 
Department regulatiotls. The organizations have a right 
to negotiate or consult as appropriate regarding chnrlges 
in regulations or policy affecting personnel policies, prac- 
tices and xvorking conditions. The Organizations shall be 
provided with a s  much advance notice as possible in re- 
spect to any proposed changes. 

8. Both parties, when fornlulatiitg proposals or counter- 
proposals, shall consider that they may not negotiate pro- 
risions that a re  in conflict with : 
a .  Law. 

b. Regulations of the Civil Service Commission and the 
Department of Labor. 

c. Matters not within the administrative discretion of the 
agency. 

B. Responsibilities 
1. The Organizations shall not ( a )  assert the right to strike 

against the Government of the United States or ally 
agency thereof, or to assist or participate in any such 
strike or impose a duty or obligation to conduct, assist or 
participate in any such strike, or (b) advocate tho over- 
throw of the constitutional form of Government of the 
United States, or (c)  discriminate with regard to terms or 
conditions of membership because of race, color, creed, na- 
tional origin or sex. Violations of these provisions shall be 
the basis for the withdrawal of recognition of the particu- 
lar organization concerned. 

2. Each employee organization shall be responsible for rep- 
resenting the interests of all such etiiployees in their re- 
spective units without discrimination and without regard 
to employee organization menlbership. 

C. Standards of Conduct and Code of Fair Labor Practices 
1. The Department agrees to observe all rights extended to 

the Organizations under the Standards of Conduct of 
Employee Organizations and the Code of Fair  Labor 
Practices in the Federal Service as  prescribed by the 
I'rcsident, May 21, 1963, and the Organizations agree to 
observe and subscribe to said Standards of Conduct and 
Code of Fair Labor Practices as  stated in Part  741 of the 
I'ostal Manual. Alleged violations of the Code of Fair 
Labor I'ractices will be processed under the procedures 
in paragraph 3 below. 

2. In cases initiated by an employee, several employees 
with the same complaint, an employee organization or by 
rtlanagement in which the matter in issue is subject to an 
applicable grievance or other appeals procedure, that 
procedure shall be the exclusive procedure used. 

8. If the grievance or other existing appeals procedures are 
not applicable, the procedures in Par t  741 shall be uti- 
lized up to and including the informal attempt a t  
settlement. 



a. If the informal attempt a t  settlement is not success- 
ful, the Regional Director of Industrial Relations shall 
issue a formal decision to the complainant(s) within 10 
days of the unsuccessful attempt at informal settle- 
ment. 

b. Within 10 days of the formal decision, complainants 
other than a management official may either: 
(1) Request advisory arbitration, The request may 

only be made with the approval of the appropri- 
ate Employee Organization which is a party to 
this Agreement. The Advisory Arbitrator will be 
selected and proceed according to procedures set 
forth in Article XI. The advisory opinion shall be 
submitted to the Assistant Postmaster General, 
Bureau of Personnel, whose decision will be final. 

(2)  Appeal directly to the Assistant Postmaster 
General, Bureau of Personnel, clearly identifying 
the facts establishing the basis for the appeal. 
A discussion with the Assistant Postmaster Gen- 
eral or his designee may be requested a t  the 
national level prior to his decision which shall be 
final. 

4. In cases alleging violation of Standards of Conduct for 
employee organizations, the procedures outlined in Part 
741 of the Postal Manual shall be followed. 

D. Scope of Consultation and Exchange of Information 
1. It is recognized that to a great extent the interests of the 

Department and of the Organizations are the same and 
that consultation and exchange of information are two 
of the simplest methods of promoting mutual understand- 
ing and c~operation. I t  is the right of the Organizatiorls 
which have exclusive or formal recognition a t  any level 
to be given consultation or exchange of information as 
specified below : 
a. Consultation is the obtaining and/or entertaining by 

management of views from designated representatives 
of the Employee Organizations relative to formulat- 
ing, changing or implementing policies, practices and 
working conditions and considering those views, in- 
cluding objections or suggestions, before final action 

is  taken. Matters which can be made the subject of 
negotiations during the time allowed for that purpose 
are also proper and necessary subjects of consultation 
at times when negotiations are not being conducted. 
Except in an emergency, such consultation shall per- 
mit sufficient time for the designated representatives 
of the Employee Organizations to present their views 
and the reasons for same. This requires sincere con- 
sideration of such views; it does not require agree- 
ment or delaying action on the issue until union and 
management views coincide. 

b. Exchange of information means volunteering and/or 
providing information as  far in advance as  possible a t  
all levels on all matters affecting personnel policies, 
practices and working conditions which have a direct 
and/or indirect impact upon employees in the recog- 
nized units. This is intended to include, insofar as  
possible, the free exchange of infor~rlation on subject 
matter which may not necessarily be proper for consul- 
tation or negotiation. I t  does not mean the Organiza- 
tions will be given all Departmental documents. All 
such information should be submitted as  far  in ad- 
vance as  possible and should be withheld only for 
security reasons. 

2. Each individual Employee Organizatioll that is a party 
to this Agreement shall be given the opportunity to be 
represented a t  discussions a t  the national level between 
officials of the Department and employees and/or em- 
ployee representatives concerning grievances, personnel 
policies, practices and other nlatters affecting the general 
working conditions of craft or occupational group em- 
ployees in the unit represented on a national basis by the 
individual organization. 

3. A representative of an Employee Organization having 
exclusive recognition has the right to be present and the 
postal official a t  the regional or local level is obligated 
to offer such Employee Organization representative an 
opportunity to be present when matters affecting the 
Craft group are being presented by and/or discussed with 
employee organizations. This obligation will include as  
much advance notice as possible to provide that either 



the representative of the Employee Organization or his 
designee have an opportunity to be present. 

4. Each organization has been recognized as  the exclusive 
representative of craft or occupational group employees 
of an appropriate riational unit and is entitled to act for 
and to negotiate supplemental agreements for all em- 
ployees in their respective units. 

E. Bulletin Boards 
Separate bulletill boards for the exclusive use of each Orga- 
nization party to this Agreement will be placed in each instal- 
lation in all swing rooms and work areas if space is available 
and it is otherwise feasible. One bulletin board will be placed 
a t  each appropriate locatiori for the exclusive use of the 
Organizations if it is not possible to have one available for 
each Organization party to this Agreement. The head of the 
installation shall determine the number and location of the 
boards, shall pass on the suitability of material for posting 
if, after posting, the question of suitability is raised, and 
shall otherwise govern use of the boards. Prior to the removal 
of a posting, the installation head shall discuss it with the 
Craft Representative. If no agreement is reached, a copy of 
the bulletin in question shall be initialed, dated and reason 
for removal noted by the iristallation liead and returllctd to 
the Cl-aft Represerit~ative. 

F. Distribution of Information 
Literature or notices may be distributed or posted a t  appro- 
priate points \\-ithill worli areas of a postal building by em- 
ployees of the installation serving as  representatives of 
employee groups that are  party to this Agreement. As a guide 
to organizatioll officials, literature containing attaclrs or 
propaganda against the United States Qoverrlment or its 
agencies or against individuals may not be posted or dis- 
tributed on Federal premises. The distribution of literature 
will be permitted provided it is done "off the clocli" and does 
riot interfere with worli being done by other employees. The 
distribution and posting of material of eiilployee groups does 
not constitute endorsement of the material by the postal 
official in charge of the installation, or higher authority, and 
nothing may be contained in the material distributed or 
posted that will appear to constitute an endorsernent. The 

Organizations agree that advertisements, circulars, placards, 
handbills, cards or notices relating to any private business and 
pictures, cartoons, or other documents of a political character 
designed to inffuence an election in favor of any candidate 
may not be placed on the walls or elsewhere for public 
exhibition within areas used for postal activities, or the 
lobbies thereof, or on any portion of the post office premises. 
These provisions extend to nonpostal space in Government 
buildings operated by the Post Office Department. 

ARTICLE V 

Employee Rights 

A. Right to Participate 

1. Eluployees have, and shall be protected in the exercise of, 
the right, freely and without fear of penalty or reprisal, 
to form, join and assist any employe organizatioll or to 
refrain from such activity. The freedom of such employees 
to assist any employee organization shall be recognizecl 
as  extending to participation i11 the inanagement of the 
organization and acting for the organization in the capae- 
ity of an organization representative, including presenta- 
tion of its views to officials of the Executive Branch, the 
Congress, or other appropriate authority. 

2. Participatillg in the management of or acting as  the repre- 
sentative of an employee organization is not permitted if 
such activity would result in a conflict of interest or 
~vould be incompatible with law or the official postal 
duties of the employees. 

3. The decision as to what constitutes a "conflict of inter- 
est" under Executive Order 10988 and this Article shall 
be made by the office of the Deputy Assistant Postmaster 
General, Bureau of Personnel. 

B. Conflict of Interest 
"Gonflict of interest" shall be applied to include "persons \vho 
rnake or recommend inanagemelit policies or who direct, con- 
trol, or supervise operations or personnel, and thase associated 
with or :iusisting in such direction or control" ; for example : 
1. employees tvho have respnsibility for directing and con- 

trolliug the program operations of the Department ; 



2. those supervisors who have significarit managerial re- 
sponsibilities ; 

3. employees serving in support activities whose principal 
duties invdve advising or assisting management on pro- 
grain administration and/or manpower utilization in 
other than a clerical capacity ; 

4. employees directly engaged in personnel work in other 
than a clerical capacity ; 

5. employees whose assigned duties require that they repre- 
sent the interests of the Department a t  any level in any 
marmer in consultation or negotiatioll with representa- 
tives of any employee organizations. 

C. Individual's Rights 
The terms of this Agreement do not: 
Preclude any employee of the Department from bringing mat- 
ters of pemna l  concern to the attention of appropriate offi- 
cials of the Department in accordance with applicable law, 
rule, regulation, or established Departmental policy, or from 
choosing his own representative in a grievance or appellate 
action. 

ARTICLE VI 
Administration and Interpretation 

A. Restrictions 
1. I n  the administration of matters covered by the Agree- 

ment, officials of the Department and the Organizations, 
and all employees are governed by the provisions of any 
existing or future laws, executive orders, and regulations, 
including policies set forth in the Federal Personnel Man- 
ual and the Department's regulations which may be a p  
plicable. The Agreement and all supplements or amend- 
ments thereto shall a t  all times be s u b j e t  to such laws, 
executive orders, regulations and policies as  nlay be in 
effect now or in the future. hTo supplemental agreement 
nor any local nor other agreement may change the terms 
or conditions of this Aglwme~lt. 

2.  This Agreement does not: 
a. Preclude or restrict consultations alld dealings between 

the Department and any veterans organizations with 

respect to matters of particular interest to employees 
with veterans preference, or 

b. Preclude the Department frorn consulting or dealing 
with any religious, social, fraternal or other lawful as- 
sociation, not qualified as an employee organization, 
with respect to matters or policies which involve in- 
dividual members of the association or are  of partic- 
ular applicability to i t  or i ts members, when such con- 
sultations or dealings are duly limited so its not to as- 
sume the character of formal consultation on matters 
of general employee-management policy or to extend 
to areas where recognition of the interest of one em- 
ployee group may result in discrimination against or 
injury to the interest of other employees. 

B. Labor-Management Meetings a t  National Level 
1. The Department through appropriate officials and rep- 

resentatives shall meet with the Organizations one day 
during the first week of each month and such other times 
as  are necessary to consult and/or exchange information, 
as  appropriate, but not negotiate, with respect to nation- 
wide personnel policies, practices and matters affecting 
working conditions, matters affecting Basic Agreement, 
supplements thereto and interpretations and disputes 
arising out of the administration of local agreements. 

2. Disputes arising out of the administration of local agree- 
ments will not be considered until all efforts to settle the 
disp~zte a t  the local and regional level have been ex- 
haust&. 

3. The Department will also confer on the status of current 
and new projects and programs, including Nail Proeessing 
and Delivery activities, and other matters which affect 
employees covered by this Agreement. . 

4. The Department agrees to contact the Organization or 
Organizations concerned before action is taken when 
there is a doubt as  to the proper interpretation of the 
National Agreement, unless an emergency situation exists. 
Copies of all interpretations shall be furnished to the 
Exclusive Organizations a t  the same time they are issued. 

5. The agenda for the regular monthly meeting may also 
provide for a discussion by Departmental officials of the 





ment has been violated a t  the regional level may file a 
written protest with the Regional Director. 

2. As soon as  possible after receipt of the protest the 
Regional Director or his designee shall confer with the 
designated Regional Representative of the organization 
to attempt to resolve the matter. If the organization is 
not a party to this Agreement, the regional representative 
of the Organization holding national exclusive recogni- 
tion for the craft involved shall be invited to be present. 

3. If the issue is not resolved a t  the meeting a t  the regional 
level the protest, including the entire file, shall be 
immediately forwarded by the Regional Director to the 
Special Assistant, Industrial Relations, Bureau of Per- 
sonnel who will : 
a. Review with exclusive National Organization@) 

cozlceri~ed and determine if the protest can be resolved 
based on previous interpretations; or 

b. If it cannot be resolved, place the protest on the 
agenda for the next regular Labor-Management Meet- 
ing with the exclusive National Organization(s) of the 
craft (s) involved. 

2. No organization other than the national exclusive organi- 
zat ion(~)  in the affected craft(s) has a right to be 
present a t  meetings where these items are  considered. 
The resolution arrived a t  by the two parties is final and 
billdillg and may not be appealed. Either party may sub- 
mit questions relating to the interpretation of the 
Agreement to advisory arbitration. The advisory arbi- 
trator will be selected and proceed according to pro- 
cedures set forth in the provisions of this Agreement 
relating to advisory arbitration. 

E. Administration-Agreement at  Local Installation Level 

1. ,kt each installation ivhert~ili craft or occupational group 
employees a re  in a unit represented by an employee or- 
gnnization on an exclusive basis, the installation head 
shall meet, except a s  noted below, with the rtppropriate 
representatives of each empl'oyee organization so recog- 
nized a t  least once each quarter. 

2. Sncli regular meetings shall be called by the installation 
head and employee representatives in accordance with the 
following : 

The total number of representatives, from each craft or 
occupational group represented by an Employee Organi- 
zation having exclusive recognition, who may attend 
these meetings is negotiable. However, the number 'of 
representatives who mill be entitleiC to official time bene- 
fits of this Article mill be based on the following: One 
(1) representative from each craft or occupational 
group having esclusive recognition with twenty-five 
(25) or less career employees ; two (2) representatives 
from each craft or mupational group having exclu- 
sive recognition with twenty-six (26) or more career 
employees. Craft or occupational groups represented by 
an employee organization not having exclusive recog- 
niltion shall not be invited to or attend these meetings. 

3. Those called to attend such meetings, who are  employees 
of that in&llation, shall be granted official time to the 
extent necessary to conrpensate them for time absent from 
their regular assigned duties in the installation on that 
clay. I t  is intended that organization representatives 
shall not gain or lose compensation because of attendance 
nt such meetings. 

4. The parties to the Agreement recognize the necessity for 
installation heads and representatives of employee or- 
gallizations accorded esclusive recognition a t  the largest 
installations to meet more often than once a quarter. 
The parties also recognize that a t  the very smallest in- 
stallations where there exists daily contact between the 
installa tion heat1 and all or the majority of the employees 
that regular meetings once each quarter need not be held. 

5 .  Those local installations required to meet more often than 
once a quarter will be required to provide in their local 
supple~nental agreements with their organizations with 
esclusive recognition a t  the installation the number of 
nleetings required in excess of one each quarter. I n  no 
event is there to be more than one such meeting each 
month. 



6 .  The ir~rtallatioi~ head and appropriate officials shall meet 
with al)l)ropriate representatives of the organizations a t  
these rcgnlar nleetings ancl consult with respec% to the 
local suppleinental agreements and any interpretations 
and tlispntes arising out of the administration of local 
supltie-nlental agreements. 

7. The agenda for these regular nieetings with the organiza- 
tions with exclusive recognition Inay also provide for a 
cliscnssion by the installation head ancl/or local officials 
cf the inrtttllation of cnrrent projects and new programs. 
;dakters subject to co~~sultation and/or exchange of in- 
fornaation, as  defined in Article IV, D would also be 
appropriate agenda items at labor-management 
mcet irags. 

6.  The illstallation head shall give dispositions to all items 
submitted on the agenda or  submit the question to a 
subconnmittee, or make a disposition within a specified 
time not later than a t  the next regularly scheduled 
labor-zznanagement meeting. 

9. Such ineetings will not preclude a representative of the 
orgn~~izntions with exclusive recognition a t  the local in- 
slullntiou from meeting with local uianage~llent on mat- 
ters corereil by other sections of this Agreement. 

L vcessing Alleged Violations of the National Agreeinent 
k t  klrscal Level 

1. ~ n y  organization granted exclusive recognition a t  the 
!clc:ll level or where no exclusive exists, the representa- 
tive of tlre Organization holding exclusive recognition 
at the national level, :tlleging that the National Agree- 
nwut :~ncl National Suyplemental Agreeinents have Iwen 
~iialatecl at  the local level shall discuss the allegation 
with the head of the installation or his designee. The 
rrllegationm rnust indicate the Article and Section of the 
National Agreement which is alleged to have been 
iriolated. 

2. If the installation head fails to satisfactorily resolve the 
aEEeg,.atiou withi11 5 working days, the organization may 
forward its written protest identifying the Article and 
Section of the National Agreement which is alleged to 
have been violated and the specific reasons for the pro- 

test, to the Regional Director of Industrial Relations 
with a copy to the installation head and copies to the 
regional representative(s) of all National Exclusive Or- 
ganizations of the craft(s) involved and the regional 
representative of the local filing the alleged violation(s). 

3. Upon receipt of the copy of the appeal to the Region, 
the installation head shall immediately submit a writ- 
ten report of the matter to the Regional Director of 
Industrial Relations with a copy to the local organiza- 
t i on (~ )  involved. As soon a s  possible after receipt of the 
protest and written report of the installation head the 
Regional Director of Industrial Relations shall: 
a. Determine if the protest is a valid allegation of viola- 

tion a t  the local level of the National Agreement, and 
not a grievance, adverse action, etc. If allegation is 
valid and substantiated, immediately advise installa- 
tiori head of corrective action to be taken and inform 
in ivritilig the local protesting organization mith a copy 
to the appropriate Regiorlal Representative party to 
this Agreelllent. 

b. If the protest cannot be substantiated, confer mith 
the Regional Representative(s) ~f the exclusive Na- 
t io~lal Organization ( s )  for the affected craf t (s)  to 
determine whether the protest can be resolved based 
~n interl;rretation(s) made a t  the National level. If 
resolved, follow the notification procedure in ( a )  
above. 

c. If the issue cannot be resolved based on interpretations 
lnlacle a t  the National level, the Director of Industrial 
Relations and the appropriate Regional Representa- 
t ive(~)  shall exchange position papers and the entire 
file 011 the matter shall be forwarded to the Special 
Assistant, Industrial Relations, Bureau of Personnel 
who will : 
(1) Review with exclusive National Organization ( s )  

concerned and determine if the protest can be re- 
solved based on previous interpretations ; or 

( 2 )  If  i t  cannot be resolved, place the protest on the 
agenda for the next regular Labor-Management 
TVIeeting with the exclusive National Organiza- 
tion ( s ) in the craft ( s )  involved. 



4. No orgaliizatioii other than the national exclusive orga- 
~iization(s) in the affected craft(s)  has a right to be 
present a t  meetings where these items are considered. 
The resolutiori arrived a t  by the two parties is final and 
binding and may not be appealed. Either party n ~ a y  sub- 
init questions relating to tile iltterl~retation of the Agree- 
nlerit to aclvisory arbitration. The advisory arbitrator 
will be selected arid proceed according to procedures set 
forth in the provisions of this Agreement relating to 
advisory arbitration. 

6. Processing Violations of Local Agreements. 
Allegations of violations of local agreements will be 
processed under the procedures specified in Article IX, 
Section R. 

ARTICLE VII 

Procedures Covering Local Negotiations 

A. Rules: 

1. Both parties agree that active participation in negotia- 
tions in behalf of eniployee organizatiolls shall be limited 
to employees 'of the postal service including national, 
regioual, area or local officials of the organization. I t  is 
further agreed that participation in behalf of postal serv- 
ice niariagenlelit sliall be limited to employees of the 
postal service. 

8. The negotiating period or periods will be any 24 days 
(28 days if Sundays are included) between April 1, 1968 
and May 17, 1968, inclusive, the actual days to be deter- 
mined by the local parties. EIowever, a t  any time prior 
to May 17, 1968, the parties car1 mutually agree nego- 
tiatioiis have been concluded. 

3. The installati011 heail shall arrange a meeting with r e p  
resentatives of organizations having exclusive recogni- 
tion a t  the local level no later than 5 days prior to April 1, 
1968 to discuss and review in detail the rules of Article 
VII, to establish the ground rules for the conduct of local 
negotiations, and to determine the period or periods for 

local negotiations. Pull committees of all negotiators 
shall meet for negotiation of agenda items of interest to 
all crafts. Craft committees shall negotiate agreements 
of specific eoucerti to craft or crafts eoncel-nedl. 

4. Each party to the agreement shall unilaterally cleterniine 
the makeup of its principal, sub and working committees. 

a. Sub-committees and working committees shall be es- 
tablished by mutual consent of the parties. Ordinarily 
the membership of such committees will not exceed 
six (6) in number, equally divided between the two 
( 2 )  parties. 

b. The Chief Spokesman-Negotiator or alternate of the 
parties by mutual agreement will decide scope, author- 
ity, and operation of all sub and working committees. 

c. Specialists and technicians may be added to the sub 
and working committees and will be in addition to the 
six (6) members cited in &a. and will be selected in 
the same manner as  those members. 

5. The following basic ground rules will be observed during 
the conduct of the meetings, including full, subcommit- 
tees, or individual craft negotiations. 

a. Negotiation meetings shall be alternately chaired by 
union and management. 

b. Each side shall have the right to designate its own 
recorder. 

c. The chief negotiator for each side shall be the spokes- 
man for its team; discussions by other members will 
be first cleared through its chief negotiator. 

d. Caucuses may be called by the chief spokesman of 
either party at any time. 

e. The convening, 1-econveiiing and acljouni~nent of ne- 
gotiating meetings shall be by nlutual consent. Recess- 
ing of negotiating meetings shall be on a unilateral 
basis. 

6. The Chief Spokesnian-Negotiator or his alternate for 
each of the organizatioris and for the installation shall, 
at all times, be empowered to make decisions on behalf 
of the craft or installation to wit : 

a. To accept a proposal; 
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b. To rccyuest an  opportunity to submit a counterproposal 
a t  the nest  negotiation session ; 

e. To bring in needed technical assistants a t  the next 
negotiation session. 

7. If the local exclusive organization is other than the na- 
ticinal l~:sc.lusire Organization for that craft, the local 
~ ~ f i l i a t e  of the ilatiorial Exelusive Organization although 
holding inforlnal recognition a t  the local level must be 
invited to attend all meetings on negotiations. They shall 
act only as observers \vithout active participation in the 
arrangements made or agreements reached. 

8. IQo\risions should be made so that  employee 1-epresenta- 
tives scheduled for duty during the period of ilegotiation 
may ( a )  recluest change of duty assignment, (b )  request 
leave without pay, ( c )  utilize accrued annual leave. 

0. I11 order to nliililllize disruption in operations and to pro- 
vide ,211 opportunity for full and complete discussions of 
items on the agenda, negotiations may be conducted in 
the erelling :uld/or on S~aturdays. I n  addition, by mutual 
consent, negotiations may be conducted on Sundays. 

-3. Fornlal corresl3onde1lce shall be used prior to negotia- 
tions to clesignate each Organization's Chief Sgokesman- 
Negotiator and his alteinate and the Postal Installation's 
Chief Spokesnlan-Negotiator and his alternate. Formal 
corresi~ondence ~vi l l  be required to effect a change in pre- 
s7ionsly designated Chief Spokesman-Negotiator or alter- 
nate of either the Postal Installati011 or any of the 
Orga~lizutions party to the agreement. 

I 1. Ge~lerally meetings will be held a t  the Postal Installatioll 
and space will be provided for caucus pui-poses. If meet- 
ings are  held elsewhere and a charge is made for facilities 
the parties shall share the cost. 

12- Submissiol~ of agendas and proposals : 
a. All parties agree that  groposals on agenda ite111s 

mill be exchanged a t  least one full ~vorking clay before 
scl~ecta1c.d meetings. 

b. Proposals on agenda items not listed on such agendas 
Inny be discussed and/or negotiinted if mntually agree- 
able by all parties. 

c. I t  is inost desil-ble that  sufficiellt information be given 
in the agenda items to give an  opportunity for the other 
side to familiarize itself with the subject matter so 
that  i t  may be fully developed when it is reached (411 

the agendia. 
13. Both parties, when formulating proposals or counter- 

l,roposals, shall consider that  Articles I through V of this 
Agreement are  not subject to local negotiation, except 
that the local agreement should identify the  parties to 
that agreement. Furthermore, both parties shall con- 
sider that they may not negotiate provisions tha t :  
a. Are in conflict with law. 
b. Are in conflict with regulations of the Departtnent or 

Govern~nent agencies such a s  the Civil Service Com- 
lnission and the Department of Labor, which have ap- 
propriate jurisdiction under Executive Order 10988. 

c. Repeat, reword, paraphrase or conflict with the Na- 
tional Agreement and National Supplements. (This i s  
not to be interpreted to mean that  local negotiatiolls 
shall be restricted to only those ol~tions provided in 
articles in the National Agreement and National 
Supplements. ) 

d. Are not within the administrative discretion of the in- 
stallation head. 

14. Griev:~nces will not be made the subject of discussion dur- 
ing negotiating sessions. 

15. I t  is agreed by all parties that  all procedures and stipula- 
tions set forth herein apply to negotiations between the 
Postal Ir~stallatiorl and the Employee Organizations 
whether negotiations are carried on as  a full committee 
or ill subconlmittee. 

16. Either party is entitled to have a written record or a con- 
cise statemelit from the other party a s  to the meaning 
nncl proposed operation of a specific provision of a pro- 
posal submitted by the other party. Both parties are  
entitled to have proposals and counter-proposals con- 
sidered in good faith in accordance with the intent of 
this Article. 
a. Proposals must be accepted for llegotiatio~l by the other 

party or responded to with counter-proposals by the 



other party. If the other party collsiiiers the yrol)osnl 
noii-liegotiable, i t  shall so state in \vriting, giving spz- 
cific reasons why. A illere stntenkent such as  "it is a 
prerogali~ e of m:ul:igemenc," ia not sufficient. Any pro- 
l~ohnl which has  n direct effect on persollnel policies, 
l~racticcs and \\70rliing voilditions and is  not barred by 
Rule 13 is a 1,rolter snbjt-ct for negotiation. 

b. I f  agreement caliilot be reached 011 tlie allegation of 
"noli-negotiability", tile questioi~s shall irilnlei1i:ttely 
be referrecl to the Regional Director of Industrial Re- 
lations ailcl tlie Regional Rel,reseatatirre(s) of tlie 
Orgn~iization(s) for joint iietertniliatioil. Sucll sub- 
lllisrions shall be signecl by tlie Chief Scgotiator of botll 
parties and forwarded by the Installation Head to 
such designated officials a t  the  regional level. 
(1) If agreement is  reached a t  the  regional level with- 

in 10 days of receipt the decisioil shall be binding 
on the local parties. 

(2) If agreement cannot be reached a t  the regional 
level, the questions s l~a l l  immediately be referred 
to the Deputy Assistant Postmaster General, Bu- 
reau of Personnei, and the  Representative(s) of 
the National Exclusive Organization(s) for de- 
termination. Such submission sl-tall be signed by 
both parties and forwarded to such designated 
ofticials a t  the National Level by the Regional 
Director of Industrial Relations. 

c. &'hen a determination is reached after the close of the  
negotiation period that a proposal(s) is negotiable, the 
parties will be given an additional period of oile day to 
attenlpt to reach agreement 011 such proposal(s). 

tl. Agreements will not be signed until disposition of 
proposaii(s) has  been made under a, b, and c above. 

17. TTT1leii lit i)roi~o'al llns been tentatively agreed npoii by 
boil1 parties, i t  s1l:tll 111. illitinled by both l~arties.  This 
(lops not l~revc~nt tlle l)ro1)os:rl Iteillg reo1)eilctl dliril~g tile 
cnrreiit i~egutiatioii period. 

38. I t  is  nlulually :(greed that  :ul i ru~~asse  occurs only after 
both parties llavtk l)resenteil ~ro1,osals and counterpro- 
posals in good faith and both parties have considered the 

proposals :mil counterpropoPali: of tlie other party ill goocl 
faith t11iil de.pite snch honest and diligellt efforts 110 

agreeliient can be reached on the subject bei~lg negotiated. 
When i t  has been cleterminecl that  an  impasse has  beell 
reached on a particular proposal, the following proce- 
dures shall apply: 
a. Ilnltasse iteins  hall be reltorted a t  the close of the first 

14 days of negotiatioiis artcl a t  the  coliclusio~l of liego- 
tiations to the Regional Director of Industrial Rela- 
tions and tlie Regional Represeiitatire(s) of the 
01-gaiiization(s) for joint conrideratiolt. S11ch si~briiis- 
sion rhnll be signecl by the Installation Head to  the 
Regional Director of Illdustrial Relations and the  Re- 
gional Representative(s) of the  organization(~).  

1,. If agreement is reacliec1 a t  the regional level within 
15 days of receipt the ilecisioil slxall be binding on the 
local parties. 

c. If ~ l iu tual  agree~llelit cannot be reached a t  the regional 
level, tlie impasse shall be forixrarded pronlptly to the 
Deputy ,lssistant Postmaster General, Bureau of Per- 
sonnel and the rel)resentatives of the National Exclu- 
sive Organization ( s )  concernecl for coiisicleration. Such 
sttbmission shall be signecl by the Regioi~al Director of 
Industrial Relations aiicl tlie Regional Employee Rep- 
reselitative(s) and fur\vnrdecl to  the Deputy Assistant 
Postmaster General, Bureau of Personnel and 
the representatives of the National Exclusive 
Organization(s). 

(1. clecision slixll be reached \vithin 15 ~vorliing clays 
of receii~t and l>roycr ~lotificntioii of rey~reseiitatives of 
the enl11loyee organization ( s )  iilrrolvecl by the Depart- 
ment. If tlic rt'l~resentutire of the eml~loyee organiza- 
t i o n ( ~ )  inrolved fails to ~lieet ill an  effort to resolve 
the imi>:tsst? dur i~tg  the stipulated time, the impasse 
-\%'ill be coilsiilereil unresolved. 

e. Tile clwisio~i a t  tlie national level shall be bincling on 
the local ~ a r t i c s .  If no deeisioli i s  reached a t  the  na- 
tional level tlle iiup:~sse issues will fai l  and not ire 
snbject to further negotiation during the life of the 
local agreement. 



2. If the impasse being processed iilvolves local af- 
fi l iate(~) of the National Exclusive Organization for 
the craft, Department and/or Regional oEcials will 
meet only with national and/or regional representa- 
tives of the National Exclusive Organization(s) con- 
cerned. If the impasse being processed involves a local 
organization not affiliated with the National Exclu- 
sive Orgallization for the craft, Department and/or 
Regionral sEeials will meet si~nultaneously with the 
~~atior~sall and/or regional representatives of the Na- 
tionail Exclusive Organization(s) concerned and with 
the srational and/or regional rel~resentatives of the 
local orgarzization. 

g. h'inal signing of local agreements shall not be later 
tlian 15 clays after both local parties have been notified 
of action taliell on all inipasses a t  the regional or na- 
l~ional level. 

4 %  ISSUCS iiot lilade the subject of negotiation during the 
iiclgotintil~g l~eriod can be negotiated no sooner than 120 
cnlentlttr clays after the effective date of the local agree- 
rklents ancl only by mutual consent of the parties. Either 
parry clesiring to negotiate such items must designate 
their. iatention by sencling a ten-calendar day written 
notice to the other party. These negotiations must begin 
within 15 calendar clays after receipt of the notice and 
oailliot co~ltinne for ~iiore tliall tell calerlclar days. 

LU. iVoue of the issues agreed upon d~zring the principal ne- 
gotinting period can be renegotiated during the life of 
tire local agreement. 

21. Tlie installation heail shall furnish signed copies of all 
negotiated :rgrcenlel?ts to the folloxving: two (2)  copies 
ili tile Regional Director of Industrial Relations; one (1) 
copy each to the Regional Relrresentative of the National 
Exciasire Organizatiol; and one (1) copy to the Na- 
tioii;~l Ileatl(lt1arter:; of the National Exclusive Organiza- 
xioil, and one (1) copy to the Local Chief Negotiator of 
each of the crafts concerned. 

Change of Irrstallation Head 

-- uuzxige in l>o~stmasters or other installation heads will have 
el'fcet 011 local agreenlents. 

C. Duration of Local Agreements 
The duration of local agreements shall be subject to the 
specific provision of this Agreement a s  set fori~h herein in 
Article XXVIII, Duration of Agreements w d  Special Provi- 
sions. 

D. Review of Local Agreements 
1. JTThen local negotiations have resulted in a signed agree- 

ment a review of these agreements may [be made independ- 
ently by an official of the regional offlce and the regional 
representative of the employee organization which nego- 
tiated the lwal  agreement for the purpose of ascertaining 
that there is nlo conflict with existing law, postal regula- 
tions, or the National Agreement, and Supplements 
thereto. 

2. I u  order to preserve the spirit in which these negotiations 
were entered into and the agreements reached, the review 
shall not result in an invalidation of an  entire article 
covering a particular subject because one of the provisions 
of the Article is alleged to be invalid. If the regional and 
employee organization reviewers agree that  deletion, 
addition or re-wording of an  Article or provision can be 
made without changing the intent or operation of the 
Article or provision in question, i t  shall be remanded to 
the installation head and local employee organization with 
the suggested language changes. Such suggestions will not 
be adopted except by mutual consent of both parties a t  
the local level. 

3. Sho~tlcS the review resullt in an allegation that there is a 
conflict in law, the Postal Manual or the National Agree- 
ment, and Supplements thereto, consultation shall be ar- 
ranged between the Regional Director of Industrial 
Relations and the regional representative of the orga- 
nization concerned. If the matter can be resolved by 
means of this consultation, the installation head and lo- 
cal employee organization shall be notified of the decision 
agreed upon. 

4. If the issue is not resolved a t  the regional level, it shall be 
forwarded to the Deputy Assistant Postmaster General, 
Bureau of Personnel, who %xi11 take the following action : 



a. If on review, his decision is to upllolcl the em~jloyee 
organization, he will notify the regional office with a 
copy to the National and Regional representative of 
the National Exclusive Employee Organization. 

b. 111 all other illstallces, he will schedule a review of tlle 
alleged invalidation 117itl1 the rel>resentntive of the en>- 
ployee organizatiol~ involved. If tlie representative of 
the enlployee orgailizatiol~ involvecl fails to consult on 
the alleged invaliilation 1.i-ithin 15 clays of notification, 
the Departlnent will take unilateral actioi~ on the in- 
validation. Sotification of the decision shall be given 
to the parties involved. 

5. If the alleged invalidation involves local affiliate(s) of 
the National Exclusive Organization for the craft, De- 
partment and/or Regional officials will meet only with 
national and/or regional representatives of the National 
Exclusive Organization(s) concerned. If the alleged 
invalidation involves a local organization not affiliated 
with the National Exclusive Organization for the craft, 
Department and/or Re~ional  officials will meet simul- 
taneously with the national and/or regional representa- 
tives of the National Exclusive Organization(s) con- 
cerned and with the national and/or regional representa- 
tives of the local organization. 

6. In  110 case shall an Article or l~rovision be inrralidatecl 
nntil after i t  bas been i-evie~~~ed a t  the regional and/or 
national level in accordance with these procedures. 

E, Special Provisions 
1. Local organizatiolls certified as exclusive reyresent~rtives 

in units whex-e no exclusive recognition previously existecl 
are entitlecl to negotiations not later th:ul two ~nonths 
after the local parties are notified of certification, except 
trrithitl six months of the termination clate of the National 
Agreement. 

2. When a valiil letition for esclr~sire recognitinll is gelldillg 
in a unit where exclusive recog~lition exists, tlie installa- 
 on head ancl the local parties are  barred from ~iegotiating 
until the question of representatioll has been decided. 
When the qnestion lias bee11 decided, the 1oc:il organizatiotl 
then certified, or recertified, as  exclusive representative 

is entitled to negotiations not later than two months after 
such certification except within six months of the termina- 
tion date of the National Agreement. 
a. If a local agreement exists, the installation head shall 

continue to observe it until the questioll of representa- 
tion has been decided. 

li. If there is no change in exclusive recognition, ally 
agreement reached a t  the national level concerning re- 
tention of provisions in existing local agreemne~its, un- 
less there is mutual agreemelit to change, shall apply. 

c. If there is a change in exclusive recognition, the instal- 
lation head shall continue to observe the general terms 
and conditions nntil the new exclusive organization 
has had an opportunity to negotiate a new agreement. 
hlutual agreexnent will be required to carry forth any 
provisions of the expiring agreement intcr the new 
agreement. 

3. All ne\vlg certified exclusive representatives who have 
not had an oppcrtunity to negotiqte locally prior to April 
1, 1968, shall be entitled to lxgotiate during the periods 
established in Section A, Rule 2 above. 

4. Procedures for such local negotiations shall be the sanie 
as  tliose outlined in this Article, except that the local 
parties shall lnutually agree to a 30-day leriod for negoti- 
ations. Impasse items shall be reported a t  the close of ne- 
gotiations and processed as provided for in Section A, 
Rule 18. 

5.  The duration of such local agl.eements shall be subject to 
that Article of the National Agreement then in effect re- 
lating to the duration of agreements and special 
provisions. 

ARTICLE VIII 

Policy on Discipline 

A. Introduction 

1. The parties are in agreement that the maintenance of dis- 
cipline is essential to the satisfactory operation of the 
postal service. They are in further agreement that when- 
ever i t  is necessary to take disciplinary measures against 
an individual the overriding considerations shall be that 
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iae :iction talien shall be corrective rather than punitive 
and that i t  must be influenced by ilnpartial considerations 
of the dignity of the individual, justice and equality. The 
gsarties also agree that  they will insist that  each e~nployee 
tyiil treat all other ernployees \vith respect and considera- 
ti011 regardless of his status in the postal service or  in a n  
employee organization. 

2. The D ~ p a ~ t m e n t  agrees that  the corrlerstoile of discipline 
shvrilcl be informal in  nat~zre. 

3. De6iaitions 

r. Deficiency : 
a. ItIisconduct or 
b. Failure to conforlrl to or  meet require~nlents of law, 

regulations, instructioils or to perform assigned duties 
satisfactorily. 

2. i'1.e-eliseipliuary ~rocedures  : 
a. Discussion : The act of discussing and reasoning 
is, Corrnselling : 

(9) Oral instructio~l in directing the  conduct of a n  
iridivitlual. An effort on the part  of ~llanagement to 
explore \.rrith 1111 employee the source of any diffi- 
culty ancl suggestions of constructive ways to  over- 
come such clifficulty. Counselli~lg of an  ernployee 
is a private matter between the supervisor and 
zhe enlyloyee. 3)uring the counselling, only the 
em1)loyee and the counselling supervisor shall be 
yrcAselit. Counselling is n frienclly business-lilie 
exchange of ilifor~iiatiorl between an employee and 
his supei~isor .  I t  i s  guided by the supervisor. I t  
has a si3ecific 1)urpose of illlproving the  em- 
i?loyee's knowledge of a subject related to his em- 
l)lo~lllellt. IAocfil klgree~nents shall not linlit or  
ilesigliate the number of couizsellings. 

i 2 )  Follo~.iring ornl counsclliiig, there is no prohibition 
ag;kinst tile supervisor and/or the elliployee mak- 
irlg 3 notation of the date and a brief statelne~lt of 
the srlbject iitatter for their own records. Holv- 
ever, such notation shall not be illcludecl in the 
employee's lserso~lnel folder, nor will there be au 
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official forill devised for this purpose by the 
Department. 

3. Inf ornlal Discipline : 
Written letter of Warning : A warning concerning the per- 
formance of an  uildesirable practice or failure to perform 
n required cluty assignment in writing from a supervisor 
to an  enlployee who conlnlits a n  offellse too serious to 
justify co~rilselliiig and not sufficielltly serious to \\'arrant 
forrtlal cliscipline. The local agreement shall not designate 
the iiu~nber of offenses prior to written letter of warning. 

4. Formal Discipline : 
a.  Repri~llallcl : A written reproof or  censure. An employee 

may be issued a letter of reprimand only a s  a result of 
a letter of proposed adverse action. An employee has 
an  appeal right ~ulcler the grievance proceclure from 
a reprinland only when the reprimand is the initial de- 
cision of management. 

b. Suspension : To remove an  enlployee from his employ- 
ment for a fised period of time for cause. (Appealable 
nncler adverse action procedure). 

c. Relnoval : A dismissal from employment for cause. (Ap- 
pealable under adverse action procedure). 

6. lmpleme~~tat ion 
1. The maintenance of an  efficient operation, good morale and 

discipline is a management responsibility. I t s  day-to-day 
i~llylementntio~i clepends upon the ability of supervisioll to 
earry out management's programs. From time to time i t  i s  
necessary for supervision to take corrective actions in 
order to lllaintain ant1 increase the efficiency of the post:ll 
service. There are  a riumber of acceptecl tecll~iiques avail- 
able as reinedies for cleficiencies. The natnre of all offellse 
anil i ts  cltlgree of seriousness must be the guide to  super- 
vision ill the choice of remedial or corrective action. 

2. For the ~ninor  offense, which is usually uiiintentional, 
talking over the difficulty is  generally suEcient. For a re- 
peateci or n serious offense, cliscussioll or couilselli~lg rnay 
or inay not be sufficient; if not, i t  may be necessary to 
issue a written warning. In all situations where formal 
cliscil~liue is recolnmended i t  is a supervisory responsi- 



bility to present the full story-both sides-to manage- 
ment for such corrective action as  management lnay ileem 
necessary. 

3. Jlanagen~ent's action could be iIny of the foregoing in- 
forinal corrective techniques or a letter of proposecl ad- 
verse action leading to a letter of repri~nand, suspensioit 
or a removal as  the situation may demand. 

4. Disciplinary actions are  to be taken only when necessary 
to correct an  employee's conduct, to maintain order and 
to pfolnote the efficiency of the postal service. Before 
initiating snch actions, conlplete and fair  consideratioli 
must be given to all circunlstances involved. The severity 
of the disciplinary action shall not be in excess of that 
needed a s  a corrective measure. 

3. The charges in a letter of proposecl adverse action must be 
limited to those for which the employee has not Itre- 
viously been charged and must not include charges fro111 
which the employee has been formally absolved. Neither 
charges nor reference to past record may go back further 
than two years fronl the issuance date of the letter. 

ARTICLE IX 

Grievance Procedure 

A. Definition 
1. .% grievance is  kuiy cause for dissatisfaction outside an 

employee's control if the  matter grows out of employ- 
ment in the Postal Service and the remedy sought is 
withi11 tlie authority of the Postinaster General or other 
postal official to whom such authority has been delegated. 
Grievances shall ]lot be accepted for processing which are  
based upon nlatters such :is the nlission of the Depart- 
ment, its budget, the technology of performing its worlr, 
its organization, :$nil assigrilnent of personnel unless such 
assignment violates 1amrs, regulations o r  policy. 

2. Grievances on alleged violations of local agreenlents must 
be processecl under the section of this procedure on viola- 
tions of loenl agreements. 

3. Grievances on promotions must be processed uuder the 
section of this procedure on promotion appeals. 

4. Appeals on the denial of a salary step-increase when the 
denial is based on unsatisEactory service during the re- 
quired period of satisfactory service must be processed 
through the procedures established in Paragraph S of this 
*4rticle. 

3. Appeals from adverse actions, determination of grade 
level, cases of alleged discrimination because of race, 
creed, color, national origin or sex and interpretations or 
alleged violations of this Agreement will 'be made through 
separate procedures. Dissatisfactions arising out of a 
clecision appealed through compensation, adverse action 
or equal employnlent opportunity procedure are  not sub- 
ject to further appeal under the grievance procedure. 

B. Guides for Supervisors 

1. hiost grievances arise from instances of misunderstand- 
ings or problems that should be settled promptly and satis- 
factorily on an  informal basis a t  the  supervisory levels 
before they become formal grievances. The prompt settle- 
merit of these problems is  desirable in the interest of 
sound employee-management relations. To this end, the 
practice of friendly discussions of problems between em- 
ployees and their supervisors is  not only encouraged but 
directed. 

2. The immediate supervisor must maintain an  atmosphere 
in which the employee can speak freely. Complaints shall 
be given careful and unprejudiced consideration. 

3. E'air and prompt handling by the immediate supervisor 
will result i n  the satisfactory settlement of a large ma- 
jority of these problems a t  the work level. 

4. To accomplish this, i t  is directed that  these problems be 
settled wherever possible a t  the earliest stage of discus- 
sion. Every reasonable effort shall be made to avoid 
referral to the grievance procedure. 

C. Eligibility to Appeal 

Any employee, except Christmas or seasonal assistants, may 
file a grievance appeal, provided action on such appeal is  
initiated within thirty (30) working days from the date of 
the action or cndi t ion giving rise to the grievance. An em- 
ployee organization may file an appeal on behalf of an 



employee(s) provicled tlle employee(s) has (have) so au- 
tliorizecl ,the organization in writing. 

33. Grievance Steps a t  Installation Level: 
I. Whenever an elnployee considers liimself aggriered, he 

shall cliscuss the matter with his imniecliate sul~ervisor. 
If he desires, he may be accompanied by a representative 
of his own choice. Both the aggrieved ancl his representa- 
tive shall be allowed a reasonable amo~ult of official 
time to preseiit the grievance. There shall be no delay 
ancl liorrually the efforts of the supervisor to resolve the 
grievance sliall riot exceed three ( 3 )  \vorkii~g days. 

2, If the immediate supervisor callnot resolve the grievtulce 
tlie employee has the right to cliscuss the grievance \vitli 
the heacl of the installation or his designee, and to be 
accompanied by his representative. Botli the 2ggrieved 
and/or his representative shall be allowed a reasonable 
anlonnt of official tiine to present the grievance. The 
designee must have authority to resolve the grievance. 

3. I f  ;is rt~snlt of such discnssiori a t  Step ( 2 )  the grievance 
is iiot resolved or if the employee does not wish to disc2uss 
the grierance a t  Step (2 )  i t  shall be reducecl to t ~ ~ i t i n g  
;\ncl filecl sr i th  the heacl of the installation. 

4. The grievfince sliall be signed by the eml)loyee or, if lie so 
;iuthorizes in writing, it may be signed by his employee 
organization representative or by his oiva chose11 repre- 
sentative. I t  must coi~taiii the followiilg iilforlnatioll : 
;I. Title :ui~d grade level of grievant 
b. Nature of grieraiice 
(+. Corrective action requestecl and reasons 
(1. Sllllllll~l'.\. of cff'orts niaile to resolve grie\-r>llce illfor- 

lnally. 
e'. Name of clesigriatecl rellreeer~tative ( incliviclual or 

org:tnization) if any. 

E. An Individual's Right To Be Represented 
1. ,111 elnltloyee lifls tlitl right to select \~~hon~r \ -e r  hc desires 

to represent hi111 a t  each level of the grievance proceclure. 
In the event that  the person selectecl a t  the various levels 
is ,someone otlier tliaii n rel~resentative of the exclusive 

organization, the esclusire organization a t  that level 
has a right to be present. 

2. When an employee requests an organizatio~l rather than 
;in individual to represent him in a grievance procedure, 
iila~lageiiiel~t will recognize the Presiclevt of that yrganiza- 
ti011 as the representative, unless that official designates 
ailother organizatiol~ representative. 

F. Right of Organization With Exclusive Recognition 
The esclusive organization a t  each level has the followiag 
rights in grievance lnatters processed a t  that level: 
I. To be notified of the time and place of the proceedings 

ac each step of the grievance beginning with discussion 
with the head of the iiistallatiol~ or designee. 

2 .  To be present a t  a11 steps of the grievance procedure. 
(No right to be present fit initial contact \rvitl~ supervisor 
if the aggrievecl has not selected a representative.) 

3. The organization, if any, with exclusive recognition a t  
the level where the grievance is being processecl shall be 
ft~nlisbecl ~~ri t l i  a copy of the written decision ancl sum- 
mary, a t  ally step a t  which a writtell clecision ancl/or 
summary is involved. 

4. If not the clesiguatecl representative of the grievant, shall 
liave all opport~znity to state the esclusive organization's 
1)osition on the grievance. This right shall be exercisecl 
only one time, a t  each step, band shall follon- the yresen- 
tu tioii macle by the enil>lo,vct1 aiicl/or his representative. 

G. Installation Head's Decision 
IVitliin five (5) ~vorking clays from the receipt of the written 
appeal, the instal la ti or^ head shall render a written dated deci- 
sion to the grievai~t and submit a copy to the employee's rep- 
resentative, if any. The letter of clecision shall indicate as 
clearly as is practicable, without a detailed analysis, the 
basis for the actiori taken and must advise the employee of 
his right to appeal iiicluding the right to a hearing. The instal- 
lation head shall establish an official grievance file for use in 
the event of a further appeal. 

H. Appeal From Installation Head's Decision 
1. If the grieved employee desires to lappeal the decision of 

the head of the installation but does not desire a hearing, 



he shall appeal within fire (5 )  working days after r e c e i ~ t  
of the decisioli in writing to the second level of appeal. A 
copy of the appeal to the second level shall be furliished to 
the installation head who shnll forward the entire griev- 
ance file to the second level of appeal along with his 
answer to the grievance, within five (5 )  working days. 
The installation head's answer should iildicate a s  clearly 
as  is practicable the basis for the action taken, a copy 
of which shall be sent to the grievant. The grievant may 
within five ( 5 )  working days after receipt of the instal- 
lation head's answer file exceptions to the Regional 
Director. The grievant's exception will become a part  
of the grievance file and must be considered by the 
Regional Director in arriving a t  a decision. 

2. The appeal shall contain the follo~viiig information : 
a. Title and grade level of grievant 
b. Nature of grievance 
c. Corrective action requested and reasons 
(1. Summary of efforts made to resolve grievance infor- 

mally 
e. Name of designated representative (individual or 

organization) if any 
f. Decision of the iristallation head 
g. Ally additional information pertinent to the grievance 
11. A request for informal cliscussion if such is desired. 

I. Hearing 
1. If the employee desires a hearing either he or his repre- 

sentative must notify the installatioll head in writing, 
within five ( 5 )  worlring days of the installatioll head's 
decision. The installation head shall within three (3)  
working days arrange for formation of a three-man hear- 
ing committee and he shall arrange a place for the hear- 
ing. The hearing committee will consist of the following 
nlenlbers : the grievant mill name the person of his choice 
to be a member, the installation head will name the second 
member, and these two members will agree, within three 
( 3 )  working days, on a third inember who will act as  
chairman. All three inembers inust be employees of the 
postal service. At those installations where there are 
ten or less employees, the grievant and/or the installation 

head is  permitted to name members from nearby postal 
installations employing more than ten people. 

2, The hearing corninittee shall act as  an  unbiased group 
to hear and evaluate such infornlation pertinent to the 
grievaiice a s  mag be presented by the grievant and man- 
agement of the installation. While the hearing committee 
will listen to and asl; questions of both sides, there shall 
be no confrontation of \vitnesses nor shall either side be 
perinitted to cross-examine the other. Persons appointed 
to the hearing comnlittee must ayproach their duties with 
tin ope11 illind and their recommendations must be based 
on a fair  ex7aluation of the facts without distortion or 
11ersonal bias. 

3. Conduct of tlie bearing shall be a s  informal a s  is con- 
sistent with an  orderly presentation of the case. While 
tlie hearings will not be limited by legal rules of evi- 
dence and procedures, testimony should be within reason- 
able bounds of relevancy. Only one witness should be 
l~ermitted a t  a time. The grievant and his representative 
shall be present throughout the hearing. 

4. The installation heacl shall nlalre available to the hearing 
committee all records and facts pertinent to the case, 
other than security or other classified material. 

5. Aii abstract of the proceedings covering all  pertinent 
facts shall be 1;el)t. The abstract shall be signed by and 
copies furnished to all members of the hearing commit- 
tee. Within five ( 5 )  working days after the completion 
of the hearing, the hearing committee shall furnish the 
installation head, the grievant and his representative 
~ v i t h  a summary of the hearing together with i ts  decision. 

ti. The decision of the hearing conlrnittee shall be binding 
a t  the expiration of ten (10) worlring days unless ap- 
~ e a l e d  a t  the next higher level by the grievant or his 
rel~resentatire or the installation head within that  period. 

7. Recause the decision of the hearing comulittee %nay have 
:t substantial iii1l)ac.t 011 the operations of the postal in- 
stallation, i t  shall not be placed into effect until the 
installation head has  had an opportunity to appeal a t  
the second level. If no appeal is filed, the decision shall 
be carried out upon espiration of the appeal period. If 
an ayijeal is  made by the installation head, the decision 



of tlir 11e;rring colrilllittee shall be held in abeyance unless 
ch:tiigeil by tlie seconcl level. The decisioli rendered a t  
the secontl level of a p ~ e a l  is binding and sliall be - l)ron~ptly inll)lemented by the installation head. 

4.  @%cia1 Time, Ins tallat ion Level 
1. The eml>loyee aiicl his chosen representative shall have 

i t  rcason:~blt~ ;~mouiit of official time to present his griev- 
;rilee. -1 reasonable umonnt of time is deterniiilecl by local 
nlan;igelnent, except that  the chairman of the hearing 
ceomnnittee rather than local 1nan:rgement determines thri 
l~lngth :xn(l the conclnct of tlie hearing. 

2' Y r i  tliose cases where a n  organization with exclusive rec- 
ognlitioi~ re~resei i t s  the unit in which tlie grievant i s  
elriployecl, ttnt is not the grievant's chosen representative, 
the exclusive org:lnization representative lnay attend all 
l)roceedings, a s  l~rovidecl herein, with his attendance at 
t ltc l~roctleclings clinrged to :innun1 leave or  leare without 
I A I Y  a t  his discretion. ( I n  no instance nlay such attend- 
;t11co cd1l:trgctl t ( &  offit.i;ll timc~.) 

:: Xeinbers of the Ilea ring committee ancl representatives 
for ~~lnztngerlierit s l~a l l  be granted official time for neces- 
i ? i  z;i :ibsences froill their assignecl tours. 

L, Appeal From Hearing Committee Decision 
2 .  If tile clecision of the hearing comlnittee is not acceptable 

lo  the grievant or  to the installation head, either party 
111:ly appeal in ~ r r i t i l ~ g  within tell (10) ~vorliing days 
i'~.oin the hearilig committee ctecision to tlie second level 
c t f  ;~l,p~:ll.  The grievant shall request infornial discussion 
i ~ t  i t i t  regional level a t  the same time if lie desires such 
tliic.nssio~i. As nlost yostal iastallations a r e  post offices 
the .ecdond :11?1)enl wonlil be to the Regional Director ancl 
llic l~rocciiures will be set forth acvorclingly. However, 
t l i ~  i)roc2ctlnrt~s a re  equally tlyylicable to all employees. 
'n'ii~l iitst :illat ioit heads ancl the scconcl levels of appeal 
;\i.tl iiltlic.:~ tetl in Section U. 

-: If tlicL gvier :~~t t  :tltl,eals, a copy of the letter of appeal 
.;I1:iii Ijc subnlittect to the iiisttalIation heat1 ~ ~ h o  shall 
,ir,i):t~i~tly Sorw:tl*il thc :i.rier:~nrc file to the Regional Di- 
: -i.[ol- f%tltc.1* 1)nrty nia;v filc with the Itegional Director 

bc.:l,tio~ls to  t l i ~  sitilinl:try of tlicl Ilc.i~riiig colnnlittce 

\vitliin the ten-day time linlittxtion. The esceptions to the 
summ;lry nlust be confinect to the material appearillg in 
the sunimary. In  the event that  either party to the  griev- 
zulce, or liis rel~resentative, does not a ~ l ? e n r  to  make any 
l~resentatio~l or  give testimony, that  l ~ a r t ~  shall be denied 
the right to provicle exceptions to  tlle summary. If the 
installtatiolt head al3peals he slionld submit the grievance 
file \\-it11 the letter of appeal to the Regional Director 
and (+ol)~. of the letter of appeal to the grievant. 

E, Decision of the Regional Direetor 
1. If rat. griernnt or his representative requests illformal 

discnssiou prior to the clecision, the Regional Director of 
Industrial Relations sfla11 then arrange for the erngloyw 
;incl/or his representative to meet wit11 him for  informal 
cliscnssion clesignecl to arrive a t  a settlement. All travel 
arltl other costs on the par t  of the organization, the griev- 
an t  or his representative shall be a t  his own expense. 
Hen-ever, the Regional Director shall arrange to have 
;111ilual lei~ve or leave ~vitllout pay granted a t  the  option 
of each employee involred. 

2. If the  Regional Director of Industrial Relations i s  not 
able to arr i re  at  an i n f o r r ~ a l  settlement of the grievance, 
Ile sfla11 \-r-ithill three ( 3 )  clays following the informal 
cliscussion subniit the m e  to the Regional Director who 
shall rerlcler n clecision based on the merits a s  contained 
i ~ i  the record of tile official grievance file within ten (10) 
(lays. If ilo informal clisc~rrssions are  held the  decision will 
bth reildereil within ten (10) clays after  receipt of the file 
by the Regional Director. 

3. S o  atlilitionnl information sliall l)e solicitecl by tlie Re- 
xictat~l Di rc~ tor .  IIo\verc~r, the Regional Director 111ay 
?tiaci.l~t ncw rc~lerant ;\nil niaterial evidence which was 
11ot itrnil;xbltL i t t  tlie hearing 111)on a showing by the party 
l)rcLseiitiug the nrin- c~iclence that  i t  ~ v a s  not 1)reviously 
(lixclosed illrough iio fault of the ltarty lnaliiilg request 
for i t >  collsiderntion. C'opies of tlle tlecisiorl shall be for- 
\\-:rl-clecl to the grievant, his representative ancl the in- 
stal1:xtioil 1ic';ltl Tlw t):isis for the decision shall he stated 
:I: c.lcarly a s  ~sracticnl itncl the grierant shall he notified 
of ally fu r t l~e r  a ~ p e a l  rights. 



M. Appeals From the Regional Director's Decision 
1311e decision of the Regional Director may be appealed to the 
1)epartment hy the grievant or his representative within ten 
(10) working days from the date of the Regional Director's 
decision. The appeal shoulcl be addressed to the Board of 
A4ppeals and lteview, B ~ r e a u  of Personnel, Post Office Depart- 
ment, Washington, D.C. 20260. The appeal should coiltail1 
a full statement as to the reason for appealing the decision 
and, in addition, may request an opportunity for discussion of 
the case a t  the Departmental level. The alpellant or his repre- 
sentative shall send a signed copy of the letter of appeal to 
the Regional Director. Upon receipt of this copy of n letter 
of further al~l)eul, the Regional Director \\rill pi~oiiiptly for- 
ward the entire grievance file to the Board of Appeals micl 
Iteview, Bureau of Personnel. 

N. Review by Board of Appeals and Review, Bureau of 
Personnel 

1. The Board of A p ~ a l s  and lteview, Bureau of Personnel, 
will docket the appeal, notify the employee and other in- 
tereslted parties of its receipt, and schedule i t  for review. 
There is no right to a hearing at this level, but an addi- 
tional hearing may be granted if such is deerned war- 
ranted. If a hearing is not held the grievant and/or his 
representative may discuss the case with the Boarcl of 
Appeals and lieview. If a hearing or disculssion is sched- 
riled a t  this level, the iiational Esclusive Orgal~iz:~tion, if 
riot the representative, mill be so notified and will be 
given an ol,~>ortunity to be present throughout the pm- 
ceediiigs and to state its position on the grievance. 

2. The Boarcl will render a decision on the appeal which shall 
be considered as the decisioii of the Postnlaster General. 
111 cases involving ~romotional niatters, the Board may 
make a privileged recoii~iller~datio~i to the Assistant Post- 
master General, Bureau of Personnel, who will render the 
final clecision. 

3. The Board or the ,issistalit Postmaster General, Bureau 
of Personnel, as  appropriate, will notify each party of 
the decisio~n and will for~vard copies to appropriate postal 
ofticials, the Eni~loyee Organization ~ r i t h  liatioibnl esclu- 
sive recognition aiicl such other parties deemed necessary. 

0. Residual Authority 
These procedures in no way impair the residual au&ority of 
the Postmaster General. 

P. Termination 
-1 grievance will be terminated when so requested by the 
grievant a t  any stage of the proceedings. 

Q. Promotion Appeal Procedure 
S11 employee may aggrieve under this Article the denial of% 
l)romotion to the ~msitions set forth in the list in the Supple- 
111ental Agreement on Seniority or any position or positions 
which may be added to that list that is to be filled by promo- 
tion on the basis & senior qualified. A decision may be ap- 
pealed eieher on the basis of alleged procedural error or on 
the basis of qualifications. Any other promotion appeal shall 
be processed under the section of Article XXIII dealing with 
promotion appeals. 

R. Violations of Local Agreements 

1. An allegation of violation of a local agreement may be 
initiated by either an employee or local exclusive or- 
ganization representative(s). 

2. The established grievance procedures shall be followed 
through and including the decision of the installation 
head. However, local exclusive organization representa- 
t ive(~)  may initiate the allegation of violation of the 
local agreement a t  the level a t  which i t  is alleged to have 
been violated. 

3. The decision of the installation head may be appealed to 
the next regularly scheduled Labor-Management Com- 
mittee meeting. ,4t those installations where the regular 
Labor-Rlanagenient meetings are scheduled less frequently 
than once each month, a special Labor-Management meet- 
ing shall be held for this purpose within 30 days. 

4. If unresolved, 'the grievance may be appealed t o  the Re- 
gional Director \vhose decision will be final. If requested, 
a discussion lnay be had wit11 the Regional Director of 
Industrial Relations prior to the issuance of the decision. 



S. Grievance Appeal From Salary Step-Increase Withholding 
1. An employee desiring to appeal a denial of a stepincrease 

must observe the following procedure : 
a. A written grievance rnust be filed within 10 calendar 

days aster the employee has been notified that the step- 
increase is to be 'withheld. The grievance anust !be di- 
rected to the installatioll head and must be signed by 
the eniployee or, if he so authorizes in writing, i t  may 
be signed by his en~ployee organization representative 
or his chosen representative. 

I,. Til~e installation head shall, wigthin 5 working days of 
receipt of the written grievance, render a decision, in 
writing, dated and setting forth in detail the reasons 
supporting his decision. I n  the rlotice of decision, the 
grievant shall be notified of his right to appeal the de- 
cision #to the Regional Director or official designated in 
Article IX, Section U. This appeal must be in writing 
and must be made within 5 calendar daays of receipt of 
the decision. 

c. l'lie first appellate level authority will assign a Hear- 
iug Officer-Investigator to malie an investigation to 
obtain sufficient facts to permit the first appellate level 
authority to make a decision on the appeal. 

cl. The scope of the investigation shall be limited to ;I 

consideration of the service within the waiting yeriod 
only a ~ l d  sllall include an interview with the appellant 
;~nd/or liis representative and with management offi- 
c-ials having lino~ledge of the appellant's service dur- 
ing the waiting 1)erioct. There shall be no hearing. 

e. Tlle Hearing Officer-Investigator shall within 20 \\~orli- 
ing days fro111 date of the ilssignment complete the 
invc~stigation aucl subillit his sun~filary and finding of 
fact to the tirst aplrellatt. level decision-nlaliing 
ttuthority. 

f .  copy of t l ~ e  sulnnlzlry slid findillg of fact shall be 
Snrllisl~~cl to the appellant and/or his representative 
ii~ici to tllca itistiill:itio~~ h~il(l .  

g. Five days will be allowed for each side to submit 
objections. 

h. The designated appellate office shall render a decisioll 
svithin 10 working days after receipt of the colnplete 
file and findings of the investigator and shall notify 
the appellant and the ofticial whose decision was ap- 
pealed. The decision shall be in writing, dated and 
must advise the employee of the reasons supporting 
the decision and notify him of his rights to appeal the 
ciecision to the Post Office Department's Board of 
Appeals and Review. 

2. If a second level appeal i s  filed, i t  must be filed within 10 
clays f roll1 receipt of the notice of decision, must !be in 
writing and directed to the Board of Appeals and Review, 
Bureau of Personnel, Washington, D.C. 20260. 

3. The grievant and/or his representative may discuss the 
case with the Board of Appeals and Review. If a discus- 
sion is scheduled, the national Exclusive Organization, if 
not the representative, will be so notified and mill be 
given an  opportunity to be present and to state its posi- 
tion on the grievance. 

4. The Board will render a decision which shall be consid- 
ered a s  the decisiorl of the Postmaster General. The 
Board will notify each party of the decision and will for- 
ward copies to appropriate postal officials, the Employee 
Organization with national exclusive recognition and such 
other parties deemed necessary. 

T. Exceptions to  Procedure 
When the action giving rise to the grievance has been take11 
by, or a t  the specific direction of, an official above the instal- 
lation head or above the second level of appeal, the written 
grievance should be filed directly with that official other than 
with the installation head or the second level of appeal. 113 

such cases the grievant shall have the same right to request 
a hearing a s  if the grievance has been filed with the installa- 
tion head. When requested, a hearing shall be ordered and 
arranged by the official with whom the grievance is filed. 
The hearing shall be held in a location convenient to the 



grievant ancl his ~vitnesses, norn~allg a t  the ii~stallatio~i 
~vliere the grievant is employecl. 

U. Installation Head and Second Level of Appeal 

1 ~ 0 s ~  o&cc 
Regional Ileaclcluar- 

ters Office 
Jiail Dtluipn~eilt Shops, 

Washington, D.C. 
Nail Bag Del~ository 

& Repair Centers 
1i.S. Stam1)ed. 

13nrrelope Agelicy 
1J.S. Postal Agency, 

Washington, D.C. 
Supply Centers 

l-'ostmaster 
Ilivision 

Director 
l\lanager 

Sul)rrintencient 

.lgen t 

Agent 

Superintendent 

Sioiiey Order Audit Director 
Division 

l'ostnl Inspection lns~ector  ill 
Divisioll Charge 

nivision, I'ost Office Director 
Dept. 

I~iternal Audit Area Area Manager 

Sccotzd Ler;eZ 
of  S p p c a l  

Regional Director 
Regioual Director 

Director, Procure- 
ment Division 

Area Supply 
Manager 

Director, Procure- 
ment Division 

Area Supply 
Manager 

Area Supply 
Manager 

IPnreau Heacl 

Chief Postal 
Inspector 

Iiureau Head 

Glzief Postal 
Inspector 

V. Discrimination 

1. IVhen an  employee alleges in his grievance appeal that 
the action complained of is based in whole or in part on 
cliscriinination because of race, creed, color, national 
origin, or  sex, the claim of discl-imination shall be ad- 
judicatecl ~ lnder  the regulations of the Civil Service Coni- 
missiolz and Departmental regnlations. 

2 .  However, this will not prohibit the Department from 
processing the grievance to a conclusiot~ prior to and/or 
simu1t;aneonsly with the invesCigatio~~ and adjudication 
of 'the conlplaint of discrimination. 

ARTICLE X 

Adverse Action and Appeal Procedure 1 

A. Eligibility to Appeal 
Any employee,who has completed sis consecutive months of 
employment from date of appointment has the right to appeal 
an adverse decision or adverse action taken against him. Time 
on military furlough and also that  compensated under pro- 
visions of Federal Employee's Compensation Act shall be in- 
cluded in determining the six consecutive months of employ- 
ment. Time on other leave without pay and other furlough 
will not count in meeting the requirement of six consecutive 
months of employment. A former employee may appeal pro- 
vided that he has completed six consecutive months of em- 
ployment and appeals within fifteen calendar days of the date 
of his separation. 

B. Definitions 
1 .  An "adverse decisioll'. is an action \vhicli results in ( a )  n 

susl~ensioll of ali elllployee from his job : ( 1)) a discharge 
frorn eml)loyluent ; (c )  n furlongh without iiny ; and ( d  
reduction it1 rank or co~iiyenstxtiou, including those 
1\~11ic11 are tlalien a t  the election of the 13eyartment after 
:I classificntion tlecision by either the U.S. Civil Serrict' 
Commission or the De1)ilrtrneat. 

2. ,in '.al)l)eal" is :I written request by 1111 e11il)loyee for re- 
consirleration of an adverse ilecision. 

. -111 "apl)elIant" is 1111 e~nployee who is al)lwaliiig an ail- 
verse decision ~rrliicll has been tulreil against hinl. 

4. The "De~artinent" is the eollectire tern1 iileorl)orating 
a11 1)ost offices. regional offices, s~ec ia l  field establish- 
~rlelits, uncl bureaus and offices doniieiled ill \Vashingto~i, 
I).C. 

C. Notice of Proposed Adverse Action 
Whenever i t  is proposed to take adverse action against an em- 
ployee the responsible official must determine that  i t  is for such 
cause as will promote the efficiency of the service. The letter 
of proposed adverse action must state specifically and in detail 
the reasons for the action thereby affording the employee a 
fair opportunity of offering refutation t o  the charges. The 
letter of proposed adverse action must also contain: 



1. A statement of the  most severe action warranted by the 
charges (e.g., removal, suspend for days) pending 
a n  analysis of the  erngloyee's reply. 

2. Notification to  the eml~loyee of his right to reply in per- 
son (and in the  company of his rel~rescntative if he so 
chooses) and  in writing to  the charges. His right to 
answer the  charges in person is the right of reply to a 
representative of management \vho has either the authority 
to  make a final decision on the  l~roposed adverse action or 
to reco~nmend what final decision shotild be made. 

3. A s t a t eme~i t  infor~ll i~lg the  c~nployee tha t  he  has a tinlc 
lirnitatio~i of ten calendar days from receipt of the  letter 
of pro1)osed adverse i~ctiou in which t o  lnake his reply. 
(A delay in s~ibmissiori lnay be granted if good excuse is 
sllo~vll.) 

4. A statenlent irlformi~ig tlir crr~ployee that  his rc l~ly  will 
be fully considered before a decision is rendered. 

5. A statement tha t  the enlployer will receive a letter of 
decision and tha t  if i t  is adverse, the employee will be 
:~dvised a s  to  the  charge, or charges, relied upon as the 
reason, or reasons, for taking the  adverse action. 

6. A statement t h a t  the  adverse action proposed will be 
effected not  sooner than 35 calendar days from the  issuance 
of this letter. 

D. Duty Status During Notice Period 

I .  Eu~ployees against ~cholri adverse action is proposed sliall 
be retained in an  active duty  status during the notice period 
except when the circulilstarlces arc sticll t ha t  the  retention 
of all crriployee ill an  active-duty status during the  ~iotice 
period nlay result in daruage to  Governn~ent property, or 
loss of riiail or fwids, or nlay be injurious to  the employee, 
his fellow workers, or the general public. The erllployec 
may then be tetnj)orarily assigned to  duties in which these 
coiiditiolls .v\ ill not exist or l)laced on leave with his consent. 
I n  a n  emergency case wlien becansc of the  circumstallces 
described in this 1)aragral)h the  erriployce cannot be liept ill 
a n  active-duty status during tlle advallcc notice period, the 
ernploycc niay be s~~sj )ended xvitllout his conse~lt. 

2. This is a separate adverse ac t io~l  and  the eniployee is en- 
titled to a letter itiforrning him of the reasons for his sus- 

pension, his right of reply and  the  time limit. An employee 
may be placed in a n o n d ~ ~ t y  status with pay for such time, 
not to  exceed five working days, as is necessary to  effect his 
siispension. I n  the emergency case, the crnployee must 
receive a t  least a 24-hour notice of his suspension. 

E. Notice of Decision 
1. Tht: c~mployc~e shall bc ~lotifictl pronlptly iii ~vri t , i~ig of thc 

tlccision. If thci decisioil is aclverscb thc lettcr rn~is t  stat,e 
t l ~ c s  reasoils for t . l i c~  tlccisioi~. Thc: 1t.ttor of atlvcrse c!ccisioil 
I I I : L ~  coilfir111 or rc~l~icc: t h ( ~  pc~11:~lt~y i(lcwt,ifi(,(l i i i  tllc let'tcr 
of pro;~osc~tl actioli, tjitt c:niliot incrc,nsc thcb l1clila1t.y. Thcl 
:~(l\.c~rsi~ :~ctioli llltisi 1 ) c l  cle~:~~.ly i(l(~ntific~tl, : ~ n d  th(: (4Tectivi' 
tI:-tt(: s110\r11. 

2. 111 the, :~dvc'rsc* cI(~cisioli 1c:ttcr the c:nlployec: ~ i ius t  bcl 
i~ifornictl of liis right to :~l)pcal tliro~igli thc l)c!pnrtrnent's 
procecl~ues or to thts Civil St>rvicc: Cornriiissioll. Tlic ern- 
ployee intist I)(% illfor~rlc:tl that, if Ilc c~lccls to :~ppck:~l tlics 
:~dversi? cl(hcision ttirol~gh thc 1)cpnrtrnciit~'s procc~r11u.c~ llic, 
appeal cnli 1)1~ s~tbinittetl after rcccipt of thc~ tlecisioli 
letter but iiot, latcr ttinli fifteen c:~lc~lclar ctays aftclr tlicl 
cffectivct cl:itc of tlit: :~tlvc~rsi~ action. Tllc: c~rnployc~c~ xii~tst 
1 1 t h  f1ntht.r illforrilt,d illat if 1i(% slibrnits his :~~)pc>:ll t h r o ~ ~ g l i  
tliix I)c~pai'tnletit,'s ~)rocc:tltirt~s \vitlli~i tcln c : L ~ ( ~ I I ~ ~ ; L ~  tI;~ys 
of i,cci,ipt of tli(, :~tlvc~l.so tl(~cisiol1 thci :~tlvcrsc, :~ctioii will 
not bc. iniposc,tl tiiitil a clc.cisioti Iias t ) t ~ b i i  rc:~i(li,r~(i 011 llis 
:L~>p(x:ll t l l ( ,  first* :lpp(~ll:Ltt~ Ic~v(~1. 

2. Thil li,ltcbr or lioticct of :~tlvt~rsc~ tlecisioli \\.ill illfor~li (hi' 
iii~iployc~o that; liis appeal 1.hrotigli tiit, I)ep:~rt~ii(:iit,'s pro- 
cc~11trc.s 11i1~st b(b sitbriiittc~cl i l l  writiiig c1i~:~rly i(1e~iitifyiiig 
~ h c .  Imsis for the :LI)I)~:L~, : L I I ( ~  i (  \\-ill illfor111 t . l i (~  e111ployc~~ 
tlinl tiis i~ppcal niust iiiclittic :L rcqc~est f o ~  :L lic~:~ri~ig COL. :L 

st:Ltilneiit th:tt no l ie~~ril ig is \\-aiit.c:tl. 
4. Tilt. (:iliployt~ 1111ist :~lso bc asstirctl ill the lioticc~ tll:~t if 

lii' tlctcitlcs t o  appcx:~1 ihc, atlvc~rsc~ ;lctioll, hcb \rill- 
a. l i : ~ ~ c l  frcbl:tlorli frvnl rixst rail1 t, i l l  tc~rfc~rc~lict-, coc8rcioii, 

discririiilia,tion or ~.cyris:~I; 
1 ) .  11:i\.c> t l ~ ~  right to I)? : ~ c c o n ~ ~ ) ~ ~ n i c d ,  rvpri :se~~t~~c\,  :LI~(\  

atl\.isetl I)? :L rcprc.sc~litnii\.i~ of liis o\rll clloosi~lg;  lid 
c. l ) c s  :i.saitsctl :L r ~ i~ t ;o l i : i l~ l~  ~~iiio1i1it of oflici:tl t i~ l lc  to pre- 

~):il '( '  liis prc~sctitniion. (Wot app1ic:tble~ ill :L s i t~~nt io l i  



,\iiere the enlployee is already serving a11 ernergelley 
s~~spensioli.) 

5. 'i'he same rights (a) ant1 (c) shall extenti to the representa- 
tive selected by the employee to assist him ill the develop- 
nlen t and presentation of his appeal. 

6. Ail appeal to the Civil Service commission may be sub- 
~nittetl :~ t  r~iiy time after receipt of the notice of adverse 
decisioii but not later th:ln fifteen calendar days :~fter thc 
effective clate of the adverse action. 

F, Rights of Organizations with Exclusive Recognition Status 
1 .  Ail organization having exchtsive recognition status at thc 

regioilal level for tlit: craft group iilvolved is eiititlecl to 
the followill::: 
a. To be iiotifietl of the time and place of the first level 

appeal hearing : ~ n d  to be given an opporttlnity to havr 
n representative present througho~~t  the hearing. 

t,. To bc sent :L copy of the first level appeal decision. 
2 .  Ail urganiz:~tioil 11:~ving cschtsive recognition status ill 

craft gro~tp : ~ t  the ilational level is entitled to the following: 
:i. l'o bc notified of :~ny hearings Irelcl by the Board of 

Appc-'als :ulcl ltevie~v :%lid be givt~li an opport~tnity to 
hnve u rcpre3erlt:~tive present throughout the lleariiig. 

L,. To recci\.e a copy of the Bo:~rd of Appeals nncl Itevie\v 
tiecisioii. 

G. First Level Appeal 
I .  Submission of the Appeal  

:L. Ernploye~~s uiicler the jurisdiction of an iristallatioii head 
who :L~PC:L~  2111 i~dv(>rse :~ction must direct their appeals 
to the Itegion:rl 1)irector of the region in wllich they are 
chrnployetl :nit1 must submit a signed copy of the appeal 
s i~n~tl ta i~c~o~lsly to tlie installatioil head. In  cases in- 
volving post office employees in which the ltegioiiul 
ljirector rentlcrs the initial decision, ancl riot the imstal- 
lation he:~d, the first level appeal will be to the Assistnilt 
Postmaster General, Bureau of Operations. 

b. Employees in regional offices and special field offices, 
money order centers, supply centers, mail bag cleposi- 
tories, inail equipment shops, stamped envelope agency, 
and the postal agency, must direct their appeals to the 
bureau head or office head of their corresponding office. 
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c. Regional employees must furnish a signed copy to the 
Regional Director, and special field office employees 
must furnish their field office heads with a signed copy 
of their appeal. 

d. Employees in bureaus and Departmental offices (or 
who are under the jurisdiction of same) who appeal an  
adverse decision must route their appeals through the 
bureau head or office head for submission t o  the Office 
of the Deputy Postmaster General. 

2. Preparation for the Hearing 
a. If the appellant or his designated representative has 

requested a hearing, a hearing officer will be assigned 
who will, in not more than twenty calendar days from 
receipt of the appeal in the office, schedule and conduct 
a hearing. (Extensions of time will be granted if unusual 
circumstances so warrant.) Hearings will normally be 
held a t  the installation in which the appellant is em- 
ployed. The appellant and the postal official who issued 
the notice of proposed adverse action will be advised a t  
least seven calendar days prior t o  the date of the 
hearing. 

b. The hearing officer must arrange prior to  the hearing a 
location (e.g., in the post office in which the appeal 
arises) where the evidence of record can be made avail- 
able to  the appellant and his representative for inspec- 
tion. Except in certain limited medical cases all evidence 
must be disclosed to  both parties. (The duly authorized 
physician of the appellant would be entitled to  medical 
evidence that would not be made available to appellant 
or his representative.) 

3. Witnesses 
a. Appearances of witnesses will be encouraged and nor- 

mally will be limited to  one witness a t  a time. The 
administration of t h e  oa th  or affirmation to  witnesses 
will be given by the hearing officer. Postal employee 
witnesses will be on the clock for the period tha t  they 
are necessary to  the hearing. The appellant or his 
representative advises appellant's witnesses t o  appear 
who have been scheduled by the hearing officer. Wit- 
nesses shall have freedom from restraint, interference, 
coercion, discrimination or reprisal. 



1.j. The installatio~l head shall make its employees available 
as witnesses a t  a hearing when (1) requested by tho 
Hearing Officer after consideration of a request by the 
appellant or the agency and (2) it is administratively 
practicable to  comply with the request of the Hearing 
Officer. If the installation head determines that it is 
not administratively practicable to comply with the 
request of the Hearing Officer, he shall submit for 
inclusion in the employee appeal file written reasons 
for the declinatioi~. 

4. Appeal  Hearing Procedure 
a.  The hearing of an appeal will be conducted by a hearing 

officer. The hearing officer will see that the hearing is 
conducted in an orderly manner. The hearing officer 
has the authority to exclude an unruly participant 
from the hearing; to suspend a hearing in response to :L 
reasonable request; and to cause the hearing to be 
terminated. 

b. The testimony of witnesses shall be under oath or 
affirmation, which will be administered by the hearing 
officer. 

c. The hearing will be closed to  the public. 
d. The appellant and/or his representative and the official 

and/or his representative proposing the adverse aetiorl 
must be present throughout the hearing. 

e. The appellant, or his representative, will have the 
opportunity to make an opening statement, following 
which management will have a like opportunity. 

f .  The appellant, or his representative, followed by mari- 
agement, will present such witnesses and documentary 
evidence as each deems necessary. Each party shall 
have the right to  cross-examine witnesses for the other. 
Anyone giving testimony who knotvingly or willfully 
commits perjury will be subject to disciplitiary action. 

g. The liearing officer shall ask such questions of any 
witness as he believes necessary to a full and fair 
development of the facts. 

h. At the conclusion of the presentation of evidence, 
management will have the opportunity to make n 
closing statem'ent, follo~ving which the appellant, or his 
representative, will have a like opportunity. 

5 .  Sunznaary and Findings of Fact 
a. After the hearing, the hearing officer will, in a maximum 

of twenty calendar days, present a summary. of the 
hearing and his findings of fact as well as all other 
record evidence to the Regional Director or to other 
appropriate first level appellate office, and furnish the 
appellant or his representative and the official who 
rendered the adverse decision with a summary and 
finding of fact. The hearing officer shall not make any 
recommendatioll for a decision or state whether or not 
charges are sustained. 

b. The appellant and/or his representative and the official 
who made the initial adverse decision may within five 
calendar days of receipt of the hearing summary and 
the finding of fact submit their objections and state- 
rnents to -the llegional Director (bureau head, Office 
of the Deputy Postmaster General, Assistant Postmaster 
General, Bureau of Operations, or Office of Regional 
Administration, Office of the Postmaster General). 

c. Appellants who request a record or a transcript may 
secure same a t  cost. 

6. If No Hearing I s  Held 
When the elnployee requests no hearing be held, that just 
the facts in the appeal be reviewed, an investigator will be 
assigned to visit the office frorn which the appeal initiated 
and obtain sufficient facts to permit the appropriate appel- 
late office to make a decision on the appeal. The investi- 
gator shall notify the appellant and/or his representative 
and shall afford him an opportunity to present facts and/or 
evidence relative to the adverse action charges. The in- 
vestigator given this assignment has twenty calendar days 
from receipt of the appeal to present his facts to the appel- 
late office having jurisdiction. A copy of the summary of 
findings shall be furnished to the appellant and/or his 
representative. 

7 .  Letter of Decision 
a. The designated appellate office shall render a decision 

within ten calendar days of receipt of the complete file 
and the findings of the hearing officer (or investigator) 
and shall notify the employee and the postal official 
whose decision was appealed. (A delay not to  exceed an 



additional five days nlay bc made in uiiusual circuni- 
stances.) 

1 ~ .  The decision shall be in writing, dated, and iiiust advisc 
the cniployce of the reasons for the action taken, and 
notify him of liis further appeal rights. 

H. Second Level Appeal 
1 .  Deparlntent's Board of Appeals  a7~d Review, Ciz:il Sero- 

ice Conln~ission,  Advisory Arbitration 
If a secondary level appeal is filed, it  can be filed by 
the ernployee or his representative a t  arly time after 
receipt of the notice of adverse decision but not later 
than fifteen (15) days after the adverse action has bee11 
effected. 

2 Deparlnlent's Board oJ Appeals  and Reuzew 
a. An appeal to  tlie Department's Board of Appcalz arid 

Iteview should be addressed to tlic Board of Appeals and 
Iteview, Bureau of l'ersonnel, Post Office l)epartmciit, 
Waslirrigtoii, D.C. 20260. 

b Tlie apl~eal should conta~ri a full statenlent as to the 
leason for appealing the decision, and a copy of the 
decrsiori rendered 111 the case. The employee shall send 
a signed cop? of the letter of second appeal to the all- 
pellate office wliicli rendered the decisioii a t  the first 
appellate level. lipon receipt of this copy of a letter of 
ittrtlier appeal, tlie first level appellate office will promptly 
forward tlic entire appeal case to the Department's 
Board of Appeals and Review. 
(1) Revzew by  Departnzent's Board 

The Department's Board will docket the appeal, 
notify the  employee and other interested parties of 
its receipt, and schedule its review. There is rio 
rlght to a hearing a t  the second appellate level. ,l 
heartng can be gra~ited if tlie Board feels that  sucti 
is u~arra~i ted.  

(2) Deczszon of the Uepurt t t~er~t 'a Boai t l  

(a) A decision of the 1lel)artment's Board of Ap- 
peals and Review IS final (appeal for a court 
ruling excepted) and shall be considered as the 
decision of the Postmaster General. In cases 
involving policy matters the Board inay rnakc 
privileged recommendations to the Postmaster 
General who will render the final decision. 

(b) The Department's Board of Appeals and Re- 
view ~viil submit a written decision to the eni- 
ployee and copies to  the appropriate offices 
and to other interested parties as the Board 
deems necessary. 

I. Residual Authority of the Postmaster General 

The Postmaster General retains the authority t o  review partic- 
ular decisions of the Department's Board of AppeaIs and 
Iieview and to direct further consideration. 

J. Termination of Appeal 

A11 appeal shall be dismissed when so requested by the appel- 
iant. An appeal inay also be dismissed when the appellant is 
guilty of unreasonable delay. 

K. Discrimination 

\Trl,'ilen an emyloyee alleges in his appeal that  the proposed 
adverse action is based in whole or in part on discrimination 
because of race, creed, color, national origin or sex the elaiiii 
of discrimination shall be adjudicated under the regulations of 
the Civil Service Coinmission and Departmental regulations. 
The claim of discrimination shall be investigated and an initial 
local level decision rendered prior to or concurrently with the 
processing of the other matters in the appeal. 

ARTICLE XI 

Advisory Arbitration and Optional Mediation 

A. Advisory Arbitration 

1. Coverage 
A11 craft or occupational group eiuployee:, who are in 
units lsliicll a re  representecl by an eriiployee o~-g:l~lizatioll 
on nil esclnsive basis a t  the national level limy request 
ndviqory arbitration of: 
21. The decision of the official a t  the first level of n ~ l ~ a l  

of a n  adverse action. 
b. Tlie clecision of the official a t  the swond lerel of appeal 

or1 grievances. 
c. The differences ktxveen the Department and the Orga- 

nizations as  to the nieaning and application of the 



provisions of this Agreement which cannvt be resolved 
and which are not proper subjects for appeal tli~wugh 
grievant*, iidverse aetion, or other appeal procedures. 

d. The decision of the Regional Director of Industrial 
Relations on allegations of violations of the Code of 
Fair Labor Practices. 

a. The arbitrator's a\T7ard is subject to the provisions of 
existing or future laws, regulations and policies. 

b. Tlie arbitrator's jurisdictio~i shall not be extended to 
include such areas of cliscretion or ljolicy as  the lnissiol~ 
of the Post Office Department, its budget, its organizn- 
tion, the tc~liliology of perfol~iling its \ ~ ~ o r k  ant1 the ns- 
sigiinlent of its l~rsonnel .  

c. Tlie arbitrator shall not liave jurisdictioli over 
promotions. 

ti. Tlie arbitrator s1i:ill liave 110 yo\rer to  adcl to or sub- 
tract froui, to disregard or modify, any of the tertils of 
this o r  any agreements iiiade by the ul~dersignerl 
I)a~ties. 

e. It is understood by the parties that ttiig i ~ ~ i t l  till arltitrii- 
tion ljroceedings a re  : 
(1) Advisory ill nature with any a\\-ards or reconi- 

niendatioiis subject to the al)l)roval of tlie Ibs t  
Office De~~artment.  

( 2 )  Shall not extend to changes in or ~)royose(I changes 
ill ugree~llmts or Department policy. 

(3)  Shall be invoked only with approval of tlie indi- 
vidual enlployee or employees colicerileil and the 
approljriate employee organizations party to this 
Sgreeuient. 

3. Procedures 
a. An employee desiring arbitration of a decisioil of the 

official a t  the first level appeal of an adverse action or 
second level appeal of a grievance shall notify that 
official in \rriting and must submit the mritteil consent 
of the orgallization having esclusire jurisdiction a t  the 
llationaI level to  pay one-half ~f the cost of arbitration. 
The request for arbitration and the consent o.f the or- 
ganization nlust be filed within ten n'orking days after 

receipt of the letter of decision from the official whose 
decision is appealed. 

b. The official whase decision is  appealed, within three 
working days of the receipt of the request to arbitrate, 
shall request the Federal Mediation and anci l ia t ion 
Service to furnish a list of the names of five arbitrators 
from the list maintained by that  Agency. No later than 
five working days after receipt o f the  list of arbitrators, 
the official whose decision is appealed and the ap- 
propriate representative of the employee organizatio~~ 
will alternately cross off one a t  a time the names of ar- 
bitrators fro111 the list furnished. After the parti- 
have crossed off the names of four arbitrators, the 
lnanie remaining on the list will be the arbitrator se- 
lected by the parties. 

c. Within five working days after selection of the arbitra- 
tor and receipt of his consent to  arbitrate the matter, 
the official wvhose decision is appealed shall fonvard 
the entire file to the arbitrator. The nlethod to be used 
in arbitrating the dispute is under the arbitrator's 
jurisdiction and co~ltrol, subject to such rules and pro- 
cedures as the parties tnay jdntly prescribe. He i s  to 
make his ow11 awards and write his own opinions based 
on the record established. H e  may not delegate this 
duty and responsibility to others in whole o r  in part 
without the knowledge and prior consent of both 
parties. The power of the arbitrator may be exereis4 
in the absence of any party, who after due notice, fails 
to be present or obtain a postpanement. The advisory 
award of the arbitrator, however, must be supported 
by evidence a s  i t  cannot be based solely upon the default 
of a party. 

d. The advisory award shall be made not later than thirty 
days from the date of the closing of the hearing, or the 
receipt of a transcript and any post-hearing briefs, or 
if oral hearings have been waived, then from the date 
of recei@ of the tinal statemenb and proof by the ar- 
bitrator, unless otherwise agreed upon by the parties. 
However, a failure to make a n  advisory award within 
thirty days shall not invalidate a n  award. 



e. The arbitrator's advisory award shall be mailed to the 
official whose decision has been appealed, the employee, 
and the employee organization. The advisory award of 
the arbitrator nlay be further appealed by either party 
within tell \vorliing days fro111 date of receipt of the 
award. 

f. Appeal fro111 the arbitrator's advisory award shall be to 
the Assistant Post~naster General, Bureau of I'ersonnel. 

B. Optional Mediation 

1. Introduction 
I n  any national negotiations conducted between the par- 
ties pursuant to this Agreement, the respective bargaining 
committees shall nialie every good faith effort to reach 
agreement on all issues prior to invoking other ~ror i s ions  
of this Article. 

2. Definition of Impasse 
I t  is mutually agreed that an impasse occurs after both 
parties havc presented ltrol~osnls nnd counter-propos:lls in 
good faith and both parties hare considered the proposals 
and counter-proposals of the otlter party in good faith nncl 
despite such honest and diligent efforts no agreement can 
be reached on the subject being negotiated. 

3. Procedures 
a. When it  has been deternlined that an impasse has been 

reached, the i t ~ r n  shall be laic1 aside. After all nego- 
tiable items on \vhich agreement call be reached have 
been disposed of, the parties shall once Inore zittempt 
to resolve any existing impasse items. 

b. If after such effort, either party concludes an inil~asse 
or impasses still exist. i t  rnay request mediation, 
notifying the other party in writing. 

e. Within five days after such notifieation, the parties 
shall jointly request the Federal Mediation and Con- 
ciliation Service to provide nlediatio~l service, or if 
such mediation service is not available to provide a list 
of fire qualified mediators from which a selectio~l will 
be made. 

d. Within five days after receipt of such list, the parties 
mill meet for the purpose of selecting the nlediator by 

alternately striking nanles until oue remains. Such per- 
son s l~a l l  be the duly selected mediator. 

4. Duties and Resgollsibilities of Mediator 
:I. The medi~ator shall use his best efforts to bring the 

parties to ml agree~lle~lt 011 any and all  impasses with- 
out taliing sides. 

b. This will include any and all means he deems advisable 
providing he makes no public report o r  evaluation on 
the issues nor any public statement of findings of fact. 

5. Costs 
The cost of the services of the mediator and any other 
ruediation expenses jointly incurred shall be borne 50% 
by the Department and 50% by the Organizations. 

6. Referral to Postmaster General 
Any inlpasses not resolved through inediatiou shall be 
submitted to the Postmaster General for consideration. 
The Orga~iizatio~ts may ~ n e e t  with the Postmaster General 
and may submit briefs, documentary evidence and other 
pertinent material on each unresolved impasse. His deci- 
sion shall be final. 

ARTICLE XI1 

Reassignments - 
Section I: Letter Carrier Craft 

Maintenance (Custodial) Craft 
Mail Handler Craft 
Special Delivery Messenger Craft 
Rural Carrier Craft 
Motor Vehicle Craft 

A. Basic Principles and Reassignments 
\!'hen it  is gror~oseil to : 
1. Discontinue an independent inst:rllatiotl ; 
2. C'onsolidate all indelrcnclent installxtion (i.e., discontinuf 

the indepenilent identity of an installation by making i t  
part of another and continuing independent installatioil) : 

2. Transfer a classified station or classified branch to the 
jurisdiction of another installation or nlalie an indepe11d- 
ent installation ; 



4. Reassign within an installation employees excess to the 
needs of a section of that installation; 

5. Reduce the number of career employees of an installation 
other than by attrition; 

ti. Centralized mail processing andlor delivery itlstallntioll 
other than a new one; 

" 
/ . Reassignment-motor vehicle; 
8. Reassignment-substitutes in excess of quota; such 

actions shall be subject to the following principles and 
recluirements. 

B. Principles and Requirements 

1. Dislocation and inconvenience to regular and substitute 
career employees shall be kept to the minimum consistent 
with the needs of the service. 

2. The Itegional Director(s) shall give full eonsideratioli to  
withholding sufficient career positions within the area 
for career employees who may be involuntarily reassigned. 

3.  No ernployee shall be allowed to displace, or "bump," 
another employee properly holding a position or duty 
assignment. 

4. Organizations having exclusive recognitioli for the crafts 
or occupational groups affected shall be notified in advance 
(as much as six months whenever possible), such notifica- 
tion to be a t  the regional level, except under A4 above, 
which shall be a t  the local level. 

5 .  Career employees illvoluntarily detailed or reassigned 
from olic irlstallation to another shall be given riot less 
tllali 60 days advance notice, if possible, slid shall re- 
ceive ~noving, mileage, per diem and reirnbursement for 
movement of household goods, as appropriate, if 1eg:tlly 
pay~tble, will be governed by the standardizecl Govern- 
~ncn t  travel regulations as set forth in POI) Methods 
Handbook M-9, "Travel." 

ti. Any employee volunteering to accept reassignrneut to 
:inother craft or occupational group, another branch of 
tlle postal service, or another installation sllall start a 
new period of seniority beginning with such assignment, 
except as provided herein. 

7. Whenever changes in mail handling patterns are under- 
taken in an area including one or more postal installa- 

tions with resultant successive reassignments of mail 
handlers from those installations to one or more central 
installations, the reassignment of mail handlers shall 
be treated as details for the first 180 days in order to 
prevent inequities in the seniority lists a t  the gaining 
installations. The 180 days is computed from the date of 
the first detail of a mail handler to the central, consoli- 
dated or new installation in that  specific planning pro- 
gram. If a tie develops in establishing the merged seniority 
roster a t  the gaining installation, i t  shall be broken by 
total continuous career service in the same craft. 

8. In determining seniority of special delivery messengers 
who received career status under Civil Service Regulation 
3.101, that period of continuous service as a special 
delivery messenger prior to attaining career status shall be 
included. 

9. Whenever in this Agreement provision is made for reas- 
signments, i t  is understood that any career employee re- 
assigned must meet the qualification requirements of the 
position to which reassigned. 

10. This Agreement is effective only in relation to career 
postal employees in the crafts and occupations exclusively 
represented a t  the national level by the signatory ern- 
ployee organizations. 

11. This Agreement does not apply to rural carriers, except as 
specifically stated herein. 

12. I t  is understood that any employee entitled hereunder to a 
specific placement may exercise such entitlement only if 
no other employee has a superior claim er to the 
same position. 

13. a. Surplus Career Eniployees-Surplus career employees 
from nonmail processing and nonmail delivery installa- 
tions, regional offices, the Post Office Department head- 
quarters or from other federal departments or agencies 
shall be placed a t  the foot of the substitute roll and begin 
a new period of seniority effective the date of reassign- 
ment. 

b. Former career regular post office mail handlers who 
were reassigned to mail bag repair centers and deposi- 
tories on or before July 1, 1956, and who since such re- 
assignment have been continuously employed in the 



same center or depository and subsequent to March 31, 
1965 : 
(I) When such an employee is declared excess andis 

returned to the mail handler craft in the same in- 
stallation from which he was reassigned, his senior- 
ity shall be the same as  for continuous service in the 
craft and installation. 

(2) Should such an employee who is not excess volun- 
teer to be returned to the installation in place of a 
jurzior excess employee, his seniority in the mail 
handler craft and installation will be that of the jun- 
ior excess employee. 

(3) If such an employee voluntarily transfers to his 
former installation he shall begin a new period of 
seniority. 

c. The seniority of maintenance employees transferred 
from the Post Office Department to the General Serv- 
ices Administration July 1, 1950, under Reorganiza- 
tion Plan 18, and later returned to the maintenance 
service of the Post Office Department, is established by 
excluding their employment for the General Services 
Adininistration. 

@. Special Provisions on Reassignments 
Hn additioii to the general principles and requirenlents above 
specified, the following specific provisions are applicable: 

1. Discontinuance of an Independent Installation 
a. When an independent installation is discontinued, a11 

regular and substitute career employees shall, to the 
maximum extent possible, be involuntarily reassigned to 
continuing postal positions in accordance with the 
following : 

b. Involuntary reassignment of career regular employees 
with their seiiiority for duty assignments to vacancies in 
the same or lower level in the same craft or occupational 
group in installations within 100 miles of the discon- 
tinued installation, or in more distant installations, if 
after coilsultatioli with the affected organization(s), i t  is 
determined that i t  is necessary. The Department will 
designate such installations for the reassignment of ex- 
cess regular employees. When two or more such vacan- 

cies are simultaneously available, first choice of duty 
assignment shall go to the senior employee entitled by 
displacement from a discontinued installation to  such 
placement. 

c. Involuntary reassignment of regular employees for 
whom consultation did not provide for placement under 
C.1.b above in other crafts or occupational groups in 
which they meet minimum qualifications a t  the same or 
lower level with permanent seniority for duty assign- 
ments under (1) and (2) below, whichever is lesser: 
(I) One day junior to the seniority of the junior regular 

employee in the same level and craft or occupation 
in the installation to  which assigned, or 

(2) The seniority he had in the craft from which 
reassigned. The &year rule does not apply. 

d. Involuntary reassignment of career substitutes with 
seniority in any vacancy in the substitute quota in the 
same craft or occupational group a t  any installation 
within 100 miles of the discontinued installation or in 
more distant installations, if after consultation with the 
affected organizations it is determined that  it is neces- 
sary, the Department will designate such installations 
for the reassignment of the career substitutes. 

e. Involuntary reassignment of career substitutes for 
whom consultation did not provide for placement under 
C.1.d. above in other crafts or occupational groups in 
which they meet minimum qualifications a t  the same or 
lower level a t  the foot of the existing substitute roster 
a t  the receiving installation and begin a new period of 
seniority. 

f .  Regular employees for whom no regular vacancies are 
available by the time the installation is discontinued 
shall be changed to  career substitutes in the same craft 
and placed as such, but shall for six months retain 
placement rights ,to regular vacancies developing within 
that time within any installation within 100 miles of 
the discontinued installation, or in more distant installa- 
tions, if after consultation with affected organizations i t  
is necessary, the Department will designate such in- 
stallations for the reassignment of excess regular em- 
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ployees on the sailic basis as if they had remained 
regular. 

g. Employees, career regular or substitute, involuntarily 
reassigned as above provided shall upon the reestablish- 
ment of the discoiitinued installatioli be entitled t o  
reassignnient with full seniority to the first vacancy in 
the reestablished installation in the level, craft or 
occupatioiial group from which reassigned. 

2. Consolidatioii of an  Independent Installatiorl 
a. When an i~idependcilt postal installation is consolidated 

with another postal installation, each career employee, 
regular or substitute, shall be involu~itarily rcassigncd 
to the continuing installation without loss of seniority 
in his craft or occupational group. 

b. Whcrc rcassigtlments rtnder 2a, preceding, rcsult in an  
cxcess of cmployees in any craft or occupational group 
in the continuing installation, identification and place- 
ment of cxcess employees shall be accomplished by the 
continuing installatioil ia accordance with the provisions 
of this Agreement covering such situations. 

c. If the collsolidiztcd installation again becomes an  in- 
depeildcnt installatioti, each career regular and sub- 
stitute cniployce whose rcassignmelit was ~lccessitatcd 
by ttic prcvious colisolidation shall be entitled to the 
first vacailcy in the reestablished installatiorl in the 
level and  craft or occupational group held a t  the time 
the illstallatioii was discontinued. 

3. Transfer of a Classified Station or Classified Branch to the 
Jurisdiction of Another Illstallation or Made an Indcpcnd- 
cnt Installatioli 
a. When a classified station or classified branch is tmns- 

ferred t o  the jurisdiction of another i~istallation or made 
an  independent instalintion, all career regular employees 
shall a t  their option remain with the classified station or 
classified branch without loss of seniority, or remain 
with the ilistallatioli from which the classified s t  a t '  ion or 
classificd branch is being transferred. 

b. A realistic appraisitl sliztll be 1ri:tde of ttic number of 
cmployces by cr:rfts or occupatioris ~vho will be itecclctl 
in the station nftvr tra~isfer, ancl potential vv:i,c:tlicica 
within these rcc~r~~retl ic~its  created by the url~~rillingrlcss 

of employccs to follon- the station to the new jurisdictiou 
illall be posted for bid on :ti1 office-widc basis in the 
losing i~lstallntion. 

c If  thc postiiigs provitiecl in paragraph 3b, preceding, tlo 
~ i o t  rcstilt in srtfficic~it enlployccs to rnan thc transferred 
classlficti station or classificd braiicli, junior employees, 
I,y craft or occupatio~~:tl group on an installation-wick 
aeilioritg basis in thc losing installation, shall bc invol~tn- 
tarily rcassigncd to thc classified stat iol~ or clossifietl 
t)r,zrich ant\ c~rch c~nploycc~ thus involuiltarily rcassigilcd 
sti:t11 t ) ~  entitlecl to thc first vacancy in his lcvcl and 
craf t or occupational group in thc i~istallation f roil1 
\i l~icli trilnsferrecl. 

4, ltcassignmciit  ithi^ hi^^ nu Installatioil of li,mployecs 
Excess to tlic Nccds of :L Section. 
:L. The identification of assignments comprising for this 

purpose a sc~ctiol~ shall be dcternlinecl locally by 11ego- 
tiations or coilsultntioil as appropriate between the 
installation head :~utl  thc organization llaving 1oc:~l 
cxclusivo or for~rlnl rccogiiition for the craft and occu- 
pational groilp. If 110 scctioiis are established immcdi- 
atcly by ~icgotiation or consultation, as appropriate, 
tllc t.ntirc1 i1lst:~llat~ioll shall comprise the scctior~. 

t) Itcgular cinployces, esccss to thc iiccds of a section, 
starting with that employc~t~ who is junior in the samc. 
craft or occttpatioiinl group and in tht. S :LI~C lcvcl 
:~ssigiictl in t11:~t scctioi~, shall bc rcassig~lcd outside th r  
sectioil but  \vitliin th r  snmc craft anti occrtpatioitt~l 
gro~ip. They shall retail1 their seniority : L I ~  may bid oil 
:LIIY existing vac:~ncies for which t,hcy arcx cligiblc to 
bid. If  they do not bid, they may be assigrictl in any 
~~acil i l t  c111ty :~ssignn~eiit for which thcrc was no scnior 
bidder 111 ttic same craft and installation. Their prefcr- 
ence is to be coi~sidcrcct if Inorc than onc. such :~ssign- 
lliclit is available. 

c. Sucli rc:~ssigt~ed regular c~nployee retanis thc right to 
retrcat to the scctioi~ from which withdrawn only u p o ~ ~  
thc~ occurrence of the first residual vacancy in his 
salary level aftcr employccs in thc section have com- 
pleted bidding. Such bidding in the section i s  limited to 
employees in the same salary level a s  the vacancy. 



Failure to bid for thc first :~vailable vacancy will end 
such retreat right. The right to retreat to the section i s  
optional with the employee who has retreat rights with 
respect to a vacancy in a lower salary level. His failure 
to exercise the option does not terminate his retreat 
rights in the salary Level in which he was reassigned 
away from the section. 

d. The duty assigllrnent vacatecl by the re:tssignment of 
the j~ulior regular employee from. the scctioll shall be 
posted for bid of the regular employees in the section. 
If t h e ~ e  are no bids, tile junior remai~ling ~~nassignetl 
regular c~i~ployee in the section shall hc :~sbigti~cl to the 
vacancy. 

e. A rural carrier becolliing a city carrier utp011 the con- 
versio~t of a rural roitte to city delivery shall perma- 
nently :issume seniority onc day junior to that  of the. 
j~unior reg~tlar city carrier or sli:i11 ret:rin his on11 
seniority, nhichcver is lesser. 

5 .  Recluctioll in the Nurnber of Enlployees ill an Ins ta l la t io~~ 
Other Than by Attrition 
a. Rei~ssig~lrncnts ~vithin ilistallatioil: \Then for any reason 

an instttllatioil must reduce the nurnber of employees 
more rapidly thnn is possible by nornlal attrition, tllat 
installation: 
(1) Shall tietcrmi~le by craft and occupational grot~p 

the number of excess employees; 
(2) Shall, to the extent possible, niillirnize the impact 011 

career ernployees by separation of all temporaries; 
postal assistants, seasonal assistants, etc; 

(2) Shall, to the extent possible, niillimizc the impact 
on regular positions by reducing substitute h o ~ ~ r s ;  

(4) Shall identily as excess the necessary number of 
jurlior regular employees in the salary level, cmft, 
and occupational group affected on a n  installation- 
%vide basis within the installation; make reassign- 
rnents of excess regular employees who meet the 
mini~nunl qualifications for vacant assignme~lts in 
other crafts in the same installation; involuntarily 
reassign them (except a s  provided for letter carriers 
and special delivery messengers and vehicle service 
employees in section C.5.b., below) in the same or 

lon-er level with seniority, n~hichever is the lzsver of: 
(a) one day juilior to the seniority of the j~tnior 

regular cnlployee in the same level and craft 
or occupational group in the installation to 
which assigned, or 

(h) the seniority he had in the craft from x~rhich 
reassigned. The 5-year rule does not apply. 

(5) IIe shall be returned a t  tlie first opportunity to 
the craft from ~\-s-hich he was reassigned. 

(6) When returned, he retains seniority previously 
attained in the craft augnlcnted by his intervening 
employment in the other craft. 

(7) The right of election by a senior employee pro- 
vided in paragraph b.(3), below is not available 
for this cross-craft reassignme~lt within the 
installation. 

b. Reassignments to other installations after making 
reassignments xvithiii tlie installation: 
(1) Involruntarily reassign such eseess regular employees 

starting with the junior with their seniority for 
duty assignments to vacancies in the same or lower 
level in the same craft or occupational group in 
installations within 100 miles of the losing instal- 
lation, or in more distant installations if after 
consultation with the affected organization i t  is 
determined that  i t  is necessary, the Department 
will designate such installations for the reassign- 
ment of excess regular employees. However: 
(a) Whenever regular PPS-5 letter carrier routes 

are  transferred from one installation to another, 
the regular letter carriers whose complete 
routes are  transferred shall have the option 
of transferring with their routes with seniority 
one day junior t ( ~  the junior regular letter 
csrrier En the gaining office, or their own seniority, 
whichever is lesser. 

(b) Whenever career regular or substitute motor 
vehicle craft assignments are  discontinued in 
an installation and there is an  excess in a 
position designation and salary level, the 
excess shall be adjusted to the maximum 



extent possible by making voluntary reassign- 
ments to vacant motor vehicle craft positions 
in installations within 100 miles unless the 
employee applies for a vacancy in a more 
distant installation. Senior qualified applicants 
for such vacant positions shall be reassigned. 
When reassignment is in the same designation 
and salary level, the reassigned employee 
retains his seniority. 

(c) When the entire Special Delivery Messenger 
unit is moved from one independent installa- 
tion to another and all Special Delivery terri- 
tory is transferred, the Special Delivery 
Messengers will be reassigned in gaining unit 
with full seniority credit for all seniority 
gained in craft and installation. When less 
than the entire Special Delivery Messenger 
unit is transferred and it is necessary to 
reassign one or more Special Delivery Mes- 
sengers to the gaining installation, senior 
Special Delivery Messengers shall be given 
option for reassignment. If no Special Delivery 
Messenger elects to be reassigned, the junior 
Special Delivery Messenger shall be 
reassigned. 

(2) Involuiltarily reassign regular employees for wliolu 
consultation did not provide for placemelit uxlder 
b(1) above in other crafts or occupatio~lal groups in 
which they meet minimum qualifications a t  the 
same or lower level with permanent se~liority for 
duty assignments whichever is lesser of: 
(a) one day junior to the seniority of the jullior 

regular employee in the same level and craft or 
occupational group in the installatioll to which 
assigned, or 

(b) the seniority he had in the craft froln whicll 
reassigned. The 5-year rule does not apply. 

(3) Any senior employee in the same craft or occupa- 
tional group in the same installation may elect to be 
reassigned to the gaining installatioli and take the 
seniority of the senior regular employee subject to 

involuntary reassignment. Such senior employees 
who accept reassignment to the gaining installation 
do not have retreat rights. 

(4) When two or more such vacancies are simultane- 
ously available, first choice of duty assignment shall 
go to the senior employee entitled by displace- 
ment from a discontinued installation to such 
placement. 

(5)  A regular employee shall have the option of changing 
to career substitute in the same craft or occupation;ll 
group in lieu of involuntary reassignment. 

(6) Employees involuntarily reassigned under b ( I )  
and (2) above, other than senior employees who 
elect to be reassigned in place of junior employees, 
shall be entitled a t  the time of suck1 reassignment 
to file a written request to be returned to the first 
vacancy in the level, in the craft or occupational 
group in the installation from which reassigned, and 
such rcquest shall be honored so long as he does 
not withdraw i t  or decline to accept a n  opportunity 
to return in accordance with such request. 

6. Centralized mail, processing andlor delivery installation 
(mail handler craft only) 
a. When the operations a t  a centralized installation or 

other mail processing andlor delivery installatioll rc- 
sult in an excess of regular mail handlers a t  another in- 
stallation(~), regular mail handlers who are excess in a 
losing instdlation(s) by reason of the change, shall 
be reassigned as provided in section C, 5b, such re- 
assignments shall be treated as details for the first 180 
days to avoid inequities in the selection of preferred 
duty assignments by regular mail handlers in the gaining 
installation. 

b. Previously established preferred duty assignments 
which become vacant before expiration of the detail 
period must be posted for bid and awarded to eligible 
regular mail handlers then permanently assigned in the 
gaining installation. Excess career substitute mail 
handlers may be reassigned as provided for in section 
C8. 



c. All new duty assignments created in the gaining in- 
stallation and all other vacant duty assignments in the 
centralized installation, shall be posted for bid. One 
hundred eighty days is computed from the date of the 
first detail of an employee. Bidding shall be open to 
all regular mail handlers of the craft involved at  the 
gaining installation. This includes regular mail handlers 
assigned to the gaining installation. 

7. Reassignments-Motor Vehicle 
a. When a vehicle maintenance facility is established to 

replace an auxiliary garage, regular and substitute 
craft positions in the gaining installation are to be 
posted in the losing installation for applications by 
regular and substitute employees, respectively. Senior 
qualified applicants shall be reassigned without loss 
of seniority, but not to exceed the number of excess 
employees in the losing installation. 

b. When a vehicle maintenance facility is established to 
replace vehicle maintenance in a perimeter office, reg- 
ular and substitute craft positions in the new main- 
tenance facility shall be posted in the losing 
installation for applications by regular and substitute 
employees, respectively. Senior qualified applicants 
shall be reassigned without loss of seniority, but not 
to exceed the number of excess employees in the losing 
installation. 

c. When vehicle operations are changed by transfer from 
one installation to another, new regular and substi- 
tute craft positions shall be posted for applications 
in losing installation by regular and substitute em- 
ployees in the craft, respectively. Senior qualified 
applicants shall be reassigned without loss of seniority, 
but not to exceed the number of excess employees 
in the losing installation. 

d. After all reassignments have been made to the gaining 
installation, pursuant to sections a, b, and c, the 
new regular assignments in the gaining installations 
shall be posted for bids. 

e. If, after establishment of a new installation, operations 
result in further excess at  losing installation(s), the 
pmcedures in section a, b, c, and d, above, apply 

to reassign senior applicants from the losing installa- 
tion(~) to positions in the new installation. 

Reassignment-Substitutes in Excess of Quota (Other 
Than Motor Vehicle) 
Where there are career substitute employees in excess of 
the legal substitute quota for the craft for whom work is 
not available, substitutes lowest on the substitute roll 
equal in number to such excess may a t  their option be 
reassigned to the foot of the substitute roll in the same or 
another craft in another installation. 
a. An excess employee reassigned to another craft in the 

same or another installation shall be assigned to the 
foot of the substitute roll and begin a new period of 
seniority. 

b. An excess substitute employee reassigned to the same 
craft in another installation shall be placed a t  the 
foot of the substitute roll. Upon his change to regular 
from the top of the substitute roll his seniority for 
preferred assignments shall include the seniority he 
had in the losing installation augmented by his substi- 
tute service in the gaining installation. 

c. A senior substitute in the same craft or occupational 
group in the same installation may elect to be reassigned 
in another installation in the same or another craft 
and take the seniority (if any) of the senior excess 
substitute being reassigned, as set forth in a and b, 
above. 

d. The Department will designate, after consultation with 
the affected organization, vacancies a t  installations 
in which excess substitutes may request to be reassigned 
beginning with vacancies in other crafts in the same 
installation; then vacancies in the same craft in other 
installations; and finally vacancies in other crafts in 
other installations, making the designations to minimize 
relocation hardships to the extent practicable. 

e. Substitutes reassigned to another craft in the same in- 
stallation shall be returned to the first substitute 
vacancy within the craft and level from which reassigned. 

f. Substitutes reassigned to other installations have retreat 
rights to the next such vacancy according to their stand- 
ing on the substitute roll in the losing installation but 



such retreat right does not extend to substitutes who 
elect to request reassignment in place of the junior 
substitutes. 

g. The right to return is dependent upon a written request 
made a t  the time of reassignment from the losing instal- 
lation and such request shall be honored unless i t  is 
withdrawn or an opportunity to return is declined. 

Section I T :  Clerk Craft 

A.  Basic Principles and Reassignments 

When i t  is proposed to: 
1 .  Discontinue an independent installation; 
2. Consolidate an itldepcirdcnt inst~lllation (i.e., discontinue 

the iildepeadent identity of an installation by rnakiirg i t  
part of another :tncl coiitinuiilg independent installation) ; 

3. Transfer a classified station or classified branch to 
the jt~risdiction of aiiother installatioil or made an i~ide- 
pendent installation; 

4. Reassign within an installation employees excess to the 
needs of a sectioir of that installation; 

5 .  Reduce the number of career employees of ail installa- 
tioir other than by attrition; 

6. ltedt~ce RPO, HPO employment, incl~tding cnlployment 
in mobile stations; 

7. Ccntr:xlized mail processing andlor delivery iiistallntioii 
(New and Old); 

8. Reassign~nent-si~bstitutes ill cxccss of quota; s11clr actions 
shnll be sltbject to the followi~ig principles and require- 
ments. 

B. Principles and Requirements 

1. Dislocation and inconvenience to regular and substitute 
career ernployccs affected dial1 be kept to tiit, rnininiti~n 
consistent with the needs of the service. 

2.  The Regional Director(s) shall give full consideratio~l to 
withf~olclilig sufficient curecr positions within the mc:~ for 
c:treer cmployecs who may be invol~ultarily rcnssigned. 

3. No employee shall be allowed to  displace, or "bump" 
another employee ~roper ly  holding a position or duty 
assignment. 

4. Organizations having exclusive recognition for the crafts 
or occupational groups affected shall be notified in ad- 
vance (as much ns six months whenevcr possible), such 
iiotificntion to be a t  the regional level, except under A4 
above, which shall be a t  the local level. 

5 .  Career employees involuntarily detailed or reassig~ied 
from one installatioil to another shalt be given not less 
than 60 days advance notice, if possible, and shall receive 
moving, mileage, per diem and reimbursement for move- 
ment of household goods, as appropriate, if legally pay- 
able, will be governed by the standardized Government 
travel regulations as set forth in POD Mcthods Hand- 
book &I-9, "Travel." 

6. Ally employee volunteering to accept reassignment to 
another craft or occupational group, another branch of 
tlie postal service, or another iirstallatiolr shall start  a new 
period of seniority beginning with such assignment, ex- 
cept as provided herein. 

7 .  Whenever changes in mail handling patterns are under- 
taken in an area including one or more postal installations 
with resultant successive reassignments of personnel from 
those installations to one or more central installations, 
snch reassignments shall be treated as details for the first 
180 days in order to prevent inequities in the seniority 
lists a t  the gaining installations. The 180 days is com- 
puted from the date of the first detail of an employee to 
thc central, consolidated or new installation in that spe- 
cific planning program. 

8. If a tie develops in establishing the merged seniority 
roster a t  the gaining installation, it shall be broken by 
total colltinuous career service in the  same craft. 

9. Whenever in this Agreement provisioll is made for re- 
assignments, i t  is understood that any career employee 
reassigned must meet the  qualification recluirerncnts of 
the position to  whielr reassigned. 

10. This Agreement is effective only in relatioil to career 
postal employees in the crafts and occupations exclusively 



represented :it the ilational level by the signatory em- 
ployee organizations. 

11. This Agrcemcnt docs not nlodify tlie provisions of Scction 
C6 of this Article. "Reducc RPO or RPO lCmploynient, 
Including Employment in Mobile Stntions." 

12. I t  is understood that  any employee entitlcd hcrc~uiider to 
n specific placelneiit inay cxercisc such cntitlemcnt only 
if 110 other cmploycc has a superior claim liereunclcr to the 
samc position. 

13. Surplus Career Einployecs-Surplus carccr c~nployces fro111 
iioiirnail processing :incI noii~nail delivery iilstnllatioils 
regional officcs, the Post Ofice Departrncnt licadq~tarters 
or fro111 other fcdernl dcpartmcnts or :~gcncies s1l:ill bc 
placcct :tt the  foot of thc substitlttc roll :incl begin :L iic\v 
period of seniority effective tlie tl:ttc of reassignmcnt. 

C. Special Provisions on Reassignments 
I11 addition to  the  gencral priiiciples and rcquirerncnts above 
specilictl, t l ~ c  following specific provisions :irc applicabI(~: 

:t. Wliert ail ii~dcpcudeiit iiistallatioi~ is discontinued, a11 
regular :ind substitutc career e~nployees shall, t o  thc  
rnnxilnnni cxteiit possiblc, bc involuntarily re:issignctl 
to col~tinuiilg postal positions in :~ccorcln:~cc wit11 the 
following : 

b. 1llvolunt:iry reussigiilnent of carccr rcgtllar clnployccs 
witli their sciiiority for duty :issignrncnts to v:icnncics in 
thc same or lowcr level in the sarne craft or occ~~patioiinl 
group in instal1:ttions within 100 milcs of the discontil~- 
rted iiistallatiou, or in more clistant installatioils, if :iftcr 
consultation witli tlie affected organizatioii(s), i t  1s tlc- 
tcrmined t1i:tt it  is iicccssary. Thc Dcpartrnent will 
tlesigiiatc sucli instnllations for thc rc:\ssignrnent of 
excess rcgrular employees. When two or inorc s1uc11 
vacancies arc sirnultancously available, first clloicc of 
d11ty :~ssignmctit shall go to the senior ernploycc cntitletl 
by displacement froill :L discontinuctl inst:illation to 
sucli placetnent. 

c. Iiivoluntary reassignment of regular ciiiployces for whom 
consultation did not provide for placc~nent lundcr C l b  
:ibovc in other crafts or occupational groups ill which 

thcy nlect mini~llulll qu:rlifications a t  the same or lower 
lcvel witli permanent seniority for duty nssigilmellts 
unclcr (1) 2nd (2) below, mliichever is lesser: 
(1)  One day jiunior to  the  seniority of the jrtliior regular 

cinployee in the  samc level :~nd craft or occupation 
in the iiistallatioll t o  which assigned, or 

(2) Thc seniority be had in the craft froni which rc- 
assigned. The 5-year rule does not apply. 

(1. Iilvoluntary reassignment of career substitutes wit11 
sciiiority in any vacancy in the substitute quota in the 
sniiic craft or occupational group a t  ally installation 
within 100 milcs of the discontinued iiistallatiotl or in 
more clistant installations, if after consultatioll with 
the :iffectecl organizatiolls i t  is determined that  i t  is 
iieccssary, tlic Departnlellt will designate such iiistal- 
lations for thc  reassignment of tlie career substitutes. 

e. Involuntary rcassigllmcllt of career substitutes for 
\vhom consultation did not provide for placement undcr 
Cld abovc in otlicr crafts or occupational groups in 
which thcy meet mi~iimum qualifications a t  the samc 
or lowcr level a t  the foot of thc existing substitutc 
roster : ~ t  the rccciving installation and begin a new 
period of seniority. 

f .  Reg11l:lr c~nployccs for whom no regular vt~cancies ~ t r c  
:ivnilablc by tllc timc the installation is discontinued 
shall be changed to career substitutes in tlic samc 
er:ift and placcd as such, but shall for six months rc- 
tail1 plncelncnt rights to regular vacancics developing 
witliiii that  timc within any installatioil within 100 
niilcs of the discontinucd instnllation, or in inorc distant 
installations, if after consultation \vitli affected organi- 
zations it is determined that  i t  is necessary, the De- 
i~ t~ r tmen t  will designate such installations for thc rc- 
nssigilment of excess regulsr employees on thc samc 
basis :is if they had remaincd regular. 

g. Employees, career regular or substitutc, involuntarily 
reassigned :ls abovc provided shall upon the reestab- 
lishment of the discontinued installation be cntitled 
to reassignment with full seniority to  the first vacancy 
in thc reestablished installation in the  level, craft or 
occupational group from lvliich reassigned. 



2. Consolidation of an Independent Installation 
a. When an independent postal installation is colzsolidated 

with another postal installation, each career employee, 
regular or substitute, shall be involuntarily reassig~led 
to the continuing installati011 without loss of seniority 
in his craft or occupational group. 

b. Where reassignments under Za, preceding, result in an 
excess of employees in any craft or occupational group 
in the continuing installation, identification and placc- 
ment of excess employees shall be accomplished by the 
continuing installation in accordance with the pro- 
visions of this Agreement covering such situations. 

c. If the consolidated instal1:~tion again becomes 311 inde- 
pendent installatioa, each career regular and substi- 
tute employee whose reassignment was necessitated by 
the previous collsolidation shall be entitled to the first 
vacaizcy in the reestablished installation in the level 
and craft or occupational group held a t  the time the 
installation was discontinued. 

3. Transfer of a Classified Station or Classified Branch to 
the Jurisdiction of Another Installation or Made an In- 
dependent Installation 
a. When a classified station or classified branch is trans- 

ferred to the jurisdiction of another installation or 
made an independent installation, all career regular 
employees shall a t  their option remain with the classi- 
fied station or classified branch without loss of seniority, 
or remain with the insta1l:ztion from which the classified 
station or classified branch is bei~lg transferred. 

b. A realistic appraisal shall be made of the number of 
ernployees by crafts or occupatiolls who will be needed 
in the station after transfer, and potential vacancies 
within these requiremelzts created by the unwillingness 
of employees to follow the station to the new jurisdiction 
shall be posted for bid on an office-wide basis in the 
losing installatiou. 

C. If the postings provided in paragraph 3b, preceding, 
do not result in sufficient ernployees to Inail the trans- 
ferred classified station or classified branch, jullior 
employees, by craft occupational group on an installa- 
tion-wide seniority basis in the losillg installation, 
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shall be involuntarily reassigned to the classified sta- 
tion or classified branch and each employee thus in- 
voluntarily reassigned shall be entitled to the first va- 
cancy in his level and craft or occupational group in 
the installation from which transferred. 

4. Reassignment Within an Installation of Employees Excess 
to the Needs of a Section 
a. The identification of assignments comprising for this 

purpose a section shall be determined locally by nego- 
tiations or consultation as appropriate between the in- 
stallation head and the organization having local 
esclusive or formal recognitioil for the craft or occupa- 
tional group. If no sections are established immediately 
by negotiation or co~sultation as appropriate, the en- 
tire i~lstallation shall comprise the section. 

b. Regular employees, excess to the needs of a section, 
starting with that employee who is junior in the same 
craft or occupational group and in the same level as- 
signed in that section, shall be reassigned outside the 
section but within the same craft or occupational group. 
They shall retain their seniority and may bid on any 
existing vacancies for which they are eligible t o  bid. If 
they do not bid, they may be assigned in any vacant 
duty assignment for which there was no senior bidder 
in the same craft and installation. Their preference 
is to be considered if more than one such assignment is 
available. 

c. Such reassigned regular employee retains the right to 
retreat to the section from which withdrawn only upon 
the occurrence of the first residual vacancy in his 
salary level after employees in the section have 
completed bidding. Failure to bid for the first available 
vacancy will end such retreat right. The right to retreat 
to the section is optional with the employee who has 
retreat rights with respect to a vacancy in a lower 
salary level. His failure to exercise the option does not 
terminate his retreat rights in the salary level in which 
he was reassigned away from the section. 

d. The duty assigrlment vacated by the reassignment of 
the junior regular employee from the section shall be 
posted for bid of the regular employees in the section. 



If there are QO bids, the junior remaining ~ulassigned 
regular employee in the sectioil shall be assigaed to  
the vacancy. 

5. Reduction in the Number of Employees in an Iiistallatio~l 
Other Than bv Attrition 
a. Reassigilments within installation: When for any 

reasoil an installation must reduce the nurnber of em- 
ployees more rapidly than is possible by normal attri- 
tion (except as provided for in section C6 of this article 
for mobile stations) that iilstallation : 

(1) Shall determine by craft and occupational group 
the number of excess employees. 

(2) Shall to  the extent possible, niinirnize the impact 
on career employees by separation of all tempo- 
raries, postal assistants, seasonal assistants, ete. 

(3) Shall, to the extent possible, minimize the impact 
on regular positioils by reducing substitute hours. 

(4) Shall identify as excess the necessary number of 
junior regular employees in the salary level craft 
and occupational group affected on an  installation- 
wide basis within the installation; make reassign- 
ments of excess regular employees who meet the 
minimum qualifications for vacant assignmeilts in 
other crafts in the same installation; involuntarily 
reassign them in the same or lower level with 
seniority, whichever is the lesser of: 
(a) one day junior to the seniority of the junior 

regular employee in the same level and craft 
or occupational group in the installation to 
which assigned, or 

(b) the seniority he had in the craft from which 
reassigned. The 5-year rule does not apply. 

(5) He shall be returned a t  the first opportunity to the 
craft from which he was reassigned. 

(6) When returned, he retains seniority previously 
attained in the craft augmented by his intervening 
employment in the other craft. 

(7) The right of election by a senior employee provided 
in paragraph b(3) below is not available for this 
cross-craft reassignment within the installation. 

b. Reassignments to other installations after making 
reassignments within the installation: 
(1) Involuntarily reassign such excess regular em- 

ployees starting with the junior with their seniority 
for duty assignments to vacancies in the same or 
lower level in the same craft or occupational group 
in installations within 100 miles of the losing 
installation, or in more distant installations, if 
after consultation with the affected organization 
i t  is determined that i t  is necessary, the Depart- 
ment will designate such installations for the 
reassignment of excess regular employees. 

(2) Involuntarily reassign regular employees for whom 
consultation did not provide for placement under 
b(1) above in other crafts or occupational groups 
in which they meet minimum qualifications a t  the 
same or lower level with permanent seniority for 
duty assignments whichever is lesser of: 
(a) one day junior to the seniority of the junior 

regular employee in the same level and craft 
or occupational group in the installation to 
which assigned, or 

(b) the seniority he had in the craft from which 
reassigned. Tile 5-year rule does not apply. 

(3) Any senior employee in the same craft or occupa- 
tional group in the same installation may elect 
to be reassigned to the gaining installation and take 
the seniority of the senior regular employee subject 
to involuntary reassignment. Such senior employees 
who accept reassignment to the gaining iilstallation 
do not have retreat rights. 

(4) When two or more such vacancies are simul- 
taneously available, first choice of duty assignment 
shall go to the senior employee entitled by dis- 
placement from a discontinued installation to such 
placement. 

(5) A regular employee shall have the option of chang- 
ing to career substitute in the same craft or occupa- 
tional group in lieu of involuntary reassignment. 

(6) Employees involuntarily reassigned under b (1) 
and (2) above, other than senior employees who 
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elect to be reassigned in place of junior employees, 
shall be entitled a t  the time of such reassignment 
to file a written request to be returned to the first 
vacancy in the level, i11 the craft or occupatioiial 
group in the installation from which reassigned, 
and such requests shall be honored so long as he 
does iiot withdraw i t  or decline to accept an  oppor- 
tunity to return in accordance with such request. 

6. Reduction in RPO or HPO Employment,, Including 
Employment in &!tobile Stations 

;L. Order of Withdrawal, RPO or HPO 
(1) Withdraw the junior regular clerk(s) (on the ItPO 

or HPO) on the basis of seniority. Pool regular 
clerks a t  the different headouts of the same RPO 
or HPO to select the jrtnior regular clerk(s). 

(2) The junior clerk(s) for whom there is no regular 
:~ssignnieiit in the RPO or HPO shall bid with 
other regular clerks in the same mobile statioil for 
:tny vacant road assignment(s). If there is no va- 
cant regular assignment in the mobile station, Sec- 
tion b. below applies to identify the excess clerk(s). 

IJ .  Order of Withdrawal, Mobile Stations 

(1) When for :lily reasoii the number of regctlar clerks 
in :L mobile station must be reduced the iiccessary 
number of j~iiiior regular clerks therein shall be 
identified as the excess clerks. 

(3) A seliior lionexcess clerk in rl mobile station may 
elect to  be reassigned in place of : ~ n  excess clerk, 
with seniority as provided for in section 5b(3) 
above. His election must be made before excess 
clerks choose the mobile station or stationary 
installat,ion in which to be reassigned. 

(3) An excess regular clerk shall have the option of 
changing to career substitute distribution clerk, 
RPO or IIPO, in lieu of arbitrary reassignment to 
a, vacant regular clerk assignment. 

(4) A regular clerk who is not assigned as a result of 
bidding shall be assigned within the mobile station 
in any vacalicy for which there was no senior bidder. 

c. Reassignment of Excess Clerks 
(1) Excess regular road clerks, including senior clerks 

who elect to be reassigned in place of excess clerks, 
are subject to reassignment in the clerk craft with 
retention of seniority for preferred assignments as 
that  seniority is defined in the Supplemental Agrec- 
ment, Seniority. They may elect among Depart- 
mental designated vacant clerk assignments in other 
mobile stations and stationary installations. When 
more than one excess elects reassignment to the 
same vacant :xssignment, the clerk who has the 
greater seniority for preferred assignments shall be 
reassigned. 

(2) Mobile stations and stationary installatio~is to 
\vhich reassignmelit in the clerk craft can be made 
will be designated by the Post Office Department. 
Designated clerk assignments mean assignmelits in 
designated mobile stations and stationary installa- 
tions which renlaili vacant after bidding by regular 
clerks therein. Vacant assignments shall include 
actual vacancies and increase in clerk complement. 

(3) Excess clerks reassigned pursuant to their election 
among designated vacant assignments are reassigned 
involuntarily. 

(4) Clerks involuntarily reassigned, other than senior 
clerks who elected to be reassigned in place of 
excess clerks aiid clerks who elect to be reassigned 
to n stationary installation iiot a t  the mobile station 
hcadc~uarters, shall be entitled a t  the time of 
reassignmelit to apply in writing to be returned to 
the first clerk vacancy (the assigiiment remaining 
vacant after bidding by clerks therein) in the 
mobile station from which reassigned aiid such 
t~pplication shall be honored so long as lie does 
not withdraw it or decline to accept an opportunity 
to return. If more than one clerk is an applicant 
for return to the same vacant assignment, selection 
for reassignment shall be based upon seniority for 
preferred assignments. 

(3) When nii excess road clerk is reassigned in :L stn- 
tioiiary installation, who then is currently qualified 
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in the supervisory examination, he will have his 
name placed on the supervisory eligible register 
for the stationary installation. 

(6) A clerk's election t o  be reassigned in a stationary 
installatiolz in a PFS-5 assignment, as provided 
for in Section c(1) above, is his request for reduction 
to  salary level 5. Salary protection benefits provided 
for by instructions in the Postal Manual are not 
lost by election to  be reduced by an excess clerk, 
or by a senior clerk, if in his case, i t  is reasonable 
to believe he will become excess in the relatively 
near future. 

d. lteassignmeilt of Substitutes in Excess of Quota 
(1) When there is a11 excess of the legal substitute 

quota of Level 6 career mobile substitutes assigned 
in that  mobile station, the junior substitutes 
equal in number to  such excess will be given the 
opportunity to transfer to another rnobile station, 
or n stationary iilstallatioil in the clerk craft 
desigizated by the Department after consultation 
with the orgaizization. Substitutes so transferred 
will be placed a t  the foot of the substitute roll in 
the mobile station or stationary installation to  
which reassigned. Up011 change to regitlar from the 
top of the substitute roll, seniority for preferred 
nssignments shall include his substitute service and 
the seniority he had in the mobile station from 
which reassigned. ,4 senior substitute in the same 
mobile station rnay elect to  be reassig11ed 2nd 
take the selziority of the senior excessed substitute. 

(2) Mobilc substitutes reassigned to other lnobilc 
stations or stationary installatio~zs have retreat 
rights to  the first substitute vacancy in the lositlg 
mobile station according to their standing 011 the 
substitute roll in the losing mobile station but sucll 
retreat right does not extend to substitutes who 
elect to  request reassignmeilt in place of the junior 
substitutes. 

(3) The right to  retur11 is dependent l~pon  a writtell 
request made a t  time of reassignment from the 
mobile station and such request shall be honored 

ttnless i t  is withdrawn or an opportunity to  return 
is declined. 

(4) Reassignment to  a stationary installatioli under 
(1) above is considered a request for reductioll to  
salary level 5. Salary protection benefits provided 
for by instructions in the Postal Manual are not 
lost by the election to  be reduced. 

7. Celztralized Mail Processing and/or Delivery Installation 
(New and Old) 
:I. When the operations a t  a centralized installatio~l or 

other mail processing andlor delivery installatioll result 
in an cxcess of regular employees a t  another instal- 
la t ion(~) ,  regular employees who arc excess in a losilig 
installation(s) by reason of the change, shd1 be reas- 
signed :is provided in section 5b, such reassignmellts 
shall be treated as details for the first 180 days t o  
avoid inequities in the selection of preferred duty 
assignmellts by regular employees in the gaining 
installatioa. 

b. Previously established preferred duty assigllments 
which bcconle vacant before expiration of the detail 
period must be posted for bid and awarded to eligible 
regular employees then permanently msigi~ed in the 
gaining installation. Excess career substitute eniployees 
niay be reassigized as provided for in section CS. 

c. All acw duty assignments created in the gaining installa- 
tion and a11 othcr vacant duty assignn~ellts in the 
ceiltralizecl installation, shall be posted for bid. One 
huizclrecl eighty clays is computed from the date of the 
first detail of an  employee. Bidding shall be open t o  a11 
regular employees of the craft involved a t  the gaining 
installation. This includes regular employees assigned to 
the gaining installation. 

(1. When the centralized installation is a new one: 
(1) Regular clerks who apply for reassignment from the 

losing installation, shall be reassigned with their 
seniority. 

(2) Reassignments shall be in the order of seniority 
and shall not exceed the number of excess regular 
clerks in the losing installation. 

(3) The provisions of 5a, above, apply to reassign 



junior regular excess clerks, with their seniority, 
when there are excess regular clerks after the 
reassignment of senior regular clerks who apply for 
reassignment. 

8. Reassignment-Substitutes in Excess of Quota (Other Than 
Mobile) 
Where there are career substitute employees in excess of 
the legal substitute quota for the craft for whom work is 
not available, substitutes lowest on tlie substitute roll 
equal in number to such excess may a t  their option be 
reassigned to the foot of the substitute roll in the same or 
another craft in another installation. 
a. A11 excess substitute employee reassigned to anothcr 

craft in the same or another installation shall be assigned 
to the foot of the substitute roll and begin a new period 
of seniority. 

b. An excess substitute employee reassigned to the same 
craft in another installation shall be placed a t  the foot 
of the substitute roll. Upon his change to regular from 
the top of the substitute roll his seniority for preferred 
assignments shall include the seniority he had in the 
losing installation augmented by his substitute service 
in the gaining installation. 

c. A senior substitute in the same craft or occupational 
group in the same installation may elect to be reassigned 
in another installation in the same or another craft and 
take the seniority (if any) of the senior excess substitute 
being reassigned, as set forth in a and b, above. 

d. The Department will designate, after consultation with 
the affected Organization, vacancies a t  installations in 
which excess substitutes may request to be reassigned, 
beginning with vacancies in other crafts in the same 
installation; then vacancies in the same craft in other 
installations; and finally vacancies in other crafts in 
other installations, making the desigllations to minimize 
relocation hardships to the extent practicable. 

e. Substitutes reassigned to another craft in the same 
installation shall be returned to the first substitute 
vacancy within the craft and level from which reassigned. 

f. Substitutes reassigned to other installatiorts have retreat 
rights to the next such vacancy according to their stand- 

ing on the substitute roll in  the losing installation but 
such retreat right does not extend to substitutes who 
elected to request reassignment in place of the junior 
substitutes. 

g. The right to return is dependent upon a written request 
made a t  the time of reassignment from the losing instal- 
lation and such request shall be honored unless i t  is 
withdrawn or an opportunity to return is declined. 

ARTICLE XI11 

Assignment of I11 or Injured Regular and hbs t i t u t e  
Employees 

A. Introduction 

The Department and Organizations with exclusive recogni- 
tion rights, recognizing their responsibility to aid and assist 
deserving career regular and substitute employes who 
through illness or injury are unable to perform their regularly 
assigned duties, agree to the following provisions and condi- 
tions for reassignment to temporary or permanent light duty 
or other assignments. It will be the responsibility of each in- 
st.allation head to implement the provisions of this agree- 
ment within his office, after negotiation or consultation, as 
appropriate. 

B. Employee's Request For Reassignment 
1. Temporary Reassignment 

a. Any career regular or substitute employee recuperating 
from a serious illness or injury and temporarily unable 
to perform his assigned duties may voluntarily submit 
a written request to the installation head for temporary 
assignment to a light duty or other assignment. The re- 
quest shall be supported by a medical statement from 
a licensed physician, stating when possible the antici- 
pated duration of the convalescence period. Such em- 
ployee agrees to submit to a further examination by a 
Public Health Service doctor or a physician designated 
by the insballation head, if that official so requests. 

b. A mobile unit career employee shall submit a written 
mquest to the installation head in charge of the RPO 



or HPO to \vl~ich he is assigned for a temporary light 
duty assignment in his post office a t  his headout cw in a 
post office near his home in the clerk craft. The in- 
stallation head receiving the request will make every 
effort to place the ill or injured mobile unit employee 
in the clerk craft. 

2. Permanent Reassignment 
a. Any ill or injured career regular or substitute employee 

having a minimum of ten years of postal service, or any 
career regular or substitute empl~yee who sustained in- 
jury on duty, regardless of years of service, while per- 
forming his assigned duties can submit a voluntary 
recluest for permanent reassignment to light duty or 
other assignment to the installation head if he is  per- 
manently unable to perform all or part of his assigned 
duties. The request shall be accompanied by a medical 
certificate from the United States Public Health Serv- 
ice or a physician designated by the installation head 
giving full evidence of the physical condition of the 
employee, the need for reassignment and the ability 
of the employee to perform other duties. A certificate 
from the employee's personal physician will not be 
weeptable. 

b. A mobile unit career employee shall submit a written 
request to the installation head a t  his headout for per- 
manent reassignment to light duty, or other assignment 
in PFS-6 or 5 in the stationary installation if he is per- 
manently unable to perform duty in the RPO or HPO. 
His request is his applioation for change to the salary 
level in which he can be assigned in a light duty or other 
assignment. 

3. Installation heads shall show the greatest consideratioa 
for career regular or substitute employees requiring light 
duty or other assignments, giving each request careful 
attention, and reassign such employees to the extent pos- 
sible in  his office. Whem a request is Mused the installa- 
tion head shall notify the concerned employee in writing 
stating the reasons for his inability to reassign him. 

C. Local Implementation 
Due to varied size installations and conditions within instal- 
lations, the folloming important items having a direct bearing 
on these reassignment procedures (establishment of light 
duty assignments) should be determilled by negotiations 
between the installation head and the Organization having 
exclusive recognition a t  the local installations, o r  consulta- 
tion with formal organizations. 
1. Through local negotiations or consultation a s  appropri- 

ate, each office will establish the assignme~~ts  that are  to 
be considered light duty within each craft represented ia 
the office. These negotiations or  consultations should 
explore ways ancl means to make adjustlnents in normal 
assignments, to convert them to light duty assignments 
without seriously affecting the production of the assign- 
ment. 

2. Light duty assignments may be established from auxil- 
iary hours, to consist of 8 hours or less in a service day 
and 40 hours or less in a service week. The establishment 
of such assignment does not guarantee any hours to a 
substitute employee. 

3. Number of Light Duty Assignments-The number of 
assignments within each craft that may be reserved for 
temporary or permanent light duty assignments, con- 
sistent with good business practices, shall be determined 
by past experience as  to the number of reassignments 
that can be expected during each year, and the method 
used in reserving these assignments to insure that no 
regularly assigned employee will be adversely affected, 
will be defined, through local negotiations. The light-duty 
employee's tour hours, work location and basic workweek 
shall be those of the light duty assignment and the needs 
of the service, whether or not the same a s  for his pre- 
vious duty assignment. 

D. General Policy and Procedures 
1. Every effort shall be made to reassign the concerned 

employee within his present craft or occupational group. 
After all efforts are  exhausted in this area, consideration 
will be given to reassignment to another craft or occupa- 
tional group within the same installation. 



2. The career regular or substitute eniployec' iiiust be able to 
nieet the clualifications of the position to which he is 
re:~ssiylietl 011 Z L  l)rrn~;uient basis. 011 teniporary reassigll- 
i i ~ e ~ i t ,  i1ualifictltiolis can 1)e lnodifieil 1)rovided esctbssive 
IlOurs :ire not used in the ol~eratioli. 

') r ,  .,. l l ic reassignn~ellt of ;I career regu1;tr or substitute 
en~l)loyee to ;L t~'l11l)OriLry or l)erl i~;ln~llt  light dllty 01' 

other assign111c11t sl~nll  ~ i o t  be lliade to the cletriuient of 
i111y regnlar cklii1)loyec o ~ i  ir  scheduled ;~shigliillent or givcx 21 

re:~hsignetl substitute ltreferc~11c.c. over other substitute 
c~n~l)loyees. 

4. ?'lie reassignment of iL career regular or substitute em- 
ployee uiriler the ~tt.ovisians of this Article to a n  agreed- 
ulron liglit clnty tciiil>orary or germanent or other assign- 
ment withill the office, snclr :IS type of assignment, areit 
of :lssignment, lronrs of cluty, etc., mill be the decision of 
tho installation lre:~tl who will be guided by the examin- 
ing 1)liysician's rel~ort ,  employee's ability to  reach his 
place of eml~loylne~lt :tntl ;rltility to perfornl the iluties 
involved. 

3. A11 ndc1ition;il regular positio~i call be authorized within 
the craft or  occupational group to \vhiclr the employee is 
lleing re:tssignclil, if  t l ~ c  nclditional gosition can be estab- 
lished out of the ausiliary hours being used in that  opera- 
t i c ) ~ ~  ~vithont incrcztsi~lg the orer:lll hour usage. If this 
cannot be act-on~plislel tile11 c.ol~sicleratio~l will be given 
r o  rcnssigllrne~~t to ;lli r s is t i r~g vacancy. 

ti. The instal1:~tion Iirnii shrill revie\\? eacll light duty re- 
nssignnlent a t  least once each year, or  : ~ t  any time he 
has reason to I)elic>ve t h t ~  incumbeat is ;~l)lc to per-form 
satisfactorily i l l  other tlitt11 tlic~ light {duty assignment he 
occt~l)ic~s. This revie~v is to  tleterli~ilie the lieeil for con- 
l iliuntioi~ of the ~nlployee ill tlich liglit cluty nssignment. 
IIe niny l)e reiluestcd to subiiiit to n mcclicul review by the 
IJliited States I'ablic. FIealth Service or by a physicial~ 
designateil by tlle installatiol~ 11e:ict if he believes sue11 
examillation to be necessarv. 

7. Wllell a regular employee in n teml~orary li,mht duty as- 
siglllment i s  declared recoverel on ~nedical review, he 
shall be returned to his former duty assignment, if i t  has 
not been tliscontinned. If his former regular assignment 

has been discontinued, he becomes a n  unassigned regular 
e~ilplo yee. 

S. If a regular employee i s  reassigned in another craft  for  
permanent light duty m d  he later is declared recovered. 
on medical review, he shall be returned t o  the  first avail- 
able regular vacancy in complement in his  former craft. 
Pending his return t o  liis former craft  h e  shall be a n  un- 
assigned regular. His seniority shall be  restored t o  in- 
clude service in the light cluty assignment. 

9. When a career regular employee who has  been awarded 
a permanent light duty assignment within his own craft  is 
c2eclared recovered, on medical review, h e  shall become 
an unassigned regular. 

10. When a career snbstitute on temporary light duty  is de- 
clared recovered his detail t o  light duty shall be 
terminated. 

11. When a career substitute who has  been reassigned i n  an- 
other craft on pernlanent light duty i s  declared recovered, 
his nssign~rient to light cluty shall be iterminated. Section 
D.S., above, does not apply even though h e  has  advanced 
to regular while on light cluty. 

E. Filling Vacancies Due t o  Reassignment of an Employee to 
Another Craft 

When i t  i s  necessary to permanently reassign a n  ill o r  injured 
career regular or substitute employee who is unable t o  per- 
for111 liis regularly assignlecl duties, from one cra6t to an- 
other craft within the office, the following p m e d u r e s  will be 
followed : 
1. 1Vhel1 the reassigned eiuployee is :* career regular em- 

ployee, the resulti~ig regular rucancy in the complement, 
not necessarily in the particular duty  assignment, of the 
losing craft fro111 which the employee i s  being assigned 
shall be posted to give the senior of the ~ e g u l a r  employees 
ill the gaining craft  the ol,pol-tunity to lassigned to  the 
vacancy, if desired. 

2.  If no r e y l a r  accepts the opportunity t o  be  assigned to the 
vacancy in the complement, not necessarily in the  par- 
ticular duty assignment in the other craft, 'the senior of 
the career substitutes on the opposite roll who wishes to  
accept the vacancy shall be assigned to t h e  regukr  
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vacancy in the complement of the craft of the reassigned 
employee. 

3. When the reassi,qed employee is a career substitute, tbe 
resulting vacancy in the substitute quota in the losing 
craft shall be posted to give the senior of the regular or 
substitute elnployees in the gaining craft the opportunity 
to be assigned to the subsltitute vacancy if desired, to 
begin a new period of seniority a t  the foot of the .sub- 
stitute roll. 

4. The rule in 1. and 2., above, applies when a regular em- 
ployee on permanent light duty is declared recovered and 
he is retburned to his forlner craft, to give the senior of the 
regular or substitute employees in the gaining craft the 
opportunity, if desired, to be assigned in the resulting 
regular vacancy i11 the complement, not necessarily in the 
particular duty assignment, of the losing craft. 

F. Seniority of an Employee Assigned to Another Craft 
1. Except a s  provided for in section D.S., above, a regular 

employee assigned to another craft or occupational group 
in 'the same or  lower level in the same installation shall 
take the seniority for preferred tours and assignments 
~vhicihever is the lesser of ( a )  one day junior to the junior 
regular employee in the craft or occupational group, (b)  
retain the seniority he had in his former craft. 

2. A career substitute employee who is permanently lassigned 
to a regular or  substitute assignment in another craft, 
under the provisions of this Article, shall begin a new 
period of seniority. If assigned as  a substitute, i t  shall 
be a t  the foot of the substitute roll. 

ARTICLE XIV 

Higher Level Pay 

A. Compensation payable after 30 days of creditable higher 
level service : 

1. Except as specified in B, an employee who has accumu- 
lated 30 days of creditable serviee in a higher level is 
entitled to immediate higher level pay when assigned to 
perform the duties of any position in a higher level. 

2. When an employee who has been performing service in a 
higher level position, or  positions, is promoted to a 
higher level position, all time creditable toward the 30 
days of qualifying service in positions in levels above 
the level of the position to which he is promoted shall 
be applied toward the new period of 30 days of qualifying 
service required by reason of such promotion. 

B. Compensation payable immediately upon assumption of 
1 creditable higher level service : 

1. An employee demoted to a lower level position shlall upon 
I detail to an established and ranked gosition in a higher 

level, not higher than the position ranking formerly held, 
be immediately eligible for higher level compensation. 

2. Bn employee detailed to a seasonal or temporary limited, 
established and ranked position of higher level, except act- 
ing postmaster, shall be eligible immediately upon assump- 
tion of the duties of the seasonal or temporary limited 
position. 

3. A post office employee in a stationary unit who is detailed 
to road duty in an RPO or HPO in a higher level position 
shall be eligible immediately for higher level compensa- 
tion. Pay for service as a distribution clerk, RPO or HPO, 
PFS-6, shall be a t  the appropriate substitute rate. Pay 
for road duty in positions in PFS-7 or above shall be 

[ computed a s  if rendered in a surplus capacity. 
4. Any employee other than an assistant postmaster who is 

1) detailed to the postmaster's position while the postmaster 
is absent from scheduled duty for a whole day, will receive 
higher-level compensation for the hours embraced by the 
postmaster's schedule for each day a t  the rate of 1/260 of 
the appropriate step in the level of the postmaster's 
position. 

5 .  Any regular employee in the clerk, city carrier, special de- 
livery messenger or mail handler crafts detailed to a higher 
level previously established and ranked position shall be 
immediately eligible for higher level cornpensation under 
these conditions: 



a. The positions shall be one of those listed below: 

Position 
Number Title Craft or Crafts 

K P  17 Claims Clerk-Paying Officer Clerk 
SP 1-32 Label Facing Slip Technician Mail Handler 
SP 1-33 Group Leader, Mail Handlers Mail Handler 
SP 2-3 Information Clerk Clerk 
SP 2-4 Scheme Examiner Clerk 
SP 2-41 Special Distribution Clerk Clerk 
SP 2-156 Stamp Supply Clerk Clerk 
SP 2-157 Special Postal Clerk Clerk 
SP 2-158 Schedule Clerk-Foreign Clerk 

Mails 
SP 2-181 General Office Clerk-Foreign Clerk 

Mails 
SP 2-188 Civil Service Examiner-in- Clerk, Carrier, 

charge Special De- 
livery Mes- 
senger, 
Group Leader- 
Mail Handler 

SP 2-195 Vehicle Operations Main- Clerk, Carrier 
or Special 
Delivery 
Messenger 

SP 2-218 Receiving Clerk-Foreign Air Clerk 
Mail 

SP 2-229 Trip Accounts Clerk Clerk 
SP 2-261 Carrier-Technician Carrier 
SP 2-346 Procurement, Property and Clerk 

Supply Assistant 
SP 2-354 Mail Processing Machine Mail Handler 

Operator I 

SP 2-362 Parcel Post Distributor Clerk 
(Machine) 

S P  2-364 Distribution Clerk (Mac 
SP 2-370 Transit Mail Expediter 

patch Expediter 

Position 
Number Title Craft or Crafts 

SP 2-384 Distribution Review Clerk Clerk 
SP 2-385 Ramp Clerk, AMF Clerk 
SP 2-387 Bulk Mail Technician Clerk 
SP 2-388 Window Services Technician Clerk 
SP 2-433 Self-service Postal Unit Clerk 

Technician 
SP  2-470 Mail Processing Machine Mail Handler 

Operator 
I P  (All (SP pending) Group Leader, Mail Hand!er 
Regions) Label Unit 

b. The position is not more than two levels above the cur- 
rent level of the detailed employee. 

c. The position is not higher than PFS-6. 

6. Any hourly or annual rate regular employee in the Motor 
Vehicle Service or the Maintenance (formerly Custodial) 
Service detailed to a higher level, non-supervisory previ- 
ously established and ranked position shall be immedi- 
ately eligible for higher level compensation under the 
following conditions : 
a. The position is not higher than PFS-6. 
b. The position is not more than two levels above the cur- 

rent level of the detailed employee. 
c. The position is located in either the Motor Vehicle or 

the Maintenance Service, as appropriate. 
d. The position is in the same occupational craft as that 

held by the detailed employee. 
7. Any employee regardless of craft below PFS Level 5 as- 

4 signed as a substitute detailed to perform the duties of a 
P F S 4  or level 5 position shall immediately receive the 
pay of that position a t  the substitute rate. 

C. Conditions for Use of Paragraphs A and B above: 
1. The phrase "to a position having a salary level higher 

than his own" shall mean to a position which has been 
established, approved as to job content, ranked, and ap- 
proved for use by an authorized postal official higher in 
the organization structure than the supervisor of the 
work unit in which the position is located. The term 
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established means the position is part of the permanent 
complement of its installation or has been added to the 
complement for "higher-level purposes only." 

2. Any detail in excess of one week shall be considered a 
long range detail. Any assignment of one week or less 
shall be considered a short range detail. Ordinarily short 
range details shall not involve change in tours, craft or 
section. 

3. First recourse to detailing employees to higher level 
assignments shall be eligible, qualified and available 
employees in the immediate work area having the tempo- 
rarily vacant higher level position. The "work area" shall 
be a matter of local negotiation. 

4. The term "eligible" shall have the following meaning : 
a. If the position has been limited to employees of (a )  

certain craft ( s ) ,  the detailed employee is currently in 
one of those crafts. 

b. If the position was to be regularly filled, the detailed 
employee would have met all requirements. 

c. For supervisory positions, see 5 below. 
5.  To the extent practicable, employees detailed to initial 

level supervisory positions shall be from those employees 
within the ''zone of consideration" on the appropriate 
supervisors eligible register for that installation a t  the 
time of filling each such detail. When the register is 
exhausted, the installation head shall, to the extent 
practicable, select the best qualified employee to fill the 
detail until a new register is established. 

6. Any employee detailed to perform the work of a higher 
level position shall be given a written management order 
which directs the employee to perform the work of the 
higher level position. The fact that the employee was 
directed in writing to perform the work of a higher level 
position will be accepted as  evidence that the employee 
performed all the required duties of the assigned posi- 
tion. When local management decides that a non-super- 
visory position must be "covered" and an employee is 
detailed for that purpose, the position will not be seg- 
mented in scope for the sole purpose of avoiding a higher 

level pay opportunity. The duration or nature of the 
detail may be changed or terminated a t  any time by 
management by issuance of an amending written order. 

ARTICLE XV 

Work Schedules, Overtime, and Holiday Pay 

A. Annual Rate Employees 
The following provisions shall apply to regular annual rate 
employees represented by the Organizations except those as- 
signed to road duty and rural carriers: 
1. Definitions : 

a. Service Week. Period beginning 12 :01 a.m. Saturday 
and ending 12 midnight on Friday. 

b. Service Day. Calendar day on which the majority of 
work is performed. Where work is distributed evenly 
over two calendar days, the service day is the calendar 
day on which work begins. 

c. Basic Work Week. A basic work week is five eight-hour 
service days, the eight hours to be within 10 hours or 
less during the service week for which a work schedule 
has been established. The following types of basic work 
weeks are  recognized for use in postal field installa- 
tions : 
(1) Fixed work days. Any five eight-hour days in the 

service week on a recurring basis, however, to the 
maximum extent possible these five days shall be 
consecutive. 

( 2 )  Rotating work cycle. Any five eight-hour days in 
the service week but with changing work day ( s )  
on a regular cycle. For example, first week Satur- 
day and Sunday off, second week Sunday and 
Monday off, etc. 

(3) Periodic work cycle. Any five eight-hour days in 
the service week but with changing work day (s) 
on a regularly recurring basis, for example, on 
duty every fourth Saturday in lieu of a regular 
scheduled work day ( s) . 

( 4 ) Relief work cycles. Work schedules posted to 
match schedule(s) of the assignments of the em- 



ployees relieved. These cycles may provide for 
either fised or  rotating work cycles. 

( 6 )  Flexible relief work cycles (Pool Operations). 
Normal work schedule (fixed or  rotating) of 5 
days each week but subject to  change of hours 
when notified in advance of reporting. 

d. Worli Schedule, A regularly scheduled tour of specific 
hours for  each scheduled service day within an  estab- 
lished basic work week. 

Work Schedules : 
a. I n  the interest of economy and efficiency the head of 

each installation shall establish a basic work week 
when there is 8 hours of work to be performed on 
each of 5 days within a service week. Whenever prac- 
ticable without detriment to the service arrange work 
schedules so that  the hours of service are  performed 
within a period of 10 hours or  less including at least 
30 minutes for rest or  lunch break. 

b. A work schedule on a service day within the  basic 
work \veek shall not be for less than 8 hours. 

c. The installation head shall a t  all times maintain the 
maximum number of blonday through Friday basic 
work weeks in his installation as  fa r  a s  practicable. 
Where other fixed work day schedules are established 
provide, whenever practicable, for 2 consecutive days 
off, for example: work, Saturday; off, Sunday, Mon- 
day ; work, Tuesday, Wednesday, Thursday, Friday. 

d. The assignment of annual rate regular employees t o  a 
basic work \\reel< which includes Sunday a s  a scheduled 
work day shall be kept to a minimum. 

e. After the above provisions have been m m p l i d  with, 
the selection, design, and application of the remaining 
basic work week assignments a s  defined in A.1.c. shall 
continue in effect in accordance with established past 
practice unless changed pursuant to  local negotiation 
or consultation as  appropriate. 

B. Hourly Rate Regular Employees 
The following provisions shall apply to hourly rate regular 
employees represented by the  Organizations except those 
assigned to road duty : 

1. Service Week and Day Defined : 
a. Service lTTeel;. Period beginning a t  12 :01 a.m. Satur- 

day and ending a t  12 midnight on Friday. 
b. Service Day. The calendar day on which the nlzljority 

of tvorl; is performed. Where worli is distributed 
evenly over two calendar days, the service clay is the 
calendar day on which worli begins. 

2. Basic \Vorli \lTeeli and Schedules : 
a. EIourly rate regular emljloyees shall be scllecluled to 

ally ilu~nber of dilys, but not in escess of -10 hours 
ill a service weel;. The days of work need not be 
consecutive. 

b. Daily hours of scheduled \jrorli shall be not less thall 
two consecutive hours nor more than S hours in one 
day ; ~1 brenli of Inore than 2 hours in service requires 
another 2-hour periocl of enlployment. Daily sclled~~led 
hours shall be coilfiilecl to accomplishment within a 
l~eriod of 10 consec~ztive hours or less including time 
off for lunch brealcs. 

c.  After the a l ) o ~ c  l>rovisions have been coml)lieci \vith, 
the selection, design, and application of basic worl; 
\\.eel< assignii~ents as  defined in A.1.c. and schedules 
shall continue in effect in accordance with est:lblished 
past practice unless changed pursuant to loeal negotia- 
tion or consultation as  appropriate. 

C.Substitute Employees (Except Road Duty and Rural 
Carriers) 

1. Utilization of Substitutes : 
4 

a. Subject to service requirements, substitutes shall be 
scheduled in advance and notified prior t o  the end oaf 
their tour of duty as  to when their service will be re- 
quired the follohving day. Substitutes shall not be re- 
quired to remain a t  home o r  call the Post Office to as- 
certain whether their services a re  needed. 

b. When a scheduled reporting time previously given to a 
substitute is tot be changed, the substitute shall be given 
a s  much notice a s  possible. Other than when required 
by service needs, a substitute's scheduled reporting 
time shall not be changed without at least six hours 
notice. 



c. Eml~loymellt of substitutes shall be confined to a pe- 
riod of twelre (12) consecutive liours beginning ~vi th  
tlle tiille he first reports for cluty on tt calendar day. 
After the enti of that lwriocl lie r1in.v not theii be rc- 
em~>loyetl mitil 1111 additiollt~l lwriotl of t~velrc (12) 
hours lias elapsed, or urltill2 : 01 a.m. the next caleildar 
day, ~rhicll ever is soolier: l>ut in no event sliall he be 
reemployeil a t  12:  01 a.m. or later ~ulless S liours hare 
elal>sed front his past ~ ~ r i o t l  of \\Torli. 

2.  Substitnte Work ~ l s s i g ~ ~ m e n t s  : 
ti. Career Substitutes 

(1) Assig-nme~lt Withill Craft. Career substitute em- 
ployees sliall be assiglied liorri~ally mitllitl the craft 
to mhicli appoiuteil (See Article XIIT. 13.7.). 

( 2 )  Details ill ,inother Crttft. Qualifiecl career .sul)sti- 
tute em~~loyeea may be detailed to \\-orli in another 
craft. They must rueel any special requircmcnts 
such as tlie ~ossessior~ of :I raliil iuotor ~eh ic l e  
operator's iderltificatiori card or the ability to dis- 
tribute iiiail bg apgrol>riate sclteme (See Article 
XIV, U.7.). 

( 3 )  Distribution of JVorli .lruo11g Career Substitutes. 
TVIleil full employment is not available for all ca- 
reer substitutes or extra substitnte work liours 
are required of career substitutes, distribute the 
morliload a s  fairly a s  lzossible among clualilied 
career substitutes ~vithin the same craft. 

b. Temporary Substitutes (I~~clucling, but not restricted 
to Postal Assistants, Seasonal Assistants, Christnras 
Assistants, etc.) Teinl>orarg substitutes must not be ein- 
ployed to tlie detrin~ent of career substitute eml>lo-yees. 
This meails that ten1poral-g substitutes ordirtarily shall 
not be given \i*orli assiglllxellts in n craft wherl qnali- 
fied and available career substitutes in the craft a re  1m1 
employed for an average of 40 or more hours weelily. 
Except when required by service needs, career substi- 
tutes shalI not be required to work split shifts or ex- 
panded days of employment in order to average 40 
hours weekly while temporary substitutes are pro- 
vided continuous employment. Career subslitutes will 
receive first consideration for assignments for which 

9fj 

they qualify providing they are  utilized to the good of 
the service. Prior to the employmellt of t e i i~ l~~ar ! :  sub- 
stitutes, qualified career substitutes in n~lotlier craft 
who have applied for additional \\.orli shall be given 
such \\rorli in order to provide then1 with an ol)lwrtuliity 
for 40 hours of eniployment (colnbinecl and leave) 
in a service weel<. Tliis section iloes riot proliibit tlie 
simultaneous enlltloyment of tem1mrax-y substitntw and 
tareer substitutes a s  necessary. 

D. Rules of General Applicability 
1. When any enlployee reports for duty in response to an 

order to perform service on any day (iliclrtdirig a lioliclay 
or a day designated a s  a lioliday) Ile sllall be eliil>llo~eil 
for a mi~lin~uni of two consecutive hours. 9ny break of 
more than 2 hours in service requires another 2-hour 
period of employment. 

2. Ally annual rate regular e~nployee who after coinl?lrtioll 
of his regular scheduled tour of duty for that day and 
after having left tlie installatiox1 is called bad; to 1rork 
slu~ll be employed for a miiiimum of two (2)  lloilrs unless 
the employee retluests~ a shorter period of employmellt 
after tho required \\'orli lias been completed. Requirelllents 
of D.4 below, sliall be observed. 

3. h lapse of a t  least S hours shall be observed bet\\-eeu the 
close of one worli period of 12 hours or less anii the  stai-t 
of a new work period. 

4. The requirements of law to the effect that tlie liours of 
iservice of any employee covered by 'this Agreement shall 
not exteud over a longer period than 12 conwntive hours 
and no eixiyloyee may be required to work more than 12 
hours i11 one day shall be enforced by all levels of iuan- 
agemelit. This ~.equi~ement of law may be set aside only 
in the event of emergencies a s  determined by the Post- 
master General. 

5. Rest. Day 
Employees should not be employed for more than six (6) 
days in any service week except: 
a. I n  uuusual circumstances. 
b. Month of December. 



c. Where a career substitute or hourly rate regular em- 
ployee would be in a paid leave or ~ * o r k  status of less 
than 40 hours in that service week and such employee 
requested ~ o r l i  assig~i~uelit on the 7th day within the 
same service week. 

6. Employees shall perform all duties and assignments as  
ordered. In the event an employee believes an assignment 
he performed, as ordered, violates any of the below he 
may seek a remedy in accordance with the provisions of 
Article IX or other appropriate procedures. The Depart- 
ment cloes not condone supervisors ordering employees to 
perform duties or furlctioes that are in violation of Fed- 
eral laws, postal regulations, or which may constitute a 
health or safety hazard to themselves or to others. 

E. Holiday Work 
1. When a holiday or a day observed as  a holiday falls on a 

scheduled work day for an annual rate or hourly rate 
regular employee, the maximum number of these em- 
ployees as can be spared shall be excused from duty on 
such holiday. Employees who are required to work on 
such holidays shall be paid in accordance with the re- 
quirements of law. 

2. When a holiday or a day observed as  a holiday falls on a 
regulasly schedulecl ~non-work day for employees whose 
basic worli\veek is other than Rlonday through Friday, 
the first scheduled workday preceding the calendar holi- 
deay Shall be observed as the employees' holiday for pay 
and leave ~urposes. If the employee is required to work on 
such a day designated as  his "holiday" he shall be paid 
in accordance with requirements of law. 

3. Substitutes shall be assigned to the maximum extent pos- 
sible to cover holiday assignments. 

4. After the required number of assignments have been dde- 
terruined, the method of selecting regular and/or sub- 
stitutes to \vorl< on 11 holiday, shall be a subject of local 
negotiation or consultatiorl :IS appropriate. 

5. Rules regarding employment of personnel ou Christmas 
Day shall be the subject of separate instructions to be 
annually issued by the Department after consultation a t  

the national level with the National Exclusive Organiza- 
tion for each craft. 

6. Work schedules shall not be changed solely for the pur- 
pose of avoiding or providing payment of holiday pre- 
miums to employees. 

F. Overtime 
1. In  emergencies or as  the needs of the service recluire, em- 

ployees may ,be required to perform overtime work or to 
work on holidays. 

2. Overtime shall be paid to all employees in accordance with 
the requirements of law. 

3. Overtime work shall be only for the specific period of 
time necessary, i t  being understood that except for the 
preceding provisions relating to employment on a holiday, 
on a scheduled non-work day or call back time there is 
no irii~limum guaranteed period of employment on over- 
time. 

4. Employees shall be given as much advance notice as  poS- 
sible of overtinie. When an employee has been directed 
to work overtime, the supervisor ordering the overtime 
shall specify the minimum period of overtime to be 
performed by the employee. Although the ~ i n i m u m  shall 
be specified, this does not preclude the performance of 
additional overtime as  directed by a supervisor. 

3. In administering overtime within a craft, a cardinal 
principle will be that overtime should be granted on the 
basis of need-when i t  is needed, where i t  is needed, how 
it is needed and the skills required. When scheduling 
overtime all qualified employees within the appropriate 
craft shall be given opportunities for overtime on an 
equitable basis. 

ARTICLE XVI 

Leave 
A. Basic Agreement 
I t  is agreed to establish a nationwide program for vacation 
planuing for regular and career substitute employees with 
emphasis upon the choice vacation period(s) or variations 
thereof. 



B. Formulation of Leave Program 
'l'he formulation of the leave program within a local installa- 
tion shall be a subject of (1) negotiation with employee or- 
ganizatio~ls having exclusive recognition for the craft a t  that 
level, and (2)  consultation with the employee organiza- 
t i o n ( ~ )  having formal recognition for the craft a t  that level; 
and shall be within the following general framework : 
1. Illstallation heads and supervisors shall be responsible 

for scheduling and granting annual leave on an equitable 
basis with due regard for the needs of the service and 
the welfare of employees. &re shall be exercised to as- 
sure that no employee is required to forfeit any part of 
his annual leave. 

2. Each employee shall be responsible for planning his 
vacation period in accordance with his personal desires 
subject to the approval of his supervisor. 

3. Establishment of the choice vacation ~ r i o d ( s )  shall be 
cletermined by local negotiations or consultation, a s  ap- 
i>ropriate, before December 1 for the following year, and 
may cover one or more designated choice periods during 
the leave year. Local agreements may exclude specific 
periods, in addition to December, from the choice vaca- 
tion period ( s )  because of known local service require- 
ments for such periods. 

4. The vacation period should normally start  on the first 
day of the employee's basic work week. This may be the 
subject of local negotiation or consultation, a s  appro- 
priate. 

5. Except a s  provided in 5c, regular and career substitute 
employees shall be granted annual leave cluring the choice 
vacation ]?eriod(s) as  outlined in 5a and 5b. 
a. Reg~zlar and career substitute employees who earn 13 

days annual leave per year shall be granted one choice 
of up to 10 days continuous annual leave during the 
choice vacation period ( s )  . The number of days annual 
leare, not to exceed 10, shall be a t  the option of the 
employee. The remainder of their annual leave may be 
granted a t  other times during the rear. 

b. Regular and career substitute employees who earn 20 
days or 26 days annual leave per Year shall be granted 

one choice of up to 15 days continuous annual leave 
clnring the choice vacation periocl(s). The number of 
days annual leare, not to exceed 15, shall be a t  the 
optioil of the entployee. The renlairider of their annual 
leave may be grantecl a t  other times cluring the year. 

c. The subject of whether an employee may a t  his option 
request two selections during the choice vacation pe- 
riod(~), in units of either 5 or 10 working days, the 
total not to exceed the 10 or  15 days referred to in 5 a 
and b above, is a matter for local negotiation or con- 
sultation, as appropriate. 

(1. The subject of whether an employee ordered for mili- 
tary training d~lring a choice vacation period is  eligi- 
ble for scheduled annual leave during a choice racation 
period is a matter for local negotiation or consnltation, 
as  appropriate. 

e. The subject of whether an employee who is called for 
jury duty during his scheduled choice vacation period 
is eligible for another available period in lieu thereof 
is a matter for local negotiation or consultation, a s  
appropriate. 

f. Every effort should be made to  grant annual leave 
(leave without pay if employee elects or if annual 
leave is exhausted) to employees to attend National 
conventions or state conventions (regional conven- 
tions where there are no state conventions) of Em- 
ployee Organizations provided the installation head 
is furnished proper notification from the Organization 
that the employee is a delegate to 'the convention. 
The subject of whether this leave shall be charged to 
the employee's choice vacation period is a matter for 
local negotiation or consultation, as  appropriate. 

6. Installation heads may, upon request of an  individual, 
grant a vacation period longer than that prescribed i n  
5. a. and b. above, provided this additional leave does not 
cieprive ally other eml)loyee of his first choice for sched- 
uled vacation. 

7. The number of en~ployees granted annual leave during 
any given period shall be governed by service require- 



rllelits and the number of employees available for neces- 
sary replacenlent. 

6. Implementation 
The followiag general rules sh~rll  be observecl in implement- 
ing the  vacation planning program : 
1:The installatioli head and the exclusive organization or 

tlie formal organization for the craft, a s  appropriate, 
shall meet in consultation not later than the month of 
Jaaxiary to  iinplenlellt the vacation planning program, a s  
l)reviotzsly establislled in B-3. 

2. The inst:tllation heacl shall meet with tile representatives 
of the elnployee organizatious to discnss the  \vorlcload 
data,  past, l)resei!t and anticipated. 

3. The  iilstallatioli head shall : 
it. Deterriline the alnoullt of anli~zal leave ~zccruecl to each 

enll.tloyee's credit including tha t  for tlie current year. 
the :tiilount lie lllust take to avoid forfeiture, ancl the 
:kmount he expects to take in tlie current year. 

i). Determine the ~ l~as iu iunr  nnnlber of emgloyees that  
may be grnntecl leave each week cluring the clioice 
vacation period ( s  j . In maliing this cletermiiiation, con- 
sideration must be given to illail vol~une ancl other 
\~orl<lostcl data for comparable periods in preceding 
years us well a s  unticil~atecl ~ri)rl;loads and current 
~ o l i ~ i ~ l e  trends. 

t.?. Determine :I filial date for submissioii of applicatiolis 
for  vacation period ( s  j of the employee's tlioice cltzrirtg 
the elioice sracation period ( s  j . 

d. Review applicati'on of each employee a s  proulptly a s  
yossible. TVith due collsideratiorl to service require- 
ments, nlalie every effort to grant -\.acations a s  desired 
by the employees. Provide official notice to eacli em- 
l}loyee of the vacation schedule approved for him. 

c-. No la ter  than November 1 publicize on bulletin boards 
and by other appropriate means the  beginning date of 
the new leave year. 

4. A proced~zre in each office for s~zblnissioll of applicatiorls 
for annual leave for periods other than cheice periods 
rliay be established through ilegotiations or consultation. 

.5. I11 orcler to meet aclvalice colnnlitlilellts for gralltillg all- 
llual leave 1~11en norrllal reltlacelilellts ure not sufficieat. 
the \i.ol-li \\reel< of snbstitntes and/or regular einployees 
iliay be esl)allded through tlie authorization of ovei-time 
or aclditional telliyorary substitutes may be einl>loyed. 

6. iVhenever for justifiable reasons a n  employee desires to 
take 1li.r vacation clnring a yeriocl which conflicts wit11 
that  of other employees already scheduled, every reason- 
;~blt. effort will be lllacle to  \vorlc out a mutually agreeable 
c~scliange of ljeriods. 

7. ICural carriers shall be griultccl annual leave in minimmil 
~ i ~ l i l s  of one clay ill :~ccordance wit11 tlieir 1)ersonal 
~\~islies, yrovicled il substitute rural  carrier of record is 
available for tlieir rel)laceinent. It shall be the resy~llsi-  
bility of encli rural  carrier to plan his racatioll a t  tinles 
wheu u srtbstitnte of recorcl is available. 

S. Installation heads shall prepare a writtell outline of each 
step of the racation lcbave plan resulting from negotia- 
tion or consultation. -1 col)y of the plan shall -be liept on 
tile in  the installation heacl's office, and a copy s l ~ a l l  be 
1)lacecl on enll~loyees' bulletin boarcls, or otherwise made 
;tc.cessible to :k11 eni1)loyees. 

D. Leave for Substitutes 
1. Sick ulid aunual leave shall be creditecl to substitutes a s  

1)rovicled ilk l'ostal b3ialiinnl 721. 
2. S~zbstitutes shall be granted sick leave not to exceed 

eight lionrs fo r  each clay the  substitute is sick and is 
normally schecluled to  \vork. Determination of the  num- 
ber of hours shall be a s  follows: 
a. When the substitute normally would be scheduled for 

and normally would perform eight hours, the  sick 
leave granted during the  period of illness shall be 
eight hours per day. 

1). TVheil tlie substitute ilorinally would be scheduled for 
and i~orrnally would perform less than 8 hours per 
day, sick leave granted sliall equal the hours he  wonld 
llt~ve workeel on the day ( s )  absent. 

(.. Wlieli the substitute has 110 regular scheclule but 
ilorllially 1)erfornis less tlian S lionrs per day, sick leave 
granted sllall be equal to the average hours worked 



each day ( s )  of his absence by substitutes in the same 
work group of his craft. 

3. Substitutes who request annual leave or1 any day they are 
schednled to work may be granted such leave provided 
they can be spared. Leave charged cannot exceed S 
hours on any one day. The installation head may also 
consider a request for annual leave on any day a substi- 
tute is not scheduled to work. 

4. No substitute employee who has been credited with forty 
hours or more of paid service (work, leave or combination 
of work and leave) in a service week shall thereafter be 
granted paid sick or annual leave during the remainder of 
that service week. Absences in such cases shall be treated 
as non-duty time not chargeable to  paid leave of any kind. 

E. Leave for Blood Donations 
Each postal installation shall act to encourage and partici- 
pate in the operation of a blood bank. Postal employees may 
be excused for the time necessary, but not to exceed one (1) 
day, to cover absence from regula~  tours of duty to make 
blood donations without remuneration to a Red Cross or 
other nonprofit blood bank. Such absence shall be without loss 
of pay or charge to annual or sick leave. 

ARTICLE XVII 

Transportation Between Stations 

A. An employee who is regularly scheduled to work during 
a single duty period a t  mare than one unit of a post office, 
such as  the main office thereof and stations or other units, 
without a break in duty status, except for normal lunch 
periods, shall be allowed transportation expenses and 
travel time 011 the clock between the separate units of the 
post office, provided such travel has beell duly authorized 
by a proper postal official. 

B. An employee who has beeu duly authorized by ilt. proper 
postal official, and who is required to travel from one unit 
of a post office to another in an emergency situation, shall 
be allowed such necessary travel time on the clock and 
shall be authorized transportation expenses therefor. 

C. An employee in a duty status and acting in the scope of 
his employment, who has been duly authorized by a proper 
postal official to travel from one unit of a post office to 
another, will be covered by the pmvisions of the Federal 
Tort Claims Act. 

D. An employee who reports to a unit as  scheduled and is  
then reassigned to a different unit shall be entitled to 
transportation costs to return to his original reporting 
unit a t  the completion of his tour. This provision is not 
applicable if the employee is regularly scheduled to the 
different units. 

ARTICLE XVIII 

Position Dewriptions 

A. Position Identification 

Each position ranked as an Individual Position either by the 
Deparment or in the field shall contain the Civil Service 
Comrnissiori occupational code number and a reference to the 
key position which served as  the basis for the salary level 
ranking of the position. 

B. Annual Position Evaluation Review 
h report on the results of the Annual Position Evaluation 
Review shall be made an agenda item for discussion a t  the 
liext labor-management meeting with the local exclusive 
organization ( s )  . 
C. Availability of Position Descriptions and Qualification 

Standards 
h copy of the Bey, Standard, Individual Position or  Qualifi- 
cation Standard which represents the basis for the employee's 
title and salary level shall be furnished once, when available, 
to either the employee or the Exclusive Organization Repre- 
sentative upon request. Individual Position DWCI-iptions per- 
taining to a lrarticular craft shall be made available by the 
installatior1 head to that craft organization on its request 
provided the organization has local exclusive recognition or 
is an affiliate of the National Exclusive Organization. 



D. Criteria of Posit iol~ Descriptions 1,. At each postal inst:illntion health uiiits for  groups of 

I. The criteria published in Regional I~lstructions for au- 
thorization of a Key, Stniidaril, or Indiviil~lal I'ositioli 
\vl~ell not ltnrt of the officially lmblislied positio11 (1escril)- 
tions slinll be furnished to tlie respcctive exelnsivc. 
orgaiiiz:ztion. 

2. The National Exclusive Organization(s) will be advised 
of the craft  in which the Department proposes to place 
h~dividual Positions established a t  the National level. 

::. TTTheiiever $1 guestio~i arises ;is t o  lxoper craft dcsignatioli 
for :I Standard or Intfivic1u:ll I'ositio~l, tlic cleten~iiantioll 
sliall be in:idc by tlie Deputy Assistant I'ostmaster Gcn- 
crnl, Bnreau of Personnel, after coiisultntion with tlie En1- 
ijloyee Organiznt ions. 

ARTICLE XIX 

Safety and Health 

A. Safety and Health Comnlittees 

1. I t  iz tlic responsibility of ~t~ni~ageilieitt to ~)roviile iafe 
\\-orking conditions ;111il to develol) ;I snfe ~vorlting force. 
Tlie Organizations offer to  cooperate \\Tit11 :111c1 nssiiit 
management to lil-e up to  this I-esponsibility. 

2. Tlie D e ~ ~ a r t m e n t  tuld thc Orgmtizatiolis insiqt on tlie ob- 
.;errztiice of safety rules ;tnil snfe ~)rocr>dures 1)s eln~loyee.; 
,tiiil insist on ~ o r r e ~ t i o i l  of nllqnfe coiiititiol~\. 

::. 'Po i ~ s s i ~ t  in ill(. positive i~ul)lemeiitntion of tlie p~ogrtuu. 
I I~ere s11:ill l > t  eitnblihllett : 
<I. At the  Departmental level, a joint Labor-TtIanagemellt 

Safety Comnlittee to consider and make recommenda- 
tions on the various aspects of the Post Office Depart- 
ment Safety Program. Representation on the Conlmit- 
tee, to be specifically detertnined by the Departlne,nt 
and the Organizations, s l~al l  include one person from 
each of the Orpanizations and representatihes fro111 
appropriate Bureaus i11 tlie Departnaent. The chairi~tan 
w i l l  be clesignatecl by the Department. 'i'he Committee 
will he scheduled to meet qitarterly a t ~ d  a t  such other 
tiiiles as the Conlrnittee inaq deem necessary. 

over ROO enlployees on n tour. when the Departilleilt 
cit>ter~liines funds, l)crsonnel nncl space a re  available for 
sneli 1)url)ose. I t  shall be sttifFetl by a licensed pliysi- 
cia11 and by registered l,rofessioiial nurses wlien they 
(.:tit br employed. 

c. At eac.11 l~ostnl instnllation liaviiig 100 or inore em- 
l)loyees it joint Labor-dIanageiiiei~t Safety itrid Health 
Coiltitiit tee will be estnblished. Siiiiilrlr coriirnittees may 
I)e established by ~iegotiatior~ iu i~~sta l la t ions  having 
fejver thm1 100 employees. 

4. The itiernbersltilt of the comnlittee will coiisist of the in- 
stallntioi~ liead or liis representative ( ~ v h o  sliall be tlie 
Chairlnan), the safety officer (\\rho will serve a s  Secre- 
tilry), one snl)ervisors' represei~tative :~nd one representa- 
tive from each craft, to be selected a s  follows : 
a. Eat11 Organization with exclusive recogaition in the 

inst'allation shall designate for the craft  i t  represents a 
vominittee rlieinbcr froin that  craft. 

11. If 110 or,milnization 113s exclllsive rel~resentatioii for n 
1):irticular craf t  a t  tile installation level, a n  organizn- 
tion with formal remgnitim a t  the local level and es- 
clnsive rt~cogiiition a t  tlie iiation:tl level sliall desigi~lt~te 
for that  craft :I con~niittce ineniber from tliat craft, and 

v. In  all other instalices tacli orgai~izatioii ~vit l i  foririnl 
recognitioil ztt the  instnllation level s1i:ill rtominatt~ 
three enigloyees in the craft conceriit~il to tlie installa- 
tioil liead who shall select one from :ill nominees 
presentecl a s  :I conllliittee menber. 

5. Individual grievances shall not be made the  subject of 
discussion during Safety and Health Committee meetings. 

6. I t  is the i ~ i t ~ ~ l i t  o f  iliis l)rogrn111 to inhnre bro;t(l ex11osur0 
to  e i ~ l l ~ l o s e ~ s ,  to tlevclol) interest Ity :~c t i r c  1):lrtitipatioll 
of rinyloytLrs. to insure itew idens lt~iiig l)rt~sellteCI to tlie 
('oliiiiiittcth uiid to ~i~;llre certiii~l ilittt euil>loyees i11 all 
;ire:ls of mi installatio~i ll:ivtk :r l l  o1)l)ortunity to be re1)re- 
heiitecl. .it tlith s:lrnc. ti~iie. i t  is rtbc~g~liztyl tililt for t l ~ t ~  
l,rogmllt to bib t.ll'c,ctivt3 it is cttbsir:lble to provide for :t 

c.onti11uit.v ill tlita cwiii~i~ittec \\ .OYIi  fro111 yettr to year. 
T l ~ e r ~ f o r c .  esc.el)t for tlie ( ' ~ I : I ~ Y I I ~ : I I ~  a~ l i l  Secretary, tlie 



Committee niernbers shall serve three year terms but 
shall not be eligible to succeed themselves. 

7. Organizations in installations with less than 100 
employees may consult or negotiate with installatioll 
heads, as  appropriate, to establish a Safety and Health 
Co~ilnlittee which will coiisist of the installati011 head, or 
his designee, as  Chairriian, one representative from each 
organization representing 10 or niore employees ancl one 
single representative to represent all other craft or occu- 
pational groups. The single representative Innst represent 
all crafts arid occupational groups 011 a fair and impartial 
basis. All other conditions established for the compositio~i 
and operation of Committees in offices \17it11 over 100 
eniployees will apply to the Committee established 
pursuant to this paragraph. 

8. The Safety ancl Health Conlmittee shall meet a t  least 
quarterly and a t  sue11 other times as  designated by the 
Chairman. The nleeting shall be on official time. B~cli 
Cornnlittee nieniber shall submit agenda items to the Sec- 
retary a t  least three (3)  days prior to the meeting. ,\l 
illember of the Healtli TJ11it will be invited to participate 
in the nieeting of the Labor-Managenlent Safety ancl 
Health Committee when agenda item(s) relate to the 
activities of the Health Unit. 

9. The Committee shall review the progress in accident pre- 
vention and health a t  the installation; determine pro- 
gram areas which should Bave increased emphasis; maBe 
recoriinlelldations to the installation head on matters 
concerning safety and health; when so directed by the 
Chairlilan, on the spot inspecti011 of particular trouble- 

provide a safe  orkin king environment for its enlployees 
and has a valid interest in their welfare and the pre- 
vention of loss of work time and productivity. 

2. Eni1)loyees nlay voluntarily particilmte in immunization 
programs when tlie 1)epartment determines such pro- 
grains are to be provided based on the folloiving condi- 
tions : 
11. Em1)loyees by reasou. of their occupation or job assign- 

riient are esposed to significantly increased hazards ; 
b. A11 itii1)ending epidemic threatens to disable so large a 

l)ortion of Ihe employees as  to materially interfere 
with postal operations. 

3. Iienltli surveys, such as  Chest X-rays and glauconla pro- 
grams, will be conducted when authorized by the 
Department. 

4. Each installation head shall mala  cclertain that  a current 
list of telephone numbers for doctors, ambulates, rescue 
squads, hospitals and Bureau of Employee's Compensx- 
tion JIeclical facilities is posted for use in medical emer- 
gencies. The installation head shall take steps to assure 
proper and prompt use of the list in emergencies. 

5. The Safety and Health Committee in each postal installa- 
tion shall act to encourage and participate in the opera- 
tion of a blood bank. (See Article XVI, Section E, for 
appropriate leave provisions.) 

ARTICLE XX 

Uniforms 
A. All Uniforms 

some areas niay be made by individual Comlnittee 
1. Dates when seasonal changes in uniforms are to take liietiibers or tl  sub-committee of the members of the 

place and a policy governing items of uniform wear dm- Committee (when so directed the Committee menlber(s) 
shall be on official tirne) : and submit reports alid recom- ing unusual changes in temperature may be negotiated 

mellclntions \~'liicli shnll be considered by tlic installatioll locally. 

head who shall, within a reasoilable l)erio(l of time. 2. Details as to fabric, color, design and uniform items are 
advise the Committee of actions taliell. proper agenda subject matters for the Uniform Allow- 

ance Advisory Board. 
B. Health Program 

B. Window Clerk Attire 
3. Health lllai~itenance is ltrimadly tlie respollsibility of the 

I. Eligibility for uniform allowance: All employees in first 
individunl. The Department, ho~\~ever. has obligntioi~ to secoild class offices assigned on a continuing basis to a 



public windo\i7 in a Erst or second class post office either 
for a minimum of four hours on five clays a week or for 
not less than 30 hours a week, are required to wear min- 
dow clerk uniform. 

2. Uniform items to which uniform allowances are appli- 
cable : 

Male: Fe?naZe: 
Business-type shirt Blouse 
Jacket Jacket 
Tie Emblem 
Emblem 

3. The installation head may require clerks who are regu- 
larly assigned to serve a t  a public window, but who are 
not eligible to receive the uniform allowance to appear 
in neat and clean attire which meets the local standards 
for appropriate business attire. The matter of specific 
business attire may be subject to local negotiation. 

C. Motor Vehicle Craft 
1. All employees in the Vehicle Maintenance Service who, 

by the nature of their duties, come in contact with the 
public for either a minimum of four hours a day on five 
days a week or for not less than 30 hours a week will be 
required by the Department as a condition of employ- 
ment to wear appropriate items of uniforms. 

2. Further eligibility for uniform allowance will be deter- 
mined by the Postmater General. 

they have contact with the public, provided they are 
assigned to these public areas either for a minimum of 
four hours a day on five days a week or for not less than 
30 hours a week will be required by the Department as a 
condition of employment to wear appropriate items of 
uniforms. 

2. Further eligibility for uniform allowance will be deter- 
mined by the Postmaster General. 

ARTICLE XXI 

Employee Services 

Vending Machines 

A. Employee Welfare Committee 
An Employee Welfare Committee shall be established in 
each installation where employees receive income from vend- 
ing machines or other enterprises. Each craft or occupational 
group of employees shall have one representative from the 
craft or occupational group on the Employee Welfare Corn- 
nlittee having control over vending machine operations in 
workrooms and swing rooms. Each craft or occupational 
group of employees shall also have an alternate who shall 
represent the craft or occupational group involved on the 
Committee on occasions when the Committee member is un- 

D. Maintenance (Custodial) Craft able to be present. 
1. Employees in the Maintenance (Custodial) Service who B. Appointment to Committee 

are assigned to areas in multi-occupied buildings oper- 
1. Any organization with exclusive recognition a t  the instal- 

ated by the Department, where they come in contact latioll and ally Organiwtion party to this Agreme~lt  that 
with the public for a minmum of four hours a day on has formal recognition a t  the installation shall, in Janu- 
five days a week or for not less than 30 hours a week 

ary of each gear, designate the name of an employee in will be required by the Department as a condition of 
to wear appropriate items of uniforms. the craft to serve as Committee member and the name 

2. Further eligibility for uniform allowance will be deter- of an employee in the craft to serve a s  alternate. These 
mined by the Postmaster General. designees shall be appointed by the installation head to 

E. Mail Handler Craft represent the craft or occupational group involved. In 
the event either the Committee member Or alternate 

Mail handlers and group leaders (mail handlers) who leave the craft, the organization shall designate the name are employed in dock areas and other locations where 
of a craft employee as a replacement. 

110 
111 



2 If 110 argailizutioi~ has recognition, for ;I craft  itr occu11,t- 
tioaal groa11 as  specified ill B, 1 above, a11 t~iection shall 
i ~ r .  lielfi by h11cll (.raft or occupational groul) :ul(l tlic~ instal- 
lation lieacl s1l:xll select in order the craft or occupational 
qrong erilglo~ees receivi~lg the liigl~rht I ~ U I D ~ C ~ ~  of votes 
a s  Committee member and alternate. In  the event either 
the Committee member or alternate leave the craft, the 
installation head shall select a s  a replacement the em- 
ployee who received the next highest number of votes. 

3. Employees appointed under B, 1 and 2 above will serve 
until the  folIowing January with the followil~g excep- 
tions : a n  organization with exclusive recognition a t  the  
installation may, no later than ten days prior to  the  next 
scheduled Employee Welfare Committee meeting, request 
the removal of the  committee member alternate for the 
craft o r  occupatioilal group. Upon receipt of such a writ- 
ten request from the President of the organization, ac- 
companied by the name of a replacement, the installation 
head shall remove the committee member or alternate 
and replace him with the employee nalued a s  his succes- 
sor prior to  the next scheduled committee meeting. 

C. Meetings of Employee Welfare Committee 

The Eil~ployee TXrelfare Committee shall meet regu1nrl-j- bur. 
ill ally event, 110 less thau once each .;is ~ilonths. The Em- 
liloree TiTelfafe Coulmittee shall meet on offieial time. 

I>. Itesponsibility of Employee Welfare Committee 

Tllch Employee \TTelfare Committee represents a l l  eml~loyees 
ill the installatiori and is res~ionsible for aclmi~listering com- 
mittee fnntls for tlle recreatio~l, ~velfare : l ~ l c l  benefit of all 

cllil)lop?es in the i~istailat iol~ Tlle E~ilployee Welfare Com- 
ulirtee is sl)ecifictjlig responsible for, but 11ot limited to :  
1. Co:?t1-1cting f-r the c:~:~l.ci;r ,!~ o: vr~ldilig I'.,,, hiilcs 

th rou~l i  opnl cq: - vtit ive t)iC_::lg: 
2. Itestricting itellis solil in 'i-eliding niacl~irles t o  t h o h r  1)re- 

scribeil ill t lle De~>artme~it 's  regulations : 
3. Prrioitic ~)ttbliwtiolis of fitia~lcinl , k tn t~~s  for tlle i~lforrllil- 

tion of a11 clnlployees ; 

4. Esl,cnilil~g Co~~linit tee Suiltls :~ i lv i~ntageo~~sly  for tlicl 11 el- 
fare, benefits and recrcatiollal :~ctir i t ies of all elll~3lo~t~c.-. 
No profits shall accrue to the t)rnefit of any si~lgle gronl). 
organization or indiritlual. 

E. Committee Operation and Expenditure of Funds 
Employee Welfare Committees shall operate within the 
framework of a constitutio~l and by-laws. A sample format 
for the constitution and by-laws will be supplied by the 
Department a t  the request of the Committee. The Committee 
may make necessary modification to  the  sample format to  
meet local conditions. The expenditure of funds of the  Em- 
lhloyee jFTelftire Committee shall be by three-fourths vote. 
T11c accouiltirig and auditing of all funds shall be a s  pre. 
scribed by regulations governing such funds in official De- 
partinel>tal l>~Tblications. 

F. Rates for Utilities 

Tlie rates charged the E ~ u p l o ~ e e  TTTelfare Committee for 
utilities furnisheil shall be a s  prescribed by the Post Office 
1)egnrtntent. 

ARTICLE XXII 

Posting 

Section I: Letter Carrier Craft  
Maintenance (Custodial) Craft  
Mail Handler Craft  
Special Delivery Messenger Craft  

A. 111 the let ter  carrier, n~aintenance (custodial), mail 
handler, and special delivery messenger crafts;  vacant c r a a  
duty assignments slrall be 1,osted as  folio\\-s: 
1. A11 vacant or r~e~v ly  established craft  duty assignments, 

esc.el)t coi~iidential positions a s  defined in consultatioll 
ltetn~eetl the Urltuty Assistant Postmaster General, Bu- 
reau of Persoilnel and the  Organization involved shall 
I I ~  gosted for employees of the craft  or crafts eligible to 
bid within 10 days after a determination lhas been made 
the l30sition is  riot to be reverted. If a vacant duty assign- 
uieiit bas not been posted within 30 days, upon request, 



the installation head or his designee shall consult with 
the organizatioll concerned. 

2. If the vacant assipmenit is reverted, a notice shall be 
posted ~vithin 10 days advising of the action taken and 
the reason therefor. 

3. When a vacancy occurs in the special delivery messen- 
ger craft regular special delivery messengers will be 
assigned scheduled nonwork days according to their 
preference and in order of seniority before the posi- 
tion is  posted; provided, the reassignments of non- 
work days are consistent with the needs of the serv- 
ice. The means of applying this policy may be by local 
negotiation or consultation a s  appropriate, but the 
procedure agreed upon must not defer or delay the 
posting of the vacant position. The unassigned basic 
workweek remaining after any reassignment under 
this policy will become the schedule of the vacant 
position. 

4. In  the mainteuancrt (custodial), and inail handler crafts, 
~ v h e i ~  i t  is necessary that fixed scheduled day (s)  of work 
in the basic worliweek for a craft assignment be perma- 
nently changed, the affected assignment(s) shall !X re- 
gusted. 

5. In  the letter carpier craft and in the special delivery iilesc 
senger craft a permanently changed scheduled nonwork- 
day shall be posted. The letter c a r r i ~ r  o r  the special de- 
livery messenger whose fixed scheduled nonmorkday was 
necessarily changed retains his assigned route. The senior 
eligible letter carrier or special delivery messenger who 
applies for the changed nonworkday in the craft in- 
volved shall be assigned to the new basic schedule with- 
out ch:xnging fro111 his route. Letter carriers or special de- 
livery inessengers elig2ble to bid are those within the 
sections a s  established with the ~.espective craft by local 
negotiation or consultation as  appropriate, which negotia- 
tion or consultatiorl shall be for the smi f i c  purpose of 
implementing this subltaragral3h a s  i t  applies to the letter 
carrier craft and to the special delivery messenger craft. 
I n  the absence of such designation of sttctions by local 
negotiation or consultation, all regular letter carriers or 

regular special delivery messengers may bid for the 
changed nonwoi-lcday within their craft on an installa- 
tion-wide basis. 

6. The cletennination of what constitubs a sufficient change 
of duties, or principal assignment area, to canse the duty 
assignmerit to reposted shall be a subject of negotia- 
tion :tt the local level. 

7. No assignment will be posted because of change in &art- 
illg time unless the change exceeds an hour. Whether to 
~ o s t  or not is liegotiable a t  the local level, if i t  exceeds 
one hour. 

8. An wias~sig~led regular employee nlay bid on duty assign- 
nlents l~osted for bids by employees in his craft. If he 
does not bid, he rnay be assigl~ed in any vacant duty 
nssigiliiiei~t for which there was no senior bidder in the 
same craft and installation. His preference is to be con- 
siderecl if more than one such a s s i p ~ ~ ~ e n t  is  available. 

B. Place of Posting 
The notice inviting bids for a craft assignment shall be 
posted on all official bulletin boards at the installation where 
the vacancy exists, including stations and branches, a s  to 
assure that it comes to the attention of employees eligible to 
submit bids. Copies of the notice shall be given to  the local 
exclusive or formal Organization(s) holding exclusive rec- 
ognition a t  the National level for the craft(s) affected. 
When an absent employee has so requested in writing, stat- 
ing his mailing address, a copy of any notice inviting bids 
from his craft shall be mailed to him by the installation 
head. 
Posting and bidding for preferred duty assignments shall 
be installation-wide unless the local agreement or estab- 
lished past practice specifically limits bidding to sections 
defined in compliance with the reassignments agreement. 
Article XII, Section I, C.4.a. 

C. Length of Posting 
'L'he notice shall renlain posted for 10 days, unless a different 
length for tile postiiig periocl is estnblislled by local agree- 
111eilt or in ~ ' o ~ i s ~ ~ l t a t i o ~ ~ ,  as appro1)siate. 



D. Information on Notices 

Infornlation shall be as  shown below and shall be specifically 
stated : 
1. The duty assignment by position title and number (ex., 

key, standard, or individual position). 

2. PFS salary level. 

3. Hours of duty (beginning and ending). 

4. The principal assignment area (e.g., section and/or loca- 
tion of activity). 

5. Qualification standards, including occupational code 
number when such standards and numbers are available. 

6. Physical requirement unusual to the specific assignment. 

7. Invitation to employees to submit bids. 

8. The fixed or rotating schedule of days of work, a s  ap- 
propriate. 

9. If city carrier route is involved the carrier route number 
shall be designated. 

E. Successf ul Bidder 

1. Within 10 days after the closing date for the posting 
(including December) the installation head shall post a 
notice stating the successful bidder and his seniority date. 
The senior qualified bidder meeting the qualification 
standards established for that position shall be desig- 
nated the "successful bidder." 

2. The successful bidder must be placed in the new assign- 
iuent miti~in 21 days except in the month of December. 
The local agreement may set a shorter period. 

3. Normally the successful bidder shall work the duty as- 
signment a s  posted. 

Section 11: Motor Vehicle Craft 

A. Vacant motor vehicle craft duty assignmel~ts shall be 
posted a s  follows: 

1. ,111 ~ a c a n t  or newly established craft duty assignments, 
except confidential positions as  defined in consultation 

t~etmeen the Deputy Assistant Postmaster General, Bu- 
reau of I-'ersonnel and the Organization involved shall 
be posted for cmft employees eligible to bid within 10 
dilys after a (Xetermination has been made the position 
is liot to be reverted. If a vacant duty assignment has 
not been posted within 30 days, upon request, the 
installation head or his designee shall consult with the 
organization concerned. 

2. If the vacant assignment is  reverted, a notice shall be 
1)ostecl within 10 clays advising of the action taken and 
the reason therefor. 

3. When it  is necessary that fixed scheduled day ( s )  of work 
in tlie basic worlcweelc for a craft assigliment be perma- 
nelitly chauged, the affected assignment(s) shall be 
reposted. 

4. The determination of what constitutes a sufEcient change 
of duties or principal assignment area to cause the duty 
assignment to be reposted shall be a subject of negotia- 
tion a t  the local level. 

5.  No assignment will be posted because of change in start- 
ing time uilless the change exceeds an hour. Whether to 
post or not is negotiable a t  the local level, if it exceeds 
one hour. 

6. An unassigned regular employee may bid on duty assign- 
lllerlts posted for bids #by employees in the craft. If he 
does not bid, he may be assigned in any vacant duty 
assignnient for which there was no senior bidder in the 
craft and installation. His preference is to be considered 
if lilore than one such assignment is available. 

7. When requested by the local exclusive orgallieation or, 
where no local exclusive exists, when requested by the 
representative of the formal organization holding ex- 
clusive recognition a t  the national level : 

:I. All regular Inotor vehicle operator and tractor-trailer 
operator assignments in cities where daylight time is 
c>bser\-cil sllnll be posted for bills twice each year inci- 
dent to the time changes. 



1). 111 other cities such assignments shall be posted for 
bids once each calendar year. 

B. Place of Posting 

I. The notice inviting bids for a craft assignment shall be 
pasted on all official bulletin boards a t  the installation 
where the vacancy esists, where vehicle operations and/ 
or maintenance employees work so a s  to assure that i t  
comes to the attention of all employees eligible to submit 
bids. Copies of the notice shall be given to the local ex- 
clusive organization or to  a representative of the formal 
organization holding exclusive recognition a t  the national 
level for the craft. \Then ,m absent employee has  so re- 
quested in writing, stating his mailing address, a copy of 
any notice inviting bids from his craft shall be mailed to 
him by the installation head. 

2. Posting and bidcling for preferred duty assignments shall 
be installation\vide, without exception. 

C. Length of Posting 

The notice shall remain posted for 10 days, unless a different 
length for the posting period is established by lwa l  agree- 
ment or in  consultation, a s  appropriate. 

ID. Information on Notices 

1nfol.mation shall be a s  shown beloxr and shall be specifically 
stat& : 
1. The duty assignment by position title and number (e.g. 

Bey, standard o r  individual position). 
2. PFS salary level. 
3. Hours of duty (beginning and ending). 
4. The principal assignment area (e.g. section and/or loca- 

tion of activity). 
3. Qualification stzzndards, including ability to drive certain 

types of vehicles such as  tractor-trailer and wcupatiollai 
twde number when such stm~(lards and ~iumbers are  avail- 
able. 

ti. Physical requirement unusual to the specific assignmerit. 
7. Invitatic~l to employees to submit bids. 
8. l'lie fixed or rotating schedule of days of work, a s  appro- 

pria te. 

9. Motor vehicle and tractor-trailer route numbers (a 
copy of the schedule should be made available to inter- 
ested employees.) 

E. Successful Bidder 

1 .  JVitliin 10 days :tfter the closing date for the posting (in- 
cluding Decenlber) the installatioll head shall post n 
notice stating the successful bidder and his senioritp 
(late. The senior qualified bidder meeting the qualification 
standards established for that positio~l shall be desig- 
nated the "successful bidder." 

2. Tlie stlcc~essful bidder must be lhlacetl in the new assign- 
liient within 21 clays except in the montl~ of Decenlbev. The 
local agreement may set a shorter period. 

3. Normally the successful bidder shall morlc the duty assign- 
ment as  posted. 

Section 111: Clerk Craft 

A. Vacant clerk craft duty assignments shall be posted as 
follows : 

1. 911 vacant or newly established craft duty assignments, 
except confidential ~xrsitions as  defined in consultatioll be- 
tween the Deputy Assistant Postmaster General, Bureau 
of Personnel, and the Organizatio~i involved shall be 
1)osted for craft employees eligible to bid within 10 days 
after a determination has k e n  made the positioll is not 
to be reverted. If a vacant duty assignment has not been 
posted within 30 clays, upon request, the installati011 head 
or his designee shall consult with the orgtrnization con- 
cerned. 

2. If the vacant assignment is rererted, :l notice shall be 
1)osted within 10 days advising of Ohelaction talien and tile 
reason therefor. 

5. When it  is necessary that fixed scheduled clay(s) of 
work in the basic workweek for a craft assignlllent be 
permanently changed, the affected assignment ( s )  shall 
be 'reposted. 

4. Tile determination of what constitlutes a sufficient change 
of duties, principal assignment area or scheme knowledge 



requirements, to cause the duty assignment to be reposted 
shall be a subject of negotiation a t  the local level. 

5. No assignment mill be wsted because of change in s brting 
time unless the change exceeds an hour. Whether to post 
or not is negotiable a t  the local level, if i t  exceeds one 
hour. 

G. An unassigned regular employee may bid on duty assign- 
ments posted for bids by employees in the craft. If he 
does not bid, he may be assigned in any vacant duty 
assignment for which there was no senior bidder in the 
craft and installation. His preference is to be considered 
if more than one such assignment is available. 

B. Place of Posting 

1. The notice inviting bids for a craft assignmat shall be 
posted on all official bulletin boards a t  the installation 
where the vacancy exists, where clerks work so a s  to as- 
sure that i t  comes to the attention of all employees eligi- 
ble to submit bids. Copies of the notice shall be given to 
the local excluslive organization or to a representative 
of the formal Organization holding exclusive recognition 
a t  the national level for the craft. When an absent em- 
ployee has so requested in writing, stating his mailing 
address, a copy of any notice inviting bids from his craft 
shall be mailed to him by the installation head. 

2. Posting and bidding for preferred duty assignments shall 
be installation-wide, without exception. 

C. Length of Posting 

The notice shall remain posted for 10 days, unless u different 
length for the posting period is established by local agree- 
ment or in consultation, a s  appropriate. 

D. Information on Notices 

1nform.ation shall be as shown below and shall be specifically 
stated : 
1. The duty fassignment by position title and number (e.g., 

key, standard or individual position). 
2. PFS salary level. 

3. Scheme knowledge requirements, where applicable. 
4. Hours of duty (beginning and ending). 
5. The principal assignment area (e.g., section and/or loca- 

tion of ,activity). 
6. Qualification standards, includillg occupational code num- 

ber when such standards and numbers are available. 
7. Physical requirement unusual to the specific assignment. 
8. Invitation to employees to submit bids. 

9. The fixed or rotating schedule of days of work, as 
approprba te. 

E. Successful Bidder 

1. Within 10 days after the closing date for the posting (ill- 
cluding December) the installati011 head shall post a no- 
tice stating the successful bidder and his seniority date. 
The senior qualified bidder meeting the qualification 
standards established for that position shall be desig- 
nated the "successful bidder." 

2.  The successful bidder must be placed in the new assigl- 
nient within 21 days except in the month of December. The 
local agreement may set a shorter period. 

3. When the duty assignment requires scheme knowledge, 
if the senior bidder is qualified on the essential scheme 
requirements of the position, assign him in compliance 
with 2 above. If the senior bidder is not qualified on the 
essential scheme requirements when posting iperiod is 
closed, permanent filling of the preferred assignment shall 
be deferred until he is qualified on the essential scheme re- 
quirements, but not in excess of 90 days. l'he deferment 
period shall begin the &ate notice is posted stating the 
rsuccessful bidder. Immediately after the end of the de- 
ferment period, the senior bidder then qualified shall be 
permanently assigned. During the deferment period, the 
assignment normally should be filled by the detail of a 
qualified employee. 

4. Normally the successful bidder shall work the duty as- 
signment as posted. 



ARTICLE XXIII 

Promotions 

I. METHODS OF QUALIFYING EMPLOYEES TO BE 
PLACED ON AN ELIGIBILITY LIST (REGISTER) FOR 
INITIAL PROMOTION TO INITIAL LEVEL SUPER- 
VISORY POSITIONS 

A. Post Office Branch 

1. Establishment of Supervisory Register 

An initial level supervisory register of eligibles shall be 
established at all postal installations which have twenty-five 
(25) or more employees (total office complement) on the 
rolls at the time the written supervisory examinations are 
given nationally. 

2. Eligibility t o  Participate in Written Examination 
a. Any career regular or career substitute employee in the 

Post Office Branch of the Postal Field Service (except 
substitute rural carrier), a t  PFS-4 or higher who has 
a total of four (4) or more years of career service in the 
clerk, letter carrier, mailhandler, rural carrier, or special 
delivery messenger craft or in a combination of those 
crafts, is eligible. Any career egular or career substitute 
employee in a branch of the service other than the Post 
Office Branch, i.e., Motor Vehicle or Maintenance (Cus- 
todial), who has a total of five (5) or more years of career 
service in the clerk, letter carrier, mailhandler, rural car- 
rier, or special delivery messenger craft or a combination 
of those crafts, is eligible. Any PFS-4 employee in or- 
der to be eligible must have passed the clerk-carrier 
examination. 

b. When there are fewer than 3 eligibles on the register 
the Installation Head may request the examination be 
reopened. When the examination is reopened, the 
service requirements stated in 2a above will be re- 
duced to 3 years for employees in the Branch and 5 
years for employees not currently in the Branch. 

c. When there are 'fewer than 3 eligibles on the register 
a s  a result of a reopened examination, the Installation 
Head may request the examination be reopened for 
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the second time. When the examination is reopened 
for the second time, the service requirement stated in 
2a above will be reduced to 2 years for employees in 
the Branch and 5 years for employees not currently in 
the Branch. 

3. Placement on Register 
An employee's name will be placed on an  appropriate 
eligibility list (register) upon successfully passing an  ap- 
propriate written examination prescribed by the Post 
Office Department. 

4. Standing on Register 
An eligible employee's standing on the list (register) is 
determined by his score on the written examination 
supplemented by service credit. Service credit is computed 
by adding to his written examination score on the eligible 
list (register) one-half (56) point for each full year of postal 
service riot to exceed 27 years. Military service is credit- 
able as service credit provided military service interrupted 
continuous postal service. 

5. Zone of Consideration 
The top fifteen percent (15%) of the eligibles on the 
supervisory promotion list (register) a t  the time of filling 
each initial level supervisory position constitutes the 
"Zone of Consideration". When the top 15% produces 
more than 100 names of employees, the zone of considera- 
tion shall be the top 100 names on the list. When the top 
15% produces less than 9, the top 9 employees shall be 
the zone of consideration. When 9 or less employees are 
on the list (register) all employees on the list (register) 
shall be the zone of consideration. 

6. Selection from Registers 
a. When the supervisory register is used to fill an initial 

level supervisory vacancy in the Branch, the list 
(register) established under 2a above will be used 
first. Then the provisions of 2b and 2c in that order. 

b. When 2a, 2b, and 2c, stated above, do not result in 
the establishment of a register with at least 3 names, 
the Installation Head may request assistance from the 
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regional office to locate eligibles on other registers in 
the commuting area. Registers in the commuting area 
may be used provided there are at least 4 eligibles on 
the list. If the vacancy cannot be filled by considering 
available eligibles in the commuting area the Regional 
office may consider eligibles available on any list in 
the Region provided there are 4 names on the list from 
which the eligibles are selected. 

B. Maintenance (Custodial) Branch 

1. Establishment of Supervisory Register 

An initial level supervisory register of eligibles shall be 
established at all postal installations which have twenty- 
five (25) or more employees (total office complement) on 
the rolls a t  the time the written supervisory examinations 
are given nationally. 

2. Eligibility to Participate in Written Examination 

a. To be eligible, employees in the Maintenance (Cus- 
todial) Branch must have 4 years of service in that 
Branch and employees not currently in the Mainte- 
nance (Custodial) Branch must have had a t  least 5 
years in that Branch at the time these examinations 
are given nationally. 

b. When there are fewer than 3 eligibles on the register 
the Installation Head may request the examination be 
reopened. When the examinatiqn is reopened, the 
service requirements stated in 2a above will be reduced 
to 3 years for employees in the Branch and 5 years for 
employees not currently in the Branch. 

c. When there are fewer than 3 eligibles on the register as  
a result of a reopened examination, the Installation 
Head may request the examination be reopened for the 
second time. When the examination is reopened for 
the second time, the service requirement stated in 2a 
above will be reduced to 2 years for employees in the 
Branch and 5 years for employees not currently in the 
Branch. 

3. Placement on Register 

An employeeJs name will be placed on an  appropriate eligi- 
bility list (register) upon successfully passing an appropri- 

ate written examination prescribed by the Post Office 
Department. 

4. Standing on Register 
An eligible employee's standing on the list (register) is 
determined by his score on the written examination supple- 
mented by service credit. Service credit is computed by 
adding to his written examination score on the eligible list 
(register) one-half (f i) point for each full year of postal 
service not to exceed 27 years. Military service is creditable 
as service credit provided military service interrupted 
continuous postal service. 

5. Zone of Consideration 
The zone of consideration shall be the top 50% of the em- 
ployees on the list (register). When the top 50% produces 
more than 50 employees, the zone of consideration shall be 
the top 50 employees on the list (register). When the 50% 
produces less than 6, the top 6 employees shall be the zone 
of consideration. When 6 or less employees are on the list 
(register), all employees on the list (register) shall be the 
zone of consideration. 

6. Selection from Register 
a. When the supervisory register is used to fill an initial 

level supervisory vacancy in the Branch, the list (reg- 
ister) established under 2a above will be used first. 
Then the provisions of 2b and 2c in that order. 

b. When 2a, 2b, and 2c, stated above do not result in the 
establishment of a register with at least 3 names, the 
Installation Head may request assistance from the 
regional office to locate eligibles on other registers in 
the commuting area. Registers in the commuting area 
may be used provided there are at least 4 eligibles on the 
list. If the vacancy cannot be filled by considering avail- 
able eligibles in the commuting area the Regional Ofhce 
may consider eligibles available on any list in the Region 
provided there are 4 names on the list from which the 
eligibles are selected. 
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C. Motor Vehicle Branch (Operations and Maintenance) 
1. Establishment of Supervisory Registers 

An initial level supervisory register of eligibles shall be 
established at  all postal installations which have twenty- 
five (25) or more employees (total office complement) on the 
rolls at the time the written supervisory examinations are 
given nationally. 

2 .  Eligibility to Participate in Written Examination 
a. To be eligible, employees in the Motor Vehicle Branch 

must have 4 years of service in that Branch and em- 
ployees not currently in the Motor Vehicle Branch must 
have had a t  least 5 years service in that Branch at  the 
time these examinations are given nationally. 

b. When there are fewer than 3 eligibles on the register 
the Installation Head may request the examination be 
reopened. When the examination is reopened the 
service requirements stated in 2a above will be reduced 
to 3 years for employees in the Branch and 5 years for 
employees not currently in the Branch. 

c. When there are fewer than 3 eligibles on the register 
as  a result of a reopened examination, the Installation 
Head may request the examination be reopened for the 
second time. When the examination is reopened for the 
second time the service requirement stated in 2a 
above will be reduced to 2 years for employees in the 
Branch and 5 years for employees not currently in the 
Branch. 

3. Placement on Register 
An employee's name will be placed on an appropriate 
eligibility list (register) upon successfully passing an appro- 
priate written examination prescribed by the Post Office 
Department. 

4. Standing on Register 

An eligible employee's standing on the list (register) is 
determined by his score on the written examination supple- 
mented by service credit. Service credit is computed by 
adding to his written examination score on the eligible 
list (register) one-half (K) point for each full year of postal 
service not to exceed 27 years. Military service is creditable 

as service credit provided military service interrupted 
continuous postal service. 

5 .  Zone of Consideration 
The zone of consideration shall be the top 5001, of the 
employees on the list (register). When the top 50% pro- 
duces more than 50 employees, the zone of consideration 
shall be the top 50 employees on the list (register). When 
the 50% produces less than 6, the top 6 employees shall be 
the zone of consideration. When 6 or less employees are 
on the list (register), all employees on the list (register) 
shall be the zone of consideration. 

6 .  Selection from Registers 

a. When the supervisory register is used to fill an initial 
level supervisory vacancy in the Branch, the list (regis- 
ter) established under 2a above will be used first. 
Then the provisions of 2b and 2c in that order. 

b. When 2a, 2b, and 2c, stated above do not result in the 
establishment of a register with at least 3 names, the 
Installation Head may request assistance from the 
regional office to locate eligibles on other registers in 
the commuting area. Registers in the commuting area 
may be used provided there are at least 4 eligibles on 
the list. If the vacancy cannot be filled by considering 
available eligibles in the commuting area the Regionat 
Office may consider eligibles available on any list in 
the Region provided there are 4 names on the list frorn 
which the eligibles are selected. 

11. Promotion Appeal Procedure 

A. Non-Promoted Employees 
Non-promoted employees who are within the "Zone of Con- 
sideration" shall upon their oral and/or written request to the 
installation head or promotion authority be informed orally 
and/or in writing, in accordance with the way the request was 
submitted, of the specific reason@) why they were not selected 
and be given (1) advice on correcting any deficiencies that con- 
tributed to their non-promotion and (2) training and other 
services are available without incurring additional costs to 
the Department. 



B. Eligibility To Appeal 

An employee desiring to file a promotion appeal must file 
within thirty (SO) working days after the day of the promotion 
which caused the employee to appeal. A promotion appeal 
may only be filed and processed on the appellant's complaint 

' that  a procedural error is alleged to have been made in proc- 
essing the promotion. The determination of qualifications or 
relative qualifications is not a procedural matter. I n  order 
for an  appellant to be eligible to file a promotion appeal, a 
promotion must have been made for which the appellant was 
eligible. An employee organization may file an appeal on 
behalf of an employee provided the employee has so authorized 
the organization in writing. 

C. Appellate Level 
A decision of the installation head may be appealed to the 
Regional Director. Where the promotional authority is not 
vested in the installation head, the promotion appeal shall be 
referred by the Regional Director to the Assistant Postmaster 
General, Bureau of Personnel. 

D. Information on Appeals 

The appellant's appeal must be labeled "Promotion Appeal" 
and it must contain as a minimum the following information: 

1. Name, title and grade level of appellant. 
2. Identification of the promotion involved and the successful 

applicant. 
3. Reasons or basis for appellant's belief that promotion pro- 

cedures were not followed or otherwise were violated. 
4. Name of designated representative (individual or organi- 

zation) if any. 
5. A request for a iii~cussiorl at the Eagiond Level, if such is 

desired. 

E. Appellant's Right of Representation 
An employee has the right to select whomever he desires to 
represent him in a promotion appeal. When an employee re- 
quests an organization rather than an individual to represent 
him in a promotional appeal, management will recognize the 

President of that organization as the representative, unless 
that official designates another organization representative. 

F. Right of Organization With Exclusive Recognition 

The exclusive organization shall have the following rights in 
promotion appeals : 

1. To be notified of the time and place of and to be present 
a t  any discussion between the Department's representa- 
tives and the employee and/or his representative. 

2. The organization, if any, with exclusive recognition a t  the 
level where the appeal is being processed shall be furnished 
with a copy of the written decision. 

3. Tlf not the designated representative of the appellant, shall 
have an opportunity to state the exclusive organization's 
position on the appeal. This right shall be exercised only 
one time and shall follow the presentation made by the 
employee and/or his representative. 

G. Processing of Appeal 

1. Upon receipt of the first appeal by the Regional Director, 
he shall notify the Postmaster that an audit committee is 
to be immediately established to develop the facts relating 
to the procedural handling of the promotion. 

2. The audit committee will consist of a representative of the 
Postmaster and a representative selected by the Employee 
Organization which holds exclusive recognition a t  the 
national level. 

3. Within 10 days after formation of an audit committee, the 
committee will send directly to the Regional Director a 
signed report setting forth joint and/or individual findings 
concerning the procedural handling of the promotion. No 
other appeal on the same promotion action shall be proc- 
essed. 

H. Decision of the Regional Director 

1. If the appellant or his representative requests informal dis- 
cussion at the time he appeals, Regional Director of Indus- 
trial Relations shall then arrange to meet with the em- 
ployee and/or his representative prior to  the decision of 
the Regional Director. All travel and other costs on the 



I part of the organization, the appellant or his representative 
shall be at  his own expense. However, the Regional Director 
shall arrange to  have annual leave or leave without pay 
granted a t  the option of each employee involved. 

2. The Regional Director of Industrial Relations shall sum- 
. marize the discussion and make his recommendation to the 

Regional Director who shall render a decision based on the 
record of the official file including employee's appeal, the 
audit committee's report and summary of discussion with 
the Director of Industrial Relations within ten (10) days 
after receipt of the audit committee's report. If no informal 
discussions are held, the decision will be rendered within 
ten (10) days after receipt of the audit committee's report 
by the Regional Director. 

3. No additional information shall be solicited by the Director 
of Industrial Relations. However, he may accept new rele- 
vant and material evidence which was not previously avail- 
able upon s showing by the party presenting the new evi- 
dence that it was not previously disclosed through no fault of 
the party making request for its consideration. Copies of the 
Regional Director's decision shall be forwarded to the ap- 
pellant, his representative and the installation head. The 
basis for the decision shall be stated as clearly as practical. 
If the Regional Director's decision is that there was a pro- 
cedural error, he shall order immediate corrective action. 

I. Review of Regional Director's Decision 
There shall be no appeal from the Regional Director's decision. 
However, a national officer of an Organization may request the 
Assistant Postmaster General, Bureau of Personnel, to review 
a decision of the Regional Director. Such a request must 
indicate the specific reasons for believing that either the pro- 
motion or the promotion appeal was not handled in accordance 
with procedures. 

J. Residual Authority 
These procedures in no way impair the residual authority of 
the Postmaster General. 

K. Termination 
An appeal will be terminated when so requested by the appel- 
lant a t  any stage of the proceedings. 

ARTICLE XXIV 

Parking Control 

When the installation head determines parking facilities are 
available in excess to the needs of the Federal government, 
the guidelines for the assignment of such remaining parking 
facilities may be a subject of negotiation or consultation, as 
appropriate. The continuing use of parking facilities made 
available to employees is contingent upon the needs of the 
Federal government. 

ARTICLE xxv 
Mechanization 

A. I t  is recognized that representatives of Employees Orga- 
nizations can contribute to the efforts of the Department 
in the area of mechanization. Therefore, while the De- 
partment retains the right to determine the methods, 
means and personnel by which operations are conducted, 
a mechanization committee shall be established. The com- 
mittee shall be primarily concerned with the effects on 
personnel of proposed and adopted mechanization. 

13. Representation on the committee, to be specifically deter- 
mined by the Department and the Organizations, shall 
include one person from each of the organizations and 
representatives from appropriate Bureaus in the 
Department. 

C. In relation to mechanization the committee shall: 
1. Be consulted about proposed implementation. 
2. Identify and discuss problems resulting from mechani- 

zation. 
3. Propose solutions to problems. 
4. Be advised of the results of research when appropriate. 

D. The committee shall be scheduled to meet bimonthly and 
at such other times as the committee may deem necessary. 

E. The effects on personnel of proposed and adopted mecha- 
nization are proper subjects for consultation or exchange 
of information, as appropriate, at Labor-Management 
meetings at the installation level. 



ARTICLE XXVI 

Postal Manual Conflict 

To the extent provisions of the Postal Manual in effect on 
the effective m renewal date of thh Agreement are in conflict 
with this Agreement the provisions o t  this Agreement will 
govern. If after the effective or renewal date of this Agree- 
ment, a management action is taken pursuant to a regula- 
tion issued after such date, which regulation is determined 
to be contrary to this Agreement pursuant to the procedures 
in Article VI-F, such regulation shall be rescinded, unless 
within 10 days, the Postmaster General personally deter- 
mines such regulation shall continue to be given effect. 

ARTICLE XXVII 

Wash-Up Time 

I t  is recognized that employees sometimes are required to 
perform particularly dirty work or  to work with toxic mate- 
rials. Therefore, installation heads familiar with the day- 
to-day activities of their employees and mindful of their 
available funds should apply the rule of reason to the ques- 
tion of wash-up time. They should consult with Exclusive 
or  formal organizations to seek their advice and information 
on where they believe wash-up time should be approved; 
Sincere consideration should be given to such views. How- 
ever, the installation head shall make the final decision on 
where and when wash-up time will be permitted, and how 
much time will be allowed to the employees involved. The 
matter is not a proper subject for local negotiation. 

ARTICLE XXVIII 

Duration of Agreements and Special Provisions 

A. Duration of National Basic Agreement and Supplemental 
Agreements 
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1. Except as specified in 2 below, the Agreement and National 
Supplemental Agreements, become effective March 9, 
1968 and shall remain in effect for a period of 2 years a t  
which time they will expire. At least 60 but not more than 
90 days prior to the expiration date, the parties agree to 
enter into negotiations for a new national agreement and 
supplements. 

2. Either party may re-open negotiations at any time on 
Article X, Adverse Action and Appeal Procedure, by 
serving the other with 60 days notice, in writing. 

B. Duration of Local Agreements 
Local agreements and supplements thereto all shall become 
effective as of the date mutually agreed to by the parties 
who negotiate them and shall terminate on the same date 
as the National Agreement and Supplements; however, 
local agreements and supplements will be extended to the 
close of any period of local negotiations determined by 
the parties to the National Agreement a t  which time they 
will terminate. 



BASIC 

Pos t  Off ice, D e ~ a r t m e n t  

By: , 2 

/ Postmaster  ~ e d e r a l  ' 

EMPLOYEE ORGANIZATIONS 

Nat iona l  Assoc ia t ion  of  L e t t e r  C a r r i e r s ,  
AFL-CIO 

By: 

Na t iona l  Assoc ia t ion  of P o s t  O f f i c e  and 
General  Se rv ices  Maintenance Employees, 
AFL-CIO 

By: 

Nat iona l  Assoc ia t ion  of P o s t  O f f i c e  Mail  
Hana le r s ,  Watchmen, Messengers, and 
Group Leaders,  AFL-CIO 

By: 

AGREEMENT 

National  Assoc ia t ion  of S p e c i a l  Delivery 
Messengers, AFL-GI0 

By: &%A%- 
Michael J. Culr'dn, P res iden t  

Nat ional  Federat ion of Post  Of f i ce  Motor 
Vehicle Employees, AFL-CZO 

By: 
/ ~ v e r e  t t  G .  Gibson, P res iden t  

N a t i o n a l A u r a l  L e t t e r  C a r r i e r s '  Associa t ion 

By: 

United Federa t ion  of P o s t a l  C le rks ,  AFL-CIO 

/I 

Washington, D.C. February 9, 1968 



SUPPLEMENTAL AGREEMENTS 

Subject and Organization(s) 

Heavy Duty Compensation 
National Rural  Letter Carriers' Association 

Tools for Vehicle Maintenance Personnel 
National Federation of Post Office Motor Vehicle Em- 

ployees, A F L C I O  
Seniority 

National Association of Letter Carriers, AFL-CIO 
National Assodation 04 Post Office Mail Handlers, Watch- 

men, Messengers and  Group Leaders, AFL-CIO 
National Association of Special Delivery Messengers, A F G  

010 
United Federation of Postal Clerks, AFGOIO 

Seniority 
National Federation of Post Office Motor Vehicle Em- 

ployees, A F G C I O  
Seniority 

National Association of Post Office and General Services 
Maintenance Employees, A F L C I O  

Drive Out of City Carriers 
National Association of Letter Carriers, AFL-CIO 

RPO and HPO Clerk Assignments 
United Federation of Postal Clerks, AFL-OIO 

SUPPLEMENTAL AGREEMENT 

Heavy Duty Compensation 

I t  is agreed by and between the Post Office Department and 
the National Rural Letter Carriers' Association that  the 
following terms and conditions represent basic understand- 
ing o f ,  the parties for the administration of heavy duty 
con~pensation for the period of this agreement. 

1. Heavy duty co~llpensatio~l is additional compensation 
above that  l>rovidecl in the Rural Carrier Schedule, paid 
in accordance with a Heavy Duty Schedule established 
pursuant t o  authority granted the Postmaster General in 
39 U. S. Code 3543 ( c ) .  The Heavy Duty Schedule shall 
show the annual compensation for evaluated hours, of 
required service per \veeli, up to and including 48 hours, 
based on t h e  c o n ~ p e n s a t i o ~ ~  for 42-mile route (equivalent 
to  : PFS-5, 5 days, 40 hours per week) established by the 
RCS Schedule a s  the colnpensation of a n  evaluated 40- 
hour weeli. Conlpensation for required evaluated service 
in excess of 40 hours per weeli shall be valued a t  1% the 
hourly rate of the 40-hour per week ra te  to determine 
annual compensation 011 routes where the required 
evaluated service exceeds 40 hours but does not exceed 
-18 hours per weeli. 

2. Heavy duty coiupe~lsation will be authorized on the basis 
of evaluated time a s  determined by the Office and Route 
Time Standards, after  subtracting any relief time. 

3. The official annual evaluation of a route to determine 
continued eligibility for heavy duty compensation or 
elimination of or adjustment in heavy duty compensatioll 
shall be conducted during the last two full weeks in Sep- 
tember. Eligibility for heavy duty compensation on other 
routes will be determined on the  basis of the official 
annual evaluation conducted during the last two full 
weeks in September. Whenever a carrier represents tha t  
certain unusual conditions o r  special services were not 
reflected in the latest evaluation, the evaluated time may 
be adjusted by an  appropriate allowance a s  determined 
by the  regional office. Such additional allowance may be 



I authorized only when the carrier's actual work time 
exceeds the current evaluated time for the route. 

4. A seasonal route is a route on which the evaluated week- 
ly hours of required service are substaptially increased 
as a result of an  increase in the families served during 

- a specified period each year. These routes are generally 
located in resort or vacation areas. The following steps 
will be followed in determining the heavy duty adjust- 
ment fsr  the abnormal period or  periods: 
a. Make a n  interim adjustment as outlined in paragraph 

10 and 11. The interim adjustment should be effected 
on the date the seasonal service begins. 

b. Conduct a special mail count during the first month 
following the effective date of the interim adjustment. 
Adjust the heavy duty compensation as  outlined in 

paragraph 9. 
c. I t  is not necessary to conduct a mail count a t  the end 

of the seasonal period unless a substantial service 
change has occurred during the normal period of the 
year. At the end of the seasonal period the route will 
revert to the hours determined by the latest annual 
count or latest count conducted during the normal 
period of the year. 

5 .  daily recurring work duties other than traditional 
service functions are added to or removed from a route 
after the latest route evaluatim, the regional office shall 
gromptly determine time requirements for such added 
duties and lauthorize any appropriate adjustment of heavy 
duty con~perrsation. 

ti. When substantial service changes (an increase or de- 
crease of two full hours (120 minutes) in the evaluation 
of a rural route as  determined by the formula in para- 
graph 11) occur, which indicates possible eligibility for, 
or sdjustment of heavy duty compensation, a special count 
to be conducted the last two full weeks of any month ex- 
cept December, may be taken a t  the initiative of the De- 
partment or shall be taken in response to a request from 
the carrier on the affected route. If a holiday occurs with- 
in the last two full weeks of such month, the count shall 
be moved to the same period of the following month. 

7. Assistance in the form of relief d~ays on heavy duty routes, 
except during the Christmas period, will be provided only 
when the evaluated time exceeds 48 hours per week. Such 
routes will be relieved for one full day each week (classi- 
fied as  "K" routes), or for one full day every other week 
(classified a s  "J" routes) a s  necessary to retain the car- 
rier under the Heavy Duty Schedule a t  a rate for 41 hours 
o r  more. When such assistance is provided, the rural  car- 
rier's compensation will be on the basis of the remaining 
hours of required evaluated service per week. No assist- 
ancu? (relief days) will be provided if the result i s  a s a l a ~ y  
change to a n  amount less than the salary established by 
law under the Rural Carrier Schedule, based on miles of 
route. 

S. When substitute of record is ~znavailable for cause on n 
scheduled relief day and suitable replacement is not avail- 
able, the regular rural carrier, if mutually agreeable be- 
tween him and the installation head, may serve his as- 
signed rural route providing another relief day is schecl- 
uled within the same workweek (Saturday through 
&'ridlay). 

!). Changes ill colnl)ensutio~l clue to eligibility for adjust- 
ment, or loss of heavy duty compe~~sation tis dete~~nliaecl 
by the annual evaluation shall be effected a t  the begin- 
ning of the first pay period of the second calendar month 
following the evaluation. Changes in compensation based 
on special evaluations shall be effected as soon a s  possible 
but not later than the beginning of the second pay period 
in the calendar rnolltll following the special evaluation. 

10. When substantial service changes occur on a route which 
indicate that heavy duty compensation, and relief if appli- 
cable, should be increased, decreased, or eliminated, the 
regional office shall adjust the route evaluatiol~ and make 
an  interim adjustment in the heavy duty status of the 
carrier peuding a special count and evaluation. 

11. Such interim adjustment shall be made by application of 
a formula based on allowances for known factors and a 
percentage ratio of remaining allowances a s  reflected in 
the last official count. 

12. The adjustment shall be made promptly following the de- 



termination that an  interim adjustment is required. A 
special mail count must~be made during the last two full 
weeks of the first month following the effective date of 
the interim adjustment, except during the month of De- 
cember. If a holiday occurs within the last two full weeks 
of such month, the count shall be moved to the same 
period of the following month. 

13. The Sational Rural Letter Carriers' Association shall be 
consulted on Postal Manual changes. Postal Bulletin no- 
tices, Office and Route Time Standards, the Performance 
ailq)raisal Proglwn and the Adininistrative Procedures 
when directly related to the operation of this Agreement. 

14. The life of this Supplemental Agreement shall be the mlne 
as  that of the Basic Agreement between the parties. Sup- 
plements thereto, and/or negotiation thereof, shall be ill 
accorclanec wit11 procedures established in the Basic 
Ilgreenleil t. 

Nat ional  Rura l  L e t t e r  C a r r i e r s  ' Assoc ia t ion  

Pos t O f f i ~ a )  Department 
R 

By: 
Postmaster  ~ e n e j a l  

SUPPLEMENTAL AGREEMENT 

Tools for Vehicle Maintenance Personnel 

-1. I t  is agreed by and between the Post Office Department 
and the National Federation of Post Office Motor Vehicle 
Em~>loyees, AFL-CIO, that the Department will furnish 
the basic tools deemed necessary for the performance of 
official duties by personnel assigned to vehicle maintenance 
duties in vehicle maintenance facilities under the follow- 
ing conditions : 

1. The determination as to the tools that a re  considered basic 
tools shall be made by the Department. These tools will 
remain the property of the United States Government and 
will be available for use by employees in the performance 
of their jobs. Etach mechanic will be furnished @he hand 
tools which he is required to use in his daily assignment, 
a s  determined by the Department. The title "mechanic" 
is agreed to include mechanic-in-charge, vehicle mainte- 
nance analyst, body and fender repairman, automotive 
mechanic and junior mechanic. 

2. Each mechanic will be held accountable on a charge-out 
basis for each tool issued to him. If n, tool becomes worn 
or useless, it will be turned in to the stockroom for re- 
placement. Each mechanic may be required to reimburse 
the Department for any loss or clamage, beyond reasonable 
wear and tear, sustained with respect to the tools for which 
he is acoountable. 

February 9, 1968 



3. IVhen the Department determines funds a re  available, 
additional tools may be authorized after consultation with 
the apprcqriate employee organization. The list of tools 
submitted by the organizations will be considered. 

4. A specific tool kit will not be assigned to garagemen. Hand 
tools needed in the performance of their duties will be 
made available a s  necessary. 

B. The term !of tihis supplemental agreement shall ibe the same 
a s  that  of the Basic Agreement 'between the {parties and 
supplements and amendments thereto, and/or renegotia- 
tion thereof, shall be in accordance with procedures estwb- 
lished in the Basic Agreement. 

National Federation of Post  Office Motor Vehicle 
Employees, AFL-CIO 

By: 
Evere t t  G. Gibson, President  

/ Postmaster ~ e n e r d l  . 
February 9, 1968 

SUPPLEMENTAL AGREEMENT 

Seniority 

Section I: Letter Carrier Craft 
Mail Handler Craft 
Special Delivery Messenger Craft 

A. Introduction 

1. The Department and the National Association of Letter 
Carriers, AFL-CIO; the National Association of Post 
Office Mail Handlers, Watchmen, Messengers, and Group 
Leaders, AFL-CIO; and the National Association of 
Special Delivery Messengers, AFL-CIO, agree to the 
following seniority principles which replace all former 
rules, instructions and practices 

2. This Agreement will continue relative seniority standings 
properly established under past instructions, rules, and 
practices ancl the Agreement shall be so applied. If an 
employee requests a correction of seniority standing, i t  is 
the responsibility of the requesting employee to identify 
and restate the specific instructions, rule or practice in 
support of the request. 

B. Coverage 

These rules apply to career annual rate and hourly rate 
regular employees and to career substitute employees when 
a guide is necessary for filling vacant assignments and for 
othcr purposes. No employee, solely by reason of this Agrec- 
ment, shall be displaced from an assignment he gained in 
accorcl with former rules. 

C. Responsibility 

The installation head is responsible for day-to-day adminis- 
tration of seniority. Installation heads where practicable 
will post a seniority list. If not practicable, such information 
will be made available. The application of this general agree- 
ment shall be open to negotiation a t  installation level with the 
organization having exclusive recognition there for the craft. 
Should no organization have such exclusive recognition, there 
shall be consultation with the organization with formal 
recognition for the craft. 



D. Definitions 
1. Craft Group. A craft group is composed of those positions 

for which a n  Organization has secured exclusive recog- 
nition a t  the national level. 

2. Seniority for career regular employees for preferred assign- 
ments and for other purposes for application of the terms 
of the national agreement and supplements: 
a. This seniority determines the relative standing among 

career regular employees. It is computed from career 
appointment in a particular craft and level continues 
to accrue so long as service is uninterrupted in the 
same craft and level in same installation, except as 
otherwise specifically provided. 

b. Seniority (except mail handler craft, see 3c below) 
shall include employment in PFS-5 and PFS-6 assign- 
rnents listed in paragraph 3d below. 

c. Seniority for mail handler craft shall include all em- 
ployment in PFS-4 and PFS-5 assignments listed 
in paragraph 3d below. 

3. An employee may not bid on a n  assignment involving a 
change in level except for the following positions which 
are to be filled by the senior qualified bidder meeting 
the qualification standards established for that position 
from the appropriate craft(s) as herein indicated. Also 
employees in assignments listed in d, below, may bid on 
PFS-5 positions within their respective crafts (except in 
mail handler craft-level PFS-4 positions). 
a. An employee obtaining one of the positions listed 

below may bid on another position in his craft and 
within the list. 

b. An employee surplus from a level 6 assignment not 
listed in d, below, or from a higher level assignment, 
must bid and compete on a senior qualified basis to  
be slssigned in one of the listed level 6 assignments. 
Paragraph F4c gives. him bidding seniority, for return 
to the craft from which promoted, credit for his con- 
tinuous career service in the same installation in PFS-5 
and higher levels. This rule also applies to a surplus 
employee who bids for return to level 5 in the craft 
from which promoted. 

c. In  the mail handler craft, the seniority rules in section 
D apply to permit PFS-4 mail handlers to bid for the 
listed PFS-5 positions; to permit mail handler craft 
employees in  the listed PFS-5 positions to bid for 
PFS-4 positions in the mail handler craft and in the 
same level. Successful bidders retail? seniority upon 
change in salary level. 

Number Title Craft or Crafts 
SP 1-32 Label Facing Slip Technician. Mail Handler 
SP 1-33 Group Leader, Mail Handlers. Mail Handler 
SP 2-188 Civil Service Examiner-in- Clerk, Carrier, 

Charge. Special Delivery 
Messenger, Group 
Leader-Mail 
Handler 

SP 2-195 Vehicle Operations Mainte- Clerk, Carrier, or 
nance Assistant. Special Delivery 

Messenger 

SP 2-354 Mail Processing Machine Mail Handler 
Operator. 

SP 2-261 Carrier-Technician. Carrier 
SP 2-470 Mail Processing Machine Mail Handler 

Operator. 
I P  (all Group Leader, Label Unit. Mail Handler 
regions) 
(SP 
pending) 

t 

4. Duty Assignment 
I A duty assignment is a set of duties and responsibilities 
j within recognized positions regularly scheduled during 

specific hours of duty. 

5. Preferred Duty Assignment 
Any assignment preferred by a career regular employee. 



6. Bid 
A written request submitted to the installation head to be 
assigned to a duty assignment by a career employee eligible 
to bid on a vacancy or newly established duty assignment. 

7. Application 
A written request by a career regular employee for con- 
sideration for an assignment for which he is not entitled 
to submit a bid. 

8. Change Between Substitute Craft Rosters 

Change by Employee's Request. When a career substitute 
transfers from one craft to another craft, he shall be as- 
signed to the foot of that substitute roll and begin a new 
period of seniority effective the date of reassignment. 

9. Relative Standing on the Substitute Roll 
a. Substitute employees are placed on the career sub- 

stitute roll of their respective crafts in the order of the 
date of career appointment from competitive Civil 
Service eligible register or other means. In  cases of 
:~ppointment of more than one eligible on the same day 
from the same competitive register, their position on 
the substitute roster will be in accord with their 
standing on the Civil Service eligible register. 

b. Substitute employees shall be changed to regular 
(annual rate) positions of the same designation and 
PFS salary level in the order of their standing on the 
substitute roll. 

10. Surplus Career Employees. Surplus career employees from 
nonmail processing and nonmail delivery installations, re- 
gional offices, the Post Office Department Headquarters or 
from other Federal departments or agencies begin a neq7 
period of seniority effective the date of reassignment. 

1 1. Special rules Applicable to Mail Handler Craft Only 

:L. Seniority 
For the purposes of this Supplemental Agreement, 
seniority for preferred assignments begins with career 
employment in the mail handler craft and continues 
aalong as service is uninterrupted in this craft and in 
the same installation, except as stated in the Basic 
Agreement. 

b. Change to lower Level 
Except as specifically provided for in the Basic Agree- 
ment change from a higher salary level to the mail 
handler craft must be to the foot of the substitute roll 
when the change is: 

(1) At the request of the employee, 
(2) For disciplinary reasons, or 
(3) For failure to  meet requirements in the higher 

salary level. 

E. Special Benefits to Certain Veteran Employees 
1. Employees whose names were within reach on an eligible 

register between May 1, 1940, and October 23, 1943, and 
who lost opportunity for career appointment by reason of 
military service, who subsequently received career appoint- 
ment based on restored eligibility, and were granted the 
benefits of Public Law 577, amended by Public Law 492, 
are entitled t o  seniority from the date the lower eligible 
on the same list of eligibles received a career appointment. 

2. Employees whose names were within reach on an eligible 
register and who lost opportunity for career appointment 
because of service in the military service after June 30, 
1950, who subsequently received career appointment based 
on restored eligibility, and were granted the benefits of 
Public Law 121 are entitled t o  seniority from the date the 
lower eligible on the same list of eligibles received a 
career appointment. 

F. Changes in Which Seniority Is Retained, Regained, or 
Restored 

1. Reemployment After Disability Separation. On reinstate- 
ment or reemployment after separation caused by dis- 
ability, retirement or resignation because of personal 
illness and the employee so stated in his resignation and 
furnished satisfactory evidence for i~clusion in his per- 
sonnel folder, the employee receives seniority credit for 
past service for time on the disability retirement or for 
illness if reinstated or reemployed in the same postal 
installation and craft and in the same or lower PFS 
salary level, from which originally separated; provided 
application for reinstatement or reemployment is made 
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within six months from the date of recovery. The date of 
recovery in the case of disability retirement must be 
supported by notice of recovery from the Bureau of 
Retirement and Insurance, Civil Service Commission, 
and in the case of resignation due to  illness, by a state- 
ment from the applicant's attending physician or practi- 
tioner. When reinetatement is to  the substitute roll, 
standing on the roll shall be the same as if employment 
had not been interrupted by the separation. 

2. Restoration. On restoration in the same craft in the same 
installati011 after return from military service, transfer 
under letter of authority or unjust removal, employee 
shall regain the same seniority rights he would have if 
not separated. 

3. Reassignment and return in 90 days. A career employee, 
regular or substitute, voluntarily reassigned from one 
craft to another a t  the same installation with or without 
change in PFS salary level, and voluntarily reassigned 
within 90 days to  his former craft retains seniority pre- 
viously acquired in the craft augmented by the intervening 
employment. 

4. Return From Any Position For Which Selection Was 
Based On "Best Qualified". 

a. When a regular career employee, either voluntarily or 
for disciplinary reasons, returns to  the same installa- 
tion and to the last craft he left, he shall have his 
seniority established after reassignment as the seniority 
he had when he left that craft without seniority credit 
for service outside that craft. 

b. The same rule applies to  career regular employees 
returning from any position in the same craft t o  which 
selection was made on the basis of "Best Qualified." 

c .  Upon involuntary reassignment of a career regular 
employee from a position for which selection was based 
on best qualified, except for disciplinary reasons, if he 
returns to  the same installation and t o  the last craft he 
left, he shall have his seniority established after reas- 
signment as his former seniority plus seniority for 
service in the positions outside the craft. 
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d. The same rule applies to career regular employees re- 
turning from any position in the same craft to which 
selection was made on the basis of best qualified. 

e. Career regular employees reassigned as provided in (a), 
(b), (c), and (d) above may bid on any existing vacan- 
cies but shall not bump. 

f .  When the change is to a craft other than the one he left 
(whether the change is voluntary, for disciplinary rea- 
sons, or arbitrary), the employees shall have seniority, 
for bidding for duty assignments that of one day less 
than the junior regular employee in the craft to which 
assigned or his own, whichever is the lesser. 

G. Changes In Which Seniority 1s Lost 
Except as specifically provided elsewhere in this Agree- 
ment, a regular employee begins a new period of seniority: 

1. When the change is a t  his own request: 
a. From one postal installation to another 
b. From one craft to another 

2. Upon reinstatement or reemployment 
3. Upon transfer into the postal service 
4. Upon a mutual exchange between two employees 

H. Filling Positions Reevaluated A s  One Of The Positions 
Reserved For Bidding By PFS-4's, 5's' And PFS-G's 

1. When an occupied Level 4 or 5 position is upgraded on the 
basis of the present duties: 
a. The incumbent will remain in the upgraded job provided 

he has been in that job for more than one year. 
b. The job will be posted for bid in accordance with the 

Agreement if the incumbent has not been in the job for 
more than one year. 

2. When an occupied Level 4 or 5 position is upgraded on the 
basis of duties which are added to the position: 
a. The incumbent will remain in the upgraded job provided 

he has been in that job for more than one year. The year 
of required incumbency in the job begins when the duty 
or duties were added which permitted the job to be re- 
ranked. 

b. The job will be posted for bid in accordance with the 
Agreement if the incumbent has not been in the job 



more than one year since the date when the duty or 
duties were added which later permitted the job to be 
reranked. 

I. Special Delivery 
1. When a special delivery messenger is arbitrarily reassigned 

to clerk or carrier, he has the option of return to the first 
:~vailable special delivery messenger vacancy and when 
he is so reassigned through the exercise of his option, he 
retains full seniority, including intervening employment as 
clerk or carrier. 

2. I n  determination of seniority for duty assignments of 
special delivery messengers who received career status 
under Civil Service Regulation 3.101, that period of con- 
tinuous service as a special delivery messenger prior to 
attaining career status shall be included. 

J. Conversions From Temporary To Career Appointment 
1. Under Civil Service Regulation 315.703 (formerly 3.105)- 

When two or inore enlployees are converted under this 
regulation, effective the same date, their seniority on the 
substitute rolls will be determined by the date their names 
came within reach on the register. If their names were 
reached on the same date, standing on the substitute roll 
shall be determined by order of standing on the register. 

2 .  Under Public Law 836 and Executive Order 10880-When 
two or more employees are converted under these authori- 
ties, on the same date, entry on the substitute rolls will 
be determined by the total length of postal field service. 

3.  When an employee is converted to career the same day 
an employee is appointed from the register, the converted 
employee stands first on the substitute roll. He also is 
placed ahead of any employee reinstated or transferred 
on the same day except for those employees given a higher 
standing by specific provisions in this Agreement. In like 
manner, a reinstated or transferred employee shall be 
entered on the substitute roll ahead of one appointed from 
the register the same day. 

4. First preference for filling vacancies shall be given to 
qualified career employees. 

K. Disability Incurred in Military Service, P.L. 739 of 
June 22, 1948 

1. Any letter carrier or clerk in the postal service entitled 
as a preference eligible to 10 points under the Veterans' 
Preference Act of 1944, as amended, in addition to his 
earned rating, who on or after the date of enactment of 
t,his act is reassigned from the position of letter carrier to 
that of clerk or from the position of clerk to that of letter 
carrier, :is the case may be, shall not incur loss of seniority 
by reason of such reassignment, if, within 30 days after 
such reassignment he presents to the Civil Service Com- 
mission evidence that such reassignment was necessitated 
principally by reason of a disability which he received on 
active duty in the Armed Forces of the United States. 

2. No regular employee shall be reduced to substitute status 
to accord the benefits of the Act to another employee. 

3. When the Civil Service Commission approves the restora- 
tion of seniority to an employee under P.L. 739 and the 
employee is a substitute, he shall be placed on the substi- 
tute roll according to the position he should have attained 
thereon had he originally been appointed to that substi- 
trite roll from the register. 

4. The Term of this Su~plemental Agreement shall be the 
same as that of the Basic Agreement between the parties 
and supplemerlts and amendments thereto, and/or renego- 
tiation thereof, shall be in accordance with procedures 
established in the Basic Agreement. 

SUPPLEMENTAL AGREEMENT 

Section 11: Seniority-Clerk Craft 

A. Introduction 
1. The llepartment and the United Federation of Postal 

Clerks, AFL-CIO, agree to the following seniority princi- 
ples which replace all former rules, instructions nncl 
practices. 

2. This Agreement will continue relative seniority standings 
properly established under past instructions, rules, and 
practices and the Agreement shall be so applied. If an 
employee requests a correction of seniority standing, i t  is 



the responsibility of the requesting employee to identify 
and restate the specific instructions, rule or practice in 
support of the request. 

B. Coverage 
These rules apply to career clerical employees when a guide is 
necessary for filling vacant assignments and for other purposes. 
No employee, solely by reason of this Agreement, shall be 
displaced from an assignment he gained in accord with former 
rules. 

C. Responsibility 
The installation head is responsible for day-to-day administra- 
tion of seniority. Installation heads where practicable will 
post a seniority list. If not practicable, such information will 
be made available. The application of this general agreement 
shall be open to negotiation a t  the installation level with 
the organization having exclusive recognition there for the 
craft. Should no organization have such exclusive recognition, 
there shall be consultation with the organization with 
formal recognition for the craft. 

D. Definitions 
1. Craft group. A craft group is composed of those posi- 

tions for which an Organization has secured exclusive 
recognition a t  the national level. 

2. Seniority for career regular employees for preferred assign- 
ments and for other purposes for application of the terms 
of the national agreement and supplements: 
a. This seniority determines the relative standing among 

career regular employees. It is computed from career 
appointment in the clerk craft and level and con- 
tinues to accrue so long as service is uninterrputed in 
the same craft and level in same installation, except as 
otherwise specifically provided. 

b. Seniority shall include employment in PFS-5 and 
PFS-6 assignments listed in paragraph 3c below. 

3. An employee may not bid on an assignment involving a 
change in level except for the following positions which are 
to be filled by the senior qualified bidder meeting the 
qualification standards established for that position from 
the appropriate craft(s) as herein indicated. Also, em- 

ployees in assignments listed in c. below, m 
PFS-5 positions within their craft. 
a. An employee obtaining one of the positions lis 

may bid on another position in his craft and within 
the list. 

b. An employee surplus from a level 6 assignment not 
listed in c. below, or from a higher level assignment, 
must bid and compete on a senior qualified basis to be 
assigned in one of the listed level 6 assignments. 
Paragraph F4c gives him bidding seniority, for return 
to the craft from which promoted, credit for his 
continuous career service in the same installation in 
PFS-5 and higher levels. This rule also applies to a 
surplus employee who bids for return to level 5 in the 
craft from which promoted. 

CI .  

Position 
Number 

KP 17 
SP 2-3 
SP 2-4 
SP 2-41 
SP 2-156 
SP 157 
SP 2-158 

SP 2-181 

SP 2-188 

SP 2-195 

SP 2-218 

Title 

Claims Clerk-Paying Officer 
Information Clerk 
Scheme Examiner 
Special Distribution Clerk 
Stamp Supply Clerk 
Special Postal Clerk 
Schedule Clerk-Foreign 

Mails 
General Office Clerk-Foreign 

Mails 
Civil Service Examiner-in- 

Charge 

Vehicle Operations-Mainte- 
nance Assistant 

Receiving Clerk-Foreign Air 
Mail. 

Craft or Crafts 

Clerk 
Clerk 
Clerk 
Clerk 
Clerk 
Clerk 
Clerk 

Clerk 

Clerk, Carrier, 
Special 
Delivery 
Messenger, 
Group Leader- 
Mail Handler. 

Clerk, Carrier 
or Special 
Delivery 
Messenger 

Clerk 



Position Title Craft or Crafts 
Number 

SP 2-229 Trip Accounts Clerk 
SP 2-346 Procurement, Property and 

Supply Assistant 
SP 2-362 Parcel Post Distributor 

(Machine) 
Slp 2-364 Distribution Clerk 

(Machine) 
SP 2-370 Transit Mail Expediter 
SP 2-382 Distribution and Dispatch 

Expediter 
SP 2-383 Rack Distr:bution and Dia- 

patch Expediter 
SP 2-384 Distribution Review Clerk 
SP 2-385 Ramp Clerk, AMF 
SP 2-387 Bulk Mail Technician 
SP 2-388 Window Services Technician 
SP 2-433 Self-Service Postal Unit 

Technician 

Clerk 
Clerk 

Clerk 

Clerk 

Clerk 
Clerk 

Clerk 

Clerk 
Clerk 
Clerk 
Clerk 
Clerk 

4. Duty Assignment 
A duty assignment is a set of duties and responsibilities 
within recognized positions regularly scheduled during 
specific hours of duty. 

5 .  Preferred Duty Assignment 
Any assignment preferred by a career regular employee. 

6. Bid 
A written request submitted to the installation head 
to be assigned to a duty assignment by a career employee 
eligible to bid on a vacancy or newly established duty 
assignment . 

7. Application 
A written request by a career regular employee for con- 
sideration for an assignment for which he is not entitled 
to submit a bid. 

8. Change between Substitute Craft Rosters 
Change by Employee's Request. When a career substitute 
transfers from one craft to another craft, he shall be 
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assigned to the foot of that substitute roll and begin a 
new period of seniority effective the date of reassignment. 

9. Relative Standing on the Substitute Roll 
a. Substitute employees are placed on the career sub- 

stitute roll of their respective crafts in the order of the 
date of career appointment from a competitive Civil 
Service eligible register or other means. In  cases of 
appointment of more than one eligible on the same 
day from the same competitive register, their positions 
on the substitute roster will be in accord with their 
standing on the Civil Service eligible register. 

b. Substitute employees shall be changed to regular 
(annual rate) positions of the same designation and 
PFS salary level in the order of their standing on the 
substitute roll except as provided for mobile station 
substitutes. 

10. Surplus Career Employees. Surplus career employees 
from nonmail processing and nonmail delivery installa- 
tions, regional offices, the Post Office Department Head- 
quarters or from other Federal departments or agencies 
begin a new period of seniority effective the date of 
reassignment. 

11. Special Rules 
a. This section applies to all clerks, PFS salary level 

5 or 6, who have changed or hereafter are changed 
between post office and road clerk assignments. 

b. Seniority for preferred assignments which has been 
established under the July 1, 1964, Agreement con- 
tinues except as herein provided. 

c. The seniority for preferred assignments of an excess 
clerk reassigned between post office and road clerk 
assignments on or after July 23, 1960, includes both 
his post office and road clerk seniority as established 
July 23, 1960, for road clerks. 

d. A substitute or regular clerk's voluntary change a t  
the mobile station between post office and road clerk 
assignments, on or after July 23, 1960, is a t  the 
foot of the substitute roll. Upon his change to regular 
from the top of the substitute roll, his seniority for 
preferred assignments includes his post office and road 



clerk seniority as established in c. above. Refer to  
Section G as to other voluntary changes. 

e. The rules in this section apply to clerks in transfer 
offices on the date this sectionbecameeffective, March 17, 
1966. Thereafter, clerks in transfer offices are subject 
to the rules generally applicable in the clerk craft. 

f .  Change by, Employees Request 

(1) When a career mobile substitute voluntarily re- 
quests reassignment to a stationary installation, 
other than the stationary installation of the mobile 
station, he shall be placed at the foot of the sub- 
stitute roll and start a new period of seniority. 

(2) A career mobile substitute or regular employee's 
voluntary change from a level 6 mobile substitute 
to a level 5 substitute at the stationary installation 
of the mobile station is at the foot of the substitute 
roll. TJpon change to regular, from the top of the 
substitute roll, seniority for preferred assignments 
shall include the seniority acquired in level 6 before 
such voluntary change, augmented by his substi- 
tute service in level 5. 

E. Special benefits to certain veteran employees 

Employees whose names were within reach on an eligible 
register between May 1, 1940, and October 23, 1943, and 
who lost opportunity for career appointment by reason of 
military service, who subsequently received career appoint- 
ment based on restored eligibility and were granted the 
benefits of Public Law 577, amended by Public Law 492, 
are entitled to seniority from the date the lower eligible 
on the same list of eligibles received a career appointment. 

2. Employees whose names are within reach on an eligible 
register and who lost opportunity for career appointment 
because of service in the military service after June 30, 
1950, who subsequently received career appointment based 

on restored eligibility, and were granted the benefits of 
Public Law 121 are entitled to seniority from the date the 
lower eligible on the same list of eligibles received a career 
appointment. 

F. Changes in which seniority is retained, regained or re- 
stored 

1. Reemployment After Disability Separation. On reinstate- 
ment or reemployment after separation caused by dis- 
ability, retirement or resignation because of personal illness 
and the employee so stated in his resignation and furnished 
satisfactory evidence for inclusion in his personnel folder, 
the employee receives seniority credit for past service for 
time on the disability retirement or for illness if reinstated 
or reemployed in the same postal installation and craft 
and in the same or lower PFS salary level, from which 
originally separated; provided application for reinstate- 
ment or reemployment is made within six months from 
the date of recovery. The date of recovery in the case of 
disability retirement must be supported by notice of 
recovery from the Bureau of Retirement and Insurance, 
Civil Service Commission, and in the case of resignation 
due to illness, by a statement from the applicant's attend- 
ing physician or practitioner. When reinstatement is to  
the substitute roll, standing on the roll shall be the same 
as if employment had not been interrupted by the 
separation. 

2. Restoration. On restoration in the same craft in the same 
installation after return from military service, transfer 
under letter of authority or unjust removal, employee shall 
regain the same seniority rights he would have if not 
separated. 

3. Reassignment and Return in 90 Days. A career employee, 
regular or substitute, v~luntarily reassigned from one craft 
to  another a t  the same installation with or without change 
in PFS salary level, and voluntarily reassigned within 90 
days to his former craft retains seniority previously 
acquired in the craft augmented by the intervening 
employment. 



4. Return From any Position for Which Selection Was Based 
on "Best QualifiedJ' 

a .  When a regular career employee, either voluntarily or 
for disciplinary reasons, returns to  the same installation 
and to the last craft he left, he shall have his seniority 
established after reassignment as the seniority he had 
when he left that  craft without seniority credit for 
service outside that  craft. 

b. The same rule applies to  career regular employees 
returning from any position in the same craft to which 
selection was made on the basis of "Best Qualified." 

c. Upon involuntary reassignment of a career en~ployee 
from a position for which selection was based on best 
clualified, except for disciplinary reasons, if he returns 
t o  the same installation and to the last craft he left, 
he shall have his seniority established after reassign- 
ment as his former seniority plus seniority for service 
in the positions outside the craft. 

d. The same rule applies to  career regular employees 
returning from any position in the same craft to  which 
selection was made on the basis of best qualified. 

e. Career regular employees reassigned as provided in 
(a), (b), (c), and (d) above may bid on any existing 
vacancies but shall not  bump. 

f. When the change is to a craft other than the O U C ~  he 
left (whether the change is voluntary, for disciplinary 
reasons, or arbitrary), the enlployees shall have selliority 
for bidding for duty assign~nenls tha t  of one day less 
than the junior regular cnlployee in the craft to villich 
assigned or his own, whichever is the lesser. 

G. Changes ili Which Seniority Is Lost 

Except as specitlcally provided elsewhere in this Agreement, 
a regular employee begins a new period of seniority: 

1. When the change is a t  his own request: 
a. From one postal installation to  another 
b. From one craft to  another 

2.  Upon reinstatement or reemployment. 

3. Upon transfer into the postal service. 
4. Upoil a mutual exchange between two employees. 

H. Filling Positions Reevaluated As One of the Positions 
Reserved for Bidding by PFS-S's, and PFS-6's 

I. When a n  occupied Level 5 position is ~tpgraded on the 
basis of the present duties: 
a.  The incumbent will remain in the upgraded job provided 

he has been in that  job for more than one year. 
b. The job will be posted for bid in accordance with the 

Agreement if the incumbent has not been in the job for 
more than one year. 

2 .  When :UI occupied Level 5 position is upgraded on the 
b:~si\ of ctuties which are added to the position: 
:I The incumbent will remain in the upgraded job provided 

he been in that  job for more than one year. The year 
of required incumbency in the job begins when the duty 
or duties were added which permitted the job to be 
reranked. 

I). Tile job will be posted for bid in accordance with the 
Agreement if the incumbent has not been in the job 
morc than one year since the date when the duty or 
duties were added ~vhich later permitted the job to be 

I. Conversions From Temporary to  Career Appointment 

1. Under Civil Service Regulation 315.703 (formerly 3.105)- 
When two or more employees are converted under this 
regulatio11, effective the same date, their seniority on the 
substitute rolls will bc determined by the date their names 
came within reach on the register. If their names were 
reached on the samc date, standing on the substitute roll 
shall be determined by order of standing on the register. 

2. Under Public Law 836 and Executive Order 10880-When 
two or more employees are converted under these author- 
ities, on the same date, entry on the substitute rolls will 
be determined by the total length of postal field service. 

3. When an employee is converted to  career the same day an 
e111ployee is appointed from the register, the converted 





SUPPLEMENTAL AGREEMENT 

Seniority-Motor Vehicle Service Branch 

A. Introduction 

1. The Department and the National F e d e r a t i o n  of Post 
Office Motor Vehicle Employees, AFGCIO, a g r e e  to the 
following seltiority principles which replace a l l  former 
rules, instructions and practices. 

2. This agreement continues relative seniority standings 
properly established under past instructions, rules, Prac- 
tices and agreements and the agreeme~lt  s h a l l  be so 
applied. Seniority standings so established s h a l l  not be 
changed except to correct an error. If an employee 
requests a correction of seniority standing, i t  is the 
responsibility of the requesting employee t o  identify 
and restate the specific instructions, rule o r  practice in 
support of the request. 

B. Seniority for Preferred Assignments 

1. This determines relative standing among eligible regular 
employees. I t  is compnted fro111 the assignment of a career 
employee to u particular gosition desig~iation in  the Motor 
Vehicle Branch 2nd accrues jvliile he continues in the 
s;me i~istallatioii, salary level axid positio~l designation. 
See Section B.5. and B.6., below. 

2. Eni l~ lo~ers  1vho chaiigr. or htl~re changed, from one des- 
ialiatiori to allother arid who during colltiiiuoUS el]ll)l0Jr- 
rilelit ill the vehicle serx-ice and in the same illstallatioll 
return to the forlller l)ositioii desigiiatioll and salary level 
regain the seiiiority they liail in that positioll, without 
senior it^ credit for ir~terre~iirig emploj'me1it ill otllcr posi- 
'tion designations. except as  provided for in paragraphs 
4 and 5 below. 

3. Except as specifically provided for in the basic agree- 
ment, career regular employees, upon entering the lnotor 
vehicle craft front another craft or installatioll, begin 
a new period of seniority. 

4. When two or more employees in the same installation, 
salary level, and position designation have seniority for 

preferred assignments from the same date, the tie will 
be broken : 
a. By standing on the substitute roll when both were 

appointed to substitute in the same installation, posi- 
tion designation, and salary level. 

b. By total length of career vehicle service in the in- 
stallation if the tie is not broken by the preceding 
rule. 

c. When a vehicle service employee's temporary appoint- 
ment is  converted to a career appointment the same 
day there is a new career appointment, reinstatement, 
reassignment, transfer or promotion to the same sal- 
ary level and position designation, the converted em- 
ployee is  senior and precedes the other on the substi- 
tute roll. 

5. Seniority i s  restored under the following conditions: 
a. Reemployment after Disability Separation. On rein- 

statement or reemployment after separation caused 
by disability, retirement or resignation because of per- 
sonal illness and the employee so stated in his resigna- 
tion and furnished satisfactory evidence for inclusion 
in his personnel folder, the employee receives senior- 
ity credit for past service for time on the disability 
retirement or for illness if reinstated or reemployed 
in the same postal installation and craft and in the 
same or lower PFS salary level, from which originally 
separated; provided application for reinstatement or 
reemployment is made within six months from the 
date of recovery. The date of recovery in the case of 
disability retirement must be supported by notice of 
recovery from the Bureau of Retirement and Insur- 
ance, Civil Service Commission, and in the case of res- 
ignation due to illness, by a statement from the appli- 
cant's attending physician or practitioner. When rein- 
statement is to the substitute roll, standing on the 
roll shall be the same as  if employment had not been 
interrupted by the separation. 

b. Restoration. On restoration in the same craft in the 
same installation after return from military service, 
transfer under letter of authority o r  unjust removal, 



employee shall regain the same seniority rights he 
would have if not separated. 

c. Reassignment and return in 90 days. A career em- 
ployee, regular or substitute, voluntarily reassigned 
to another craft a t  the same ias ta l la t io~~ with or with- 
O L I ~  change in PFS salary level, and voluntarily reas- 
signed within 90 days to his former craft, position des- 
ignation, and salary level, retains seniority previously 
acquired in the craft augmented by the intervening 
employment. 

6. Motor Vehicle Operators and Tractor-Trailer Operators 
a. Regular Tractor-Trailer Operators bicldirtg for PFS-G 

tractor-trailer assignments shall be assignecl before 
posting any vacant level 6 assignment for bids by regu- 
lar  level 5 operators. 

b. Remaining PFS-6 Tractor-Trailer assignments shall 
be filled by promoting the senior qualified PFS-5 Mo- 
tor Vehicle Operator who bids. 

c. PFE-6 Tractor-Trailer Operator may bid in competi- 
tion with PFS-5 Motor Vehicle Operator for PFS-5 
Motor Vehicle Operator assignment. 

(1. Seniority for choice of assignments is retained U ~ O I I  

change from Motor Vehicle Operator to Tractor-Trailer 
Operator, or the reverse. 

'7, Motor Vehicle Operations New In Installatiol~ 
In an installation which has had no Motor Vehicle Opera- 
tions assignments, any such newly established Motor 
Vehicle Operator or Tractor-Trailer Operator assign- 
ments shall be awarded to qualified vehicle maintenance 
service applicants who are employed in the same installa- 
tion. The provisions of Article XII, Section 1, C, 7 shall 
be complied with before application of this paragraph. 

C. Definitions 
1. Service Seniority 

Vehicle service employees on the roll May 1,10%, for serv- 
ice seniority purposes, were credited ~ ~ ~ i t h  all indefinite 
ancl temporary erul~loyment contillnous .to career appoint- 
ment. The use of the service seniority mas limited to 

breaking ties among equally qualified candidates for pro- 
motion. The temporary employment is not credited toward 
seniority for preferred assignments. 

2. Craft Group. The craft group is  composed of those po- 
sitions for which the Organization has secured exclusive 
recognition a t  the national level. 

3. Application 
A written request by a career regular employee for con- 
sideration for an assignment for which he is  not entitled 
to submit a bid. 

4. Bid 
A written request submitted to the postmaster to be as- 
signed to a duty assignment by a career employee eligible 
to bid on a vacancy or newly established duty assign- 
ment. 

5. Duty Assignment 
A duty assignment is a set of duties and responsibilities 
within recognized positions regularly scheduled during 
specific hours of duty. 

6. Preferred Duty Assignment 
Any assignment preferred by a career regular employee. 

7. Eligible bidder. Career regular employees are  eligible 
to bid only within the vehicle craft in the same installa- 
tion, salary level, and position designation except as  spe- 
cifically provided for in section B, paragraph 5. 

D. Excess Employees 
Length of career service (service seniority) in the Motor Ve- 
hicle Branch in the same installation governs in idelltifying 
excess employees within a position designation. 

E. Responsibility 
The installation head is  responsible for day-to-day adminis- 
tration of seniority. The application of this agreement shall 
be open to negotiation a t  post office level with the organiza- 
tion having exclusive recognition there for the craft. Where 
no local exclusive exists, there shall be consultation with 
the Organization holding exclusive recognition a t  the na- 
tional level and formal recognition a t  the local level. 
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F. Posting Seniority List 
A current preferred assignment and duty tour seniority list 
showing the seniority of each employee by designation shall 
be posted on the bulletin board in each installation. 

National Federation of Post Office Motor 
Vehicle Employees, AFL-CIO_ I, 

By: 
/ Everett G .  Gibson, President 

Post Off ice  Mpartment 

February 9, 1968 

SUPPLEMENTAL AGREEMENT 

Seniority-Maintenance Service Branch 

A. Introduction 
The Department and the National Association of Post Office 
and General Services Maintenance Employees, AFL-CIO, 
agree to the following seniority principles which replace all 
former rules, instructions and practices. 
This Agreement will continue relative seniority standings 
properly established under past instructions, rules and regu- 
lations and provisions of this Agreement shall be so applied. 

B. Coverage 
This seniority agreement applies to all career, annual-rate 
and hourly-rate regular Maintenance Service employees when 
it is  necessary for filling vacant assignments and for other 

purposes. No employee solely by reason of this agreement 
shall be displaced from an assignment he gained in accord- 
ance with former rules. 

C. Responsibility 
The installation head is responsible for day to day adminis- 
tration of seniority. The application of this Agreement shall 
be open to negotiations a t  the installation level with the 
organization having exclusive recognition there for the 
Maintenance Craft. Should no organization have exclusive 
reco,wition, there shall be consultation with any organization 
having formal recognition for the craft. 

D. Seniority Lists 
A current seniority list shall be posted in each installation. 
For each employee, it shall show : 
1. Service seniority. 
2. Seniority for preferred assignments. 

E. Definitions 
1. Maintenance Craft-All employees in Maintenance Craft 

positions for which the organization has secured exclu- 
sive recognition a t  the national level. 

2. Installation-A Main Post Office, airport mail facility, 
terminal, or any similar organizational unit under the 
direction of one postal official, together with all stations, 
branches and other subordinate units. 

3. Duty Assignment-A set of duties and responsibilities 
within a recognized position regularly scheduled during 
specific hours of duty. 

4. Preferred Assignment-An assignment preferred over his 
present assignment by an employee eligible to bid for 
such assignment when i t  is  posted for bid. 

5. Bid-A written request to be assigned to a posted duty 
assignment, submitted by an  employee eligible to bid for 
such duty assignment. 

6. Application-A written request by an employee for con- 
sideration for a promotion or an assignment for which 
he is not eligible to submit a bid. 

7. Service Seniority-That seniority based on total service 
in the Naintenance Service in a particular installation of 



the Postal Field Service, regardless of designation begin- 
ning with : 
a. Career appointment. 
b. Employees who were on the rolls before May 1, 1958, 

who had temporary or indefinite appointments which 
continued to career appointment, retain seniority credit 
for combined temporary, indefinite and career employ- 
ment which was continuous in the same position desig- 
nation and installation. 

c. The seniority of employees transferred from the Post 
Office Department to the General Services Administra- 
tion July 1, 1950, under Reorganization Plan 18, and 
later returned to the Maintenance Service of the Post 
Office Department, is established by excluding their 
employment for the General Services Administration. 

8. Seniority for Preferred Assignments-This seniority 
determines relative standing among regular employees 
eligible to bid for preferred assignments. It is computed 
from entry into a career position in a particular position 
designation and level. It continues to accrue so long a s  
service in the same position designation and level and 
installation, is uninterrupted. 

F. Loss of Seniority 
Employees lose all seniority for preferred assignments upon : 
1. Change from one craft or occupational group to another, 

and from one position designation and level to another. 
2. Change from one postal installation to another. 
3. Separation or resignation. 

G. Restoration of Service Seniority and Seniority for Pre- 
ferred Assignments 

Seniority is restored as  if service had been continuous upon : 
1. Reemployment in same installation after separation for 

disability. 
2. Restoration in the same installation after military duty. 
3. Restoration to former position in same installation after 

unwarranted or unjustified separation. 
4. Voluntary return within the same installation to the same 

position designation and level and the same craft or occu- 

pational group from which voluntarily changed within the 
preceding 90 days. 

5. Arbitrary change in same installation to lower PFS level 
(except for disciplinary reasons) to the position designa- 
tion and level from which promoted. 

H. Reduction of Seniority for Preferred Assignments 
1. Change to a lower PFS level in the same installation, 

whether voluntary or for disciplinary reasons, in the posi- 
tion designation and level from which promoted is with 
former length of seniority without credit for employment 
in any higher level or levels. 

2. Change to a lower PFS level in the same installation 
other than the level from which promoted, whether the 
change is voluntary, for disciplinary reasons, or arbi- 
trary, is with seniority one day less than the junior career 
regular employee in such craft or occupational group or 
the employee's own seniority, whichever is less. 

I. Seniority Granted by Law 
1. Employees whose names were within reach on an eligible 

register between May 1, 1940 and October 23, 1913, and 
who lost opportunity for career appointment by reason of 
military service, who. subsequently received career ap- 
pointment based on restored eligibility, and were granted 
the benefits of Public Law 577, amended by Public Law 
492, are entitled to seniority from the date the lower 
eligible on the same list of eligibles received a career 
appointment. 

2. Employees whose names were within reach on an eligible 
register and who lost opportunity for career appointment 
because of service in the military service after June 30, 
1950, who subsequently received career appointment based 
on restored eligibility, and were granted the benefits of 
Public Law 121 are entitled to seniority from the date the 
lower eligible on the same list of eligibles received a 
career appointment. 

3. Employees who are restored to postal duty in compliance 
with law or regulation after military training or extended 
military duty lose no seniority. 



J. Excess Employees 
Length of career service (service seniority) in the Mainte- 
nance Service Branch in the same installation governs in 
iclentif y ing excess employees within a position designation. 

K. Ter-m of Agreement 
The term of this Supplemental Agreement shall be the same 
as that of the Basic Agreement between the parties and s u p  
ylements and amendments thereto, and/or renegotiation 
thereof, shall be in  accordance with procedures established 
in the Basic Agreement. 

Nat iona l  Assoc ia t ion  of Pos t  Of f i ce  and General  
Se rv i ces  Maintenance Employees, AFL-CIO 

By: 

Pos t  Off i c e  e p a r  tmnt A 

I/ Pos tmas ter General  

February 9, 1968 

SUPPLEMENTAL AGREEMENT 

City Carrier Transportation (Driveout) Agreements 

I t  is agreed by and between the Post Office Department and 
the National Association of Letter Carriers, AFL-CIO, that 
the following terms and conditions represent the basic un- 
derstanding of the parties a s  to the administration of trans- 
portation agreements (driveout) of city carriers for the 
period of this Agreement. The terms and conditions of this 
Agreement will become effective a t  the beginning of the 
second pay period of the second calendar month after signing 
of the National Agreement. 

1. The furnishing of a vehicle by a city carrier for trans- 
portation to and from the route shall be voluntary ; no 
carrier may be coerced into furnishing a vehicle or car- 
rying passengers or  relays without his mnsent. A written 
authorization (Form 1311) shall be executed by the post- 
master in every instance, with a copy of said authoriza- 
tion to be retained by the postmaster. A carrier is for- 
bidden to drive his car to and from the route for his own 
personal convenience. 

2. Reimbursement to a carrier who provides his vehicle 
shall be determined locally by written agreement be- 
tween the carrier and postmaster and shall be not less 
nor more than the sum of the amounts computed under 
each of the factors listed below, a s  applicable to the indi- 
vidual case. 

3. All carriers furnishing a vehicle for transporting him- 
self, passengers and mail to and from the assigned routes 
shall be reimbursed on a mileage-zone basis a s  follows : 

a. For transportatian of carrier and his carry-out swing 
from delivery unit to beginning of route when distance 
is '/z mile or more, or from end of route if route begins 
less than, but ends more than '/2 mile from delivery unit. 





B. Changes Within a Mobile Station 
When vacancies in established regular duty assig~~r~lents are 
filled, i t  shall be in the following order: 
1. By assigning the senior qualified bidder among all regular 

clerks permanently assigned in the RPO or HPO having 
the vacancy regardless of the headout of the bidder. 

2. The resulting vacancy shall be filled by posting for bids by 
regular clerks in that mobile station. The senior qualified 
bidder shall be assigned. 

3. If such vacancy is not filled under 1 or 2 above, i t  shall 
be filled by returning any applicallt with retreat rights 
under Article XII,  Section 11, C.6.c.(4). 

4. If such vacancy is not filled under 1, 2 or 3 above, it shall 
be filled by reassigning the senior regular clerk applicallt 
who is excess from any mobile station or post office. 

5 .  If such vacancy is not filled under 1, 2, 3 or 4 above, the 
senior of the substitute clerks in the mobile station who 
desire may be converted to regular. If no substitute in the 
mobile station desires the vacancy, it shall be filled by con- 
verting to regular the senior of the substitute clerks as- 
signed to the RPO or HPO having the vacancy. 

6. If the vacancy is not filled under 1, 2, 3, 4 or 5 above, it 
shall be filled by posting in the installation to which the 
mobile station is attached as provided for in Article XXII ,  
Section 111 of the National Agreement and the Supple- 
mental Agreement, Seniority. 

C. Substitute Clerks for Mobile Stations 
1. For substitute employment, select the senior qualified cleri- 

cal applicant from the installation to which the mobile sta- 
tion is attached. 

2. Each substitute clerk should be assigned to one RPO or 
HPO. Assignments should be made to satisfy normal serv- 
ice requirements without necessitating or approving exces- 
sive deadheading to and from tours of duty. No substitute 
should be assigned to an RPO, HPO, or mobile station 
where there would not be substantially full-time work for 
him. 

3. Substitute clerks in RPO and HPO assignments lnay be in- 
terchanged by detail and may be used in level 5 assignments 
occasionally where necessary to provide a reasonable 

amount of work if such employees are available and needed 
to supplement the level 5 substitute clerks. 

4. 111 emergencies and where substitutes assigned to RPOs 
and HPOs are riot available, other employees may be de- 
tailed to road assignments. Mobile station heads shall co- 
operate with installation heads in charge of RPOs and 
HPOs by arranging for the detail of qualified employees. 

i D. Reorganization-Opening A11 Assignments for Bid 
The instal!ation head may authorize a general reorganization 

F it1 which all assignments in an RPO or HPO will be open for 
bids by regular clerks assigned therein (1) when there is a 

i major service change which justifies general bidding, or (2) 

i when mutually agreed by the installation head and the appro- 
priate certified employee organization(s) but there shall be no 
more than one mutually agreed upon reorganization in a 
twelve-month period, or sooner than six months after a gen- 
eral reorganization by reason of a major service change. A 
bid for a change to a headout other than his residence or the 
headout nearest his residence is not acceptable if assigning 
the bidder would impose hardship on a junior clerk by requir- 
ing him to deadhead to another headout. 
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